Department for Public Health

Administrative Reference
The following revisions have been approved to incorporate in the Administrative Reference, with an effective date of July 15, 2014.
There are no longer two volumes of the Administrative Reference.  All sections are now listed together.
	Section
	Description

	Table of Contents
	Updated

	Foreword and Charter
	Updated 

	Contact Information
	Updated DPH programs phone listing and DPH organizational chart 

	Abuse, Neglect and Violence
	Outdated statistics pages removed; information added on Address Confidentiality Program, U-Visas, T-Visas, and Safe Harbor.  Updated phone numbers and added recent legislation.

	Accreditation, Performance Management, and Quality Improvement
	Minor revisions

	Boards of Health
	No revisions

	Breast and Cervical Cancer Screening and Follow-up
	Added Program Definitions on page 1; added descriptions to audit report numbers on page 4; and on page 12 revised:  A physical examination performed at another provider’s office within the past 12 months may be used with thorough documentation by records received.  Previously, this section stated the exam needed to be performed within the past 6 months.  An annual examination is sufficient unless the patient is reporting a change in their health status.

	Consent for Services
	Updated information on foster care

	Education and Workforce Development
	Updated Meeting Room scheduling information; added YouTube and Twitter links under social medial links section; and  updated EWD contact listing.

	Environmental
	Made minor changes in language in the beginning of the section. Removed outdated letters of introduction that went with much of the guidance and replaced several documents with newer versions including the Water Guidance Document; updated the Lead Information; the Food Enforcement Guidance was removed; and the Truck Wreck guidance was updated.

	Environmental Fee Revenue Procedures Guidance
	Updated existing language in section referencing write off and refund procedures as they relate to the current EHMIS system. These are not procedural changes, but simply reflect the language used in the EHMIS portal.   Also updated "Request for Refund" form to reflect current leadership and address information.

	Financial Management
	Request for Proposal template location updated.

Updated LHD Contracts information, Chart of Accounts Balance Sheet/General Ledger, Cost Centers, Expenditure Codes, and Receipts.

	Incident Reports
	No revisions

	LHD Facilities and Equipment
	No revisions

	Local Health Operations
	Added HIPAA Notice of Privacy Practices information and HIPAA Alternate Means of Communicaton information.  Updated information on Information Technology information and Technical Support and Security Access.  Added KARs to Administrative Hearings.

	Medical Records Management
	Added Vaccine Manufacturers to the abbreviations section. Revised guidelines for the LHD Medication Plan and added a sample LHD Medication Plan.

	OSHA Bloodborne Plan
	No revisons

	PSRS
	Minor revisions throughout section.  Most notable:

1. Patient Services Reporting System Billing Codes updated.  
2. Billing/Payor Procedures that are not Part of PEF Entry updated.
3. DPH or State University Health Professionals Providing Statewide Services listing updated. 
4. Supplemental Services Reporting updated. 

5. CDP Community Reporting listing updated.  

6. Replaced Uniform Percentage Payment Schedule with current version.

	Personnel
	Updated HIPAA information.  Added KAR to Fair Hearings.


	Personnel Reference Manual
	Updated the current system manual to reflect current system changes that have taken effective in the personnel merit system. 

	Preparing for and Responding to Bioterrorism and Other Public Health Emergencies
	P. 3:
Added to first bullet under Training and Exercises:  This is accomplished primarily through the development of the Regional Multiyear Training and Exercise Plan which is accomplished with assistance from the Regional Preparedness Coordinator.
Added Facility Lockdown Guideline Template to end of section.

	Public Health Foundational Package of Local Public Health Services (Core Functions) and Community Health Planning and Reporting
	Replaced matrix with Kentucky Foundational Package of Local Public Health Services and updated Core Public Health Definitions. Updated information on Women’s Health, Maternal and Child Health, and Public Health Protection and Safety. Included where appropriate guidance on indirectly providing of services. 

	Training Guidelines
	Updated/added the following information for training and program descriptions:
· Child Fatality and Injury Prevention

· Kentucky Women’s Cancer Screening Program

· Childhood Lead Poisoning Prevention Program (CLPPP)
· MCH Coordination and Improvement Grant

· Oral Health: Nursing and Oral Health: Public Health Dental Hygiene

· Passport Referral

· Prenatal Program

· Quality Assurance

· WIC Program

	Vital Statistics
	No revisions


