1)  Example of Large ad

The (insert HD name) Health Department is accepting applications for a (FT/PT) Nurse Program Manager.
General Duties include:  This position serves under the limited direction of the Nurse Supervisor or other appropriate staff.  Responsibilities for this position include, but are not limited to; Serve as a coordinator of services such as HANDS, Home Health, School Health, Healthy Start, etc.  Provide personal, operational and financial management of assigned program through consultation and technical assistance. Provide leadership in effective strategies planning, review and development of policies.  Direct Quality Improvement activities for the program.  Promote teamwork, facilitate staff meetings for assigned program staff.  Attend Nurse Supervisor meetings to assist in planning, evaluating, maintaining and improving current programs.  Monitor, interpret and enforce compliance to programmatic, federal, state and local rules, laws and regulations.  Conduct surveillance and maintenance of appropriate equipment for compliance and issues notifications of any violations or variances to standards.  Provide direct client care as needed and time permits.  May supervise staff consistent with the Kentucky Board of Nursing Advisory on Delegated Authority, as well as, local and state guidelines.

Minimum Education, Training or Experience:  See special requirements and three (3) years of Registered Nurse (RN) experience.
Substitution for Education, Training or Experience:  BSN may substitute for one (1) year required experience.  Masters Degree in Nursing, Nursing Administration, Nursing Education or Public Health may substitute for two (2) years of experience.
Special Requirements:  (Age, Licensure, Regulation, Etc.)  Must have RN license in Kentucky or compact state.

NOTE:  Primary responsibility with PHN’s must have BSN or higher.
Starting Salary:  $19.38 - $24.73/hr negotiable with additional experience.  Grade 22
Applications may be obtained at the (insert HD name) Health Department, (insert HD address and phone) or http://chfs.ky.gov/dph/lhdapp.htm  

Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 

Equal Opportunity Employer
Applicants and employees in this classification may be required to submit to a drug screening test and background check.

2)  Example of smaller ad to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) Nurse Program Manager.
Starting Salary:  $19.38 - $24.73/hr negotiable with additional experience.  Grade 22
Applications and full listing of qualifications may be obtained at the (insert HD name) County Health Department, (insert HD address and phone) OR online at http://chfs.ky.gov/dph/LHD.htm  
Completed application and transcript must be returned by close of business (insert date) to (insert HD name).
Resume will not substitute for completed application. 
Equal Opportunity Employer

Applicants and employees in this classification may be required to submit to a drug screening test and background check.
