Using the Requisition for Laboratory Kits and Supplies Form
There are two ways to access the Laboratory Kits Form.  Try step #1 first and if it does not work try #2.  Both forms are the same.

1.  Connect to http://hfsnet.state.ky.us/dph/Forms.htm via Internet Explorer

Click REQUISITION FOR LABORATORY KITS.  If this site works, continue to step #3.
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2.  Connect to http://www.chs.ky.gov/publichealth/laboratory-services.htm via Internet Explorer and Click REQUISITION FOR LABORATORY KITS at the bottom left corner of the page under “NOTICE”.
[image: image2.png]Fie £k View Favortes
-0 - BR 6
Lnks €] rotmal 2] westher

Tools  Help

B [ades

News Releases

Product Recalls
Food Recalls
Vital Records
Data Reports

Local Health
Departments

Training Calendar

For other Kantudey

KyCARES

KY Cabinet for Health Services
Department for Public Health

Ensuring the Heaith of Kentucky
Public Health Home Page CHS Hom:

KY Laboratory Services

100 Sower Boulevard
Frankfort, KY 40601
(502) 564-4446
Fax: (502) 564-7019

As leaders in public health laboratory practices, we perform unique reference testing senices, generate reliable data, provide technical consultation
e and establish standards for quality clinical laboratory sewvices in support of the Commonwealth's commitment to prorate and protect the health and

Shkentucky.goy  *elbeing f the pubic

The KY public health laboratory cansist of three branches:

o Technical istrative Services Section, the Technical Services Sect
and Newbor The Branch Manager also provides actities in support of the Division including: Quality Assurance

Coordinator to ensure that federal and state licensing requirernents are met, budget preparation and monitaring, computer coordination, cost
accounting, and legislative and regulations liison

o Chemistry Branch: includes Biochemistry and Instrumentation. The biochemistry Section is responsible for conducting classical clinical
chermistries and newbor screening tests, the Instrumentation section provides a variety of emvironmental assays.

o Microbiology Branch: Consists of Bacteriology and Parasitology Section which conducts classical public health microbiolagical testing,
including sanitary bacteriology. enteric, mycobacteriology, and reference diagnostic bacteriology. The Serology Section performs testing for
HIV, chiamydia, syphilis, and hepatitis markers as wel as immunohematology. The Virology and Fluorescent Antibody (V/FA) Section
tests clinical specimens for the presence of viuses, identifies referred viral isolates, and performs  serological tests to determine antibody
status to various agents. Rabies testing is provided by the V/FA section seven days a week. Since 1957, information provided by this section
has been useful to the World Health Organization in tracking the seasonal outbreaks of influenza and in determining the composition of
vaccine for the next year

Laboratory Information

2 Organizational Siructure & Contact Information
2 Directions to the KY Public Health Laboratory
P Reference list of Laboratory tests

o Lab Test on-Line (Some of the tests in this informational link are performed by the Division of Laboratory Seices)

B | sl Public Health | ahoratary of Kentiskr

ge Search CHS Si

Program Information

o Administrative Senices

o Newborm Screening
Follow-up

o Technical Senices

« Bacteriology/Parasitology

o Serology

o Virology/FA

« Biocheristry

o Instrumentation

NOTICE

+ Requisition for
Laboratory Kits

W stant





3. You will now see this window.  It is best to save this form to your desktop now and then work with it.
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4.  Go to FILE ( SAVE AS
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5.  Older versions of Internet Explorer may look slightly different, but you need to save the document to the DESKTOP.  The default file name is correct and the default file type should be .DOC.  Click SAVE.
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6.  You can close the window and go to your desktop.  You will have an icon on your desktop like this: [image: image6.png]My Computer_ Order for
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     Double Click the icon.

7.  Fill out the information in the form and go to FILE (  SEND TO ( MAIL RECIPIENT
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8.  You can now send the document to “DPH Lab Kits@ky.gov”.  You may wish to add information to the “Introduction” field.  Click SEND A COPY when done.
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9.  When you close the file, it may be best to save it as a different file name if you want to retain the information for future use.  If you do not save the changes, the document fields will be blank the next time you open it.  

If you have problems connecting to the website or downloading the forms, please contact Leigh Ann Bates at (502) 564-4446 ext. 4490 
or Jason Sedlaczek at ext. 4438.
