1)  Example of Large ad

The (insert HD name) Health Department is accepting applications for a (FT/PT) Senior Resource Person.
General Duties include:  This position serves under the limited direction of the Program Coordinator or other appropriate supervisor.  Responsibilities for this position include, but are not limited to; Visit patients or potential patients (especially teens) in their home or other appropriate setting to explain service(s) of the local health department and may set up appointments for the patient.  Assist clients in making transportation arrangements to receive service(s).  Initiate community contacts regarding speaking opportunities; distribute program materials and parenting information within the community.  Follow-up by letter, phone call, or home visit on missed appointments or referrals.  Serve as teacher, role model, reinforcer, friend, companion and facilitator to clients (especially pregnant and parenting teens).  May conduct initial interview with patient to obtain factual information.  Provide support and encouragement to patients and assist in resolution of special problems. May assist in the provision of services to the patient for services such as Aging, Well Child, Family Planning, TB Screening, etc.  Maintain close contact with appropriate support and supervisory staff. Serve as mentor to other Resource Persons.
Minimum Education, Training or Experience:  High School Diploma or GED and two (2) years experience in public health or in other responsibilities where the knowledge and skills required can be demonstrated.
Starting Salary:  $8.90 - $10.93/hr negotiable with additional experience.  Grade 10
Applications may be obtained at the (insert HD name) Health Department, (insert HD address and phone) or http://chfs.ky.gov/dph/lhdapp.htm  

Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 

Equal Opportunity Employer
Applicants and employees in this classification may be required to submit to a drug screening test and background check.

2)  Example of smaller ad to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) Senior Resource Person.
Starting Salary:  $8.90 - $10.93/hr negotiable with additional experience.  Grade 10
Applications and full listing of qualifications may be obtained at the (insert HD name) County Health Department, (insert HD address and phone) OR online at http://chfs.ky.gov/dph/LHD.htm  
Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 
Equal Opportunity Employer

Applicants and employees in this classification may be required to submit to a drug screening test and background check.

