Kentucky Department for Public Health                      
Division of Laboratory Services – Bioterrorism Section 

 

Bioterrorism Laboratory Sample Submittal Guidelines:

 

1. Receipt of sample(s)/materials(s); receiver calls 911 or local law enforcement. 

2. Field personnel will screen or assess the sample for biological, chemical, radiological, and explosive devices before transporting the sample to the laboratory for testing.

3. Law enforcement, EM (emergency management), HazMat, or WMD-Civil Support Team will collect and transport sample(s) to the Kentucky Department of Public Health Laboratory.  In surge capacity events reliable transport persons may be designated to include the fire department or local health department personnel.

4. Samples submitted to the laboratory for testing should not exceed 8″ (H) x 10″ (D) x 15″ (L); this is about the size of legal paper. If the item is larger than the size accepted by the laboratory, then double-bag a sample of the specimen. All suspect material should be double –bagged for transport and the outermost layer of packaging should be free of contamination. If Ricin or SEB is suspected, do not collect in or with glass.
5. Only the sample to be tested should be sent to the laboratory. Gloves and materials such as cloth or paper towels that have been used for disinfecting or cleaning up spills are not to be sent to the laboratory.
6. Samples collected in acceptable packaging are submitted to the South Loading dock of the Division of Laboratory Services, 100 Sower Boulevard, Frankfort, Kentucky with both Request for Examination and Chain of Custody forms.  The State Laboratory telephone number is 502-564-4446.  Samples will be accepted during normal work hours, 8:00 a.m. to 4:30 p.m. EST Monday through Friday.  An on call system is used for laboratory coverage for non regular working laboratory hours when testing is required.    
7. A package/envelope that requires transportation to the state lab for testing should be handled as with any evidence.  There needs to be a clear chain of custody and an appropriate chain of custody form needs to be completed, signed, and dated for such evidence.  The material should remain under the protection of law enforcement until it is turned over to personnel at the state laboratory.  If law enforcement is not available for transport of evidence, law enforcement may designate a reliable transport person.  This designated transport person must sign and date the Chain of Custody/ Property form that accompanies all evidence. 

8. All samples must have an Emergency Operation Center number (EOC #) before they can be accepted for laboratory testing.  Call EOC at 502-607-1630 or 800-255-2587 (manned 24 hours) to obtain the EOC number. 

9. During regular working hours (8:00 a.m. to 4:30 p.m.) submitters will use the phone outside South Loading Dock that instructs them to call #4404 for the laboratory receptionist.  The receptionist will then call bacteriology/BT personnel and instruct them to go to the SLD to receive a sample(s).  During other hours, arrangements are made with the on-call laboratorian, prior to arrival, where to meet at lab with specimen.
10. Submitters entering the front of the laboratory building to deliver samples will be instructed by the guard to go to the South Loading Dock (SLD). The guard will then call the lab receptionist, who will in turn call Bacteriology/BT. 

11. Submitters must sign in and out on the SLD visitor log and show proper identification. 

12. State Laboratory personnel will receive the sample if acceptable based on triage assessment (guideline step #2) and if it meets the established size and collection criteria (step #4).  

13. Law enforcement or the designated transport person is required to read the Results Acquisition and Sample Disposal form and sign this form.

14. State Laboratory personnel will review the required Chain of Custody Property form.  A chain of custody form must be submitted and properly filled out for the acceptance of any sample. The form requires signatures and dates. The Request for Examination form is reviewed or completed if necessary. 

15. The submitter may request the release of evidence to a specified person or agency.  This request is to be noted on the Chain of Custody form and with this proper documentation the evidence will be released as requested.

16. State laboratory personnel will staple all forms together and make sure the required EOC# and assigned Laboratory number is on every form. All evidence must be accompanied with the following three forms: Request for Examination, Chain of Custody / Property Form, and Results Acquisition and Sample Disposal form. 

17. Each sample is recorded on the bioterrorism (BT) Logsheet and given a consecutive BT Laboratory Number. This log sheet is useful to track specimens that have been released or held after being processed and for communication in surge capacity events. 

18. The assigned BT (bioterrorism) laboratory number for the sample is obtained from the BT Logsheet located in PCR and taken to the SLD when receiving a specimen. The assigned laboratory number always begins with the capital letter B indicating Bioterrorism and to designate that the sample is strictly processed according to established bioterrorism protocol and procedures. The number that follows the B is the next number of the sample that has been received since January 1st of that year.  Every January 1st the numbers for a year will be reassigned and begin with the number 1. Please indicate the year on the outer packaging of the sample so it can be differentiated from samples from previous years that are held in storage.
19. All acceptable samples with the completed required forms are released to the custody of the State Laboratory personnel.

20. Once the submittal guideline process is completed, the sign out time is documented for Law enforcement/designated transport personnel and they are instructed to exit through the SLD sample receiving door.

21. State Laboratory personnel will process, test, and store samples (evidence) according to established bioterrorism procedures.   
22. Sample testing priority:

a. Priority to opened envelopes and/or highly suspect samples

b. Second priority to unopened envelopes or other sealed samples

c. Third priority to low suspect samples and all other samples

23. Turnaround time for results:  

a. 24-48 hours for negative results

b. 48 hours or longer with positive results

24. Reporting of results:
NEGATIVE:

a.  A fax will be sent to the submitting law enforcement agency unless they do not have a fax number and request a telephone call instead.

b.  Results will go by mail or electronically to:

· The submitter or submitting law enforcement agency 

· The local Health Department

· Epidemiology

POSITIVE: Report all results (positive) immediately by direct notification through the 

chain of command:

· Bacteriology/Parasitology Supervisor

· Microbiology Branch Manager

· Director of the Division of Laboratory Services

· Preparedness Branch 

· Director of Epidemiology

· Further instructions for notifications will be given by the commissioner of Public Health to include Local Law enforcement, FBI, CDC, among others.
25. Preserve original specimens pursuant to a potential criminal investigation unless instructed otherwise.  Positive isolates will be frozen and stored in accordance with the Select Agent Rule. 

26. Fill out the following two logs located in the Red notebook in the PCR room:

· Presumptive and Confirmed Date and Time 

· Notification of Confirmed Positive Specimen 

.

March 2010


