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September 2004 
The links below will give you a general overview of a presentation given to the First Steps Service Coordinators on June 9, 2004.  Please note some literature references which give valuable information regarding the "consultative" model of service delivery. 
Power Point Presentation     Power Point Document
 
August 2004
Forms Required by the "Addendum to First Steps Policy and Procedure 
Manual relates to:  VI Individualized Family Service Plan - 911 KAR 2:200E Section 3"
RF-19 Payor of Last Resort
Service Plan Activity Matrix (Sample)   
Transfer of Skills
Service Plan Activity Matrix (blank)

July 2004
EMERGENCY REGS EFFECTIVE 7-1-04 CAN BE VIEWED HERE.
Addendums to Policy and Procedure Manual 
FINAL NOTICE  The 2003 – 2004 contract period ended June 30, 2004.  Therefore, if you have not sent in an FY 2005- 2006 Provider Agreement, you do not have a current contract and will not be paid.  A grace period has been implemented and will end August 15, 2004.  The agreements need to be mailed to: First Steps Provider Relations, Commission for Children with Special Healthcare Needs, 982 Eastern Parkway, Louisville, KY 40217.

June 2004 
CONTRACT RENEWAL FOR FISCAL YEARS 2004-2006 
It’s time to renew your First Steps contract! Print, complete, sign and mail the Provider Agreement, CBIS Enrollment Form, and the Electronic Media Addendum, to 982 Eastern Parkway, Lou. KY 40217 by May 30, 2004. The forms are accessible through the Policy & Procedures link on the left hand side of the page. Providers who are required to maintain an active license to practice in Kentucky must also submit a legible copy of their current license. Faxed or other electronic copies will not be accepted. There have been numerous changes to both the Provider Agreement and the Enrollment Form so please read the Agreement and the instructions for the Enrollment Form carefully. Please remember that ALL forms are required. (Filling out Form 8 does not require you to submit bills electronically.)
All contracts must be renewed including those who completed the process a week ago. Section IV of your contract states in part "…this Agreement shall begin on the effective date and shall end on June 30, 2004…" During the contract renewal period you may only include staff approved on your current 2002-2004 contract. During the renewal period, April 1 – July 31 a provider moratorium will be in effect. Contracts with or addendum for new agency staff will not be accepted.
April 2004
PROFESSIONAL DEVELOPMENT PLANS FOR DIs 
A reminder for all DIs during the contract renewal period: DIs working on Professional Development Plans (PDPs) must have a current plan on file. Agencies with DIs on their contracts should ensure that all PDPs are current to avoid having their contracts held for updated plans. If the DI is enrolled in an IECE program, the PDP must have the signature of the academic advisor. DIs with IECE degrees need only submit proof of completion one time. If you have questions regarding the requirements for DIs, please contact your TA.  
INFORMATION REGARDING ASSESSMENTS
The part of First Steps regulation dealing with Assessment - Regulation 911 KAR 2:130 Section 1 (3)(b)2 and (c) which states, " 2. That are criterion-referenced, which compares the child’s level of development with skills listed in a chronological sequence of typical development. (c) In order for a therapeutic intervention to be provided in the area of delay identified by the developmental evaluation, the assessment instrument shall indicate that the child’s development is below the instrument’s normal range for a child his age.", will not be cited for pay back by First Steps Monitors until further notice. First Steps Administration, along with the First Steps Work Group, are studying all the regulations concerning Evaluation/Assessment. They will issue changes to those areas when revisions to those regulations, along with policy and procedure interpretations of those regulations, are complete.  
INFORMATION REGARDING ANNUAL EVALUATIONS
Relating to 911 KAR 2:120 and 911 KAR 2:130, Annual Primary Level Evaluation Procedure is available. 
NOTICE ON IFSPs
Until further notice, providers are to continue use of the October 28, 1998 IFSP Form 10 (currently found on the First Steps web site). Scroll down to the "Required Forms" Section and the IFSP is RF-10 in that list of forms. First Steps Administration and the Work Group are also studying the adoption of a revised IFSP form and will give direction on that issue when that work is completed. 
NEWS & NOTES
House Bill 260 "An Act relating to the Kentucky Early Intervention System", introduced by Representative Tom Burch was not enacted this legislative session. 
The "Procedure for Field Experiences in First Steps" as developed and recommended by the ICC’s CSPD Committee has been approved and is now available. 
The 2004 First Steps Family Share Chart, effective April 1, 2004 is available on the Policy & Procedures Table of Contents. 

D.A. CONTRACTS NO LONGER ACCEPTED
No new contracts will be issued for Developmental Assistants or Developmental Associates. Current D.A. providers in First Steps will be allowed to renew their contracts as long as they stay with the same provider. They cannot change and work for another provider and if they leave employment their provider cannot replace them with another D.A. 
 
March 2004
CONTRACT RENEWAL FOR FISCAL YEARS 2004-2006 
It’s time to renew your First Steps contract! Print, complete, sign and mail the Provider Agreement, CBIS Enrollment Form, and the Electronic Media Addendum, to 982 Eastern Parkway, Lou. KY 40217 by May 30, 2004. The forms are accessible through the Policy & Procedures link on the left hand side of the page. Providers who are required to maintain an active license to practice in Kentucky must also submit a legible copy of their current license. Faxed or other electronic copies will not be accepted. There have been numerous changes to both the Provider Agreement and the Enrollment Form so please read the Agreement and the instructions for the Enrollment Form carefully. Please remember that ALL forms are required. 
All contracts must be renewed including those who completed the process a week ago. Section IV of your contract states in part "…this Agreement shall begin on the effective date and shall end on June 30, 2004…" During the contract renewal period you may only include staff approved on your current 2002-2004 contract. During the renewal period, April 1 – July 31 a provider moratorium will be in effect. Contracts with or addendum for new agency staff will not be accepted.
Announcement regarding First Steps regulations: IFSP
As a result of the change in administration of the First Steps Program from the Division of Adult and Child Health Improvement/ First Steps to the Department for Public Health, the administrative regulation amendments that were being proposed to 911 KAR 2:120 and 911 KAR 2:130, were withdrawn on March 12, 2004. As a result, the versions of 911 KAR 2:120 and 911 KAR 2:130 that are currently in effect are those that have an effective date of October 1, 2003. In addition, the Department for Public Health has opted to continue using the current 1998 version of the IFSP until further notice.
 

January & February 2004
Amendment Procedure When Child Discharged from a Service Due to Reaching Developmental Milestones (Relates to 911 KAR 130 Section 2 (7)(c)(1))
(Approved 2/9/04)
Therapist notifies PSC and family of intent to discharge in writing with the reason for discharge and the proposed discharge date. (If the parent does not agree with the discharge decision, a meeting of the IFSP team to amend the IFSP must be held.) 
PSC meets with the parent prior to the proposed discharge date (if it is not possible to meet before the proposed discharge date, the discharge will be delayed until the meeting takes place) and documents the reason for discharge in the "Review and Progress" column on the Child and Family Outcome Plan page of the IFSP where that service was listed. The PSC puts the "effective date of discharge" in the same section. If the parent agrees with the discharge from the service and the discharge date, he/she signs and dates the IFSP in the "Review and Progress" column. 
PSC documents this in staff note. 
PSC copies that page of the IFSP and sends it out to the team. 
PSC completes CBIS "IFSP Summary Sheet Amendment/Correction Form" – "Deletions of Services Previously Authorized" Section. The "start date" shown on this form should be the same as the "effective date of discharge" noted on the Child and Family Outcome Plan page of the IFSP.
