
Department for Public Health
Administrative Reference


The following revisions have been approved to incorporate in the Administrative Reference, with an effective date of July 1, 2013.

	Volume I

	Section
	Description

	Table of Contents
	Updated

	Foreword and Charter
	[bookmark: _GoBack]Updated 

	Contact Information
	Updated DPH programs phone listing and DPH organizational chart 

	Abuse, Neglect and Violence
	No revisions

	Accreditation, Performance Management, and Quality Improvement
	p. 1:	Training information updated
p. 5:	Under Performance Management, 2nd paragraph added
p. 6:	New paragraph under Customer Satisfaction


	Boards of Health
	p. 5:	For clarification, added “of the Cabinet for Health and Family Services” to “The Secretary”

	Environmental
	No revisions

	Financial Management
	Fiscal Year updated to 2014 within section.
p. 1:	Added new paragraph at end of Financial Planning and Budget Preparation
p. 14:	Under Submission of Proposed Contracts to AFM, added “This list of contracts can be saved on the L drive.”
p. 20:	Added 140701 and 140801
p. 23-30:	Cost Centers updated: 724, 762, 767-775, 817, 830, 846, 847, 849-851
p. 34:	Expenditure Codes updated: 575
p. 45-46:	Receipts Codes updated: 427, 463
p. 48:	LHD Identification Codes added for Grayson and Harlan Counties
p. 51:	Clinic Coding/Billing Review Visit Written Reports information added
p. 52:	Fiscal Compliance Review Written Reports revised.

	Incident Reports
	p. 1:	Added references under Function/Purpose
p. 2:	Added new reference and new paragraph at the end of OSHA 	Recordkeeping Requirements
p. 5:	Added reference to bottom of page

	LHD Facilities and Equipment
	Replaced references to PHPR with CCSG

	Local Health Operations
	Numerous revisions.  Most notable:
p. 2:	Under Health Insurance, added A Medicaid "spend down" patient 	shall be billed at 100 percent of charges” 
p. 10:	Updated Procedures for Requesting a KY # from the LHO Help 		Desk
p. 14:	Added Automated CMS/Portal Forgot Password Procedures

	Medical Records Management
	p. 27:	Replaced Health Information Privacy (HITECH Breach Notification Rule) information with HIPAA Final Omnibus Rule information

	Personnel
	p. 4:	Updated Local Health Personnel Branch phone number.
p.15 :	Under Scope of Practice, deleted “Registered Nurse Applicant” and “Licensed Practical Nurse Applicant”
p.38 :	Revised “HIPAA addresses the following five areas”

	Public Health Core Functions and Community Health Planning
	Updated Fiscal Year to 2014
p. 9: 	Replaced CCSG with WIC and Nutrition Manual
p. 13: 	Replaced CCSG with WIC and Nutrition Manual

	Training Guidelines and Program Descriptions
	p. 3:	Included as reference in Diabetes matrix the Nutrition Section of the WIC and Nutrition Manual as some staff may be providing MNT for diabetes patients
p. 8:	Split Nutriton to be Nutrtion (Community) and Nutrition (MNT) on matrix
p. 125-128:	Added site visit/quality assurance information for the following 	programs: 
· AFM Local Health Budge Section and Local Health Operations Branch
· Environmental Services
· HANDS
· Immunizations – Kentucky Vaccine Program
· Preparedness Branch
· Public Health Laboratory
· WIC
· Division of Women’s Health
p. 105:	Updated Prental Program
p. 173:	Added duties of the Regional Breastfeeding Coordinator
p. 158:	Updated Well Child Program information






	Volume II

	Section
	Description

	Breast and Cervical Cancer Screening & Follow-up
	No revisions

	Consent for Services
	p. 3:	Added new paragraph at end of “Placed with CHFS”

	Education and Workforce Development Branch
	New section 

	Environmental Fee Revenue Procedures Guidance
	No revisions

	OSHA Bloodborne Plan
	Numerous revisions. Most notable:
p. 1:	Contact number for Division of Epidemiology updated
p. 2:	Under Exposure Determination, job classifications updated.
p. 10-14:	Personal Protective Equipment and Infectious Waste 	Management information updated
p. 17-18:	Information and Training of Staff information updated
p. 30:	Classification Plan for LHDs updated

	Patient Services Reporting System (PSRS)
	Numerous revisions.  Most notable:
p. 2:	Updated Overview portion by moving some “security” language concerning Bridge to the Bridge Security Clearance and added new languaged related to Portal Security Clearance
p. 7-8:	Instructions for the following forms were deleted as the forms and instructions can be found at the Local Health Operations website:
CH-5, CH-5B, CH-5-WIC, CH-45
p. 10:	Updated Instructions for Completing the Encounter Entry Screen and Patient ID Number Change Procedure
p. 14:	Instructions for the Immunization Registry were deleted as the information can be found on the Immunization Registry website.
p. 79:	Updated Uniform Percentage Payment Schedule
p. 48-74:	Added CH-48 Community Health Reporting information
p. 86:	Updated Verification of Household Income information
p. 96:	Inserted current Income Guidelines
p. 117:	Updated Patient Services Reporting System Billing Codes
p. 118:	Updated Billing/Payor Procedures that are Not Part of PEF Entry

	Personnel Reference Manual
	No revisions

	Preparedness
	p. 3:	Updated 1st bullet under Training and Exercises.

	Vital Statistics: Paternity Acknowledgement Program and Registrar Guidelines
	Registrar Guidelines replaced with Feb. 2013 version



