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PROJECT BUDGET REPORT WORKSHEET

FY10-11 YEAR-END MUNIS REPORT

Due in the Division of FRYSC by August 1, 2011
The MUNIS report should be one page.  Please follow the directions on page two under “Instructions for producing FRYSC Report.”

Centers serving more than one school must report expenditures per center, not individual schools served.

NOTE THE FOLLOWING BEFORE COMPLETING:

A separate report must be generated for each center in your school district.

CENTER NAME

Center name must be on the report exactly as it is listed on the approved plan or Funding Request/Invoice Notification of Change form.  DO NOT put name(s) of the school(s) served on the report.

REVENUES

The report should not contain Revenues.  Only center expenditures should be reflected on this report.  

NOTE:  The report will be returned if it contains revenues and you will be asked to resubmit.

EXPENDITURES

All expenditures should be reported under Function Code 3300, Community Services.  Do not separate expenditures into different categories, i.e., Bus Garage, Health Services, etc.  Expenditures are to be reported under the appropriate activity in accordance with the budget (as amended) on file with the contract.

Expenditures attributed to any other revenue sources, i.e., child care block grant, parent fees, private donations, etc. should not be included on this report.

ENCUMBRANCES  

Encumbrances may be reported on the year-end MUNIS report under the encumbrances column.  Encumbrances not reported can result in more carryforward funds than anticipated.

JOURNAL REPORT  

Do not send a journal report.  This report contains more information than we need.  All journal reports will be returned and you will be asked to run the report again.
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INSTRUCTIONS FOR PRODUCING FRYSC REPORT

Project Number  
125X for Family Resource and Youth Services Center



128X for Youth Services Center



129X for Family Resource Center
Locating this report

Financials

        (A)   General Ledger Menu

(F)   Inquiries & Reports Menu

(C)   GL Report Writer Functions

        (J)   State Specific Reports


    (B)   Kentucky Reports

(C) Project Budget Report

Do a Seg-Find:

Fund:2

Unit #: (DO A FIND ONLY ON THE LOCATION #’S INCLUDED IN THAT FAMILY RESOURCE CENTER, i.e. 010/020/030 OR 011/021/031)

Function: 33*

Project Number: ????

Account Type = Expense
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Select Report -Options

Enter Sequences 1 thru 4 as follows:
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Report_title
PROJECT BUDGET REPORT
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Report Title: 

(Insert Name of Center this report covers)



Print totals only?

Yes

Include Encumbrances
Yes

Change Year/Period field to equal:

201?/06   (for 6 month report)  or






201?/13   (for 12 month report)

Select OK and select the PDF Icon [image: image3.bmp] to open the report in Adobe Acrobat Reader.  Once Adobe Acrobat Reader is open select File -> Attach to Email and send to CHFS.FryscMunisRpt@ky.gov.
Change year/ period field where X equals current fiscal year to 20XX/06 (for 6 month report) or 20XX/13 (for 12 month report)








Select the appropriate sequences as displayed.









