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Revised 11/07
PROJECT BUDGET REPORT WORKSHEET

FY07-08 MID-YEAR MUNIS REPORT
Due in the Division of FRYSC by January 25, 2008
Centers serving more than one school must report expenditures per center, not schools served.

NOTE THE FOLLOWING BEFORE COMPLETING:
A separate report must be generated for each center in your school district.

Center name must be on the report exactly as it is listed on the approved plan or Funding Request/Invoice Notification of Change form.  DO NOT put name(s) of the school(s) served on the report.

Each center report must be signed by the Superintendent and include the certification statement.  If someone other than the Superintendent signs the report, the Division of FRYSC must have correspondence from the Superintendent delegating signature authority.  If the Superintendent has changed, we must have an updated letter on file delegating signature authority from the new Superintendent.
This report should not contain Revenues.  Only center expenditures should be reflected on this report.  

NOTE:  The report will be returned if it contains revenues and you will be asked to resubmit.
All expenditures should be reported under Function Code 3300, Community Services.  Do not separate expenditures into different categories, i.e., Bus Garage, Health Services, etc.  Expenditures are to be reported under the appropriate activity in accordance with the budget (as amended) on file with the MOA & University Contracts Branch.

Expenditures attributed to any other revenue sources, i.e., child care block grant, parent fees, private donations, etc. should not be included on this report.
ENCUMBRANCES:  Encumbrances must be reported on the MUNIS report under the encumbrances column.  This will be of critical importance in producing an accurate year-end (June 30) report.  Encumbrances not reported can result in more carryforward funds than otherwise anticipated.

JOURNAL REPORT:  Do not send a journal report.  This report contains more information than we need.  All journal reports will be returned and you will be asked to run the report again.

Follow the instructions below to produce the center report.

FRYSC REPORTS

Project Number  
125X for Family Resource and Youth Services Center



128X for Youth Services Center



129X for Family Resource Center
Locating this report

Financials

        (A)   General Ledger Menu

(F)   Inquiries & Reports Menu

(C)   GL Report Writer Functions
        (J)   State Specific Reports


    (B)   Kentucky Reports

(C) Project Budget Report
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FY07-08 Mid-year MUNIS Report

Page Two

Do a ‘S’eg-Find:

Fund:2

Unit #: (DO A FIND ONLY ON THE LOCATION #’S INCLUDED IN THAT FAMILY RESOURCE CENTER, i.e. 010/020/030 OR 011/021/031)

Function: 33*

Project Number: ????

Account Type = ‘E’

Select ‘R’eport -Options

Enter Sequences 1 thru 4 as follows:






Field #

         Total
     Page Break



Sequence  

Proj. (12)

Y

Y



Sequence 2 

Obj  (11)

Y

N



Sequence 3 




N

N



Sequence 4 




N

N

Report Title: 

(Insert Name of Center this report covers)



Change Include Encumbrance/Requisition field to equal:  
Y
   (Yes or No)

Change Year/Period field to equal:

200?/06   (for 6 month report)  or






200?/13   (for 12 month report)

Select OK and select the Printer Icon and output report to the desired printer.

(Include the following statement on the bottom of each center report.)

I CERTIFY THAT THE ABOVE INFORMATION IS AN ACCURATE STATEMENT OF THE FRYSC EXPENDITURES.

Obtain Superintendent’s signature and send original and two (2) legible copies of each center report to:  Cabinet for Health and Family Services, Division of FRYSC, Human Resources Building, 3C-G, 275 East Main Street, Frankfort 40621,  ATTENTION:  Terry Goodlett
