To all LHD Directors and Personnel Staff:

Recent classification changes were made to the HANDS program.  Those changes are as follows:

	CLASS #
	OLD TITLE
	NEW TITLE
	GRADE

	2220
	FSW
	FSW I
	8

	2221
	SR FSW
	FSW II
	10

	2222
	N/A
	FSW III
	12


The Personnel System has automatically reallocated all employees in the FSW and Sr. FSW to the correct titles as listed above.  You may request to reclassify any employee that qualifies from FSW I to FSW II or FSW II to FSW III.  The required paperwork for the reclassifications would be a completed Personnel Action Request Form along with an updated job description.  Requests can be sent via email to your assigned HR staff in LHP and we will print them off to save you the postage.

The required salary change for the reclassification is 3% per grade or the minimum of the compensation plan for that classification.

If you have any further questions, let us know.  Have a great day.

