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Division of Child Care  
Child Care Regulation changes for Fall 2013 

October 15,2013 

Kentucky Cabinet for Health and Family Services 
Website: http://chfs.ky.gov/ 

An Equal Opportunity Employer M/F/D 

Child Care Licensing, Certification, Registration and Child Care Assistance Program  
regulations have been amended 

 
Emergency child care administrative regulations amendments have been adopted as ordinary 
amendments to Kentucky child care administrative regulations 922 KAR 2:090, and Child care 
center licensure and 922 KAR 2:160, Child Care Assistance Program (CCAP). These 
administrative regulatory requirements  are now adopted and were to be implemented into child 
care services as of  April 1, 2013.  
 
Additional Kentucky child care administrative regulatory amendments have also been made to the 
following Kentucky child care regulations: 
 
•922 KAR 2:020. Child Care Assistance Program (CCAP) improper payments, claims and penalties 
•922 KAR 2:100, Certification of family child care homes 
•922 KAR 2:110, Child care center provider requirements 
•922 KAR 2:120, Child care center health and safety requirements 
•922 KAR 2:180, Requirements for registered child care providers in the Child Care Assistance 
Program 
 
These additional ordinary amendments affect all child care provider types and these administrative 
child care regulatory requirements are to be implemented into child care services by  
Nov. 8, 2013.  
 
Please see resources enclosed in this newsletter for the regulation changes and visit the website 
of: 

http://www.kentuckypartnership.org/childcareregulations 
For detailed information and specific updates. 
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October 15, 2013 
 
Kentucky’s Child Care Providers: 
 
Kentucky child care administrative regulatory amendments have been adopted. These changes adopted on 
September 18, 2013 are in addition to regulatory changes previously adopted on March 28, 2013. Licensed, 
certified family child care homes, registered and Child Care Assistance Program (CCAP) child care providers 
all have requirement changes. 
 
The additional administrative child care regulatory requirements are to be implemented into child care 
services by November 8, 2013. 
 
Some of the changes include: 
 
 Application forms 
 Background checks 
 Reporting requirements 
 Premise requirements 
 Intermediate sanctions 
 Finding of fraud 
 Disqualification periods 
 

Please see a full list of all changes at the Title 922 Kentucky Administrative Regulation website: http://
lrc.ky.gov/kar/title922.htm. Review presentations and highlight sheets of changes to child care regulatory 
requirements at: http://www.kentuckypartnership.org/childcareregulations. 
 
If you have any questions or concerns regarding this matter, please contact the Division of Regulated Child 
Care at the number listed above or the Division of Child Care at (502) 564-2524. 

 “Revised” child care daily attendance record form 
 Milk requirements 
 Bread requirements 
 Bottles and formula 
 Initial training for registered providers 

http://lrc.ky.gov/kar/title922.htm
http://lrc.ky.gov/kar/title922.htm
http://www.kentuckypartnership.org/childcareregulations
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 Highlights of Fall 2013 changes to the Child Care Administrative Regulation 
922 KAR 2:090, 922 KAR 2:110, and 922 KAR 2:120 Kentucky Child Care Regulations affecting Licensed Centers 

 

1. An initial child care license will be issued as a preliminary license for a 
probationary period of six (6) months. 

 
2. An applicant or a director of a licensed child-care center is prohibited 

from having a criminal history of felonious theft, fraud, embezzlement, 
or forgery.   

 

3.  The following shall be reported to the cabinet within twenty-four (24) 
hours of discovery: 

 A center’s discontinuation or disqualification from a governmental 
assistance program due to fraud or abuse. 

 An incident involving a vehicular accident when the center is 
transporting a child in care. 

 
4. A licensee with more than two (2) intermediate sanctions during a three 

(3) year period is a condition for denial or revocation of the child-care 
center’s license.  

 
5. Any of  following conditions can result in denial or revocation of a child 

care provider’s license : 

 Refusal of access by the parent to the parent’s child in care.  

 Refusal of access by the Cabinet for Health and Family Services, its 
designee, or another agency with regulatory authority to the provider’s 
premises, records, or a child in care during the provider’s hours of 
operation. 

 Submitting false information to the Cabinet for Health and Family 
Services. 

 Being discontinued or disqualified from the Child Care Assistance 
Program (CCAP) or another governmental assistance program due to 
fraud or abuse. 

 Refusing access and noncooperation with a quality control or case 
review are new criteria for non-payment in CCAP. 

 
6. A “Finding of fraud” means a suspected intentional program violation 

that is accepted for investigation and substantiated by the cabinet’s 
Office of Inspector General.  A provider subject to a finding of fraud will 
not be allowed to change ownership of a license, apply for a license for 
a new facility. 

 
7. The voluntary relinquishment of a license shall not preclude the 

cabinet’s pursuit of adverse action. 
 
8. If a portion of the building is used for a purpose other than child care, 

necessary provisions must be made to avoid interference with the child-
care program; and a separate restroom must be provided for use only 
by those using the building for its child care purpose. 

 
9.  A revised and updated attendance form is now required for all child 

care providers participating in the Child Care Assistance Program 
(CCAP). The “Child Care Daily Attendance Record” (DCC-94-E) form 
should be legible, completed daily, detail the arrival and departure 
times of each child in care and has to be signed for verification.  
 
A copy of the form is posted and a tip sheet on completing the form is 
at 
http://www.childcarecouncilofky.com/go/151/New_Child_Care_Regulati
ons.html. This form is a requirement for the Child Care Assistance 
Program.  
 

10. The disqualification period from child-care center licensure has 
been extended to seven years for an individual with previous 
ownership interest in a child-care provider which had a prior 
certification, license, registration, or permit to operate denied, 
suspended, revoked, or voluntarily relinquished as a result of an 
investigation or pending adverse action.  

  
11. Milk Requirements: 

 Birth to twelve (12) months – breast milk or iron-fortified formula 

 Twelve (12) months to twenty-four (24) months – pasteurized whole 
milk 

 Twenty-four (24) months to school -age – pasteurized 1% or non-fat 
skim milk 

 
12. Bottles and Formula 

 Formula or breast milk provided by the parent shall be prepared and 
labeled. 

 
13. Background checks (KY criminal records, child abuse/neglect and 
out of state criminal) are required for directors, employees or 
volunteers who are present during the time a child is receiving care, or 
any person with supervisory or disciplinary control over or having 
unsupervised contact with a child. 

 

 A child care volunteer is an individual who takes part in the planned 
activity, interacts with the children, performs a reoccurring function 
for the facility, and may/may not have supervisory/disciplinary 
control over a child, depending on the facility's volunteer policy. All 
child care volunteers must have a complete background check. 
 

 A child care visitor is an individual who observes or presents a part of 
a planned activity, has supervised interaction with the children and 
has no supervisory/disciplinary control of a child enrolled (exception 
would be their own child). A visitor has an infrequent primarily non-
recurring presence at the center. 

 

o Family members who come to the center for family 
involvement activity are considered visitors.  

 

o Visitors may not be left alone with the children, 
supervise children or discipline children.  

  
14. Transportation: 

 An annual check of the KY driver history records in accordance with 
KRS 186.018 or a driver history records through the state 
transportation agency that issued the driver’s license is required for 
all child care drivers. 

 The cabinet shall revoke a center’s privilege to transport a child or 
pursue an adverse action for a violation of the transportation 
regulations based on the harm, threat or danger to a child’s health, 
safety and welfare; or if the center fails to report an accident or 
transports more passengers that the vehicle’s capacity. 

 Revocation of a child care center’s transportation services will apply 
to each site listed under the licensee and remain in effect for no less 
than twelve (12) months. 

 A parent may use the parent’s vehicle to transport the parent’s child 
during a field trip. 

 

 

The complete list of changes to these child care regulations can be found at: http://lrc.ky.gov/kar/title922.htm 
Additional information regarding the changes to these Kentucky child care regulations can be found at: 

http://www.kentuckypartnership.org/Info/ecpro/childcareregulations/licensed.aspx  
or 

Email questions to : childcare.regulation@ky.gov 
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Highlights of Fall 2013 changes to the Child Care Administrative Regulation 
922 KAR 2:100 Certification of Family Child-Care Homes affecting Certified Family Child Care Homes 

1. Application Forms: 
 

 All forms for application and renewal have been revised to 
include the requirement for an email address. 
 
 

2. Child-care certification shall be revoked/denied if the provider 
refuses during the hours of operation access by a parent of a child 
in care, the cabinet, the cabinet’s designee or another agency with 
regulatory authority access to a child in care or the provider’s 
premises or denies the cabinet access to the provider’s records. 
 

 

3. Providers are required to report: 

 If they are discontinued or disqualified from a governmental 
assistance program due to fraud or abuse. 
 

 An incident involving a vehicular accident when the center is 
transporting a child in care. 
 

 
4. The disqualification period from family child-care home 
certification has been extended to seven years for an individual 
with previous ownership interest in a child-care provider which had 
a prior certification, license, registration, or permit to operate 
denied, suspended, revoked, or voluntarily relinquished as a result 
of an investigation or pending adverse action.  

  
 

5. A revised and updated attendance form is now required for all 
child care providers participating in the Child Care Assistance 
Program (CCAP). The “Child Care Daily Attendance Record” (DCC-
94-E) form should be legible, completed daily, detail the arrival and 
departure times of each child in care and has to be signed for 
verification.  

 
A copy of the form is posted and a tip sheet on completing the 
form is at 

http://www.childcarecouncilofky.com/go/151/New_Child_C
are_Regulations.html. 
This form is a requirement for the Child Care Assistance Program.  

 

  

6. Bread served for meals or snacks must be whole-grain or 
enriched grain. 
 
7. Transportation: 

 A child shall not be left unattended at the site of aftercare 
delivery. 
 

 A child shall not be left in a vehicle while it is being 
repaired. 

 

 A vehicle shall not transport children and hazardous 
material at the same time. 

 

 Vehicles transporting a child shall have the headlamps on. 
 

 If the driver is not in the driver’s seat the engine shall be 
turned off, keys removed and emergency brake set. 

 

 Driver shall be at least twenty-one (21) and complete an 
annual check of the KY driver history records or driver 
history record through state transportation agency, hold a 
current driver’s license that has not been suspended or 
revoked during the last five (5) years and not caused an 
accident which resulted in the death of a person. 
 
 

8. The voluntary relinquishment of a certification shall not 
preclude the cabinet’s pursuit of adverse action. 
 
9. A certification with more than two (2) intermediate 
sanctions during a three (3) year period is a condition for 
denial or revocation of the certified family child care home. 
 

The complete list of changes to these child care regulations can be found at: http://lrc.ky.gov/kar/title922.htm 
Additional information regarding the changes to these Kentucky child care regulations can be found at: 

http://www.kentuckypartnership.org/Info/ecpro/childcareregulations/licensed.aspx  
or 

Email questions to : childcare.regulation@ky.gov 
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Highlights of the 2013 changes to the Kentucky Administrative Regulation: 

922 KAR 2:180 Requirements for registered child care providers in the 
Child Care Assistance Program (CCAP) 

 
 Registered providers shall not be paid for more than three CCAP children per day.  Registered providers can care 

for six CCAP children per day if those children are part of a sibling group and related to the provider. 
 

 A child living with the provider acting in loco parentis (acting in place of the parent) is considered related to the 

provider. 
 

 The Division of Child Care (DCC) will conduct an address search of the Sex Offender Registry on all registered 

provider applicants. 
 

 Within 90 days of application registered provider applicants must provide verification that the applicant has 

completed six hours of training in the following areas: 

o Health, safety, and sanitation 

o Recognition of child abuse & neglect 

o Developmentally appropriate child care practice 
 

 Registered provider applicants must provide verification that the applicant has obtained Cabinet approved 

pediatric abusive head trauma training within 90 days of application, to be renewed every five years. 
 

 During hours that child care services are provided, registered child care providers cannot deny access to a child 

in care, the location where care is provided, or access to child care records. 
 

 Registered providers must report a discontinuation or disqualification due to fraud from a government assistance 

program within 24 hours of discovery. 
 

 Registered providers must report an incident involving a fire, vehicle accident, or other emergency during hours 

that child care services are provided. 
 

 Registered providers can be denied or revoked: 

o If they have been discontinued or disqualified from CCAP or another government assistance program for 

fraud or abuse of the program including an intentional program violation. 

o If they knowingly misrepresent or submit false information on a form required by the Cabinet. 

o If they refuse access to a child in care, the location of a child in care, or provider records during the hours 

that child care services are provided. 

o If the applicant or provider has had a previous ownership interest in a child care provider where the 

certification, license, registration, or permit to operate was denied, suspended, revoked or voluntarily 

relinquished. 
 

 Registered provider applications that have previously been denied, revoked, suspended, or voluntarily 

relinquished may be allowed to apply if seven years have passed since the action, the last day of legal remedies 

has been exhausted, or the final order from an administrative hearing. 
 

 Registered providers that have previously been denied, revoked, suspended or voluntarily relinquished their child 

care provider status must complete all requirements for application including back ground checks and provide 

verification of an additional 12 hours of Cabinet approved training. 
 

 Visit www.kentuckypartnership.org/childcareregulations for more information. 
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Highlights of the 2013 changes to the Kentucky Administrative Regulation: 

922 KAR 2:160 Child Care Assistance Program (CCAP) 
 

 The Child Care Daily Attendance Record, DCC-94E, is a universal attendance form that is now required 

for ALL child care providers participating in the Child Care Assistance Program. 

 

 The Child Care Daily Attendance Record should be legible, completed daily, and detail the arrival and 

departure times of each child in care. 

 

 The signature must be the signature of the parent or designated person for the child served by the Child 

Care Assistance Program each week. 

 

 Payment will not be made to a provider if the provider’s Child Care Daily Attendance Record does not 

support billing for a child reported for the same period of time on the Provider Billing Form, DCC-97. 

 

 Payment will not be made if a licensed or certified provider cares for a CCAP child at a location not 

specified on the Child Care Service Agreement and Certificate, DCC-94. 

 

 All child care records including the Child Care Daily Attendance Record must be kept for five years. 

 

 If the parent or applicant suspects that the child care provider is not complying with the new attendance 

records requirement they must report the information to the CCAP. 

 

 A copy of the Child Care Daily Attendance Record is posted at 

http://www.childcarecouncilofky.com/go/151/New_Child_Care_Regulations.html 

 

 Improved cooperation and verification requirements for CCAP recipients and participating child care 

providers were added. 

 

 The cooperation will facilitate quality control and case review processes, eligibly determination, and 

access to a child care provider’s premises, records, and children in care during the hours of operation. 

 

 A recipient who fails to cooperate with a cabinet quality control or case review shall be discontinued 

from CCAP benefits and unable to participate in CCAP until the requirements of the quality control or 

case review are met. 

 

 A child in foster care is not eligible for CCAP. 

 

 A child with special needs means a child who has multiple or  severe functional needs requiring ongoing 

specialized care. 

 

 Effective July 1, 2013 the eligibility guidelines were reduced to 100% of the Federal Poverty Level for 

income eligible families.  This does not apply to families receiving CCAP due to child protective services, 

K-TAP participation, a child with special needs, and teen parents. 

 

 Visit www.kentuckypartnership.org/childcareregulations for more information. 
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 TIP SHEET for the DCC-94E Child Care Daily Attendance Record 

·The DCC-94E, Child Care Daily Attendance Record form is required for the Child Care Assistance Program. 

The Child Care Daily Attendance Record is also accepted by the Division of Regulated Child Care as appro-

priate verification for the daily attendance records documenting the arrival and departure time of each child.  

To protect confidentiality of CCAP families, it is recommended the form be used for all children in care; and 

children participating in the CCAP not be categorized differently.   

 

·This form is cited in law and no variance or altered forms in any format can be accepted. KRS 

13A.130 prohibits allowing a modification to the DCC-94E or any variance to its use at http://

www.lrc.ky.gov/KRS/013A00/130.PDF . 

 

·The weekly parent signature or designated person (this cannot be an employee of the daycare facility) is re-

quired.   
 

·The signature must be the signature of the parent or designated person for the child served by the Child 

Care Assistance Program.   
 

·‘Parent/Designated signature’ must be legible or have name printed above/below the signature. 
 

·If there is more than one child with the same name at the center, please list the date of birth under each 

‘same’ name in order to assist with correct identification. 
 

·The provider name and each child name should be legibly printed and entered as it appears on PBF/

Certificate. 
 

·If a child has more than one sign in/out in a day, for example, a school aged child that attends before and 

after school, then a slash can be made in the ‘in’ and ‘out’ box for the day to enable the entry of two separate 

arrival and departure times.  Another acceptable alternative is to include the child on another line or class 

roster.   

 

·REMEMBER: 
√ Payment will not be made to a provider if the DCC-94E does not support the attendance recorded on 
the Provider Billing Form (PBF).   

√ The DCC-94E, Child Care Daily Attendance Record, may be requested to verify attendance and must 

be submitted upon request. 

√ Do not use pencils to complete any part of the DCC-94E. 

√ Read and review the DCC-94E before implementing usage. 

√ Monitor the DCC-94E daily to ensure correct and accurate completion. 

√ Children are not to write or scribble on the sign in forms. 

√ These forms must be kept on-site for five years. 

√ The form can be printed on a double-sided sheet. 

√Any report of suspected misuse of the DCC94E may result in audit of the attendance records. 

√ Sign and date as the provider at the bottom of the form (s), and have CCAP eligible parent/applicant/
parent’s designated person sign in the parent signature area every week. 

 
Please visit the website of:  http://www.kentuckypartnership.org/childcareregulations 
and/or http://www.childcarecouncilofky.com for an electronic version of form where 

 the child’s name, provider’s name, and CLR number can be typed in and saved.  

http://www.lrc.ky.gov/KRS/013A00/130.PDF
http://www.lrc.ky.gov/KRS/013A00/130.PDF
http://www.kentuckypartnership.org/childcareregulations
http://www.childcarecouncilofky.com
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Additional questions regarding Kentucky Administrative Regulations for Child Care can be 
emailed to: 

 

Childcare.regulation@ky.gov 

 

For detailed information and specific updates about child care regulation changes,   
please visit : 
 

http://www.kentuckypartnership.org/childcareregulations 

Helpful Phone Numbers 
 and Websites 

Phone  
Number 

Website 

Division of Child Care (502) 564-2524 http://chfs.ky.gov/dcbs/dcc/.html 

Division of Regulated Child Care (502) 564-7962 http://chfs.ky.gov/os/oig/drcc.htm 

Child Care Health Consultation (877) 281-5277 http://www.kentuckycchc.org/ 

Child Care Aware (877) 316-3552 http://www.kentuckypartnership.org/Info/Family/ccsearch.aspx 

Quality Enhancement Initiative (859) 257-4911  http://www.kentuckypartnership.org/General/About/qei.aspx 

Training into Practice Project 
(TIPP) 

(859) 257-1267 http://www.kentuckypartnership.org/General/About/tipp.aspx 

Kentucky Governor's Office of Early 
Childhood  

(502) 782-0200  http://kidsnow.ky.gov 

ECE-TRIS Early Care and 
Education  

Training Records Information 
System 

(877) 312-TRIS 
(8747) 

https://tris.eku.edu/ece/ 

mailto:Childcare.regulation@ky.gov
http://www.kentuckypartnership.org/childcareregulations
http://chfs.ky.gov/dcbs/dcc/.html
http://www.kentuckypartnership.org/Info/Family/ccsearch.aspx

