1)  Example of Large ad

The (insert HD name) Health Department is accepting applications for a (FT/PT) Health Education Coordinator.
General Duties include:  This position serves under general direction of the Health Education Director or Public Health Director.  Responsibilities for this position include, but are not limited to; Provide services according to the guidelines set by the Core Clinical Service Guide (CCSG) /Administrative Reference (AR).  Provide consultation and assistance in the selection, development, utilization and evaluation of health education curriculum.  Teach, disseminate and/or supervise the dissemination of appropriate health information to various organizations in the public, utilizing radio, TV and newspaper contacts.  Assemble education information and materials to be utilized in presentations, ensuring that these materials are up to date.  Demonstrate an understanding of cultural competency.  Participate as a team member and refer to Health Education Director or Public Health Director as needed for general direction.  Serve as supervisor for health educator and/or support staff.  Coordinate and interpret the identification and assessment of health education needs and the available resources and communicating the results to the community.  Coordinate health screenings, as assigned.  Compile statistical information, assist with the analysis of data and prepare written reports to interpret data.  Select, develop, utilize and evaluate health education curriculum, goals and objectives to provide in-service education to staff, teachers, volunteers and other community groups.  Disseminate and/or supervise the dissemination of health information to the public relative to the health education programs.

Minimum Education, Training or Experience:  Bachelor Degree and five (5) years of health related or education experience.

Substitution for Education, Training or Experience:  Masters Degree or Bachelors Degree in health or human services fields will substitute for one (1) year experience required.  A professional license in the health or human services field will substitute for an additional year of experience.
Starting Salary:  $16.89 - $21.42/hr negotiable with additional experience.  Grade 20
Applications may be obtained at the (insert HD name) Health Department, (insert HD address and phone) or http://chfs.ky.gov/dph/lhdapp.htm  

Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 

Equal Opportunity Employer
Applicants and employees in this classification may be required to submit to a drug screening test and background check.

2)  Example of smaller ad to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) Health Education Coordinator.
Starting Salary:  $16.89 - $21.42/hr negotiable with additional experience.  Grade 20
Applications and full listing of qualifications may be obtained at the (insert HD name) County Health Department, (insert HD address and phone) OR online at http://chfs.ky.gov/dph/LHD.htm  Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 
Equal Opportunity Employer.  Applicants and employees in this classification may be required to submit to a drug screening test and background check.
