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Entering New Inventory Quick Reference

For Non-VFC Vaccines Only/ Private Stock

1) Select “Inventory” from the left-side, navigation panel. 
a. Select “Vaccines” from the subsequent dropdown list. 
b. Then select “On-hand” from the subsequent dropdown list. 
2) Click on “Add New Inventory” in the upper right hand corner. 
3) Complete selections as seen below Note:  Fields that are in bold are required entries. 
a. Select your clinic’s Inventory Location (it begins with your clinic’s PIN). 
b. Select Vaccine from drop box. Make sure the NDC numbers match accordingly.
c. Enter Lot Number
d. Enter Expiration Date 
e. Select Funding Source 
f. Doses: this is the number of doses you are adding to your inventory of a specific vaccine. 
g. Container ID (optional)
h. Comments (optional)
4) Click “Create” after entering all information
5) Repeat for every non-VFC vaccine in your storage unit(s). 
6) To view your entire stock, click on the “On-Hand” tab located on the left panel.


For VFC Vaccines Only
Receive VTrckS Shipments
1. Accept shipments of vaccines by going to Inventory, Vaccines, On-Hand, and then Pending VTrckS Shipments
1. Click Receive.
1. Review details and edit details to match shipment, click Create.


image1.jpeg
kyhealth

advancing our state of wellness




