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TO:
Local Health Department Directors and Administrators

FROM:
Ron Horseman, Human Resource Branch Manager


Local Health Personnel Branch

DATE:
May 21, 2009
SUBJECT:
Policy Clarification for Health Insurance (HI)/Leave without Pay (LWOP)  
The following policy has been adopted to clarify Leave without Pay (LWOP) guidelines for all LHD employees who are eligible for Health Insurance.   
· LHD’s are instructed to follow the “Commonwealth-Executive Branch” guidelines which require: 

1. Employees who work or have been on paid leave, other than education leave, during any part of the previous month shall have the employer contribution(s) toward the health insurance premium for the ‘following’ month continue.   
· If pay for the following month is not sufficient to cover the employee contribution the employee must submit a personal check for the amount due by the 20th of the “following” month. 
2. When an employee under this policy returns to work after being on extended LWOP, health insurance shall not be reinstated until the 1st day of the following month of return. 
· LHD Administrative Regulations 902 KAR 8:170 Section 4 (1) b 1 states: Required benefits shall be payments of the single-coverage amount for health insurance and life insurance that are part of the state-negotiated plans. (term “single-coverage” is now applicable to the “plan” selected based on “coverage” level and “employer” contributions) and 3 states: A part-time employee working less than 100 hours per month, or a personal services contract employee shall not be eligible for employer-paid fringe benefits.
· Partial Year School Scheduled employees who are fulfilling their contract as described in attached memo will not have (LWOP) guidelines described in this section applied unless there are circumstances other than “summer break” that are applicable.  (Memorandum dated May 21, 2009, Subject: Policy Clarification for Health Insurance (HI) for Partial Year School Health Employees). 
· Local Health Departments (LHD’s) do not fall under Kentucky Revised Statue 18A guidelines and are considered “Quasi” agencies. 

· IC Memo 09-08 issued March 30, 2009, lists guidelines from the Department of Employee Insurance (DEI) for agencies as an option to “Quasi” agencies that do not have adopted policies in regards to LWOP actions.  These will not apply to the LHD’s.  

· DEI presented a Health Insurance Spring training which contained slides with the heading “LWOP Processing Guidelines” which was intended to be guidance for non-18A agencies that have not adopted a policy.   These will not apply to the LHD’s. 

· For additional information you may also refer to email from Lynn Jones, dated April 24, 2009, Subject: 18A-Follow-up to IC email 09-08 handed out in the Spring Health Insurance meeting. 

Sent: Friday, May 22, 2009 8:23 AM

To Directors/Coordinators/Personnel Staff/DEI Staff:      
 

Please see the attached policy that has been approved and needs to be applied immediately in regards to Health Insurance for Partial Year employees.    
 

Also attached is an adopted policy for Local Health Departments in regards to employees on Leave without Pay. 
 

If you need further assistance please feel free to contact our office. 
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