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Policy XII:  Initial Service Coordinators shall institute a screening process to determine the need for initial Primary Level Evaluation for children referred with out an Established Risk condition and born after 37 weeks gestation.

Procedure:  
1. Upon receiving a referral on a child the Initial Service Coordinator shall ask the referral source the following questions, if it is not the parent:

a. Is the child birth to the age of three?; and

b. Does the child reside in Kentucky and within the assigned POE District?; and

c. Is there a concern that the child has a developmental delay?

2. If the answer is YES to all three questions, proceed to acquire the parent’s phone information to call to complete the Developmental Observation Checklist (DOCS).

3. If the answer is NO to any of the above questions, refer the referral source to the appropriate agency for services regarding that child and family.

4. If the referral source is the parent, ask the above questions under step 1.  If all three questions are answered affirmatively, then administer the Developmental Observation Checklist (DOCS).   

5. Once the DOCS has been administered and scored:

a. Refer the child on for Primary Level Evaluation if there is a standard score of less than 95 any of the areas identified on the DOCS.

b. If there is no standard score less than 95, refer the child and family to other resources and inform the family that if their concerns persist after three months they can call back.  

6. Children with Established Risk conditions who meet the criteria in step 1 above will be referred to a Primary Level Evaluator for a Five (5) Area Assessment to guide program planning.

7. For children born before 37 weeks of gestation who meet the criteria in step 1 above they will not be screened, but will go straight to the Primary Level Evaluation if the family agrees.  
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