1)  Example of Large ad

The (insert HD name) Health Department is accepting applications for a (FT/PT) Laboratory Supervisor.

General Duties include:  This position serves under general direction of the Laboratory Director or Director.  Responsibilities for this position include, but are not limited to: Plan, manage and supervise the activities of a centralized laboratory and perform standard biological, microbiological and chemical tests in all areas of medical laboratory to assure their delivery in an accurate and timely fashion using proper safety precautions.  
Perform chemical, microscopic and bacteriologic tests to provide data for use in treatment and diagnosis of disease.  Receive specimens from lab or obtains specimens directly from patient and makes quantitative and qualitative chemical analyses. Cultivate, isolate and identify pathogenic bacteria, parasites and other micro-organisms. Prepare stains, reagents, media and solutions necessary for the performance of all laboratory tests.  Perform microscopic and cultural examinations on milk, water, food, feces, nose and throat, and blood specimens for bacteriological studies. Perform approved serological tests. Test new and improved laboratory methods and procedures. Prepare laboratory notes, charts and graphs and writes up results of examinations. Keep accurate daily records. Perform related duties as requested. Train or supervise training of other lab staff.  Participate in planning services for other divisions within the facility. Evaluate quality control and quality assurance statistics and modifies manuals as needed. Develop a budget for the laboratory and maintains control of lab costs. Enforce safety procedures and consults with other supervisors about these issues. Consult with state lab staff about local problems and interaction.  Plan work load distribution and makes schedules. Supervise purchase of supplies and maintains equipment inventory. Recommend promotion and salary advancements when appropriate.  Interview and make recommendations regarding to potential employees.

Minimum Education, Training or Experience:  Bachelor Degree in microbiology, medical technology or a comparable area with one of the following:  Licensure or certification as a medical technologist, public health microbiologist approved by the American Society of Clinical Pathologists and four (4) years experience in an approved laboratory, two (2) of which should have been in a supervisory, consultation or teaching capacity.

Starting Salary:  $15.79 - $19.96/hr negotiable with additional experience.  Grade 19

Apply at https://KOG.CHFS.KY.GOV/HOME. Create a citizen’s account and search LHDCOS (search and apply) Completed application must be submitted by (insert date) Transcripts must be provided before your hire date if post-secondary education is required or may be substituted for experience. Transcripts must list the degree awarded.  Qualified applicants/employees are subject to a pre-screening, selection for interview, and/or demonstration of skills testing.  Employment may be contingent upon a successful drug screening and background check.  Equal Opportunity Employer. 

															
2)  Example of smaller ad to reference website

The (insert HD name) Health Department is accepting applications for a (FT/PT) Laboratory Supervisor.

Starting Salary:  $15.79 - $19.96/hr negotiable with additional experience.  Grade 19

[bookmark: _GoBack]A full listing of qualifications may be obtained at https://chfs.ky.gov/agencies/dph/dafm/lhpb/Pages/merit.aspx.  Apply at https://KOG.CHFS.KY.GOV/HOME. Create a citizen’s account and search LHDCOS (search and apply).  The completed application must be submitted by (insert date).  Transcripts must be provided before your hire date if post-secondary education is required or may be substituted for experience. Transcripts must list the degree awarded.  Qualified applicants/employees are subject to a pre-screening, selection for interview, and/or demonstration of skills testing.  Employment may be contingent upon a successful drug screening and background check.  Equal Opportunity Employer.
