
Cabinet for Health and Family Services (CHFS)
Information Technology (IT) Policies
Category: 070.000 Administrative
070.301 Pro Card Use by IT Personnel
Policy: All Pro-Card purchases will be made following the provisions of the Finance Cabinet’s procurement card policy (to access the Finance Cabinet policy go to the website listed below). The exception to this Finance Cabinet policy, for IT personnel, is that IT shall be allowed additional latitude in the purchase of IT hardware and software.

Scope: This policy applies to all CHFS employees and contractors, including all persons providing contractor services.

Policy/Procedure Maintenance Responsibility: The Office of Administrative and Technology Services (OATS) Information Technology Policy Review Team is responsible for the maintenance of this policy.

Applicability:  All CHFS employees and contractors shall adhere to the following policies.
Exceptions: Any exceptions to this policy must follow the procedures established in CHFS IT Policy #070.203.
Those IT personnel authorized to use a Pro-Card have been made aware of their specific spending limits. Those having questions regarding daily spending limits are to contact their Supervisor or Branch Manager for clarification.

Requests that exceed the spending limits will be forwarded to the Branch Manager for approval and processing. IT personnel found to be abusing their Pro-Card privileges will have their card revoked and may face disciplinary or punitive measures.

Review Cycle: Annual

Timeline:

Revision Date: 
06/10/2009
Review Date: 
06/10/2009
Effective Date: 
05/02/2005

Cross Reference #
· There are no COT policies related to this policy.
· Cabinet Policies - http://finance.ky.gov/ourcabinet/caboff/ooc/policies.htm
· CHFS IT Policy #070.203 – Exceptions to Standards and Policies.
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