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On the CDP Portal page [URL], enter your user name (generally firstname.lastname), your password (default is p@ssw0rd1) and click the login button or the "enter" key. You may change your password once you have logged in. You will be taken to the main CDP Portal page. 

[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\login.png]
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[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\portal.png]

Top Navigation Buttons

The buttons across the top serve the following purposes:
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\portal.png]

1. Portal - This takes you back to the main CDP Portal screen you see when you log in.
2. Edit Profile - Here you can edit your first name, last name and email address.
3. Change Password - Here you can change your password. Your current password is already entered. Simply enter your new password in the "new password" box and re-enter it in the "confirm new password" box. Make sure to follow the password requirements as described on the page concerning password length, special characters, etc. After clicking "change", a pop-up window will confirm the change, then you will be logged out of the system automatically and must log back in with your new password.
4. Logout - Clicking this will log you out of the CDP Portal, and return you to the login screen.


On the left side you will see a box called "Memberships". It contains listings of the Groups and Systems you belong to and the Applications available to you. On the right side you will find portal announcements, such as scheduled system outages or notification of password expiration.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\portal.png]
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Clicking on "Immunization Registry" from Applications section of the Membership box takes you to the Kentucky Immunization Registry announcement page. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\anc_pg.png]
Important news items will appear here. 
To read an announcement, simply click on the announcement title. Clicking on the "Return" button within an announcement returns you to the main announcement page. Only users with administrator privileges may enter new announcements. Clicking on "Date" or "Title" sorts the article based on those fields. Clicking on "Date" or "Title" a second time reverses the order. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\anc_pg.png]
If there are multiple pages of announcements, you may navigate through pages by entering a page number or clicking on the green arrows in the top left portion of the box, and change the number of items viewable at once by entering a number or using the green arrows in the top right portion of the box and clicking "Go". You may also change the total number of items viewable at one time. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\anc_pg.png]
The icons at the top right of the Immunization Registry are:
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\signout_bar.png]

A globe button, which will allow you to change the display language.
A "sign out" button, which logs you out of the system and returns you to login screen.
A"print" button, which opens your printer dialogue box.
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[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\anc_pg.png]
Clicking this button will take you to the Patient Search page where you can search for patients already in the database or create a new patient to add to the database. 
[image: ]
You may search by:
County of Residence
Birth Date
Patient #
Chart #
Registry ID
Last Name
First Name
Middle Name
Maiden Name

You now have to search by 3 minimum fields (Birth Date, Last Name, First Name). You have to have at least  2 characters in the name fields. If the results return more than 5 matches then further criteria will be required before any results are returned.
You must enter the full, correct birth date. Clicking the small calendar icon to the right of the birth date field will cause a calendar to pop up. It will always begin in the current month and year. 
[image: ]   [image: ]   [image: ]
Clicking once on the month and year at the top of the calendar will bring up a list of the months. You may click on one of these to see the full calendar for that month. Please note it will be in the year displayed at the top. To switch to a different year, click the year number at the top. You will now be presented with a list of years to choose from. Simply choose the year you need, then the month and finally the day. Once you click on the day, the calendar will close and the date will be automatically filled in.  
In the name fields, partial name searches will work. For example, if searching for Elizabeth Smith-Johnson, you may enter "El" for first name and "Smi" for last name. This may, of course, bring back multiple results of similar names, so the more precise you are in your search, the better the search results will be.

You may also click "Advanced Search" at the top of the Patient Search box. This will give you additional search options, including:

Gender
Birth State
Birth Country
Maiden Name of Patient
Mother's Information (including her first, middle, last and maiden names)
Father's Information (including her first, middle and last names and social security number)
Guardian's Information (including her first, middle and last names)

Once you’ve entered the known information, click the Search for existing patient button. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\search_basic.png]
Your search results will appear at the bottom of the page under the search area. You can step through the pages using the navigation options above the results, just as the navigation for announcements functions. You may sort the results by any column heading that is underlined, such as Patient #, Chart #, etc. Clicking on a column heading a second time reverses the sort order.
To view the detailed record of a patient, simply click on the magnifying glass icon to the left of their Patient #. This will take you to the Patient Information page, where all known data for the patient is displayed.
If your patient does not appear in the system, you may add him/her. Just below the "Search for existing patient" button, you will see the button for adding a new patient. It looks like a blank piece of paper with a yellow star on it. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\patient_addnew.png]


Clicking this takes you to the "Add Patient" screen. Simply fill in the fields including all required fields (marked with a red asterisk *)and click "Save" at the bottom of the screen. 
[image: ]
If you attempt to save without filling in all required fields (marked with a asterisk *) , a popup message will alert you to the field that is missing and you will be returned to the page to complete it. You may click "Cancel" at the bottom of the page to abort the addition of a patient. Please note that once "Cancel" is clicked, all unsaved changes will be lost.
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Once a patient is in the system, there are a series of navigation tabs on the Patient Information page, just below the "Patient" box. They are:
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\patient_info_tabs.png]
Demographics
Exemptions
Immunization History
Forecast
Add Historical
Add Historical by Brand Name
Add Immunization
Contraindications/Precautions
Adverse Events
Patient Reports




You will always start on the "Demographics" tab. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\pat_info_page.png]
If the patient is under your organization (your patient), a pencil and paper icon will appear to the right of the heading "Demographics". This is the edit button, and will allow you to edit (add, change or delete) any of the patient's information with the exception of the Patient #, which cannot be changed. 
Simply enter your changes and click "Save" at the bottom of the page. If you choose to edit a page, you may not save it until all required fields (marked with a red asterisk *) are filled. If you save without filling in a required field, a popup message will alert you to the field that is missing and you will be returned to the page to complete it. If you make a mistake, such as deleting a field that you don't know how to replace, you may click "Cancel" at the bottom of the page to abort the changes. Please note that once "Save" is clicked, changes are permanent and "Cancel" will have no effect.

[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\pat_info_page.png]
At the top of the detailed patient record, you will see the "Print Certificate" button. Clicking this generates an official Commonwealth of Kentucky Provisional Immunization Certificate in pdf format that is populated with all relevant known data for the patient. You may then print or save this certificate.





The "Exemptions" tab lists all immunization exemptions; Medical and/or Religious. These may be sorted by exemption type or start date. 
[image: ]
 (
Add button
Edit button
) Clicking on the magnifying glass icon to the left of the entry will give you the details about the exemption. Clicking the pencil and paper icon to the left will allow you to edit the information for that exemption if you have the proper permissions to do so.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\add-edit_button.png]
You may add a new exemption by clicking the Add button in the Exemptions box. It’s the button at the top of the list that looks like a piece of paper with a yellow star on it.

[image: ]
Enter the information for the Exemption. 
Select Medical or Religious for the exemption reason. 
Enter the exemption and all pertinent details and click the “save” button at the bottom. This has added an exemption to the record. The exemption now appears in the Patient information area at the top of the screen. You may also click “save and new”, which will save the entered information and return you to a blank form to enter another exemption.
[image: ]
To edit an exemption, simply click the “edit” button and make the appropriate changes. You may also set the status as “active” or “inactive”. When you have finished, click “save”.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\exemp_edit.png]




The "Immunization History" tab shows a complete history of immunizations received. 
Clicking the pdf icon at the top of the list will generate a pdf of all vaccines received that may be printed or saved.
[image: ]
If immunizations have not been entered or if any immunizations are due, they will be listed on the right of the Immunization History box. These are listed according to the CDC catch-up schedule. 




The "Forecast" tab gives you a chronological list of all required vaccines. This list is based on the CDC's aged-based recommendations and accounts for patients who are behind on their immunizations by suggesting a "catch-up" schedule. 
[image: ]
The list may be navigated the usual way and sorted by any of the column headings. You may filter down the results with the two drop-down lists at the top of the results. These drop-downs are "Vaccine", which will limit the list to the vaccine selected, and "Time Frame", which will limit the list to "Within the Next Year", "What's Next" or the "Complete List". Once your drop-down selections are made, click "Go".

The icons below the drop-downs are: 
[image: ]
Refresh list, which is the circular arrow, reloads the list, showing any entries that may have been entered by another user since the page initially loaded.
Reset filters, which looks like a funnel with the circle/slash next to it, resets the drop-down lists to "All" for "Vaccine" and "What's Next" for "Time Frame", which are the default display options.

The "Add Historical" tab you can see past immunizations and the date received. Dates may be denoted by an “H”, “X” or “A”. The green H represents a historical date. The blue X represents an invalid dose. And a red A indicated an adverse reaction. 
You may enter historical immunization information for the patient in this area. 
Click in the first open field for the immunization you will enter.
Enter the date in the format mm/dd/yyyy or use the calendar to select the date.
If several immunizations were administered on the same date, you can double click to use the common date.  
Enter the common date (date when several immunizations where given) into the Date area at the top of the page. Then double click in the field next to the immunization. The date entered into the common date field above will be entered into the field.
When you have completed entering in the immunizations, click the Save button at the top left of the tab.

[image: ]


The "Add Historical by Brand Name" tab
In addition to the Add Historical tab, the Add Historical data by brand tab can also show you the doctor or clinic that administered the immunization, the brand of immunization given and the validity of it.
On this tab, you can search by the “Search Doctor/Clinic for” field or by the Vaccine Group field.
You can enter an immunization into this page by entering the date, doctor/clinic and brand into the appropriate fields. 
If the immunization isn’t listed, click the Select Vaccine dropdown list and select the appropriate item in the list. 
Enter the correct date, doctor/clinic and brand of the immunization/vaccine.
If you have multiple immunizations to enter with the same date and/or doctor clinic, you can use the copy feature. 
Enter the date and clinic into the Date and Clinic boxes at the top of the screen. Click the checkboxes next to the immunizations\ you need to enter for the patient.
Select the appropriate brand for each immunization where you added a date and doctor/clinic 
Once you have completed entering the information, click the Save button in the upper right corner of the screen.
If you have entered invalid data, you will be given an error message with the incorrect data and returned to the screen to make the corrections.
.




The "Add Immunization" tab allows you to add immunizations administered. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\add_imm.png]
The list of standard immunizations appears with a series of six administration date columns to their right. Immunizations that have been previously administered will show a date in the columns. 
To add a new administration date, simply click "add" in the appropriate column or above the listed vaccines. This will take you to the "Add Immunization" screen.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\add_imm_edit.png]
 Simply select/enter:
· the appropriate vaccine
· administration date, (vaccine manufacture is set by the system once you select a vaccine)
· the vaccine lot number
· facility
· person administering the vaccine
· route
· anatomical site
· VIS title
· VIS publication date
· VIS form given date 
· any comments
Clicking the calendar icon next to any date field gives you a popup calendar to easily select a date. Clicking "Save" stores your entry and returns you the "Add Immunization" tab main screen. Clicking "Save and New" stores your entry and return you to the same screen in order to add another immunization. Clicking "Cancel" cancels your entry without saving and returns you to the "Add Immunization" tab main screen. Any added immunizations will now appear on the “Immunization History” tab.




The "Contraindications/Precautions" tab lists any previously entered contraindications and/or precautions. 
[image: ]
Detailed item view and item editing are accessed with the usual magnifying glass and pen/paper icons. The list may be sorted by the vaccine, contraindication/precaution and facility/clinic columns.
 (
Add button
) (
Edit button
)You may also add new entries or edit previous entries using the Add or Edit buttons at the top of the list. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\add-edit_button.png]
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From the Add Contraindication/Precaution enter the appropriate data. Clicking "Save" stores your entry and returns you the "Contraindication/Precaution " tab main screen. Clicking "Save and New" stores your entry and return you to the same screen in order to add another Contraindication/Precaution. Clicking "Cancel" cancels your entry without saving and returns you to the "Contraindication/Precaution" tab main screen. 
Any added Contraindication/Precautions will now appear with the Patient info at the top of the screen.


The "Adverse Events" tab lists any adverse reaction events the patient may have had. You may view details or edit with the usual buttons to the left of each event. 
[image: ]

You may add a new event by clicking the button at the top of the list that looks like a piece of paper with a yellow star on it. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\adverse_event_add.png]
You then fill in the required fields in the "Add Adverse Event", "Vaccines Given", "Other vaccinations within 4 weeks" and "Adverse events following prior vaccination" boxes. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\adverse_vac_other.png]
Once all required fields are complete, simply click "Save" at the bottom to store the event and return to the "Adverse Events" main page. Clicking "Cancel" will cancel this event and return you to the main "Adverse Events" page without storing any of the entered information. 

A pdf can be generated for printing or saving by clicking the pdf button at the top of the adverse event list.

The "submit" button submits the events you have marked with a check to the appropriate state agency and the CDC via email.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\adverse_events.png]

The "Patient Reports" tab allows you to create the various reports and certificates, such as a Provisional Immunization Certificate or a Patient Vaccination Record. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\patient_reports.png]


Reports that do not apply to a particular patient will not appear as a choice. For example, if the patient does not have any religious exemptions, the Certificate of Religious Exemption will not be an available option.

Simply select the item you would like to create and click the button labeled "Create report". A pdf will be produced that you can print or save.
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In the main navigation at the top of the screen, you will see a button label "Reminder Recall". When you place your cursor/pointer on this button (clicking does not do anything on this button), you will see two links appear below it: "Reminder Recall Log" and "Reminder Recall Message". 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_log.png]

Placing your cursor/point on "Reminder Recall Log" shows two more links to the right: "Show Reminder Recall Log" and "Add Reminder Recall Log". Clicking on "Reminder Recall Log" takes you to the same screen as "Show Reminder Recall Log".
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_log_screen.png]
The "Show Reminder Recall Log" screen gives you a list of all reminders and recalls that have been previously entered. The top right side of the list contains the usual navigation controls of page number and number of results to show per page. The top left includes buttons for adding a new entry, editing an existing entry, copying an entry (useful when creating another entry nearly identical to an existing entry), export functions for pdf, Microsoft Word, Microsoft Excel and csv files, list refresh and the filter reset (which merely turns off any search terms you have entered and gives you the entire list again).
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_toolbar.png]
Each entry has the view detail (magnifying glass), edit entry (pen and paper) and copy entry (two sheets of paper) icons to their left, which all work as previously discussed.
Clicking on the description (such as “recall list”, “appointment”, etc.) will bring up the reminder recall and its details. A sample screen is shown below.
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_patientlist.png]
A series of buttons appears above the list.
[image: ]
Patients may be removed from the reminder list by checking the checkbox next to their name and then clicking the delete button.
To run a reminder, simply select the appropriate patients, then click “run”.
To export a list of selected patients, use the export options as previously discussed.
On the "Reminder Recall - Add" screen, simply fill in the appropriate fields. The facility field at the top will already be filled with your facility name, as will the facility address, phone number and email fields at the bottom.
  [image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_add1.png]
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Enter :
· description name
· choose either reminder OR recall (it can't be both)
· beginning and end dates
· maximum number of recall tries
You may optionally add birth date ranges if you wish to only contact patients within a given age range. You may also choose to add
· reports
· labels
· mail merge
· postcards
· letters
· phone
· text message
· email
Next you choose which messages you wish to send for postcard, letter, phone, text and/or email. You can select multiple. The next field is the run count limit, which is the amount of times you want the reminder or recall to go out to the patient.

Copying an entry works the same way as adding a new entry, except the system automatically fills in all the fields the same as the entry you copied. You may then adjust whatever field you need to to create the new entry and click "save" at the bottom. "Cancel" will abort the addition and all changes will be lost.

Next under "Reminder Recall" is "Reminder Recall Message". Placing your cursor/pointer on the "Reminder Recall Message" link shows two more links to the right: "Show Reminder Recall Message" and "Add Reminder Recall Message". Clicking on "Reminder Recall Message" takes you to the same screen as "Show Reminder Recall Message".
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_messages.png]
The "Show Reminder Recall Message" screen gives you a list of all messages previously entered into the system. The top right side of the list contains the usual navigation controls of page number and number of results to show per page. 
The top left includes buttons for adding a new entry, editing an existing entry, copying an entry (useful when creating another entry nearly identical to an existing entry), export functions for pdf, Microsoft Word, Microsoft Excel and csv files, list refresh and the filter reset (which merely turns off any search terms you have entered and gives you the entire list again).
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_toolbar.png]

Copying an entry works the same way as adding a new entry, except the system automatically fills in all the fields the same as the entry you copied. You may then adjust whatever field you need to create the new entry and click "save" at the bottom. "Cancel" will abort the addition and all changes will be lost.

Each entry has the view detail (magnifying glass), edit entry (pen and paper) and copy entry (two sheets of paper) icons to their left, which all work as previously discussed.

On the "Add Reminder Recall Message" screen, simply fill in the appropriate fields. 
[image: C:\Documents and Settings\pbrooksjeffiers0001\My Documents\paige\misc\paige\heather\imm_reg\reminder_recall_msg_add.png]
The facility field at the top will already be filled with your facility name.
· enter  your  description
· choose a message type
· choose a language 
· enter your message
Checking the "default" check box will make this message the default message for the message type you have selected. 
Click "save" at the bottom of the screen to save and return to the "Show Reminder Recall Message" screen. Click "save and new" to save the message and return the the "add message" screen to create another new message. Clicking "cancel" will abort the addition you are currently working on, and all unsaved changes will be lost.
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If your user permissions allow, you will see a "Resources" button to the right of the “Reminder Recall” button. Placing your cursor over this button will reveal a list of outside resources, such as ACIP, VAERS, etc. Clicking these will open the resource in a new window, so simply closing that window when done will take your right back to the page you were on.
[image: ]


[bookmark: _Toc353460384]Admin

If your user permissions allow, you will see a "Admin" button to the right of the “Resources” button. Placing your cursor over this button will reveal a list of administrator functions.
[image: ]


Announcements
[image: ]
The “Announcements” function allows you to create, edit and copy the announcements that are displayed on the “Announcements” page users see when they first log in. The various buttons across the top of the screen work as previously discussed in this manual.
Clicking the “add” button takes you to the “Add Announcement” page. Clicking in the “date” field presents you with the pop up calendar as described previously. The “title” field is simply a regular text field. The “text” field, which is the body of your announcement, has a full editor available to you, very similar to that which programs such as Microsoft Word uses. There are buttons for bold, italic, bullet lists, numbered lists, left, right and centered alignment, etc. You may also change the font, font colors, font size, etc. Web page links may also be added, using the button that looks like a globe with a chain across it. Simply enter your announcement, select a priority and enter your name. Click “save” and your announcement will automatically be posted to the “Announcements” page.



The “Cell Providers” function has two options: “Show Cell Providers” and “Edit Cell Providers”. 
[image: ]
The “Show Cell Providers” page simply lists all cell providers that have been entered. You may search by keyword, list all, list all active and list all deleted. The results may be sorted by provider name or website by clicking on the headings for those columns in the results.
[image: ]
The “Edit Cell Providers” page allows you to edit the details for the providers. Simply make any changes you like and click the “save” button at the top of the screen. It looks like a blue computer disk.


The “Combination Vaccine Assignment” function has two options: “Show Combination Vaccine Assignment” and “Edit Combination Vaccine Assignment”.
[image: ]
The “Show Combination Vaccine Assignment” page simply lists all combination vaccines and their vaccine component. All are listed initially, and you may view my specific combination vaccine or vaccine component by making a selection from the two drop-down menus at the top. Results may be sorted by either by clicking the “Combination Vaccine” or “Vaccine Component” columns headings.
[image: ]
The “Edit Combination Vaccine Assignment” page allows you to edit existing entries, add new entries and delete current entries. To edit an entry, simply make your changes in the drop down menus and click the “save” button at the top, which looks like a blue computer disk. To add a new entry, click the “add” button at the top. A new blank entry will appear at the top of the list. Select a combination vaccine from the first column and a vaccine component from the second. You may select the order in which you wish to display the components by making a ranking selection In the “Sort Order” column. To delete a single entry, simply click the red “X” to its left. To delete multiple entries, select them by clicking the square to the left of each entry, then clicking the red “X” at the of the page (between the “add” and “save” buttons).


The “Contraindications” function has two options: “Show Contraindications” and “Edit Contraindications”.
[image: ]
The “Show Contraindications” page lists all contraindications that have been entered into the system. You may search by keyword with the “Search Contraindication” function at the top of the list. Contraindications may be sorted by any of the column headings by clicking on the headings.
[image: ]
The “Edit Contraindications” page allows you to edit existing entries and create new entries. To edit, simply make any changes needed and click the “save” button at the top, which looks like a blue computer disk.


The “Facilities” function has two options: “Show Facilities” and “Add Facilities”.
[image: ]
The “Show Facilities” page lists all medical facilities that have been entered into the system. You may view the details of an entry by clicking on the magnifying glass icon to the left of the entry. You may edit the details by clicking the pencil and paper icon to the left of the entry. The list may be sorted by IIS Facility Number or Facility Name by clicking on either of these column labels. You may search the list by facility name or IIS facility number, by county or facility type using the fields and drop down menus at the top of the list.
[image: ]
The “Add Facilities” page allows you to add a new facility. Simply enter all the relevant information and click “Save” at the bottom of the page. Clicking “Save and New” will save the current entry and return you to the same page to add another entry.



The “Possible Duplicate Patients” function has only four options: “Show Possible Duplicate Patients”, “Temporary Patient”, “Master Patients” and “Imported Patients”.
[image: ]
The “Show Possible Duplicate Patients” page
[image: ]
The “Temporary Patient” page
[image: ]
The “Master Patients” page
[image: ]
The “Imported Patients” page 


The “Providers” function has two options: “Show Contraindications” and “Edit Contraindications”.
[image: ]
The “Show Providers” page lists all providers that have been entered into the system. You may view the details of an entry by clicking on the magnifying glass icon to the left of the entry. You may edit the details by clicking the pencil and paper icon to the left of the entry. The list may be sorted by Facility name, IIS Provider Number or provider Last Name by clicking on either of these column labels. You may search the list by facility name, provider first and last name or IIS number by using the fields and drop down menus at the top of the list.
[image: ]
The “Add Providers” page allows you to add a new facility. Simply enter all the relevant information and click “Save” at the bottom of the page. Clicking “Save and New” will save the current entry and return you to the same page to add another entry.


The “Usage Log” function has one options: “Show Usage Log”. 
[image: ]
The usage log shows all activity within the system, including what action occurred, what parameters were used (such as what fields were searched), who performed it, what facility they work with and the time it occurred. The log may be searched by parameters, facility name, user name and action performed by using the search field and drop downs at the top of the page.


The “Vaccine Antigens” function has two options: “Show Vaccine Antigens” and “Edit Vaccine Antigens”.
[image: ]
The “Show Vaccine Antigens” page lists all vaccine antigens that have been entered into the system. You can search the list by abbreviation, short name or long name using the search field at the top of the page. The results may be sorted by antigen code, abbreviation, short name, long name, vaccine group or CVX code by clicking the headings at the top of the list.
[image: ]
The “Edit Vaccine Antigens” page allows you to edit the information for any antigens already entered into the system and to add and delete antigens. To edit, simply change the information and click the “save” button at the top of the list, which looks like a blue computer disk. To add a new antigen, click the button “new” button that looks like a piece of paper, enter the required information, and click the “save” button.


The “Vaccine Antigen Assignment” function has two options: “Show Vaccine Antigen Assignment” and “Edit Vaccine Antigen Assignment”.
[image: ]
The “Show Vaccine Antigen Assignment” page lists all vaccines that have been entered and the antigens that have been assigned to them. Also listed is the “sort order”, which determines which order the antigens are listed in. The list can be searched by vaccine or antigen using the search field and drop downs at the top of the page. The results can be sorted by vaccine name, antigen name or sort order by clicking the headings at the top of the list.
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The “Edit Vaccine Antigen Assignment” page allows you to edit, add and delete vaccines. To edit an entry, simply make the changes and click the “save” button at the top of the page. To add a new entry, click the “new” button at the top of the page, enter the required information and then click the “save” button. To delete an entry, click the red “X” to its left. To delete multiple entries, click the check boxes next to each, then click the red “X” button at the top of the page.


The “Vaccine Brand Names” function has two options: “Show Vaccine Brand Names” and “Edit Vaccine Brand Names”.
[image: ]
The “Show Vaccine Brand Names" page lists all vaccines that have been entered into the system. You may search by vaccine, brand name and vaccine manufacturer using the search field and drop downs at the top of the page. Results may be sorted by vaccine, brand name or vaccine manufacturer by clicking the headings at the top of the page.
[image: ]
The “Edit Vaccine Brand Names” page allows you to edit existing vaccine brand name entries and add new ones. To edit, simply make the required changes and click the “save” button at the top of the page. To add a new entry, click the “new” button at the top of the page, entered the required information and click the “save” button at the top of the page.


The “Vaccine Contraindication Assignment” function has two options: “Show Vaccine Contraindication Assignment” and “Edit Vaccine Contraindication Assignment”.
[image: ]
The “Show Contraindication Assignment" page lists all contraindications that have been entered into the system. You may search by vaccine group, contraindication and precaution using the search field and drop downs at the top of the page. Results may be sorted by vaccine group, contraindication, precaution or sort order by clicking the headings at the top of the page.
[image: ]
The “Edit Contraindication Assignment” page allows you to edit existing vaccine contraindication entries and add new ones. To edit, simply make the required changes and click the “save” button at the top of the page. To add a new entry, click the “new” button at the top of the page, entered the required information and click the “save” button at the top of the page.


The “Vaccine CPT/CVX Assignment” function has two options: “Show Vaccine CPT/CVX Assignment” and “Edit Vaccine CPT/CVX Assignment”.
[image: ]
The “Show Vaccine CPT/CVX Assignment” page displays all entered vaccines and their respective CPT and CVX codes. You may search by either code by using the drop downs at the top of the page. Search results may be sorted by vaccine, CPT code or CVX code.
[image: ]
The “Edit Vaccine CPT/CVX Assignment” page allows you to edit existing vaccine CPT/CVX code entries and add new ones. To edit, simply make the required changes and click the “save” button at the top of the page. To add a new entry, click the “new” button at the top of the page, entered the required information and click the “save” button at the top of the page.


The “Vaccine CVX Codes” function has two options: “Show Vaccine CVX Codes ” and “Edit Vaccine CVX Codes”.
[image: ]
The “Show CVX Codes” page displays all entered CVX codes and their respective details. You may search by short description or full vaccine name with the search field at the top of the page. Search results may be sorted by CVX code or short description.
[image: ]
The “Edit CVX Codes” page allows you to edit existing vaccine CVX code entries and add new ones. To edit, simply make the required changes and click the “save” button at the top of the page. To add a new entry, click the “new” button at the top of the page, entered the required information and click the “save” button at the top of the page.


The “Vaccine Descriptions” function has two options: “Show Vaccine Descriptions” and “Edit Vaccine Descriptions”.
[image: ]
The “Show Vaccine Descriptions” page list all vaccines that have been entered into the system. You may search the vaccines by description, vaccine group or combination status using the search field and drop downs at the top of the page. Results may be sorted by description or vaccine group by clicking on those headings at the top of the list.
[image: ]The “Edit Vaccine Descriptions” page allows you to edit or add to the vaccine list. You may edit an entry by making the desired changes, then clicking the “save” button at the top of the page. New entries may be made by clicking the “new” button, entering the required information and clicking “save”.

The “Vaccine Dose Ages/Intervals” function has three options: “Show Vaccine Dose Ages/Intervals”, “Edit Vaccine Dose Ages/Intervals” and “Add Vaccine Dose Ages/Intervals”.
[image: ]
The “Show Vaccine Dose Ages/Intervals” page lists all vaccine does ages and intervals that have been entered into the system. You may search by age unit, vaccine group, scheduled age group, vaccine group and status with the search field and drop downs at the top of the page.
[image: ]
The “Edit Vaccine Dose Ages/Intervals” page allows you to edit entrie. To edit, simply change the fields as required and click the “save” button. 

[image: ]
The “Add Vaccine Dose Ages/Intervals” page allows you to add new vaccine dose entries. To add a new entry, click the “new” button, enter the required information and click the “save” button.

The “Vaccine Groups” function has two options: “Show Vaccine Groups” and “Edit Vaccine Groups”.
[image: ]
The “Show Vaccine Groups” page lists all vaccine groups that have been entered into the system. You may search by long description with the search field at the top of the screen. Results may be sorted by group number, short description, long description, sort order or status by clicking those headings at the top of the page.
[image: ]The “Edit Vaccine Groups” page allows you to edit existing entries and add new ones. To edit, simply change the information entered as necessary, then click the “save” button. To add a new entry, click the “new “ button, enter the required information and click “save”.

The “Vaccine Manufacturers” function has two options: “Show Vaccine Manufacturers” and “Edit Vaccine Manufacturers”.
[image: ]
The “Show Vaccine Manufacturers” page lists all vaccine manufacturers that have been entered into the system. You may search by manufacturer name or status by using the search field and drop down at the top of the page. Results may only be sorted by manufacturer name.
[image: ] The “Edit Vaccine Manufacturers” page allows you to edit existing entries or add new ones. To edit, simply change the information entered as necessary, then click the “save” button. To add a new entry, click the “new” button, enter the required information and click the “save” button.

The “VIS Titles” function has two options: “Show VIS Titles” and “Edit VIS Titles”.
[image: ]
The “Show VIS Titles” page lists all VIS titles that have been entered into the system. You may search by description, publication link or status by using the search field and drop down at the top of the page. Results may be sorted by vaccine group, vaccine, description, abbreviated title, publication date, EPID or status using those headings at the top of the page.
[image: ] The “Edit VIS Titles” page allows you to edit existing entries or add new ones. To edit, simply change the information entered as necessary, then click the “save” button. To add a new entry, click the “new” button, enter the required information and click the “save” button.


The “Where Given” function has two options: “Show Where Given” and “Edit Where Given”.
[image: ]
The “Show Where Given” page lists all “where given” choices that have been entered into the system. You may search by description with the search field at the top of the page. Results may only be sorted by description.
[image: ]
The “Edit Where Given” page allows you to edit existing entries or add new ones. To edit, simply change the information entered as necessary, then click the “save” button. To add a new entry, click the “new” button, enter the required information and click the “save” button.


The "Portal" button at the top of your screen simply returns you to the main entry page which shows your memberships and portal news.
[image: ]
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19 BCO Bacillus Calmette-Guerin vactine Active
28 DT (pediatric) diphtheria and tetanus toxoids, absorbed for pediatric use Active
20 DTaP diphtheria, tetanus toxoids, absorbed for pediatric use Active
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50 DTaP-Hib DTaP-Haemophilus influenzae type b conjugate vaccine Active
120 DTaP-Hib-IPY diphtheria, tetanus toxoids and acellular pertussis vaccine, Haemophilus influenzae  Changes last made on Feb. 28, 2006 Active
type b conjugate, and poliovirus vaceine (DTaP-Hib-IPY)
130 DTaP-PY Diphtheria, tetanus toxoids and acellular petussis vaccine, and poliovirus vacine, Changes last made on July 25, 2008 Active
inactivated
132 DTaP-IPV-HIB-HEF B, Historical record of vaccine containing diphtheria, etanus toxoigs and acellular Changes lastmade on July 17, 2008 Active
historical pertussis,poliovirus, inacivated, Haemophilus influsnzae type b conjugate, Hepatitis B
(DTaP-Hib-IFY)
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22 DTP-Hib DTP-Haemophilus influenzas type b conjugate vaccine Active

30 HBIG hepatitis B immune globulin Active
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Vaceine Grou Vaceine Dese Abbreviated Title Publication Date EPID Publication Link Status
Diphtheria, Tetanus, Pertussis | DTaP-HepB-PY. Multiple Vaccines Ml 91312008 EPID-256  wuww cre.qovvacrines/Pubshisidownioadshis-mult pof Active
Diphtheria, Tetanus, Pertussis  DTaP DiphtheriaTetanusiPertussis DTaP 51712007 EPID-246  wuww.cte.qovivaceines/Pubshisidownloadsivis-dtap.pdf Active
Hepatitis A Hepatitis A Hepatitis A Heph 32112008 EPID-247  www cde qovvaccines/Pubsivisidownioadsiis-hep-a pof Active
Hepatitis B Hepatitis B Hepatitis B HepB 71812007 EPID-243  www cde qowvaccines/Pubsivisidownioadsiis-hep-b pof Active
Hib Hib Haemophilus Influenzae type b (HIb) Hib 12161998 EPID-242  www.ede qowvaceines/Pubshisidownioadsivis-hib pdf Active
HPY HPVa Hurman Papilamavirus Vaccine, quadiivalent HPV4 02010 EPID-254  www cte. qovivaceines/Pubshisidownioadshis-hv-gardasilodf  Active
HPY HPV2 Hurnan Papillomavitus Vaccine, bivalent  HPV2 072010 EPID-27? | wuww cre qovivaceines/Pubshisidownioadshvis-hiv-cervaricpdf  Active
Influenza Influenza, live attenuated (LAIY) Seasonal Live, Intranasal Influenza Vaccine LAV 811112009 EPID-2398  www cie. qovivaceines/Pubshisidownloadshvis-fulive pdf Active
Influenza, HIN1 Influenza, H1N1-08, nasal 2008 HINT Influenza LAY HINT LA 101272008 EPID-27? | www cte qovivaceines/Pubshisidownioadshis-laivhint pdf  Active
Influenza, HIN1 Influenza, H1N1-09, preservative-fres 2009 HTNT Influenza TV HINT TV 101272008 EPID-27?  www cte qovivaceines/Pubshisidownioadshis-inacthinl pdf  Active
Measles, Mumps, Rubella Measles MeaslesiumpsiRubelia MR 3812008 EPID-237 | wiww coe.qovivacrines/Pubshisidownioadshis-mmr pdf Active
Measles, Mumps, Rubella Murnps MeaslesiMumpsiRubelia MR 31372008 EPID-237 | wuww cie.qovivaceines/Pubshisidownioadshvis-mmr pdf Active
Measles, Mumps, Rubella Rubella MeaslesiumpsiRubelia MR 31372008 EPID-237 | wiww coe.qovivacrines/Pubshisidownioadshis-mmr pdf Active

Influenza, HIN1 Influenza, H1N1-09 2008 HIN{ Influenza TV HINT TV 10212009 EPID-7?? | wuww cdc qovivaccinesiPubshisidownloadshis-inacthint pdf  Active
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Description Status
anaiher Health Center active
Dacor Offce active
Inpatient Hospital aciive
other active

Other Agency Clinic Active
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Description Status SetupDate  Update Date.
[ancther Health Center Active v 10126/2005 512312006
poctoromee sctive v 1012612005 512312006
[npatientHospital Active v 10126/2005 512312006
fower sctive v 1012612005 512312006
[otherAgencyClimc Active v 10126/2005 512312006
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