LHD Directors and Personnel: 

Good afternoon!

This is to provide clarification regarding the status of your open continuous recruitment classifications and above minimums:

For all classifications that were on open continuous recruitment prior to reallocation and that were not affected by the reallocation process and/or development of new classifications, these will remain on open continuous recruitment status and if you had an above minimum that will remain as well.

For all new and/or revised classifications that resulted in a change in grade and/or minimum requirements, in order to be placed on open, I will need a new request, 1) to be placed on open continuous recruitment and 2) for an above minimum.  Here are the steps for your request: 

1. First make a determination of the necessity for an above minimum as well as open continuous recruitment.  Example: if you previously had an above minimum but now the grade as changed as a result of the reallocation, you may want to wait and see if an above minimum is necessary after first trying to recruit at the new minimum.  Also, if you have not had difficulty obtaining a sufficient applicant pool in the past for a particular classification, it may not be necessary to be placed on open.  NOTE:  My vision is to have all classifications on open but that is not feasible at this time due to the number of personnel staff here in the office to handle the increase in workload.
2. The new and/or revised classifications have created the need to notify applicants of these additions or changes.  So, you will need to advertise.  For those you are placing on open continuous recruitment, the ad should include “applications are being accepted on an ongoing basis”.  Also, if you are going to be requesting a new above minimum, the rate should be in the ad as well. NOTE: I have asked staff in this office to recommend and suggest (not required or made into policy) that HD’s advertise the salary range from minimum to midpoint for recruitment (marketing) purposes only.  I understand some miscommunication had gone out regarding this previously.  I want to clarify that I have not set a requirement or policy regarding this.  It’s simply a suggestion that I feel would be more appealing to applicants since you do have the range to hire into. 
3. E-mail me your request by placing “Open Continuous Recruitment” and/or “Above Minimum Request” in the subject line; include in the body of the request the classification title along with the reason for the request (classification is difficult to recruit for and fill).  Include multiple classifications in one e-mail if needed. 

4. Forward the ad once announced along with any applications you may have received at the time, to this office.  We will then place the classification in the bridge system as being on open continuous recruitment.  As usual, you will continue to forward any applications as you receive them (for open registers) on to this office as soon as possible.

5. Check your MRIH screen to ensure that you haven’t already requested to be placed on open for the new and/or revised classifications.

If you have any questions or concerns regarding this, don’t hesitate to contact me. 

Michelle Kent, Supervisor
Cabinet for Health & Family Services    
Department for Public Health
Local Health Personnel Section
275 East Main St - Mail Stop HS 1W-D
Frankfort, KY 40621 
Phone: (502) 564-7818 x 3654  Fax (502) 564-0993
