1)  Example of Large ad (Web)

USE FOR PREPARDNESS ONLY

1553
The (insert HD name) Health Department is accepting applications for a (FT/PT)
Public Health Preparedness Coordinator.
General Duties include:  This position serves under limited direction of the Director or other appropriate supervisor.  Responsibilities for this position include, but are not limited to; Monitor/coordinate and contribute  to a comprehensive pubic health preparedness and response plan to support local, regional and statewide response to incidents of bioterrorism, infectious disease or other public health threat. Evaluate program/projects as required to improve the quality as well as quantity of service delivery thru on site visits, review of reports and records. Provide technical assistance  to program and office staff in areas of expertise per agency policy and program guidelines including detailed preparations to receive, store, manage and rapidly disperse vaccines and other pharmaceuticals to large populations. Recommend/develop policies and procedures and interpret their use to prepare program plans, policy manuals, statistical reports and other informational materials for distribution to public health personnel, patients, clients and the general public to meet federal, state and agency compliance. Maintain a collaborative relationship with local and regional emergency response partners, represent/facilitate and promote the department on inter-agency councils and committees and attends monthly hospital preparedness meetings relating to area of responsibility.  May Supervise.
Minimum Education, Training or Experience:  Bachelor’s Degree and two (2) years of professional experience in public health, community health agency or similar capacity that would demonstrate the necessary knowledge, skills and abilities.  
Substitution for Education, Training or Experience:  Master’s Degree in Public Health, Business or Public Administration, or health related field may substitute for one (1) year experience.  
OR
A combination of education and experience totaling seven (7) years in local, regional, state or federal health planning/policy development, emergency services or military service which have received training to respond to public health threats will substitute for the education and experience required. 
Starting Salary:  $12.95 - $16.22/hr negotiable with additional experience.  Grade 16
Applications may be obtained at the (insert HD name) Health Department, (insert HD address and phone) or http://chfs.ky.gov/dph/lhdapp.htm  

Completed application and transcript must be returned to (insert HD name) Health Department by close of business (insert date).

Resume will not substitute for completed application. Applicants and employees in this classification may be required to submit to a drug screening test and background check.

Equal Opportunity Employer.
2)  Example of smaller ad (local papers) to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) 
Public Health Preparedness Coordinator.
Starting Salary:  $12.95 - $16.22/hr negotiable with additional experience.  Grade 16
Applications and full listing of qualifications may be obtained at the (insert HD name) County Health Department, (insert HD address and phone) OR online at http://chfs.ky.gov/dph/LHD.htm  Completed application and transcript must be returned by close of business (insert date).

Resume will not substitute for completed application. 
Applicants and employees in this classification may be required to submit to a drug screening test and background check.
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