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Situation:   The Division of Child Care sends all trainers a letter 60 days prior to their expiration date explaining the credential renewal process. If the Trainer’s Credential Coordinator has not received a renewal application from a trainer 30 days prior to the expiration date, a Letter of Intent is sent to be completed, signed, and returned by the trainer prior to their expiration date.
If the Letter of Intent is received prior to their expiration date the trainer has an additional three (3) months (Grace Period) to send in all renewal information to the Trainer’s Credential Coordinator.  The trainer’s credential is expired on the credential expiration date and a trainer may not issue training hours during the grace period.

Clarification:  A completed, signed Letter of Intent must be postmarked on or before a trainer’s expiration date in order to qualify for a three-month grace period.  If the trainer does not meet the requirement by the end of the grace period all initial credential requirements must be met including Fundamentals of Effective Training Seminar (FET) and Introduction to Resources in Kentucky for Early Care and Education Trainers.
