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Pandemic Health Plan: Foreword

In an effort to assist the Department of Public Health in its medical preparedness for a pandemic outbreak, the Paducah Public Schools has begun to develop a plan for early, targeted, layered use of non-pharmaceutical interventions.  These interventions may allow our schools to remain in session even if the surrounding schools are asked to close due to the severity of the pandemic.  This plan was developed in cooperation with the Department of Public Health and staff at the Paducah Public Schools.  

The district plan will incorporate infection control and social distancing measures into an effective multi-layered, non-pharmaceutical intervention (NPI) plan.  This plan will delay the spread of cases, decrease the peak levels of the outbreak and decrease the number of cases of the disease, thus reducing community morbidity and mortality.  This plan will decompress the burden on healthcare infrastructure yet allow schools to remain open.  The workplace is intact and the negative monetary and social effects on the community are lessened. 

Infection rates of children and adults are high if regular classroom instruction methods are employed.  Adults within the school are also apt to be infected by other adults if regular school regimens are followed.  It is imperative that the entire instructional process be overhauled to carry out the non-pharmaceutical intervention plan and keep schools open for business. 

The community mitigation process will include voluntary actions by school staff, parents and children who are infected. The public’s willingness to follow health department and school recommendations is going to be dependent on both agencies working together on education of families and a clear communication of what is expected of parents with school aged children.  Children, parents, volunteers or staff who show clear signs of the disease are to be isolated at home for 7-10 days.  Medical intervention and case management will then allow for school reentry.  The department and the schools will develop a protocol that will facilitate the continuation of school services that are medically feasible for the greatest number of students.  

One of the main tools used in this effort is the use of social distancing both in the community and at the school.  Staff and students will not follow typical schedules, pattern of movements or groupings.  Instructional periods, tutoring, or counseling will always be done on an individual basis.  While on the school grounds, the child and his parent will be asked not to get closer than ten feet to anyone except his/her teacher or cafeteria worker, and then only if all parties are disinfected and wearing masks.   

The schools will remain one of the primary means of dissemination of infection control guidance for the Department of Public Health.  This plan will also provide families with access to essential goods such as foods, services and health supplies.  The schools are a first line player in the NPI process.
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Terms and Concepts

Terms
Avian (Bird) Flu:  Influenza viruses that occur naturally among wild birds.  The H5N1 virus is highly pathogenic and is deadly to domestic fowl and can be transmitted from birds to humans.  There is no human immunity and there is no vaccine available.

CDC:  Center for Disease Control.  An agency that monitors the health conditions of the entire world and makes recommendations for mitigation and treatment of medical conditions and diseases.

EOC:  Emergency Operation Center.  A meeting place for emergency management individuals to carry out mandated and necessary county-wide crisis and emergency actions in times of disaster.
Incubation Period:  The period of time between the infection and the appearance of symptoms.  Usually 1-4 days

Infectious Period:  The period of time when an individual can spread the virus to others.  This is from about 1 day prior to the onset of symptoms to about five (5) days after onset for adults.  For children the period is much longer.

Isolation:  Separation of persons with infectious illnesses in their homes, in hospitals, or designated healthcare facilities.

Pandemic Flu:  A virulent human flu that causes a global outbreak, or pandemic, of serious illness and death.  There is little natural immunity and the disease can spread easily from person to person.  Pandemics have occurred approximately every 25-30 years.

Quarantine:  Separation and restriction of the movement, usually a group of people, who, while not ill, have potentially been exposed to an infectious agent.

Seasonal (Common) Flu:  A respiratory illness that can be transmitted person to person.  Most people have some immunity, and a vaccine is usually available.

Social Distancing:  A voluntary but necessary health strategy to help stop the spread of a disease.  This strategy may be employed before, during or after an outbreak.  It includes measures to restrict the normal spacing between people.  Groups, gatherings, meetings and normal social activities may be curtailed.  

Vaccine:  A medicine usually injected to induce immunity to a disease.  Specific types of a vaccine may be developed to treat various strains of a disease.  A specific type may take 4-6 months to develop before being available to the public. 

WHO:  World Health Organization.  An agency that advises countries on health issues.

How Influenza Can Spread

Influenza is thought to be primarily spread through large droplets that directly contact the nose, mouth or eyes.  These droplets are produced when infected people cough, sneeze or talk.  This sends relatively large infectious droplets and very small sprays into the nearby air and in contact with other people.  Large droplets can only travel a limited range; therefore, people should limit close contact (Within 6 feet) with others when possible.  To a lesser degree, the human influenza is spread by touching objects contaminated with influenza viruses and then transferring the infected material from the hands to the nose, mouth or eyes.  

Individuals can expect a higher risk of exposure in locations where the proximity to people potentially infected with the virus are located.  Large groups where there is little space between people pose an increased risk.  This might be in a movie theatre, healthcare clinic or daycare.  

Individuals can reduce the risk of getting or spreading the flu by washing their hands often and well.  Hands and wrists should be scrubbed for at least 20 seconds.  They should then avoid touching the hands to the eyes, nose or mouth.  An alcohol based hand sanitizer can substitute when soap and water are not available.  

Another important way to keep from spreading the flu is to properly cover coughs and sneezes.  Tissues should be used when possible for coughs and sneezes.  They should be disposed of in a waste receptacle.  After touching the tissue, the hands need to be washed again.  If there is no tissue available, one should use the upper sleeve of the shirt or blouse.  It is best if you can stay at least 6 feet away from others who are coughing or sneezing or if you are coughing or sneezing.

If there are ill persons in a family, it is important that all members not share personal items such as towels, washcloths, razors, cups, glasses or toothbrushes.  

District/School/Community Emergency Plans
The school district ensures that its emergency plans are blended with those of the city, county, police, fire and the emergency management department and follows the National Incident Management System (NIMS) mandated by the federal government (www.fema.gov/emergency/nims).  The NIMS system is a comprehensive, national approach to incident management that is applicable at all jurisdictional levels and across functional disciplines.  It improves coordination and cooperation between public and private entities in a variety of incident management activities.  NIMS provides for interoperability and compatibility among all responders.  Terminology, command structure, coordination and communication procedures are standardized in NIMS to allow for this smooth coordination of agencies.

Pandemic Preparedness Procedures

Preventive and Mitigation Efforts for Schools

The first thing a district can do to prepare for a pandemic is to have a plan for handling an outbreak in the larger district emergency operations plan.  This plan is coordinated with and communicated to other agencies and community stakeholders.  The plan should include dissemination procedures for materials to staff, students, parents and the community.  Health education materials will be provided to all parties on a regular basis and before an outbreak occurs.  The district will collaborate with the Department for Health Services and other agencies to prepare for education of staff, students and parents on what to expect from a pandemic outbreak and how to improve school and home preparedness. 

Specific district and school efforts:


District

· Share pandemic plans with the Kentucky Department of Education officials to obtain approval for the alternate service delivery model

· Educate and train staff on emergency procedures and promoting healthy lifestyles

· Develop policies that encourage ill employees to stay at home without fear of reprisals

· Develop a health plan that encourages all students and staff to regularly wash hands with warm water for at least 20 seconds and to cover their mouth when coughing or sneezing

· Develop alternate strategies for handling group meetings

· Develop emergency communications plans using E-Mail and websites

· Develop procedures for flexible work schedules to reduce the number of employees at work at one time or in a specific location

· Develop procedures for handling staff and student absenteeism

· Develop screening criteria for identification of individuals who exhibit illness symptoms

· Provide schools/staff/students/visitors with Personal Protective Equipment (PPE), waste disposal containers, and disinfection products prior to an outbreak  (This will require stockpiling materials for later distribution)

· Develop collaborative guidelines with the Health Department for handling isolation, quarantine and social distancing

· Develop procedures for receiving/handling of supplies, food and other materials from geographical areas severely affected by the pandemic

· Develop procedures for distribution of food (see USDA guidance)
· Develop flexible school calendars to make up days lost for closure

· Develop alternate staffing assignments for staff such as bus drivers who may be carrying out different duties and responsibilities

· Develop additional safety and security procedures for use during an outbreak

· Develop alternate transportation offerings for disabled students

· Complete annual Environmental Checklist on each school

· Develop procedures to prepare for shortages of products and supplies due to interruption of commerce across affected areas of the country

· Develop individual education packets for curriculum and have available for use during a pandemic

· Develop instructions for parents and students on completion of individual assignments

Schools

· Educate and train staff on emergency procedures and promoting healthy lifestyles

· Implement alternate strategies for handling group meetings

· Implement emergency communications plans using E-Mail and websites

· Implement procedures for handling staff and student absenteeism

· Implement procedures for distribution of food

· Develop alternate schedules for student instruction using the district guidelines

· Implement alternate schedules for employees

· Implement alternate safety and security procedures

· Implement alternate food distribution procedures

· Implement individual education packets for curriculum

· Implement instructions for parents and students on completion of individual assignments

· Identify students who are most vulnerable to serious illness

Prevention and Mitigation Efforts for Parents

Parents need to prepare for an impending pandemic flu outbreak and be aware of the schools’ efforts.  Parents need to educate themselves in every possible way to know what to expect if a pandemic occurs.  This includes knowing about infection control, pandemic fundamentals and family protection strategies.   If the school does not send home or provide information on dealing with a pandemic flu, the parent should ask for those materials.  

Specific parent efforts:

· Plan for an extended stay at home

· Discuss with your employer what changes may occur during a pandemic

· Plan for a reduction of income if work schedules change or are stopped

· Talk with family members about childcare

· Educate your children about healthy habits for cleanliness, coughing, sneezing, spitting, using the bathroom, handling food and touching eyes mouth or nose with their hands

· Familiarize yourself with the school pandemic plan

· Stockpile food, drink, medicines and emergency supplies in advance of a pandemic (See Appendix 4)

· Obtain vaccine as soon as possible

· Talk with your physician about specific needs for family members with medical conditions or limitations


Communication Plans

Communication is key on a daily basis for efficient operation of public schools.  In the event of an impending pandemic, it will be especially important to have regular and concise communications between the schools and the community.  This will include communications between the schools and the Department of Health, between the schools and parents, and between the schools and other community individuals or agencies.  This effective communication can only be ensured if collaboration and preparation are undertaken well in advance of a pandemic outbreak.  Sample letters, public service announcements, educational materials, policies, procedures and agreements need to be discussed and shared prior to any community emergency such as a pandemic.  Agencies need to conduct tabletop exercises together to know what part each agency plays in the emergency and what level of service can be expected.

Communication prior to a pandemic should include meetings among the various agencies and with shareholders in development of policies and procedures.  Dissemination of the resultant pandemic plans and educational materials should also be standard practice.  Public service announcements, billboards and other forms of paper, computer, TV and radio presentations should be utilized.  

Pandemic Response Procedures
District Efforts During the Pandemic Stages

The district will provide a wide array of services during the active stages of a pandemic.  This includes the weeks before school closings and social distancing measures are being considered.  Included below are some of the basic measures that will be undertaken:

· Provide health education information to staff, parents and the community through the mail, printed materials, public service announcements, e-mail, telephone and the district website
· Promote voluntary seclusion at home for 7-10 days for students, parents and staff who are actively sick or have a close family member who is actively sick
· Dismiss students or staff who show signs of sickness
· Provide other health information on how to care for the sick and how to get the needed medications or services

· Provide continued information on personal mitigation activities that can be carried out in the home

· Coordinate plans with the Department of Health for all stages of the pandemic
· Serve on planning committees and review the plans of all parties
· Provide early services and information to lessen the possible impact
· Communicate with the Department daily
· Coordinate changes in plans as the stages of the pandemic get worse or better
· Provide alternative staffing patterns/schedules to facilitate maximum employment and have as little negative impact as possible on payrolls and community economics
· Provide alternate staffing schedules that allow for larger than normal absences
· Provide for schedule and job assignment modifications to cover for the unique individual education plans for all students 
· Provide for alternate methods of communication with and among staff members
· Ensure that social distancing is practiced for all staff activities
· Provide extra safeguards for protecting staff from occupational exposure to the pandemic outbreak
· Provide for continuity of educational services through all stages of the pandemic.
· Provide instruction to all students who are not showing signs of sickness
· Coordinate services with families and the Department of Health for reentry after a period of illness
· Provide alternate methods of instruction depending on the student’s situation, physical well-being or presence of disabilities
· Provide nutritional information and meals to participants who are eligible
· Promote social distancing measures both in school and in the community for staff and students
· Promote the use of a ten foot rule for all individuals without a mask and disinfecting protection
· Promote good staff hygiene activities 
· Provide disinfecting and cleaning supplies for staff to carry out new procedures
· Prohibit group meetings/schedules that place employees in densely packed areas
· Provide for canceling of after-school and extra-curricular activities
· All groups or clubs will be asked to cease having meetings or gatherings until the pandemic severity index is lower and the Department of Health has given permission (10-12 weeks)
· All school and state sponsored athletic groups will be asked to cease having meetings or gatherings until the pandemic severity index is lower and the Department of Health has given permission (10-12 weeks)
Communication With the Public

A variety of communication methods and modalities will be utilized to make the public aware of the school pandemic activities.  Every parent will have already received information on the school’s plans and other health related documents.  It is critical to get cooperation from the community and families during the pandemic in order to minimize the lost time from work and school and to assist with the infection control and slow the spread of the illness.

School Efforts During the Pandemic Stages

The schools will implement the following infection control procedures:

Teacher Disinfecting Procedures
Individuals

· Washing or sanitizing of hands, face, hair and clothing before school day

· Rewashing or sanitizing after touching materials from outside school

· Rewashing or sanitizing after going to the bathroom

· Have Kleenex always available 

· Put on new mask after sneezing

Desks

· Desktop wiped clean before each use (Begin with totally empty desktop)
· Drawers and doors cleaned after end of day
Chairs

· Arms and backs wiped clean before each use

· Entire chair cleaned at start of day

Books, Papers etc.

· Books wiped clean before each use
· Papers kept in plastic folders prior to being given to student
· Instructional manipulatives wiped clean before each use
· Pencils wiped clean before each use
· Papers (Top & bottom) being copied by others are to be cleaned prior to use
· Clean outsides of Kleenex box daily
Custodian Disinfecting Procedures
Individuals

· Washing or sanitizing of hands, face, hair and clothing before school day

· Rewashing or sanitizing after touching materials from outside school

· Rewashing or sanitizing after going to the bathroom

· Have Kleenex always available 

· Put on new mask after sneezing
Doors

· Knobs, bars and facings wiped clean every two hours

Waste Cans

· Plastic bag liners at entrance desks changed twice per day

· Plastic bag liners at teacher desks changed at end of day

· Plastic bag liners in adult bathrooms changed twice per day

· Plastic bag liners in offices changed twice per day

· Plastic bag liners in cafeteria changed twice per day

Student Work Desks

· Wash before start of each day and wipe clean during lunch break
Adult Bathrooms

· Mop floors before start of each day

· Clean toilets, mirrors and sinks before start of each day

· Clean stall doors and handles before start of each day

· Clean sinks, towel holders, blow driers and door knobs every two hours

Exterior Doors

· Clean knobs and facings before start of each day
· Clean knobs and facings twice during the day
Cafeteria Preparation Area

· Mop floors before start of each day
· Wash tables before start of each day and wipe clean during lunch break
Copy Room Equipment/Supplies

· Mop floors before start of each day

· Wash equipment before start of each day and wipe clean during lunch break

Central/School Receiving Procedures

Central Receiving Clerk

· Washing or sanitizing of hands, face, hair and clothing before school day

· Rewashing or sanitizing after touching materials from outside school

· Rewashing or sanitizing after going to the bathroom

· Have Kleenex always available 

· Put on new mask after sneezing
· Wear gloves as needed
· Ask individuals entering the area to sanitize their hands and put on a mask
· Avoid working close to others for prolonged periods of time
· Select a drop off area for each school that is away from outside contamination
· Wipe off the tops of materials going to the schools
School/Cafeteria Receiving Clerk
· Washing or sanitizing of hands, face, hair and clothing before school day

· Rewashing or sanitizing after touching materials from outside school

· Rewashing or sanitizing after going to the bathroom

· Have Kleenex always available 

· Put on new mask after sneezing
· Wear gloves as needed
· Ask individuals entering the area to sanitize their hands and put on a mask
· Avoid working close to others for prolonged periods of time
*The district will supply all of the supplies for infection control to the school staff.  Rolling storage bins with supplies will be provided to the schools prior to the implementation of the pandemic procedures.

The schools will implement the following instructional procedures:

Instructional Procedures (See Appendices G, H, I)

Teacher

· Park a distance from the school so parents may use close spaces

· Disinfect hands and put on a mask when entering building
· Provide lesson assignments on a summary page for student (Typed)
· Provide examples and non-examples of concepts
· Provide advanced organizers, content outlines or study guides
· Provide worksheets with completed samples 
· Provide activity descriptions and explanations with samples
· Designate specific pages, problems or activities to be completed
· Provide individual instruction on difficult assignments as time allows

· Give next individual appointment time card and number to get tutoring help

· Direct student to food disbursement area and remind where to exit

· Wipe desk and prepare for next student

Parent/Student

· Arrive at the exact appointment time

· Use the parking lot closest to your entrance if possible

· Keep a distance of at least 10 feet from other students or families

· Give your appointment code to the person at the entrance

· Disinfect your hands and put on a mask

· Follow directions to your classroom

· Go directly to your classroom and do not enter other areas of the building

· Don’t touch anything except the desk and materials provided by the teacher

· After the lesson is completed, follow directions to the food services area

· After receiving food, proceed directly to the exit used for entrance

· After exiting, proceed to your car and exit the lot without interacting with others

· Call school for appointments for tutoring help, counseling or health information

· Keep card with time for next appointment and to return completed work

Appointment Clerk

· Park a distance from the school so parents may use close spaces

· Disinfect hands and put on a mask when entering building
· Clean desk and phone before starting work
· Make sure there is a Kleenex and a clean trash can with liner available
· Provide appointments for students and parents for individual tutoring/counseling
The schools will implement the following security procedures:

Security Procedures

Parking Lot Attendant

· Park a distance from the school so parents may use close spaces

· Disinfect hands and put on a mask when entering building

· Put on security vest and monitor the assigned parking lots
· Assist with parking based on where the person is entering
· Review codes or cards before allowing access to entrance if possible
· Direct individuals to use social distancing (6- 10 feet)
· Break up any groups of individuals
· Keep individuals in cars until their appointment code time
· Report and document all irregularities
Entrance Attendant

· Park a distance from the school so parents may use close spaces

· Disinfect hands and put on a mask when entering building

· Put on security vest and stand at the assigned entrance

· Ask parent or child who approaches school for their appointment code or card

· Make sure parent or child is at the correct entrance or direct them to it

· Admit individuals with card or code for that time period

· Open/close the door for them

· If two groups or individuals approach, ask one of them to wait at a distance

· Individuals or groups who have no appointment or card must leave the area

· Call for security help if needed

· An appointment or card may be obtained by simply calling the school office

· Open/close the door for individuals who are exiting the school

Appointment Clerk

· Park a distance from the school so parents may use close spaces
· Disinfect hands and put on a mask when entering building
· Clean and clear desk except for appointment schedules
· Make sure there are Kleenex and a clean trash can with liner available
· Put gloves and disinfectant on desk for visitor use
· Check code or card of entrants and direct to the appropriate room
· Screen entrants for flu symptom and turn away those who exhibit illness
· Ask those with no code or card to leave and call for an appointment
· Visitors are asked to leave and call the office for an appointment
· Monitor individuals in hallways going to and from classrooms
· Refer all problems to security or the office
· Document absences and irregularities
The schools will implement the following scheduling procedures:

Scheduling Procedures

Guidance Counselor/Assistant Principal

· Divide students up by grade and alphabet according to the school scheduling plan

· Provide a schedule to staff for instruction

· Provide a schedule to staff for tutoring or other 1-to-1 help for students

· Provide a work schedule for all classified staff with assignments and responsibilities

· Provide appointment code copies to security and instructional staff

· Monitor attendance and make schedule/assignment changes as needed for illness or absence

· Collect attendance data and provide for documentation

· Collect food distribution data and provide for documentation

· Communicate with administrative staff and health officials daily to get illness reports and to monitor quarantines, isolations and reenrollment in school

The schools will implement the following food distribution procedures:

Food Distribution Procedures (See Appendices G, H, I)

Food Service Worker

· Park a distance from the school so parents may use close spaces
· Disinfect hands and put on a mask when entering building

· Implement all disinfecting procedures

· Implement safe packaging and storage procedures

· Have Kleenex always available 

· Put on new mask after sneezing
· Wear gloves as needed

· Meet with individual appointments as scheduled

· Provide information for safe care, preparation and storage of food 

· Document students seen and get a signature for receipt of food

· Document portions and quantities provided

· Encourage participants to leave after receiving their allotment

· Report and document all irregularities

Parent Efforts During the Pandemic Stages

The parents will implement the following procedures:

Parents

· Be familiar with the district emergency pandemic plan

· Daily check the news, mail and school website for information

· Implement infection control procedures at home

· Follow social distancing guidelines when going out in public

· Do not come to school if ill  (Be sure to call if canceling an appointment is needed)

· Wash/sanitize hands when entering the school

· Wear a mask when in the school

· Obtain vaccines when possible

· Communicate with the school when illness occurs and when planning to return to school

· Call for appointments for tutoring, counseling or information

· Each child is expected to attend at least two sessions per week

· Do not bring siblings or friends

· Come to the school at or near the appointment time

· If you arrive early at school, stay in the car until your appointment

· Do not mix or mingle with others (Social distancing 6-10 feet)

· Bring your security appointment code with you

· Follow the directions of the security and instructional staff while on school property

· Use the bathroom before coming as there may not be a student/public restroom available in the school

· Stay in the assigned school area or classroom

· Leave immediately after your appointment

· Assist your child in completion of assignments and get a tutoring appointment if you can not provide the assistance

· Bring assignments with you to the instructional/tutoring appointments

Pandemic Recovery Procedures

District Efforts After a Pandemic Stage

The district should review the data collected from staff, the Department of Health, stakeholders and parents to assist in determining the effectiveness of the Pandemic Plan.  Large group meetings may still need to be avoided, as pandemics may have up to three waves of infection.  Feedback of all types should be considered when revising and changing district policies and procedures.  An inventory should be completed of all materials expended and used.  A complete review of student progress on academic subjects should be completed and additional materials or structure developed to ensure progress in later pandemics.  Stockpiles of supplies should be reordered and stored for future use.  Interagency/community webinars or other means of sharing feedback should be held to get multiple sources of data. 

Parent Efforts After a Pandemic Stage

Parents need to provide feedback with the district and other agencies on the effectiveness of the pandemic plans.  They should also plan to restock food, medicine and other emergency supplies used during the pandemic.  If the student has not been able to keep up with normal academic gains, the parent may wish to request additional services. 

Date

Dear Parent/Community member:

Due to the impending Pandemic influenza outbreak in our community, the Department of Health has asked the schools to implement alternate methods of instruction that would allow for “Social Distancing” of children.  The Paducah Public Schools is therefore activating its Pandemic Health Plan beginning immediately.  Students will not come to school each day as usual.  A special schedule has been developed for each separate student.  You should call your school and ask for an appointment.  Students are expected to attend two times per week.  One well parent/adult may accompany small children to school for the appointment.  When you call for an appointment, you will be given a security code that will allow you entrance in the school at the appointed time.  Please make a note of this appointment code and tell it to the security guard at the door when you arrive.  Please be on time for your appointment and if you arrive early, stay in the car until the appointment time.  Do not mingle or talk to others that you may see.  Stay 6-10 feet apart from other people.  Please come to the door that is included on the appointment.  The door may not be the one you are used to entering.  

When you arrive at the door for your appointment, the guard will open the door for you and you will come in and give your appointment code information.  After washing your hands with sanitizer and putting on a mask you will be directed to a classroom to meet with a teacher.  You will get assistance in starting the academic assignments for the week.  After approximately 50 minutes, you will be directed to 1. Receive your food allotment for the week (If on Free and Reduced Lunch Program) and then asked to leave or 2. Directed to leave.  You should begin working with your child on the assignments and then call for a tutoring or help session appointment.  

Please have your family continue to practice the prevention health habits of washing hands regularly and covering their mouth when coughing or sneezing.  If your child is sick, please notify the school.  After the symptoms are gone, you will be given an appointment to return to school.  Parents or children who come to school and are showing signs of illness will be asked to leave.  Teachers and staff who exhibit these same symptoms will also be asked to leave.  

These extraordinary efforts to separate children will help in handling the pandemic situation and lessen the chance that your child will become infected.  Please work with us to follow the directions above.  If you have questions, please call the guidance or principal’s office for assistance.  

Yours truly,

Name

Principal

School

Pandemic Health Plan

McNabb Elementary

In the event that the public health department considers closing public schools, the following plan will be enacted at McNabb Elementary School.

Written, website and media documents will be provided to parents and staff to direct them on procedures to encourage “Social Distancing” measures and still allow students the opportunity to receive an appropriate public education without meeting in large groups or classrooms.  These procedures will also outline how  “Free lunch eligible” families can obtain breakfast and lunch meals for their student.  The school website will have specific information for staff, parents and community members.  All persons coming to the building are asked to stay 6-10 feet away from everyone except your teacher, food service worker or counselor.

All staff will come to work as scheduled.  There will be no team meetings or faculty meetings.  The school intercom system and classroom phones will be utilized for communication from the administration or other teachers.  Every room will have a hand sanitizer bottle, surgical masks, Kleenex, garbage bags and other health supplies furnished by the district.  These will be used regularly by anyone entering the room during the day.  Non-instructional staff will be assigned to every authorized school entrance with the same supplies.  Parents, students and visitors will put on a mask and sanitize their hands before leaving the desk.  Anyone who does not have an appointment will be asked to leave and call the school for one.  

All students will be given an appointment to come to a prearranged entrance at a specific time.  They will follow the entry procedures listed above and proceed to the assigned teacher (May not be the student’s regular teacher) for assignments, instructions and to return completed assignments.  One parent may accompany the student to the classroom, after completing the entry procedures.  Parents will receive health education packets, which outline social distancing measures and other prevention activities to lessen the growth, severity and length of the health pandemic.

After approximately 50 minutes of individual assistance, the student will move to an assigned area to pick up the weekly breakfast and lunch federal meal allotment if they are eligible for free lunch.  Food service staff will ensure that federal meal guidelines are followed.  Food allotments will not be provided unless the student has completed his/her individual educational instruction.  

Students or parents may call for individual appointments for tutoring, counseling or health information.  Selected staff will be provided for teachers who are ill, and for the individual appointments mentioned in the last statement.  Students are expected to receive two sessions per week.

McNabb Elementary

4th and 5th Graders

4th graders enter the west (4th grade) wing at door 11 from Park Avenue

5th graders enter the west (5th grade) wing at door 10 from the playground

Exit from the same door entered

4 teachers in the 5th grade wing

3 teachers in the 4th grade wing

2nd Graders

Last names A-O enter at door 1 the main entrance off Park Avenue

Last names P-Z enter at door 9 of the gymnasium from the basketball court

Exit from the same door entered

1 teacher in the art room

1 teacher in the music room

2 teachers in the Media Center

3 teachers in the gymnasium

3rd Graders

All students enter door 8 from the faculty parking lot

Exit from the same door entered

3 teachers in the 3rd grade wing 

3 teachers in the cafeteria

Primary Wing (Preschoolers and 1st Graders A-M)

1st graders (A-M) enter door 2 from the bus entrance on Park Avenue

Preschoolers enter door 3 from the preschool playground off 21st Street

Exit from same door entered

4 teachers in the primary wing

3 teachers in the preschool wing

Kindergarten Wing (Kindergarteners and 1st Graders N-Z)

All students enter door 6 from 21st Street

Exit from same door entered

5 teachers in the kindergarten wing

A= 4th and 5th Graders

B= 2nd Graders

C= 3rd Graders

D= Preschool & 1st Graders (A-M)

E= Kindergarten & 1st Graders (N-Z)

          Monday        Tuesday
 Wednesday
       Thursday      Friday

8:00
A-7

  B-7

         C-6

 D-7
           E-5

8:20
B-7

  C-6

         D-7

 E-5

A-7

8:40
C-6

  D-7

         E-5

 A-7

B-7

9:00
D-7

  E-5

         A-7

 B-7

C-6

9:20
E-5

  A-7

         B-7

 C-6

D-7

10:00
A-7

  B-7

         C-6

 D-7

E-5

10:20
B-7

  C-6

         D-7

 E-5

A-7

10:40
C-6

  D-7

         E-5

 A-7

B-7

11:00
D-7

  E-5

         A-7

 B-7

C-6

11:20
E-5

  A-7

         B-7

 C-6

D-7










          (64)

12:00
A-7

  B-7

         C-6

 D-7



12:20
B-7

  C-6

         D-7

 E-5



12:40
C-6

  D-7

         E-5

 A-7

1:00
D-7

  E-5

         A-7

 B-7

1:20
E-5

  A-7

         B-7

C-6

2:00
A-7

  B-7

         C-6

 D-7


2:20
B-7

  C-6

         D-7

 E-5

2:40
C-6

  D-7

         E-5

 A-7

3:00
D-7

  E-5

         A-7

 B-7

3:20
E-5

  A-7

         B-7

 C-6

         (128)

(128)

        (128)

(128)

  (576)

