From: Horseman, Ron (CHFS PH) 
Sent: Wednesday, May 08, 2013 9:43 AM
To: LHD Directors; LHD Personnel Contacts
Cc: Miklavcic, Rosie W (CHFS DPH); Tuggle, Mike (CHS-PH); Robinson, Cynthia H (CHFS DPH); Compton, Diane R (CHS-PH); Garrison, Debbie (CHS-PH); Hamilton, Krista (CHS-PH)
Subject: Retention Schedule Proposed Changes

To All,

The Local Health Department (LHD) Records Retention Schedule has not been updated since December of 2001.  In a review of the schedule, a few items were found that could help alleviate storage length of time, space and cost.  The proposed changes will go before the Advisory Committee and then the Archives and Records Commission for approval in June.  

The Kentucky Department of Libraries and Archives’ (KDLA) Archives and Record Management Advisory Committee consist of eight (8) members who represent different Agencies.  This group reviews all proposed changes, addresses concerns and recommends changes.  The State Archives and Records Commission will look at the recommended proposed changes from the Advisory Committee.  The Commission consists of seventeen (17) members.  After the commission passes the proposed changes, the retention schedule will be updated to reflect the changes and the new retention schedule.  

The attachment explains the proposed changes that will be made to the LHD Retention schedule.  This is a follow up to the announcement of retention changes at the September, 2012 KHDA meeting.  Please review and reply with any comments by close of business on May 13th.  The proposed changes must be turned in to KDLA  by May 15th.  
Thank You,

Ron Horseman, Assistant Director

Department for Public Health

Division of Administration & Financial Management

275 East Main St.-Mail Stop HS 1W-C

Frankfort, KY 40621

Phone: (502) 564-6663 x 4109 Fax (502) 564-0993

