Policy _________________




Date ______________

Responding to a Local Health Department Emergency Situations
Policy.  All personnel have a responsibility to respond to Local Health Department emergency situations.  Supervisory personnel have an additional responsibility to inform employees of their duties and responsibilities in the event of future emergency situations.  This policy is supported by 803 KAR 2:220 and Administrative Reference, Vol. 1, page 48.

Procedure.

1.  Each employee will have a preparedness response statement in their position description that states “All LHD personnel are required to report upon notice to respond to emergency situations as deemed necessary by the Appointing Authority.”

2.  Each employee will be presented with an agency employee handbook during their new employee orientation that states the duties of that employee and what is expected of them during a time of emergency.

3.  Each employee handbook will notify the employee that “failure to report to work when requested during an emergency situation will be investigated by the appointing authority and may lead to disciplinary actions”.

4.  Each employee shall sign an acknowledgement of “receipt of preparedness notice” and this acknowledgement notice shall be placed in their employee folder.
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