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Tips and Tricks for Standard System Navigation
It is recommended that you add the KYIR web address as a Favorite on your computer and/or create a shortcut to KYIR on your desktop so you can easily access the immunization registry online.
Modules & Screens
· Use the Main Menu and Sub Menu to navigate between modules and between screens within a module
Browser Back/Forward Buttons
· NEVER use them.
· Using them can cause unexpected behavior. 
Tab Key
· Allows you to navigate from one field to another (an alternative to pointing and clicking with the mouse).
Copy and Paste
· Traditional Microsoft shortcuts are functional in all text entry fields.
· Copy: ctrl-c
· Paste: ctrl-v
· Cut: ctrl-x
Date Fields
· Format: mm/dd/yyyy
· If you type the numbers in this format the system will automatically add the slashes
· Example: typing  05142005 will display 05/14/2005
· Calendar Icon
· Allows the user to select a date from a calendar pop-up
· Alternative to typing the date value
· Double-clicking will typically populate the current system date (i.e., today’s date)
Mandatory Items/Required Fields
· Usually have a bold field label or column heading.
· Double-click
· In lists, selects the item from the list and performs the default behavior
· Example: from Patient Search Results screen, double-clicking a patient will select that patient and load the demographics screen
Default Button/Action
· Highlighted with Bold label on the button
· Can be activated by pressing the “Enter” key
· Example: On the Patient Demographics Screen, pressing the “Enter” key will update the patient Demographics
Note: This behavior only works when the cursor is in a “text-box”

Searching for Patients
· Provide enough criteria so that the number of rows returned is manageable
· Don’t put in so much that an opportunity to find an existing patient record is missed.
When updating a record …
· Messages are always presented when an action fails
· Messages are sometimes presented when an action succeeds
· Assume “success” if no pop-up -error/warning message is received
Icons
Online Help - Screen-specific online help can be accessed by clicking on this icon.
Audit Information - Hovering over this symbol will reveal the user that created the associated record, the user who last updated the record and the date and time these activities occurred.
Notes - Indicates that this patient has additional notes associated with their records. This should be a visual indicator for the user to review these before proceeding.
IZ Print Notes - This indicates that the user has notes that will be printed on the shot record. Again, this may be a visual indicator for the user to review before proceeding.

Precautions/Contraindications - The patient may have a contraindication to specific vaccinations and this should be examined prior to recommending or administering vaccinations.
Deceased - This patient is deceased. This may be useful for excluding a patient from being reminded of future vaccination requirements.
Deleted - This patient has been “deleted” from the system. This patient will no longer show up in searches or reports. Only users with special privileges have the ability to delete and undelete patients.
Calendar - Most date fields in the application are accompanied by a calendar function that will allow the user to click on it and select a date or double-click in the field and set it to today’s date.
Warning - This icon is a visual indication that something did not or could not occur. For instance if no results are returned based on input criteria, this symbol along with an explanation would be returned instead.
Dose not administered - The syringe icon associated with a patient vaccination record means that the record has not yet been administered in the application.
Invalid Dose - This icon represents a vaccination that has been marked as invalid manually by a user.
Invalid Dose - This icon represents a vaccination that has been marked as invalid automatically by KYIR. This is usually because the vaccination has been given too early or not within the recommended interval.
Historical Vaccine - A user has entered a Historical vaccine in the Add History window.
[bookmark: _GoBack]Adverse Reaction – A user has entered an Adverse Reaction within the Update button in the Immunization window.
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