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Introduction

The Department for Aging and Independent Living is designated under KRS
116.048(1)(d) to be a voter registration agency with state funded programs primarily
engaged in providing services to persons with disabilities.

42 U.S. C. 1973gg-5 and KRS 116.048 requires a voter registration agency to distribute
voter registration forms, assist individuals in the completion of forms, and ensure the
completed voter registration forms reach the appropriate county clerk for processing if
left with the AAAIL.

Pursuant to 42 U.S.C. 1973gg-10(2)(B), staff is subject to fines, imprisonment up to five
(5) years, or both, if convicted of:

(1) Seeking to influence political preference or party registration;

(2) Displaying any political preference or party registration;

(3) Making statements or acting in a way that implies that a decision to register or
not to register to vote will have any bearing on the availability of program
services or benefits.

At application for service, recertification, renewal, or when an address change is
reported, the applicant/recipient meeting the following criteria is provided the opportunity
to complete an application to register to vote, decline to vote, or update his/her voter
registration:

(1) Be age eighteen (18) years of age or older and United States citizen;

(2) Be age seventeen (17) who will become eighteen (18) years of age on or before
the day of the regular election to vote in the primary, pursuant to KRS 116.055;

(3) Note be registered to vote; or

(4) Not be registered at his/her current address.

Give each client the DAIL- VR-01 Voter Registration Rights and Declination form. The
form will provide an explanation of the rights of an individual to register, or decline to
vote, and serves as a record of declination. The form is read by or to the
applicant/recipient and he/she signs and dates the form.

If the client marks YES they want to register, give them a SB-01 Voter Registration form
to complete.




If the client marks NO or ALREADY REGISTERED on the DAIL-VR-01 Voter
Registration Rights and Declination form, collect the completed form and retain in the
agency office for the duration of the required retentions schedule, usually two (2) years.

If the client wants to complete the registration at home, give them the SB-01
Commonwealth of Kentucky Mail-in VVoter registration form.

If the client chooses to take the voter registration form home instead of completing and
leaving in the agency office, the client must mark NO on the declination form. Although
they may indeed complete the form and send it to the county clerk, they did not register
through the agency office.

Staff shall provide the same level of assistance to individuals wanting to register to vote
as is provided for other applications. This includes providing assistance in completing
the application to register to vote, unless the applicant/recipient refuses help.

Completion of the SBE-01 is only an application to register to vote. The county clerk
approves or denies the application and sends a notice to the applicant/recipient.

The applicant/recipient shall complete all of the SBE-01, except:

(1) A social security number is not required to be collected but suggested to collect;
(2) The last 4 digits of the social security number are not to be used;

(3) Work and home phone numbers are optional;

(4) Male/Female is optional; and

(5) If a sign is used for signature, complete the “witnessed by” section

Pursuant to KRS 116.048(6)(a), a completed application accepted at a voter registration
agency shall be transmitted (by mail or walk-in) by the voter registration agency to the
county clerk in the county of the applicant/recipient’s voting residence not later than ten
(10) days after date of acceptance, or not later than five (5) days after date of
acceptance, if accepted within five (5) days before the last day for registration to vote in
an election. Transmitting voter registration forms to county clerks weekly is suggested.

Since some clients may not reside in the same county as the agency, use the county
clerk address list provided at www.elect.ky.gov when confirming the clerk’s address.

If an interview is conducted over the phone for an application, reapplication,
recertification, or address change, thoroughly and specifically document comments.
Manually mail form DAIL-VR-01 along with form SBE-01Commonwealth of Kentucky
Mail-in Voter Registration. No negative action is taken if the forms are not returned. Do
not pend any service for information pertaining to form DAIL-VR-01.



Client information will remain confidential; however, federal reporting standards require
direct service agencies maintain a tally of voter registrations processed over a two (2)
year period.

A voter registration agency shall track and maintain for submittal to the department,
either hard copy or through the State’s data system, a tallied number for:

o New/original applications for services or assistance received by the agency;
Recertification or renewal applications for services received by the agency;
Changes of address received by the agency;

Completed voter registration applications received by the agency;

Voter registration applications that the agency provides to voter registration

applicant’s for submittal to a county clerk;

o Voter registration applications submitted by the agency, on behalf of its
clients, to county clerks; and

o Declination forms received by the agency.
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A hard copy version of the voter registration form, SBE-01 Commonwealth of Kentucky
Mail-in Voter Registration may be made available to the general public in your reception
area.

Other household members may be given the SBE-01Commonwealth of Kentucky Mail-
in Voter Registration form if wishing to register to vote, without completing the DAIL-VR-
01.

Both SBE-01 Commonwealth of Kentucky Mail-in Voter Registration and-SBE-01 (for in-
house use) can be obtained at www.elect.ky.gov., Register to Vote.

General information regarding the voter registration process in Kentucky can be found
at www.elect.ky.gov

The following DAIL programs are exempt from this requirement: Ombudsman, Aging
Disability Resource Center (ADRC — Outreach, Information and Assistance), State
Health Insurance Program (SHIP). The following services are exempt: Outreach,
Information and Assistance, and Legal services.



