
COVID-19 Enrollment 
Checklist and Flowchart

YES NO
Have you submitted your COVID-19 Provider Enrollment?

Have you confirmed your KYIR access?

Have you completed the required COVID-19 provider trainings?

If electronically submitting data to KYIR, have you verified your 
clinic is submitting all of the necessary CDC data requirements?

Have you completed your clinic’s profile in VaccineFinder?

Follow the flowchart (page 2) for more information on what steps you 
need to follow to make sure you are setup and ready. 
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Is your clinic / provider enrolled in KYIR? 

Has your clinic / provider completed and submitted 
the COVID-19 Provider Agreement to RedCap: 
https://redcap.link/COVID19VaccineProvider?*
*You should receive confirmation within 3 business days after 
submitting. 

?  

Is your clinic / provider connected to KHIE?

Is your clinic / provider submitting 
immunization data to KYIR through KHIE?

Your clinic / provider is ready to 
participate in the COVID-19 vaccination 

response in Kentucky.

Yes

Yes

Yes

Yes

Unsure

Unsure

Unsure

No

No

No

After researching within your organization about your KYIR 
enrollment status, you may reach out to kyirhelpdesk@ky.gov to 
verify if your clinic is already enrolled.

Find KYIR enrollment forms at: 
https://chfs.ky.gov/agencies/dph/dehp/idb/Pages/kyir.aspx. Once 
completed, send to send to KYIRhelpdesk@ky.gov. For questions 
about enrollment contact kyirhelpdesk@ky.gov.

The COVID-19 Provider Agreement can be found at: 
https://redcap.link/COVID19VaccineProvider

A listing of KHIE participants by county can be found at 
https://khie.ky.gov/Participants/Pages/default.aspx.* 
*Your provider/clinic may be connected to KHIE for data reporting other than Immunizations. 
Check in the next step if you have an Immunization Connection live with KHIE.

To connect* to KHIE visit https://khie.ky.gov/Get-
Started/Pages/default.aspx. 
* If you do not connect to KHIE, you will need to enter demographics and administered 
vaccines into KYIR manually. 

Visit https://chfs.ky.gov/agencies/os/oats/Pages/kir.aspx and review 
the Provider Onboarding Report to see if your clinic/provider is in 
queue or reporting to KYIR electronically.

Contact your KHIE outreach coordinator for additional information 
on how to begin the process for a connection to KYIR. KHIE 
outreach coordinator contact information can be found at 
https://khie.ky.gov/Get-Started/Pages/default.aspx
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