
COMMUNITY SERVICES BLOCK GRANT PROGRAM (CSBG)

Guidelines for the Annual 

Plan and Budget Proposal

SFY 2007 (July 1, 2006 - June 30, 2007)

I.
INTRODUCTION

The Cabinet for Health and Family Services (CHFS/Cabinet) is the State agency designated to administer the Community Services Block Grant (CSBG) in the Commonwealth of Kentucky.  The CSBG program is governed by 42 U.S.C. Section 9901 et seq., and Federal funds are provided annually through the U.S. Department of Health and Human Services (HHS), Office of Community Services (OCS). 
II.
PURPOSES AND GOALS

The purpose of the CSBG program is to assist States and communities, working through a network of Community Action Agencies (CAAs) and other neighborhood-based organizations, to reduce poverty, revitalize low-income communities, and empower low-income families and individuals in rural and urban areas to become fully self-sufficient.  In particular, this is applicable to families who are attempting to transition off the State program carried out under Part A of Title IV of the Social Security Act or the Temporary Assistance for Needy Families Block Grant (TANF).  The purpose of the program should be accomplished through:

(1)
strengthening community capabilities for planning and coordinating the use of a broad range of Federal, State, local, and other assistance (including private resources) related to the elimination of poverty, so that this assistance can be used in a manner responsive to local needs and conditions; 

(2)
organizing a range of services related to the needs of low-income families and individuals, so that these services may have a measurable and potentially major impact on the causes of poverty in the community and may help the families and individuals to achieve self-sufficiency; 

(3)
greater use of innovative and effective community-based approaches to attacking the causes and effects of poverty and of community breakdown; 

(4)
maximum participation of residents of the low-income communities and members of the groups served by programs assisted through the block grants made under this chapter to empower such residents and members to respond to the unique problems and needs within their communities; and 
(5)
broadening of the resource base of programs directed to the elimination of poverty in an effort to secure a more active role in the provision of services for:

(i) 
private, religious, charitable, and neighborhood-based organizations; and 

(ii) 
individual citizens, business, labor, and professional groups, who may be able to influence the quantity and quality of opportunities and services available for the poor (42 U.S.C. Section 9901).

III.
ELIGIBLE GRANTEES

In Kentucky, there are twenty-three (23) organizations designated as “eligible entities” (42 U.S.C. 9902(1)(A)) authorized to receive a portion of CSBG funds allocated to the State.  The “eligible entities” will also be referenced as Community Action Agency/Agencies (CAA/CAAs) and applicants.  Each organization has a designated service delivery area and all 120 Kentucky counties are offered CSBG-supported services through this network (KRS 273.405).

If any county becomes unserved by a CSBG eligible entity for any reason, the Governor must designate a private nonprofit organization or an existing CSBG eligible entity to serve that county (42 U.S.C. 9909; KRS 273.445(3)).  The term ‘private, nonprofit organization’ includes religious organizations, and the Commonwealth of Kentucky will consider qualified faith-based and other nonprofit organizations, as well as existing eligible entities, in designating an eligible entity to serve an area that becomes unserved.  

IV.
ELIGIBLE ACTIVITIES

CSBG funds may be used to support activities that are designed to assist low-income, elderly, migrant or seasonal farm workers, or homeless individuals and families with:  (1) securing and maintaining  meaningful employment; (2) attaining  an adequate education; (3) making better use of available income; (4) obtaining and maintaining  adequate housing and a suitable living environment; (5) obtaining  emergency services; (6) nutrition; (7) linkages; (8) removing  obstacles and solving  problems that block the achievement of self-sufficiency; (9) health; and (10) other programs to eliminate causes of poverty, (NASCSP Service Categories; 42 U.S.C. 9908(b)(1); KRS 273.443).  CSBG funds are to be used to help individuals transitioning off the State’s Temporary Assistance for Needy Families (TANF) Block Grant assistance program(s).

CSBG eligible entities use Federal poverty guidelines updated and issued annually by the HHS to determine income eligibility for the CSBG Program.  In Kentucky, CSBG funds may be used to assist an individual whose household income is equal to or less than 125% of the Federal poverty income guidelines as established in 922 KAR 6:010, the CSBG State Plan, and  42 U.S.C. 9901(2).  The HHS poverty guidelines are typically published in February and become effective immediately upon publication.  You may obtain the 2006 HHS Federal Poverty Guidelines at http://aspe.os.dhhs.gov/poverty/06poverty.shtml  The 2006 Federal poverty guidelines are utilized in the development of a State Fiscal Year (SFY) 2007 CSBG Plan and Budget Proposal. 

Eligible entities are to inform custodial parents about the availability of child support services, and refer eligible parents to the child support offices of State and local governments (42 U.S.C. 9919). 

V.
MONITORING 

Each Community Action Agency, with the knowledge and concurrence of appropriate officials and boards, is required to meet the following expectations:  1) establish effective controls that are designed to achieve and maintain maximum standards of service delivery and utilization and conservation of physical and financial assets; 2) ensure the development of a data collection and record keeping system that allows for administrative, programmatic, and fiscal monitoring and evaluation; 3) ensure the design and implementation of program reviews and studies to determine under- or over-utilization of each program, and its progress toward goals and objectives; and 4) permit monitoring, review, and evaluation of the total agency operation by the Cabinet for Health and Family Services or its designee in accordance with the terms of the contract and appropriate federal and state laws (922 KAR 6:010).

Each CSBG eligible entity must be monitored at least every three (3) years in accordance with  42 U.S.C. 9914(a)(1) & 9915.  The Cabinet uses standardized monitoring procedures to conduct an onsite and/or desk review(s) of each eligible entity at least once every three (3) years to determine whether program contractors have met the performance goals, administrative standards, financial management requirements, and other requirements of the State and the appropriate Federal funding source.  Within fifteen (15) days of completion of a monitoring review, the Cabinet’s Contract Monitoring Section located within the Division of Policy Development (DPD) will provide a written report to the agency and its governing board regarding any deficiencies or concerns (922 KAR 6:010). 

Kentucky Association for Community Action, Inc. (KACA) and designated Cabinet staff will provide technical assistance to CSBG contractors as determined by monitoring visits and quarterly performance/financial reports, or at the contractor’s request.  Those services may include, but are not limited to, the following: assisting with generating outcome reports, compiling Federal and State CSBG reporting requirements, developing outcomes, board training and development, and other needs. 
A yellow book audit is required, as specified in the contractual agreement between the Cabinet and the agency, for each agency that expends $300,000 to $500,000 in Federal funds. Each entity expending $500,000 or more in Federal funds is required to have an audit in compliance with 42 U.S.C. 9916 and in accordance with OMB Circular A-133. 

VI.
ANNUAL ALLOCATION

In accordance with 42 U.S.C. 9907, at least ninety percent (90%) of the CSBG funds reserved for Kentucky will be allocated to eligible entities.  A minimum of five percent (5%) and a maximum of ten percent (10%) of the State's Federal allocation will be used at the Cabinet's discretion for administration of the CSBG Program and special initiatives under the CSBG Program.

The Cabinet will allocate CSBG funds with a local match requirement.  In accordance with 922 KAR 6:010, contractors utilizing CSBG funds have a matching requirement of twenty percent (20%).  The agency’s match may be cash, certified expenditures, or in-kind contributions (KRS 273.446).

VII.
FUNDS DISTRIBUTION CRITERIA AND METHOD

The Cabinet will allocate Federal CSBG funds in accordance with 922 KAR 3:040. 
[image: image1.wmf]An eligible entity will not have CSBG funds terminated or reduced below the proportional share of funding the entity received in the previous year, unless after providing notice and an opportunity for hearing on the record, the State determines that cause existed.  Any recommendation for reduction or termination of funds is subject to review by the Secretary of Health and Human Services  (42 U.S.C. 9915).

VIII.
BOARD REQUIREMENTS

Eligible entities must administer the CSBG program through a tripartite (three-part) board that fully participates in the development, planning, implementation, and evaluation of the program to serve low-income communities (42 U.S.C. 9902(1)(A) & 9910). 

Members of the board shall be selected by the entity and the board shall be composed in a manner to assure that:

(a) One-third (1/3) of the members of the administering board shall be public officers,

including elected public officials or their representatives, unless the number of public

officers reasonably available or willing to serve is less than one-third (1/3) of the

membership of the board;

(b) At least one-third (1/3) of the members of the administering board shall be persons

chosen in accordance with democratic selection procedures adequate to assure that

they are representative of the poor in the area to be served by the agency;

(c) The remaining members of the administering board shall be officials or members of

business, industry, labor, religious, welfare, education, or other major groups and

shall be interested in the community;

(d) Each member of the board who is to represent a specific geographic area within a

community shall reside in the area represented; and

(e) Total membership of the board is a minimum of at least fifteen (15) members and a maximum of fifty-one (51) members (KRS 273.437(3)).

IX.
LIMITATION ON USE OF FUNDS

Community Services Block Grant funds cannot be used by the State or by local CSBG contractors for the purchase or improvement of land, or for the purchase, construction, or permanent improvement (other than low-cost weatherization or other energy-related home repairs) of any building or other facility.  The Secretary of the U.S. Department of Health and Human Services may waive this limitation upon approval of the State’s request.

Community Services Block Grant funds cannot be used in the provision of services or the employment or assignment of personnel to support the following activities: any partisan or nonpartisan political activity or any political activity in an election for public or party office; any activity to provide voters or prospective voters with transportation to the polls or similar assistance in connection with any such election; or any voter registration activity ( 42 U.S.C. 9918). 

A maximum of 15% of the total CSBG funding allocated to each CAA can be used for direct or indirect administrative costs.  OMB Circular A-122 defines “Direct Administrative Costs” as “those that can be identified specifically with a particular final cost objective, i.e., a particular award, project, service, or other direct activity of an organization”.  For more information on direct administrative costs, refer to OMB Circular A-122.  “Indirect Administrative Costs” is defined as “those costs for administrative activities of an organization, which are not specifically identifiable with a particular project, service, program, or activity”. 

Please refer to the agency’s contract with the Cabinet for any further specifications on funding limitations and requirements.  
 X.
RESULTS-ORIENTED MANAGEMENT AND ACCOUNTABILITY (ROMA)

Community Action Agencies are to comply with 42 U.S.C. 9917 and CSBG Information Memorandum No. 49 regarding implementation of the Results-Oriented Management and Accountability (ROMA).  Results-management impacts the way agencies document the results of their efforts.  ROMA indicators identify a specific group and provide specific timeframes, and are used in planning, organizing, directing, and self-evaluation.  ROMA outcomes should be measurable, simple, clear, understandable, realistic, and manageable.  The NASCSP CSBG service categories, in conjunction with ROMA, include multiple service areas that can lead to multiple outcomes, and are listed as follows: 1) Employment; 2) Education/Scholarship; 3) Income Management; 4) Housing; 5) Emergency Services; 6) Nutrition; 7) Linkages; 8) Self-Sufficiency; 9) Health; and 10) Other Programs to Eliminate Causes of Poverty(.
There are six (6) Federal ROMA Goals that must be followed by the CAA’s.  Goals are statements that describe what the CAA network and our consumers are attempting to achieve.  The six (6) Federal goals are:

Goal 1. Low-income people become more self-sufficient.

Goal 2. The conditions in which low-income people live are improved.

Goal 3. Low-income people own a stake in their community.

Goal 4. Partnerships among supporters and providers of services to low-income people are achieved.

Goal 5. Agencies increase their capacity to achieve results.

Goal 6. Low-income people, especially vulnerable populations, achieve their potential by strengthening family and other supportive systems.

These six (6) overarching Federal ROMA goals are utilized by the Community Action Agencies for the management of the National Performance Indicators and agency specific Outcome Measures.  The CAAs are required to utilize all ROMA National Performance Indicators and Outcome Measures related to the specific programs they operate.  ROMA results can be determined by using the following types of documentation tools: pay stubs, academic records, surveys, survey summaries, questionnaires, pre- and post-tests, scales, etc.  Agencies must identify and report all indicators/outcomes that relate to their efforts. 
There are two types of quarterly reports due to CHFS and KACA: (1) Quarterly ROMA Outcomes of Efforts Reports; and (2) Quarterly CSBG Activity Reports (formerly known as the Quarterly Planning Reports):  

(1) The Quarterly ROMA Outcomes of Efforts Reports reflects the indicators selected and outcomes achieved by the agency.  Refer to the ROMA Outcomes of Efforts SFY 2007 provided by KACA, and include your agency’s data in the “total units in the service categories” and the “expected to achieve (target)” columns.  Goals #1 and #6 are the only goals that require target numbers, though not all of the indicators in Goal 6 require target numbers. If there is no target number required for the performance indicator in Goals #2-6, enter a plus sign (+) in the column provided next to the indicator/outcome when preparing the projected ROMA Report for  2007.  If you do not plan to use a particular indicator/outcome, leave the column next to the indicator/outcome blank.  The following website can be utilized for downloading the Guide to Organizing & Reporting National Indicators of Community Action Performance: http://nascsp.org.  Go into “New”.  That will take you to “What’s New?”  Scroll down to CSBG IS Survey 2006, then go to “2006 National Indicators Form Pt. II”. 
(2) The Quarterly CSBG Activity Report reflects the actual number of services provided and the actual count of households served.  
Both of these reports are to be cumulative, report data for the SFY 2007 (July 1, 2006-June 30, 2007), and report the agency’s progress towards projections made in the agency’s Attachment A and ROMA Outcomes of Efforts.  The due dates for both quarterly reports to be received by the CHFS and KACA, from the Community Action Agencies are as follows:

Reporting Period




Due Dates 
                                  07/1/06– 09/30/06



            10/10/06

                                  10/1/06 –12/31/06



            01/10/07

                                  01/1/07– 03/31/
07


            
04/10/07

                                  04/1/07 –06/30/07



            07/10/07

XI.
CRITERIA FOR PLAN AND BUDGET APPROVAL

The State Fiscal Year 2007 contract will not be finalized until the agency’s SFY 2007 CSBG Plan and Budget Proposal has been granted approval.  These proposals will be due April 15, 2006.  The agency must submit four (4) legible copies, including the original document, as prescribed below:

1.
Charlene Manuel 




ORIGINAL and ONE (1) COPY


Cabinet for Health and Family Services



Department for Community Based Services



Division of Policy Development



275 East Main Street, 3W-B



Frankfort, KY  40621-0001

2.
B. J. Carpenter                                            

ONE (1) COPY


Cabinet for Health and Family Services



Office of Contract Oversight



Division of Contract Development


275 East Main Street, Mail Stop 4E-E



Frankfort, KY  40621

3.
Bernadette Hardin                                                       ONE (1) COPY


Kentucky Association for Community Action, Inc.



101 Burch Court 



Frankfort, KY  40601

If additional time is necessary, a written request must be submitted for advance approval to Carla Combs  at facsimile number 502/564-0328; E-mail, carla.combs@ky.gov; or via mail, Cabinet for Health and Family Services, Department for Community Based Services, Division of Policy Development, 275 E. Main St., 3W-B, Frankfort, KY 40621.

For technical assistance, please contact Charlene Manuel or  Leslye Robertson at 502/564-7536, B. J. Carpenter at 504/564-6746, or Bernadette Hardin at 502/875-5863.

PUBLIC REVIEW

Once an agency’s plan has been forwarded to the Cabinet for Health and Family Services,  it should be made available within the counties served by the CAA for review by interested members of the public.  Local newspapers are usually willing to print this type of information, free-of-charge, if  a news release is provided with the request. 
NONDISCRIMINATION

42 U.S.C. §9901 et seq. mandates that no person shall, on the grounds of race, color, national origin, or sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity funded in whole or in part with funds made available under the CSBG Act.  Any prohibition against discrimination on the basis of age under the Age Discrimination Act of 1975 or with respect to an otherwise qualified handicapped individual as provided in section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 (Public Law 101-336) and all amendments also shall apply to any CSBG funded program or activity.

XII.
SFY 2007 CSBG ALLOCATION AMOUNTS FOR EACH AGENCY  

The following allocations are the CSBG reauthorization and/or the Federal Budget allocations for the Federal Fiscal Year 2006 and 2007. 
	 SFY 2007 CSBG Allocations
	FFY 06
	Allocation
	Additional*
	Total
	
	 

	 
	CAA
	Audit
	Education
	CSBG
	
	 

	Agency
	Allocation
	Costs
	Allocation
	Federal
	General
	Total

	Audubon            
	       468,983 
	          2,931 
	           4,885 
	476,799 
	0 
	476,799 

	Bell Whitley
	       299,459 
	          1,895 
	           3,202 
	304,556 
	0 
	304,556 

	Big Sandy
	       632,668 
	          4,277 
	           7,074 
	644,019 
	0 
	644,019 

	Bluegrass
	       420,849 
	          2,554 
	           4,301 
	427,704 
	0 
	427,704 

	Central KY
	       512,709 
	          3,128 
	           5,203 
	521,040 
	0 
	521,040 

	Daniel Boone
	       406,519 
	          2,510 
	           4,155 
	413,184 
	0 
	413,184 

	Gateway
	       258,198 
	          1,991 
	           2,581 
	262,770 
	0 
	262,770 

	Harlan
	       184,039 
	          1,503 
	           1,759 
	187,301 
	6,117 
	193,418 

	KY Communities Economic Opp
	       209,489 
	          1,521 
	           1,656 
	212,666 
	0 
	212,666 

	KY River Foothills
	       344,460 
	          2,559 
	           3,407 
	350,426 
	0 
	350,426 

	Lake Cumberland
	       738,054 
	          4,660 
	           7,019 
	749,733 
	0 
	749,733 

	Lex Fayette
	       580,955 
	          4,168 
	           5,519 
	590,642 
	0 
	590,642 

	Licking Valley
	       203,229 
	          1,775 
	           1,839 
	206,843 
	0 
	206,843 

	LKLP
	       500,673 
	          3,282 
	           4,400 
	508,355 
	0 
	508,355 

	Louisville Jefferson
	    1,446,595 
	                -   
	         13,164 
	1,459,759 
	0 
	1,459,759 

	Middle KY River
	       234,241 
	          1,528 
	           2,080 
	237,849 
	0 
	237,849 

	Multi-Purpose
	       118,758 
	             654 
	           1,419 
	120,831 
	40,307 
	161,138 

	Northeast KY
	       386,409 
	          2,634 
	           4,165 
	393,208 
	0 
	393,208 

	Northern
	       562,587 
	          3,566 
	           5,308 
	571,461 
	0 
	571,461 

	Pennyrile
	       492,767 
	          2,915 
	           5,152 
	500,834 
	0 
	500,834 

	Southern
	       631,600 
	          3,814 
	           6,527 
	641,941 
	0 
	641,941 

	Tri County
	         67,421 
	             373 
	              801 
	68,595 
	64,544 
	133,139 

	West KY Allied
	       385,855 
	          2,581 
	           4,384 
	392,820 
	0 
	392,820 

	Total
	  10,086,517 
	        56,819 
	       100,000 
	10,243,336 
	110,968 
	10,354,304 

	
	
	
	
	
	
	

	
	
	
	
	
	
	


XIII.
DIRECTIONS AND REQUIREMENTS FOR CSBG ANNUAL PLAN AND BUDGET PROPOSAL

A.
DIRECTIONS:

· Follow the order below in presenting the required information.  Use binding materials and tabbing to distinguish attachments and narratives.  

· Use and submit the forms provided by the Cabinet.  Each applicant agency may request electronic or “soft” copies of any required forms by e-mailing Charlene Manuel at charlene.manuel@ky.gov or Leslye Robertson at leslye.robertson@ky.gov  .

· All required forms must be submitted to the Cabinet in hardcopy form.

· Once completed, thoroughly review the entire document for accuracy before submitting.

· Failure to comply with these directions will result in the proposal being returned to the agency and will delay its approval.

· Please note: Kentucky is not utilizing Category 10 of the NASCSP Service Categories.  Therefore, the “Other Causes to Eliminate Poverty” column or category cannot be used on the forms within the SFY 2007 CSBG Plan and Budget Proposal.  
B.
REQUIREMENTS:

1.
Introduction to the Agency

a.
Describe the type of agency and include the agency’s qualifications, both the agency’s mission and vision, values, and role the agency plays in the community. Explain the designation of the agency as public or private; state, county, or city government; and profit or non-profit. 

b.
Provide up-to-date information on CSBG contact information within the agency.  Include the complete contact information (i.e., fax and phone number, mailing address, e-mail address) for the: (1) Executive Director, (2) Financial Director, and (3) CSBG Program Director and/or staff, who should be included on e-mail correspondence or contacted for day-to-day CSBG programmatic or financial matters.

c.
Discuss the geographical area served by the Community Action Agency and distinguish the areas served by programs.  

d.
Provide written assurance that any audit of CSBG funds performed by an independent public accounting firm designated by the agency will be performed in compliance with CSBG Audit Specifications in accordance with 42 U.S.C. Section 9916 and requirements in the OMB Circular A-133, and the contractual agreement between the agency and CHFS.

e.
Provide written assurance that the agency shall comply with 45 CFR Part 74 except where state procedures, including Kentucky Administrative Regulations, specifically exclude certain sections of Part 74.  Also, give assurance that if any agency is a private, nonprofit agency, the agency is in compliance with OMB Circular A-122 and A-110, and for a public agency with OMB Circular A-87 and 45 CFR Part 92.

2.
Community Needs Assessment (Narrative)-Component to Attachment A
a. Describe in depth the agency's CSBG community needs assessment process and procedures (e.g., who in the community is involved and how are they involved? Does this represent a cross-section of the community and explain how?).

Describe methods utilized to assure community and consumer representation in the needs assessment process. Attach copies of surveys, survey summaries, minutes of the meetings, and other tools such as newspaper articles advertising these meetings that are utilized in obtaining input from the community and consumers. 

b.
Describe collaboration in the community needs assessment process with community service organizations.

c.
Describe community strengths and needs, including other service agencies that provide services meeting the community needs in each of the following areas (KRS 273.443):

i.
Services and activities having a measurable and potentially major impact on causes of poverty in the community or those areas of the community where poverty is a particularly acute problem;

ii
Activities designed to assist low-income participants including the elderly poor:



1.
To secure and retain meaningful employment;



2.
To attain an adequate education;



3.
To make better use of available income;

4.
To obtain and maintain adequate housing and a suitable living environment (prevent homelessness);

5.
To obtain emergency services through one time payments or short term loans to meet immediate needs and urgent individual and family needs, including health services, nutritious food, housing, and employment related services.

6.
To provide nutritious supplies or services that may be needed to counteract conditions of starvation and malnutrition.



7.
To achieve greater participation in the affairs of the community.

8.
To remove obstacles and solve problems by establishing comprehensive, long term programs of family development, which will help achieve goals, solve problems, and maintain self-sufficiency.

9.  
To provide on an emergency basis for the provision of goods or services, health care and related services, as may be needed to assure good health care.

iii
The coordination and established linkages between governmental and other social programs to assure the effective delivery of such services to low-income individuals;

iv
Involvement of entities in the private sector of the community in efforts to ameliorate poverty in the community;

v
The development, promotion, and ways to encourage economic development activities, which result in assisting low-income persons to become economically productive members of their community;

vi
Provision of education, counseling and technical assistance on compliance with equal opportunity legislation for individuals and community organizations, both public and private.

d.
Prioritize services funded by CSBG, based on the needs assessment process and available resources.  Describe in detail the activities to be performed in each, from the point of intake to termination of services, when the service is client-oriented.  Utilize Kentucky's most recent publication of Lexicon, and the Lexicon for CSBG Funded Programs and a Classification of CSBG Services. 

e.
Describe the manner in which the allocation of funds will be targeted to need, based on your agency's community needs assessment and priority-setting process.

f.
Describe whether laws of the Commonwealth of Kentucky mandate the programs and services being provided and specify the Kentucky Revised Statute(s) that apply.

g.
Describe whether the programs and services to be provided with CSBG funds are those which the Commonwealth of Kentucky currently administers and funds in other state and local agencies.

h.
Specify plans for ensuring the coordination of and non-duplication of the applicant agency's services with other service providers.  At minimum provide:

i
Certification of the agency's willingness to share necessary client information and records within legal limitations and willingness to provide the leadership in arranging for a meeting, not less than two (2) times a year, of all social services agencies in the agency's geographic service area for the purpose of developing substantive interagency cooperation and assessing the social services currently being provided;

ii
Identification of activities the agency jointly pursues or coordinates with faith-based organizations, fatherhood programs, healthy marriage programs, rural development and One-Stop partnerships; 

iii
Description and identification of the agency's coordination and consultation with the Department for Community Based Services, Service Region Administrator(s) including: (1) efforts to avoid duplication of services; and (2) services to support shared clients.  Be specific. 

How do you support or what services do you offer that help prevent child maltreatment, promote quality foster care and adoption services, and assist vulnerable adults or low-income families? 
i.
Outline the applicant agency's efforts to focus attention on: addressing the needs of youth in low-income communities through youth development programs that support the primary role of the family, giving priority to the prevention of youth problems and crime; and promoting increased community coordination and collaboration in meeting the needs of low income youth programs with a goal of preventing or reducing youth crime.

j.
All services directed toward coordination and linkages of other community services to impact the community (non-client specific services), rather than individual client service, should be described in narrative, i.e., community participation and economic development which are directed toward amelioration of poverty in the community.  Coordination with emergency energy crisis intervention programs under Title XXVI and the Low Income Home Energy Assistance Program of the Omnibus Budget Reconciliation Act of 1981 should be described.  Please indicate the staff member(s) who will be carrying out coordination and linkage functions and any limitations placed on the individual client services.
3.
Community Needs Assessment (Attachment A)

Please utilize Attachment A to document the analysis of the poverty needs and problems of the agency's geographical area, the client group(s) at risk in its geographical area, and the analysis of the resources available to address those identified needs for SFY 2007.  This attachment is a projection of outputs and agency priorities for SFY 2007.  It along with the needs assessment
narrative should support the agency's programs, initiatives, and related decision-making.  42 U.S.C. 9908 (b) (11) requires this assessment.   Attachment A utilizes the CSBG Milestones for 2007 and includes subtotals for each service category and a cumulative total.

4.
Agency Budget



Utilize the agency's individual budget allocation, given in Section XII, to complete the 

following:

a.
Line Item Budget for CSBG.  

A line-item budget is required from each agency. Attachment B1 should be used to enter all cost items for the SFY 2007. 
The contract specialist, B. J Carpenter (502/564-6746), should be contacted in order to determine available CSBG carry-over funds to be included in Attachments B1 and B2.


            b.
 Local In-Kind Match Certification.  

In Attachment B2, the applicant agency must identify all match in detail, whether the match is cash expenditures or in-kind contributions for the State Fiscal Year 2007.  The method of valuation of in-kind match must be clearly indicated and consistent with 45 CFR Part 74 and related Kentucky Administrative Regulations.  Federally funded dollars or products cannot be used to match CSBG funding.  For example, commodities received from the Federal government cannot be used as a match. However, any volunteer hours attributable to distribution of commodities are allowable.  The certified cash expenditures and/or in-kind match must be identified and approved at the time of application.  The agency must match at least twenty percent (20%) of the Federal allocation, and it must be clearly reflected on Attachment B2 and detailed in the narrative.

c.
Narrative that explains both Attachments B1 and B2. 

Detail in the narrative any cost in the “other” budget/cost category; all indirect cost where CSBG funds will be expended; the total dollars that the agency will match of the Federal allocation, whether cash or in-kind; and any certification of deficits or other methods utilized by the agency to cover administrative deficits in other program areas with CSBG funds. Attach the agency’s cost allocation plan, if applicable.

d.
Staffing Budget. 

Utilize Attachment B3 to project the percentage of staff time to be utilized in providing direct delivery of CSBG services.  This is only applicable to staff that provide direct delivery of CSBG services and are paid with CSBG funds for those services.  This does not include indirect services.  Include in the details each position title, the programmatic roles and responsibilities, and the percentage of time each position will spend in each applicable service category. Be conscious of how your agency is distributing staff time across the service categories. 
5.
Board


Using Attachment C, provide a current list of Board members to include: name; position, if any (i.e. President, Vice President, etc.); membership category/sector representing (public, private, low-income); address and/or telephone number. For those members in the elected public sector category, include the title of the public official.  Provide the total number of Board seats and the number of vacancies that exist as of April 15, 2006, in the spaces provided.  Use the reverse side of the form or a separate document  to provide a narrative to explain any vacancies or other unusual circumstances.

6.
Provide the agency's Affirmative Action Plan in effect for both the agency's employees and clients, if any change has been made to the plan since the approval of the agency’s SFY 2006 Plan and Budget Proposal.  If there has been no change, please provide a written confirmation of such.

7. 
Attach a copy of the ROMA Outcome of Effort Form for SFY 2007 with each copy of your agency’s CSBG Plan and Budget Proposal for SFY 2007.

8.
Use Attachment D to certify completion of all forms and materials required in the packet. 
















( Kentucky has chosen to not use the Service Category, “Other Programs to Eliminate the Causes of Poverty”, for SFY 2007.
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