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Provider goes to


http://CHFSNet/KICCSPROV 

















Request an Account as a PROVIDER USER

















Provider clicks on ‘Sign Up for Account’











Request an Account as a  PROVIDER ADMIN








Act. Request Email sent to Provider & DCC Admin with Request #














Provider Completes Account Request On-line





Provider Fills-Out Hard Copy User Agreement & Faxes with Driver’s License & Request # to DCC Admin














Provider clicks on ‘Sign Up for Account’









































































































































Provider reads ‘How to Request an Account”





1. Steps for Provider User





Provider clicks on ‘KICCS Portal Account Request and Prints a Hard Copy




















Provider goes to


http://CHFSNet/KICCSPROV 





Provider Completes Account Request On-line using KICCSPROV and Provider Admin Email 





Provider Fills-Out Hard Copy User Agreement & Faxes with Driver’s License & Request # to DCC Admin





4. Steps for Provider Admin





Follow the flow on THIS page IF you meet one of the following criteria:





You are considered a “Provider Admin”  if:





You only have one (1) child care facility (or home) and you do NOT want to allow other people access to your online PBFs.





You only have one (1) child care facility (or home) and you DO want to allow other people access to your online PBFs.





You are the administrator over several child care facilities and need to set up specific individuals (such as Directors or Account Managers) for each of the facilities you administer.





























Follow the flow on the NEXT page IF you meet the following criteria:





You are considered a “Provider User” by the KICCS Provider Portal system if you are going to sign up for an account through your local administrator or supervisor.














Provider Admin uses Provider Portal to Assign CLR#s to Provider User





3.  Division of Child Care gives 2nd level approval for User and notifies the local administrator








2. Steps for Provider Admin





Account Denied Email sent to Provider





Provider User can Login to Provider Portal and Perform any Actions Related to Assigned Tasks








Act. Request Email sent to Provider & Provider Admin with Request #





No





1. Steps for Provider Admin








Provider reads ‘How to Request an Account:





Provider clicks on ‘KICCS Portal Account Request” and Prints a Hard Copy








Approved?





Provider Admin uses Provider Portal and Approval Email to find User Name and Assigns Tasks





Yes





Act. Request Email sent to DCC Admin with Request #





Provider Admin uses Provider Portal to Approve or Deny Request





Provider Admin uses Provider Portal and Request Email to find Request #








