2010 Frequently Asked Contracting Questions

Q.  If my contract is under $20,000, does it need to be reviewed?

A.  Yes.  Currently all contracts $10,000 and over must be reviewed by DPH.  

Q. If the health department puts a “Y” at the top of the page and states that third party billing is the responsibility of the contractor; can they still state that the contractor cannot bill the patient?

A. Yes.  The health department can include language within the body of the contract that states that the contractor cannot bill the patient.

Q. Should the health department pay travel?

A. The health department can reimburse at the state rate from the main health department to another site.   Also, time for travel should be paid site to site.  There is no need to include the amount in the contract.

Q.  Should you include the cost of benefits in the employee contract?
A.  No, only the amount of paid compensation.
Q.  Who will be providing the Contract numbers?

A.  Tammy Page.  Her e-mail address is tammy.page@ky.gov
Q.  Where can I find the Kentucky Women’s Cancer Screening fee schedule?
A.  The schedule is located on the L drive with the contract templates.  The effective date is July 1, 2008.
Q.  Can part-time employees supervise? (Ron answered)
A.  Part-time employees cannot supervise.   Part-time 100 and Full-Time are the two categories that may supervise even if they are new or present employees. An employee designated as part-time status cannot supervise. 
Q.  Is the health department responsible for the employee and employer portion when an employee works over 1,200 hours?

A.  The health department is only responsible for the employer portion.

Q.  Please explain the contracts on the L drive?

A.  By April 1, all reviewed contracts for FY09 will be located in the L drive, health department name, Budget10, Contracts10 folder.  If you have the same contract as the previous year, you can use this contract.  However, there is no automatic approval just because the contract was reviewed last year. If there are program templates within the contract, there will be a message to hit CTRL and click and this will take you to the L drive where the program templates are located.  You will need to use the revised program templates for FY10.  You can either delete and paste or copy and paste over the old template.  Update the contract number at the top of the contract (for example, change 09 to 10 in the contract number) effective date, names and program templates.  If there is a contract on the L drive that you will not be using, please delete the contract.  Once you have completed all the contracts for FY10, e-mail Tammy Page at tammy.page@ky.gov with the contract numbers.
The FY09 contracts serve only as a model for the FY10 contracts; therefore, no assumptions should be made concerning automatic approval.  Each contract will be subject to an independent examination without consideration of previous acceptance.
Q.  Does the contract need to say something about credentials?

A.  Yes.  Please include credentials in Contracts CH-51 and CH-53M.  Also, keep credentials on file and request that the provider supply the health department with any updates and/or renewals.

Q.  What if I don’t have access to the L drive?
A.  If you don’t have access to the L drive, please download the forms at the following address: http://chfs.ky.gov/dph/Local+Health+Department.htm.  Please contact Tammy Page at tammy.page@ky.gov aft
Q.  What about the program templates?

A.  Please make sure to use the updated templates when updating your contract.  They are located on the L drive.

Q.  Where can I find the Medicaid Rates and Physician Rates?
A.  The Kentucky Department for Medicaid Services offers fee and rate schedules on the internet:  CHFS home – Medicaid Services – Provider Resources – Fee and Rate Schedules.  This is the physician’s fee and rate schedule: http://chfs.ky.gov/dms/fee.htm.  You can search by CPT code or procedure name.
The link to the preventive health fee schedule for reimbursement to LHD for Medicaid clients is: http://chfs.ky.gov/NR/rdonlyres/BD3FC7BE-EB6D-4253-9F6F-8C1FC91FAF56/0/PreventativeHealthCodesrevweb.pdf.

