INSTRUCTIONS FOR Electronic 
Registration of Conference, Seminar, Institute, or workshop
DESCRIPTION:  

922 KAR 2:240 requires all early care and education conferences, seminars, and institutes using individuals not holding a current Kentucky Early Care and Education Trainer’s Credential be registered with the Cabinet for Health and Family Services. Only training hours obtained at registered training events will count toward renewal hours of a license, registration or certification, STARS for KIDS NOW program, the Commonwealth Child Care Credential, and the required fifteen clock hours of training for renewal of the Kentucky Early Care and Education Trainer’s Credential. 
***Training events must be registered 30 days prior to the event***
REQUIRED INFORMATION:


1.  Complete online Application of Registration of Conference, Seminar, Institute, or Workshop at https://tris.eku.edu/ece 
2.  Description of the event, agenda, training topics, overall objectives, and statements describing     
     how the training event relates to early care and education

3.  List of all trainers

4.  Resume or vita for all trainers not holding a current Early Care and Education Trainer’s 

     Credential

5.  Credential numbers for all trainers holding a current Early Care and Education Trainer’s    

Credential (Each credentialed trainer must follow the normal process for utilization of his or her trainer’s credential.)
Upload all required information to electronic application.  An email notification of approval status will be sent to contact person listed on application. 

If there are additional questions, contact the Division of Child Care, Training Administrator at 800-421-1903 or (502) 564-2524.  If you need login assistance, contact ECE-TRIS for technical support at (859) 622-8811.

Registered training events will be listed online at http://chfs.ky.gov/dcbs/dcc/pd.htm or https://tris.eku.edu/ece/content.php?CID=23 to search for trainings approved after July 1, 2013. 
Please Note: If all in-state trainers participating in the training event hold a current Kentucky Early Care and Education Trainer’s Credential or if the training event has prior approval from the Cabinet, the training event does not have to be registered. 
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