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Media Holding Statement
Until a formal news release or response statement can be prepared, use the following example of a holding statement to respond to inquiries from the media or other callers.

“We are in the process of preparing a statement based on the information we have at this time. We expect this information to be issued shortly. I don’t have an exact time, but expect it to be in XX hour(s). (If appropriate) We will also be scheduling a briefing for the news media at (location and directions). 
I’m sorry, but I don’t have any information to give to you at this time. Thanks for calling.

When there is no more information to be released:

We have released all of the confirmed information that we have at this time. As soon as we have additional facts, we will share them with you.

Source: Weapons of Mass Destruction: Public Information in a WMD/Terrorism Incident, February, 2008.
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