
Continuation Program Plan Process
July 1, 2014-June 30, 2016 (FY15 & FY16)
	Step I

Fall, 2013
	FRYSC Needs Assessment

Distribute FRYSC surveys to parents and school staff.  Youth Services Centers and FRYSCs must also survey students.  Sample surveys are available on the FRYSC website under: Forms and Downloads/Samples.
Gather additional pertinent school district and community data to complete your Needs Assessment. Use data gathered to complete the County/District, School and/or FRYSC fields for each required component.

Review data with FRYSC Advisory Council* to determine priority needs and how to address components.
*Data needs to be gathered and reviewed in time to present results at an Advisory Council meeting and begin writing Action Components.   

	Step II
November, 2013
	Download Continuation Program Plan Documents
 (posted online on November 1, 2013) from the FRYSC Website at:

http://chfs.ky.gov/dfrcvs/frysc
Download:

· FY 15/FY16 Continuation Program Plan

Forms included in the Continuation Program Plan:
· Continuation Program Plan Checklist

· Action Component Form

· Center Operations Form

· Advisory Council Membership

· SBDM/Principal Agreement

· Advisory Council Assurances

· School District Assurances

·  (Note: You will be asked to submit budgets at a later date)

	Step III
December, 2013
	Center Numbers Due December 21, 2013
Consult with School District Food Services Manager or District Contact to obtain student enrollment and the number of students on Free and Reduced School Meals as of December 1, 2013. 

On the Green System, enter and save these numbers for each school served  under the “Continuation Operations” section of your Center Information Page.  

	Step IV
December 2013-January, 2014
	Write Component Action Plans

Meet with Advisory Council to review all needs assessment data and develop Action Plans for each Core/Optional Component.


	Step V
January, 2014

	Complete Continuation Program Plan Forms and obtain needed signatures.
*See Note to FRYSC District Contacts Below
· Continuation Program Plan Checklist

   Requires Coordinator’s Initials and Signature of Advisory Council Chair

· Advisory Council Assurances and Certification

Be sure to schedule an Advisory Council meeting to allow time for the Advisory Council to review the completed Continuation Program Plan and sign off on it before it is submitted to the SBDM. Weather can sometimes interfere with meetings so be sure to allow time to reschedule if needed.
· SBDM/Principal Agreement

Requires SBDM Chair and Principal(s) Signature
Find out the schedule of upcoming SBDM meetings so that the review of your CPP can be placed on their agenda for approval prior to the January/February  School Board meeting.
· School District Assurances and Certification

Requires signature of Superintendent and Board of Education Chair
Ask your District Contact for the date that they need your plan in order to allow time for their review and for it to be placed on the January Board meeting agenda.  

· Advisory Council Membership

· Center Operations Page
*FRYSC District Contacts should advise coordinators of a district deadline for Continuation Program Plans to be submitted to the District Contact.  The Continuation Program Plans must be included as a board agenda item for approval prior to the final due date of  March 1, 2014. 
Before it goes to the Board, it must also be approved by the FRYSC Advisory Council and then the SBDM so plan meetings and submission dates accordingly.

	Step VI
March, 2014

	Coordinators Must Upload Completed Continuation Program Plans to their center site on the Green System by March 1, 2014.




