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FRYSC Continuation Program Plan

Fiscal Years 13-14
Background
Family Resource and Youth Services Centers (FRYSC) were created as an integral part of the Kentucky Education Reform Act to support student success in school.  KERA focuses on the need to increase parental involvement and engage community resources to accomplish this goal.  Family Resource and Youth Services Centers coordinate services and develop community partnerships to assist schools in providing an atmosphere that allows all children to learn.

FRYSC Mission Statement

To enhance students’ abilities to succeed in school by developing and sustaining partnerships that promote: 


·  Early learning and successful transition into school; 
·  Academic achievement and well-being; and  

·  Graduation and transition into adult life.
FRYSC Vision Statement

The Kentucky Division of Family Resource and Youth Services Centers in the Cabinet for Health and Family Services shall establish the national standard of excellence in the provision of school-based family support.

Eligibility for Program Continuation
Continuing programs must meet the following requirements:

· Each school to be served meets the 20% eligibility criteria outlined in KRS 156.497, as amended.  Eligibility is based on the December 1, 2011 free and reduced meal count.

· Each school was served by a center in FY 12; and


· All program and reporting requirements were met during the FY 12 funding cycle.
Allocation of Funds
Funds for FRYSC programs will be allocated on an annual basis beginning July 1, 2012 for FY 13 and July 1, 2013 for FY 14.  Budget and budget narrative forms will be submitted at a later date, due to the level of funding being contingent upon the budget enacted by the Kentucky General Assembly.

Submission Requirements

DUE DATES:

Dec. 21
Continuation Coversheet due to DFRYSC

Feb. 15
Continuation Program Plan due to DFRYSC and Regional Program Manager
May 15
Budget and Budget Narrative forms due to DFRYSC

	Note:  The continuation coversheet is due no later than Wednesday, Dec. 21.  Additionally, the coversheet requests student free/reduced lunch data as of Dec. 1, 2011.  Any forms received before that date will be rejected.


IMPORTANT:  Please arrange forms in the order they appear below.  Please do not add additional cover pages.  The first page of the Continuation Program Plan should be the FRYSC Eligibility for Free and Reduced School Meals/Continuation Coversheet.  

Each local public school district must submit the following documents in order to receive the continuation allocation:

· FRYSC Continuation Program Plan
(Due February 15, 2012)

· FRYSC Continuation Coversheet 
(must match the coversheet submitted on Dec. 21)
· FRYSC Continuation Program Plan Checklist

· Center Operations Information

· Advisory Council Membership

· School District Assurances and Certification

· SBDM Council/Principal Agreement
· Advisory Council Assurances and Certification

· Action Component forms for each core and optional component for a 2-year planning cycle.

Note:  The budget and budget narrative forms will be submitted May 15, 2012, due to the level of funding being contingent upon the budget enacted by the 2012 General Assembly.

The Division of FRYSC in Frankfort must receive the original Continuation Program Plan no later than February 15, 2012.  Please mail to the following address:
Division of Family Resource and Youth Services Centers 

Attention:  Budget and Contracts Administrator
275 East Main Street, 3 C-G

Frankfort, KY  40621-0001
AND

One copy of the Continuation Program Plan must be sent to the Regional Program Manager who covers your region (see Appendix A) no later than February 15, 2012.
Local Center Documentation Requirements

Each Family Resource Center, Youth Services Center and/or Family Resource and Youth Services Center must maintain written documentation on-site verifying the following:

· Permanent representation on the Comprehensive School Improvement Planning teams effective for the 2013-2014 school years for each school served by the center, as well as a copy of the Comprehensive School Improvement Plan for each school served.

· Compliance with KRS 156.496, as amended, including Action Components for each core and optional component provided by the center;

· Current needs assessment data that supports programs and activities included in the center’s Action Components; and, 

· Compliance with the provisions of the contract between the school district and the Cabinet for Health and Family Services.

Technical Assistance

Technical assistance for the Continuation Program Plan will be available through the FRYSC Regional Program Managers (see Appendix A).
Continuation Program Plan Process

FY 13 & 14 

(July 1, 2012-June 30, 2014)
	Step I


	FRYSC Needs Assessment

 Distribute surveys to Parents and School Staff, and, for Youth Services Centers to Students.  Sample surveys are available on the FRYSC website under: Forms and Downloads/Samples.

Gather pertinent school and community data to complete your Needs Assessment. Use all data gathered to complete the County/District, School and FRYSC fields for each required component.

Review data with Advisory Council and determine how to address components.

Data needs to be gathered and reviewed in time to present results at an Advisory Council meeting and begin writing Action Components.  Data should be gathered by the end of November at the latest.

	Step II


	Download Continuation Program Plan Documents

 (posted online on Nov. 15, 2011) from the FRYSC website at:

http://chfs.ky.gov/dfrcvs/frysc
Download:

· FY 13 & 14  Continuation Program Plan

Forms included in the Continuation Program Plan:

· Continuation Coversheet

· Continuation Program Plan Checklist

· Action Component Form

· Center Operations Form

· Advisory Council Membership

· SBDM/Principal Agreement

· Advisory Council Assurances

· School District Assurances

· Budget/Budget Narrative Form (to be submitted at a later date when funding allocation is determined)

	Step III


	Cover Sheet Information Due December 21, 2011

Consult with Food Services Manager or District Contact to obtain student enrollment and the number of Students on Free and Reduced School Meals as of December 1, 2011.

	Step IV


	Write Component Action Plans

Meet with Advisory Council to review data and develop Action Plans for each Action Core/Optional Component.

	Step V


	Complete Continuation Program Plan Forms and obtain needed signatures.

District Contacts should advise coordinators of a district deadline for Continuation Program Plans to be submitted to the District Contact in time to include it as a board agenda item for approval prior to the final due date of  Feb. 15, 2012. Before it goes to the Board, it must also be approved by the FRYSC Advisory Council and then the SBDM so plan meetings and submission dates accordingly. 
· Continuation Program Plan Checklist

Requires Coordinator’s Initials and Signature of Advisory Council Chair

· Advisory Council Assurances and Certification

Be sure to schedule an Advisory Council meeting to allow time for the Advisory Council to review the completed Continuation Program Plan and sign off on it before it is submitted to the SBDM. Weather can sometimes interfere with meetings so be sure to allow time to reschedule if needed.

· SBDM/Principal Agreement

Requires SBDM Chair/Principal Signature(s)
Find out the schedule of upcoming SBDM meetings so that the review of your CPP can be placed on their agenda for approval prior to the January School Board meeting.

· School District Assurances and Certification

Requires signature of Superintendent and Board of Education Chair

Ask your District Contact for the date that they need your plan in order to allow time for their review and for it to be placed on the January Board meeting agenda.  

· Advisory Council Membership

· Center Operations Page



	Step VI


	Completed Continuation Program Plans due by Feb. 15, 2012

With the exception of those regions/school districts using the FRYSC Green System, a hard copy of the Continuation Program Plan for each FRYSC within a district should be mailed from the District Contact in the same packet(s) to Division of FRYSC with a copy to the Regional Program Manager.

Division of FRYSC 

275 East Main, 3C-G

Frankfort, KY  40621




Please download the continuation coversheet from the DFRYSC Web site:  http://chfs.ky.gov/dfrcvs/frysc/cg.htm
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Please download the individual continuation program plan forms from the DFRYSC website:  http://chfs.ky.gov/dfrcvs/frysc/cg.htm 
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FRYSC Continuation Program Plan Checklist
FYs 13-14

Center Name: Scheol Distric

A5 you complete the information necsssary for each secticn of the Centinuation Program Plan,
please place 3 check in the bax ard have the center coordinator initial each line nest o the
chedk box, This wil ncicate to the Divison of FRYSC staff and Regional Program Managers
that all necessary information is includert in your continuation plan.

TMPORTANT: Pleass airange forms in the order they ppear on this checkist

[ __ FRYSC gty for Free and Reduced School Meals/Cantinuation Gaversheet
[ ___FRYSC Cantinuaton Program Plan Checkist
O __ Center Operations Irformation

O sttoch job descriptions for ol center saff

Adviscry Councl Membership

School Ditrct Assurances and Certfication

o__

o__

O ___ sBDM CouncilPrincipal Policy Agreement.

I advisery Council Assurances and Certfication
o__

Acton Component foms for each core and optional component (2+year planning cycle)

‘Advisory Council Chairperson’s Signature Date

The Continuation Progam Plan i due o later than Feb, 15, 2012.

Original:  Budget and Cortrects Adrinistrator, DFRYSC
Onecopy:  FRYSC Regional Program Manager

TOTE





Please download the individual continuation program plan forms from the DFRYSC website:  http://chfs.ky.gov/dfrcvs/frysc/cg.htm
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 Family Resource and Youth Services Centers

School District 

Assurance Certification
FYs 13-14
Please submit one original signed copy of this form to the Division of FRYSC.  Submit a copy of the signed document with each center’s continuation application.
I certify that, to the best of my knowledge, the information submitted as documentation for Family Resource and Youth Services Center Continuation Program Plan is correct and complete.  The school district has authorized me as its representative to obligate this school district to conduct any ensuing program or activity in accordance with all applicable Federal and State laws and regulations and the following program assurances:

· Compliance with all FRYSC-related statutes and any policies or procedures set forth by the Cabinet for Health and Family Services through its Contract with the school district;
· District Contact/Designee representation at required FRYSC meetings designed specifically for these individuals;

· The center Advisory Council must have a shared role in the hiring of the center coordinator by recommending an applicant to the SBDM if one is in place and the Superintendent;

· Student and family records will be kept following the guidelines set forth in the FRYSC School Administrators’ Guidebook;
· Each Center will maintain written documentation verifying:

· The number of children eligible to receive free school meals on Dec. 1, 2011 at each school served by the center for FY 12 and Dec. 1, 2011 for FY 13;

· Permanent representation on the Comprehensive School Improvement Planning teams effective for the 2013-2014 school years for each school served by the center;

· The development of Action Component Plans for each core and optional component provided by the center (with evidence of collaboration with other school district programs);

· Current needs assessment data that supports programs and activities included in the center’s Action Components;

· An active Advisory Council as outlined in the Contract; and

· Center staff has access to Infinite Campus.

It is understood that the submission of this certification and accompanying center budget constitutes an offer, and if accepted by the Cabinet for Health and Family Services or negotiated to acceptance, a contract will form a binding agreement.

​​​___________________

Board Item No. & Date

___________________________________


___________________

Superintendent Signature




Date

___________________________________


___________________

Board of Education Chairperson Signature


Date
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Family Resource and Youth Services Centers

School Based Decision Making Council/Principal
Agreement

Center Name:                                                
School District:                                                
School Name:                                                
Upon submission of the FY 13-14 FRYSC Continuation Program Plan, the SBDM Council hereby assures compliance with all FRYSC-related statutes, and any policies, procedures, and/or requirements as they relate to this application.

Prior to receiving the center allocation, the SBDM Council/Principal shall certify that council/school policies are consistent with the following:

1. Adherence to the locally developed FRYSC Program Plan including budget, action components and designation of center space as contained in the approved application;

2. Assurance that center funds will be utilized for approved center budget and action component activities;

3. Assurance that all job responsibilities of staff funded by this plan will be 100% devoted to center goals, objectives and program activities;

4. Adequate and appropriate record keeping and storage, which includes provisions for the maintenance, custody, security and confidentiality of child and family records;

5. Service priority for children and families with the most urgent needs;

6. Attendance of center coordinators and principals at any required Division of FRYSC training sessions and meetings designed specifically for these individuals;

7. Support for the development of collaborative relationships among the center advisory council, principal, the SBDM Council and other school district programs;

8. The center Advisory Council will have a shared role in the hiring of the center coordinator by recommending an applicant to the SBDM if one is in place and the Superintendent.

9. The SBDM Council/Principal will follow the space guidelines outlined in the FRYSC School Administrators’ Guidebook.

____________________________


__________________

Principal Signature




Date

 FORMCHECKBOX 
This document was reviewed and recorded in the SBDM minutes on _____________.

 FORMCHECKBOX 
There is no SBDM Council at this school.

All centers serving 2 or more schools are considered district programs; however, this form must be submitted by every school served by the center.
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Advisory Council Assurances Page
FYs 13-14
Center Name:                                        

School District:                                  
I assure that the local advisory council was actively involved in the planning and development of this Continuation Program Plan and, upon funding, shall assume and perform the following roles and responsibilities: 

1. The Advisory Council must have a shared role in the hiring of the center coordinator by recommending an applicant to the SBDM if one is in place and the Superintendent;

2. Oversight of center purchase requests through approval of annual budget and amendments to the center operating budget over 10% or $100, whichever is greater, cumulative within the fiscal year;

3. Written documentation of Advisory Council approval for purchases over $500 and/or contracts over $1,000;

4. Review of out-of-state travel requests for center staff;

5. Oversight of center expenditures on at least a bi-monthly basis; 

6. Strive for a collaborative relationship with the principal(s) and the School Based Decision Making Council(s), if in place;

7. Oversight of the center’s action component plans and any revisions with regard to achievement of goals, measurable outcomes, activities, their implementation and results as reflected in the minutes;

8. Brainstorming and planning for new and innovative services, activities and programs for the center, based upon current needs as assessed;

9. Assistance in public relations and public awareness for the center through advocacy; 

10. Assistance in outreach to other community representatives for services and support through the center;

11. All advisory council meetings and special called meetings shall be advertised and conducted in accordance with KRS 061.805-850; and,

12. The advisory council will meet at a minimum every other month year-round.

________________________




______________

Advisory Council Chairperson





Date

This document was approved and recorded in the Advisory Council minutes on ______________.
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Please download the action component spreadsheet from the DFRYSC website:  http://chfs.ky.gov/dfrcvs/frysc/cg.htm
The spreadsheet contains a tab for each component.  To rename a tab, right-click the tab, then choose RENAME.  Please do this for all optional components.
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Rows within the spreadsheet may be resized and added as needed.   When printing, print only the pages that contain text.  The form contains more rows than most centers will use.  
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Appendix A
Division of FRYSC Regional Program Managers

	Region 1
	Anne Adams

P. O. Box 1655
Murray, KY  42071
(270) 759-3164

anne.adams@ky.gov
	Region 7
	Doug Jones

126 Bradley Avenue

Morehead, KY 40351

(606) 207-4287

Fax: 606/784-2631

Wdouglas.jones@ky.gov


	Region 2
	Dianne Arnett

P.O. Box 549
Morganfield, KY 42437
Primary phone:  (270) 285-2553
Alternate phone:  (270) 389-0145

diannem.arnett@ky.gov 


	Region 8
	Deborah Clemons

P. O. Box 987

1041 College Avenue

Jackson, KY 41339

(606) 666-7506

Deborah.clemons@ky.gov 

	Region 3
	Naela Imanyara

908 W. Broadway, 5 East
Louisville, KY 40202
(502) 595-4814

naela.imanyara@ky.gov

	Region 9
	Maxine Reid

P.O. Box 581
Barbourville, KY 40906
Phone: (606) 545-2110
Fax: (606) 546-4767

maxine.reid@ky.gov


	Region 4
	Paul Cookendorfer

510 Wilson St.
Falmouth, KY 41040
(859) 654-3381

paul.cookendorfer@ky.gov

	Region 10
	Mary Ann McKenzie

109 Consumer Lane, Suite A

Frankfort, KY  40601

502/229-4789

Mary.mckenzie@ky.gov


	Region 5
	Lee Ann Gabbard

3600 Cottage Circle
Lexington, KY  40513
Office phone: (859) 219-3159
Cell phone: (859) 227-8206
Fax: (859) 219-3159

leeann.gabbard@ky.gov

	Region 11
	Sherrie Baughn Martin

P. O. Box 2532 
Elizabethtown, KY  42702
(270) 505-6533

Sherrie.martin@ky.gov 



	Region 6
	Tammy Gay

P.O. Box 478
Richmond, KY  40476-0478
Phone:  (859) 200-7777

tammys.gay@ky.gov
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