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Steven L. Beshear
Janie Miller
Governor
Secretary


10/26/08
Subject: Holiday Hours of Operation                                                                 

 

To: LHD Directors and Personnel Staff,

 

Please share this information with all of your staff.  The upcoming holiday season 

presents the challenge of patient care, staffing, and observing the scheduled holidays. 

Local Health Departments should be closed only on the days as set forth by the state’s 

holiday calendar.

 

Days of closing:

 

Thanksgiving Week- Closed Thursday, November 27th & Friday, November 28th

 

Christmas Week- Closed Thursday, December 25th & Friday, December 26th

 

New Years Week- Closed Thursday, January 1st & Friday, January 2nd

 

For schedule adjustments, all employees have the option of using approved leave for time 

off, but this should not be required. 

 

Example #1: Adjusted hours: 7 am to 3 pm (1/2 hour lunch) instead of 8 am to 4:30 pm.

 

Example #2: Adjusted hours: 8 am to 1 pm (5 hours)- This option must be agreed upon 

by all employees.  The employee has the option to claim approved leave or alter their 

work hours to adjust for the 2 ½ hours on Monday and Tuesday with prior approval. 

 

If you have any questions, please call your LHP representative.

Thanks and have a great holiday season.

 

 Sincerely,

 

Rosie Miklavcic, RN BSN MPH

Director of Nursing and Administration & Financial Management

 

 

Ron Horseman, Branch Manager
Cabinet for Health & Family Services    
Department for Public Health
Local Health Operations Branch and Personnel Branch
275 East Main St - Mail Stop HS 1W-D
Frankfort, KY 40621
Phone: (502) 564-7818 x 3654  Fax (502) 564-0993 
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