1)  Example of Large ad           (Will be 1500 classification (multi use) altered ad HANDS) 
The (insert HD name) Health Department is accepting applications for a (FT/PT) 
Technical Consultant-HANDS
General Duties include:  This position serves under limited direction of the Director or other appropriate designated program staff member.  Responsibilities for this position include, but are not limited to; Serve as a primary expert, consultant and liaison at the regional or statewide level on administrative matters for local assigned agency staff or community partners to include agency, state, local and federal standards, regulations and documentation requirements for the assigned program areas. Develop, provide or assist with educational counseling and teaching activities to orient new management staff to program requirements as well as their assigned staff or agencies as requested.  Provide or assist local agencies and its staff in obtaining materials, supplies, equipment or additional training resources that would be needed in order to comply with assigned area rules and guidelines which also may include local topics such as HIPAA or code of ethics etc.  Conduct annual onsite visits and follow-up review for evaluation of program to provide quality assurance of service delivery as well as quantity of service requirements.  Develop, evaluate use of, and provide assistance or guidance in establishing policies or procedures of new and proposed legislation and licensing laws; these may include preparation of local or state required reports or grants as requested or required within areas of assignment and may include distribution to staff and general public.  Act as liaison between the agency and state and federal officials to maintain and provide guidance and assistance to agencies and staff on confidentiality, privacy and ethics per guidelines.  On limited basis, may serve as working supervisor to assigned staff per program requirements of 902 KAR 4:120 as well as in compliance with local and state guidelines.  May also conduct Parent Assessments or Home visits when necessary when program requirements are met.  
Minimum Education, Training or Experience:  Associate degree in Public Health, Community Health, Business or Public Administration or Health related and two (2) years of Public/Community health or professional coordination/management experience in a health related organization. 
Substitution for Education, Training or Experience:  Bachelor’s in Health related or Business Administration field may substitute for one (1) year required experience.  Master’s Degree in Health related or Business Administration field may substitute for the two (2) years of experience.
Special Requirements:  (Age, Licensure, Regulation, Etc.)  Per 902 KAR 4:120 must be a licensed Social Worker or licensed Registered Nurse in Kentucky or compact state to supervise and conduct performance evaluation for staff that delivers direct services. 
Starting Salary:  $16.89 - $21.42/hr negotiable with additional experience.  Grade 20
Applications may be obtained at the (insert HD name) Health Department, (insert HD address and phone) or http://chfs.ky.gov/dph/lhdapp.htm  

Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 

Equal Opportunity Employer
Applicants and employees in this classification may be required to submit to a drug screening test and background check.

2)  Example of smaller ad to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) Technical Consultant- HANDS
Starting Salary:  $16.89 - $21.42/hr negotiable with additional experience.  Grade 20
Applications and full listing of qualifications may be obtained at the (insert HD name) County Health Department, (insert HD address and phone) OR online at http://chfs.ky.gov/dph/LHD.htm  
Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 
Equal Opportunity Employer

Applicants and employees in this classification may be required to submit to a drug screening test and background check.

9-6-10

