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LOCAL HEALTH DEPARTMENT EMPLOYEE EDUCATIONAL LEAVE CONTRACT & RECORD

___________________________, hereafter called EMPLOYEE, and the _________________ Health Department, hereafter called AGENCY, contracts as follows:

1. 
This contract shall run from _________________________ to  _________________________ 



(Date Leave Begins)         
        (Date Leave Ends)   

 









[subject to 2.(a)]


To become proficient in _________________________ from __________________________; 

                                           
(Subject)               


     (School)


to earn the degree of ________________________________.

    
During which time EMPLOYEE shall be on (check as appropriate)

TYPE of LEAVE
LEAVE STATUS
TUITION AND FEE STATUS
 FORMCHECKBOX 
 Leave without pay       
 FORMCHECKBOX 
 Full leave
 FORMCHECKBOX 
 Tuition (and/or fees) Listed Below

 FORMCHECKBOX 
 Leave with pay            
 FORMCHECKBOX 
 % Part time leave
_________________________

 FORMCHECKBOX 
 Agency directed leave
      Hours per week.           
_________________________

      with pay

_________________________ 

 FORMCHECKBOX 
  No tuition or fees                                          
_________________________

2. 
During the terms of this contract the AGENCY shall be responsible to:


(a)
If an employee is on EDUCATIONAL LEAVE WITH PAY:

(1) Pay his/her full salary (including adjustments allowances where appropriate), less any unapproved financial aid he/she receives from other public or institutional resources and 

(2) Keep his/her health insurance in force and pay the employers share of the health insurance premium and employers group paid.

(3) Restore the employee to a position he/she formerly held, or to a position of like status and rate of pay, or promote the employee to higher position if the employee meets the minimum requirements as to education and experience, upon completions of educational leave.

(4) Cancel the employees educational leave and restore the employee to the same position or to a position of like status if the employee: 



i.
Fails to provide the Agency or Board evidence of satisfactory completion of the training within thirty working days after scheduled completion



ii.
Receives a grade of:

1.
Less than “C” in an undergraduate course;




2.
Less than “B” in a graduate course;




3.
“F” in a pass/fail course;




4.
“U” in a satisfactory/unsatisfactory course;




5.
“I” for incomplete; or




6.
Fails to complete training, regardless of cause, without prior approval of the Agency director or Board.

(b) 
If an employee is on AGENCY DIRECTED EDUCATIONAL LEAVE WITH PAY:

(1) Pay his/her full salary (including adjustments allowances where appropriate), less any unapproved financial aid he/she receives from other public or institutional resources and 

(2) Keep his/her health insurance in force and pay the employers share of the health insurance premium and employers group paid;

(3) Pay the following expenses:

i. Tuition and routine registration fees:

ii. Required textbooks and course supplies.

iii. Laboratory and examination fees.

iv. Dormitory or housing costs; and

v. Transportation costs to and from the school once per semester.

(4) Restore the employee to a position he/she formerly held, or to a position of like status and rate of pay or promote the employee to higher position if the employee meets the minimum requirements as to education and experience, upon completions of educational leave.

(5) Cancel the employees educational leave and restore the employee to the same position or to a position of like status if the employee: 

i. Fails to provide the Agency or Board evidence of satisfactory completion of the training within thirty working days after scheduled completion

ii. Receives a grade of

1. Less than “C” in an undergraduate course;

2. Less than “B” in a graduate course;

3. “F” in a pass/fail course;

4. “U” in a satisfactory/unsatisfactory course;

5. “I” for incomplete; or

6. Fails to complete training, regardless of cause, without prior approval of the Agency director or Board.


(c)
If an employee is on EDUCATIONAL LEAVE WITHOUT PAY:



(1)
Reinstate the employee to a position he/she formerly held, or to a position of like status and rate of pay, or promote the employee to higher position if the employee meets the minimum requirements as to education and experience, upon completions of educational leave. 



(2)
Grant to the employee upon the effective date of return from leave salary adjustment provided by the agency during the time of leave

3. During the terms of this contract the EMPLOYEE is responsible for the following:


(a)
Agree to report all public or institutional financial aid received.


(b)
Maintain a grade level of at least:

(1) “C” in a undergraduate course, and

(2) a “B” in a graduate course


(c)
If EMPLOYEE is on Full Leave With Pay, he/she may take holidays and vacations as allowed by the school. 


(d)
If he/she is not a full time summer student, EMPLOYEE shall report to work during the school’s summer session or take a leave without pay during this period.

4.
AGENCY can dismiss or suspend EMPLOYEE or cancel his/her leave for “Good Cause” this includes breach of contract and failure to meet social and academic norms required by the Merit System Employees.

5.
AGENCY financial obligations beyond the current fiscal year are contingent upon future appropriations sufficient to continue the Educational Leave Program.

6.
SERVICE OBLIGATION of the employee following the completion of Educational Leave


(a)
1 day for each day of leave if an employee is on Leave With Pay, no tuition.                                                                                                                                                                                                  


(b)
1 and ½ days for each day of leave if an employee is on Leave With Pay, plus tuition and/or other fees.


(c)
No service commitment for an employee who is on Leave Without Pay.


(d)
For EMPLOYEES on Part-time Leave, the service commitment ratably reduces. 


(e)
Credit for payment for service obligation will begin the day the EMPLOYEE returns to work upon termination completion of the authorized leave period, unless otherwise specified in this contract. 


(f)
When EMPLOYEE fails to complete his/her service commitment for any reason he/she shall pay AGENCY 100% of his/her daily salary during the leave appropriate for each committed day unserved. 


(g)
All disputes arising out of this contract shall be submitted to Local Health Department Employee Cancel.

7.
All disputes arising out of this contract shall be submitted to the Local Health Department Employee Personnel Cancel.

8.
Special Conditions:

_______________________________________             _______________________________________

Employee Signature                Date                   

Appointing Authority Signature         Date

LOCAL HEALTH DEPARTMENT EMPLOYEE 

EDUCATIONAL LEAVE RECORD – For agency use only

___________________________________
____________________________________

NAME






AGENCY

​​​​​​​​​​​___________________________________
____________________________________

POSITION
USUAL WORK LOCATION (CITY)
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