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The Chafee Independence Program for Teenagers
Currently in or Aged Out of Foster Care

The John Chafee Independence Program is a federally funded program designed to
teach children and youth in out-of-home care and youth formerly in care the skills that
- will enable them to be self-sufficient after they are released from care. The Chafee
Independence Program mandates that all children 12 and over in care receive
independent living services, regardless of permanency goal. '

Serviceé are provided by twelve regional Independent Living Coordinators and one
Central Office specialist employed by Eastern Kentucky University and private child
care contractors. ' .

Referrals for independent living services can be made by contacting regional
Independent Living Coordinators. Referrals to the program may be made by foster
parents, workers, private contractors or by the youth.-

Services available to youth are based on ages and commitment to the Cabinet for
Families and Children. ' -

The following services are available through the Chafee Independence Program:

12 — 15 year olds
Foster parents are now being trained to work with 12 — 15 year olds in the home on

“soft” skills such as anger management, problem-solving and decision-making, and on
daily living skills such as cooking, household responsibilities, laundry and money
management.

16 year olds
Sixteen year olds are elrgrble for formal Life Skills classes taught in each region by

Independent Living Coordinators or private contractors. The curriculum includes
instruction on Employment, Money Management, Community Resources, Housing and

Education.

18 — 21 year olds committed to the Cabinet for Families and Children
Eighteen to 21 year olds who extend their commitment with the Cabinet are eligible for
formal Life Skills classes, tuition assistance and a tuition waiver.

18 — 21 year olds who left care because they turned 18

Youth 18 — 21 who left care because they turned 18 are eligible for formal Life Skills
classes, KOFFY and KYNEX (campus support groups), a tuition waiver, assistance with
room and board Education Training Voucher (ETV) funding for college expenses, and
Foster Youth Transition Assistance (FYTA) for working youth.

Youth Participation/Mentoring

The Kentucky Organization for Foster Youth (KOFFY) is a statewide group open to
youth currently and formerly in foster care. The aim of the group is to provide an
opportunity for former and current foster youth to educate the public and policy makers
about the needs of youth in foster care. The group will also seek to change negative
stereotypes about foster kids, develop a mentoring program and create a speaker's




bureau of youth. Membership is open to any current or former foster youth, regardiess
of age. Contact your regional Indepéndent Living Coordinator for upcoming events.

Other services coordinated through the Chafee Independence Program:

Tuition Assistance - state :
Youth 18 — 21 who extend their commitment with the Cabmet for Families and Chlldren

for educational purposes are eligible for tuition assistance to attend college or
vocational training. Tuition assistance is paid from state general funds and can be used
for expenses not covered by federal financial-assistance. Youth must fill out a Free
Application for Federal Student Assistance(FAFSA), available on line at
hitp://www.fafsa.ed.gov/. Tuition assistance is applied if federal financial assistance,
KEES, CAP, the tuition waiver for foster and adopted children and/or any other private
scholarships do not meet all expenses.

Tuition Walver for Foster and Adopted Children - state -

KRS 164.2847, the Tuition Waiver for Foster and Adopted Children waives tuition and
mandatory fees at any Kentucky public university, technical or community college.

Youth must fill out a Free Application for Federal Student Assistance(FAFSA), available
on line at http://www.fafsa.ed.gov/. The tuition waiver is a last resort resource, applied if
federal financial assistance, KEES, CAP and/or any other private scholarships do not

meet all expenses.

Education Training Voucher (ETV) — federal
Up to $5,000 per youth per year for expenses directly related to a post secondary or job

training program
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State Wide DCBS Offices

To find you local Depor’rrﬁem‘ of Community Based Services office contact your
'Independent Living Coordinator or use the following link.

hﬁps://apps.chfs.ky.qov/Officé Phone/index;aspx




Personal
Information







Initials of Youth , Date Plan Completed Initial or 6-Month Update

Transition Plan
Youth’s Demographic Information

Name : Age DOB
Address

Phone Email

How long at this residence?

Does the youth have any children? [ 1Yes [ ]No

Name of children: Age State’s custody:
1. ' ‘ Yes [ |No []
2. | Yes [ [ No []
3. Yes [ |No []

Where and with whom do the children reside?

Where will the children reside when the youth turns 18 and leaves state’s custody?

Personal Documents and ldentification

Does the youth have, or have access to copies of the below for when they turn 18:

Birth Certificate [1Yes [INo

Social Security Card [1Yes [INo

State issued ID [1Yes [INo

Medicaid Card - [JYes [INo

Lifebook /Medical Passport [1Yes [INo

Registration to Vote [lYes [INo

If the youth does not have these documents, describe the plan to obtain them below
Action Step , Responsible Party Due Date

1. '

2.

3.

A Youth’s Self-Stated Vision
Can you tell us why we are here today?

Where do you see yourself in five (5) years?




Youth’s Self-Stated Assets and Needs
What strengths do you think you already have that will help you reach your goats and
what do you think you will need to have or learn?

Assets Needs

SOCONOORWLON =

SOoOoNOObhWN =
©

Youth’s Independent Living Life Skills

Has the youth completed the Ansell-Casey Life Skills Assessment? [ ] Yes [ ] No
Completed life skills classes and received the $250 incentive? [1Yes[ ]No
(Committed youth 16 & over are required to complete both the assessment and life
skills classes prior to leaving state’s custody at 18.)

According to the Ansell-Casey Assessment, what are the youth'’s areas of strengths?

Needs? ' . .
What skills does the youth feel he/she needs to learn in order to live independently? ___

Life Skills Development Plan

Goal:

Objective 1.
How Measured:
Obijective 2:

Action Step Responsible Party Due Date




Housing

Current Living Situation:
[] Foster Home [ ] Residential Facility [ ] Own Residence [ ] Relative [ ] Dorm
[ | Other (Describe)
Where do you plan to live after leaving foster care?

Is the youth aware of the Chafee Independence Program room and board program for

non-committed youth (18-21) and how to access? [ ] Yes [ ] No

Is the youth aware of public housing and the application process? []Yes []No

Is the youth aware of the start up costs for moving into an apartment? []Yes [ No
: Housing Plan

Goal:
Objective 1:
How Measured:
Objective 2:
How Measured:

Action Step Responsible Party Due Date
1. ‘
2.
3. ]

. Education

[ ] High School [1G.E.D. [ Technical School [ ] College
[] Other (Describe) __
Current or Highest Completed Grade: Anticipated Graduation Date:

Is the youth making appropriate educational progress? [1Yes []No
Comments:
Does the youth currently have an IEP? [ ] Yes [ |No [ ] Don't Know

If yes, has the IEP been filed with the court? [ Yes [] No [] Don’t Know ,
Please describe progress towards the IEP or specific issues that need to be addressed:

What specific educational strengths or needs does the youth have?

Strengths Needs
1.
2.
3. , "
What educational options has the youth considered after graduation?

Has the youth taken entrance exams (ACT/SAT/COMPASS) for college? [ ] Yes[ ] No

Comments:




Is the youth aware of financial aid resources available to attend technical schools or
college such as the KY Foster/Adoptive Tuition Waiver, Education Training Voucher,
FAFSA/Pell Grant, KEES, etc.? [ ] Yes []No

Does the youth want or need support services (such as tutoring)? [ 1Yes [ ]No
Please describe desired/necessary services:

Education Plan

Goal:

Objective 1:

How Measured:

. Objective 2:

How Measured:

Action Step Responsible Party Due Date

Employment
Does the youth currently have a job? l:] Yes [ ]No

Current Employer:

Hours Per Week: Hourly Wage: Monthly Income:
How long has the youth been employed at this location?

Does the youth have access to health insurance through their employer?

[] Yes [ ] No

What are the youth's near-term employment goals?

What are the youth’s long-term employment goals?

Does the youth presently have a savings/checking bank account? [ 1Yes[ ] No
Amount saved.:

Does the youth know how to complete federal & state tax forms? [] Yes[ ] No
If not currently employed, are there local employers the youth may be interested in

working for:

What skills does the youth report they need in order to become employed and maintain

employment? (Review this in relation to the youth’s Ansell-Casey results)
Comments:

Employment Plan

Goal:

Objective 1:

How Measured:

Objective 2:

How Measured: -

Action Step Responsible Party Due Date




Emotional/Physical Needs

Does the youth currently have any health care needs that will hamper his/her ability to
transition to independence after turn 18? [] Yes [ | No . If yes, please describe:

Does the youth know how to access free or low cost medical and dental services (health
department, medical clinics, etc.)? []Yes [ INo

Does the youth have access to appropriate health care insurance? [1Yes [ 1No

If yes, who is the insurance carrier?
Does the youth have the appropriate Medicaid referrals, application and/or
documentation?

[ 1Yes [ ]No

What activities or referrals will the youth need in order to access affordable, |
comprehensive health care?

Plan for Youth’s Emotional/Physical Needs

Goal:
Objective 1:
How Measured:
Objective 2:
How Measured:

Action Step Responsible Party Due Date

Teen Activities
In what school, church or other extracurricular activities or clubs is the youth currently
(or would like to be) involved?

In what individual, age-appropriate activities does the youth desire to participate (casual
dating, overnight stays with friends, etc)?

Does the youth understand that the failure to complete responsibilities (house rules) as
agreed may impact his/her ability to participate in certain activities? [ ] Yes [ ] No
Does the caregiver understand that it is their responsibility to monitor and implement
thisplan? [] Yes [ ] No

Teen Activities Plan:




Goal:
Objective 1:
How Measured:
Objective 2:
How Measured:

Action Step ' Responsible Party Due Date

' Transportation
Does the youth know how to use public transportation? [ ] Yes [ ] No [ ] NA
Does the youth currently have a driver’s license or learner’s permit? [ ] Yes [ | No
If the youth does not have a license, what specific barriers exist to obtaining a license?

Transportation Plan

Goal:
Objective 1:
How Measured:
Objective 2;
How Measured:

Action Step Responsible Party Due Date

Ancillary Information
Are there any significant adults in the youth'’s life that act, or can act, as mentors? .
[ 1Yes [ ]No Ifyes, who?

Describe any specific community or service agency referrals that may benefit the youth.
(Vocational Rehabilitation, Public Assistance, etc.)

Describe any specific needs the youth indicates he/she has (Clothing, Prom Dress,
Computer, Camp, etc.)

Ancillary Service Plan

Goal:
Obijective 1:
How Measured:
Objective 2: ‘
How Measured:




Action Step

Responsible Party

Due Date

Additional Comments

Detail any additional comments, concerns or information articulated ‘by the group:

Plan Review Dates

This plan will be reviewed no later than:

Independent Living Program Information

My Independent Living Coordinator is:
| can reach my IL Coordinator at:

Attendance List

| have participated in the development of this plan and agree to it as detailed within this

document.

Name Affiliation/Organization

}Ad~d ress

Phone

CABINET FOR HEATH AND FAMILY SERVICES

Department for Community Based Services
275 East Main Street
Frankfort, KY 40621

AN EQUAL OPPORTUNITY EMPLOYER M/F/D

PRINTED WITH 100% FEDERAL GOVERNMENT FUNDS RECEIVED UNDER THE
INDEPENDENT LIVING PROGRAM GRANT #01-9701-KY-1420




' FAMILY HISTORY OF ILLNESS / CONDIT IONS:

10

M edlcai Iﬂ'fd""imaﬁbn .

 ALLERGIES:

MEDICATIONS: _

Name: __ _ .. Date:
Date of Birth:____ o Social Security#:
Insurance: | -

DMemngitls DFrequent Ear infections [_]Tonsillitis []Other

CHILDHOOD ILLNESS. E]Measles DRubeua DMumps []Pertusm Dcmcken Pox

HOSPITALIZATION/ OPERATIONS:

IMMUNIZATION CERTIFICATE: {]No [ Yes= EXPIRES ON:

PHYSICAL (current wyin 1}’/’ )- [INo []Yes= DATE'

TB SKIN TEST (current w/m 1yr.): [ No ] Yes— DATE* _RESULT: __
. DENTAL EXAM (curfent W//n 6 months) [] No D Yes- DATE' -

VISION EXAM: D No []Yes= DATE: » -

- - GENERAL INFORMATION .

DOCTOR STREET APDRESS | CITY, STATE, ZIP PHORE " LAST SEEN
| Physician ' - —_— B -

Psychiatrist

'Ey"e;D_oc:tor _

‘Dentist .
‘| Therapist ' o [




Emergency Contact List

Local contact

[Name] : _— : [Phone] [Alternate phone] .

Out-of-state contact

[Name] [Phone‘] , [Alternate phone]
Next of kin
[Name] [RelationShip] | [Phone] [Alternate 'phone]

Work contact

[Name] \ ‘ [Phone] [Alternate phone]

Physician name

[Name] ‘ -[Phone] [Alternate phone]
Neighbor or landlord/homeowner association '
contact

[Name] [Phone] [Alternate-bhone]

Other emergency contact

[Name] [Phone] [Alternate phone]
Police/Ambulance 91l

Fire department [Phone]

Gas company , - [Phone]

Electric conipany | , [Phone]

Water company . . [Phone]

Poisoﬁ contrel center [Phone]

11
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DPP-010
922KAR 11510 | CABINET FOR HEALTH AND FAMILY SERVICES
(R. 6/04) RECORDS MANAGEMENT SECTION
275 EAST MAIN STREET, SECTION 3E-G
* FRANKFORT, KY 40621
"PHONE: (502) 564-3834

OPEN RECORDS REQUEST

PLEASE PROVIDE THE FOLLOWING INFORMATION SO THAT WE MAY PROCESS YOUR
REQUEST EFF ICIENTLY

DATE

NAME OF REQUESTOR

ADDRESS

CITY, STATE, ZIP

PHONE NUMBER

INFORMATION REQUESTED

- NAME OF PERSON WHOSE
RECORDS ARE REQUESTED

SOCIAL SECURITY NUMBER

DATE OF BIRTH

NAME OF THE CHILD’S MOTHER
(If Child Protective Services Case)

COUNTY WHERE INCIDENT
OCCURRED

SOCIAL WORKER
(IF KNOWN)

DATE OF INCIDENT,

I request to inspect the following
document(s):

Records Requests Fee: The charge is ten cents ($0.10) per page after twenty (20) péges, plus
postage. Please do not send money with this request. This office will notify you of the amount due
once the records are available.

I hereby certify that I am the Requestor identified above.

SIGNATURE DATE

SEND COMPLETED DOCUMENTS TO RECORDS MANAGEMENT SECTION, 275 EAST
MAIN STREET, and SECTION 3E-G, FRANKFORT, KY 40621.

ATTORNEYS ONLY

For attorney seeking client information, please enclose a completed Form CHFS-305 signed by the
client, including the address where the records should be sent.
ATTORNEY INFORMATION:

"NAME

ADDRESS

CITY, STATE, ZIP

PHONE NUMBER

PLEASE COMPLETE AND SUBMIT FORM CHFS-305 AND/OR CHFS-305A WITH THIS DOCUMENT

12




V37 [
(Rev 2/22/10) ) _ - .
o COMMONWEALTH OF KENTUCKY

%E STATE REGISTRAR OF VITAL STATISTICS

TH . APPLICATION FOR A CERTIFIED COPY.OF BIRTH CERTIFICATE
é&‘?ﬂé’: CEf

Certificates of Birth that occurred inKentuckj since 1911 are on file in this office

noRioLzD sriT— " Please Print or Type All Information Required On This Form - o
_ BIRTH CERTIFICATE INFORMATION i N

1. Full Name at Birth Bt Middle - |

1 2. Date of erth A " .Monfh o ' Day ~ Year . Sex | Age' Last Bzrti-zday
. Kentucky City or Town Kentucl C’oim . K .Name of Hospital . ]
.| 3. Place of Birth & Zy, . : : by Com X ' i
| 4. Mother’s Maiden ' First “Middle . ~ Last
Name = - » :
. 3 * ” B a‘s‘t
5. Fathor's Naxme First | Mfddle - - L |
I ﬂ]lS child bas been adopted, pléase give original name if knowr — 50 NOT WRILE IN THIS SPACE
A ) _ ' Volume 5
What is your relationship to the person whose certificate is being requested? Certificate
SR - M | Year
Signature and tele,ph'mne' number of the persoﬁ requesting this certificate: Date :
' S A , : : Searched by N
Signature ' Telephone
Certificates may also be ordered by the following xhethods: .
: _ ' . FEES

Internet: Certificatss may be ordered on the intemet using a credit card (Visa, MasterCard, : . : H .

Discover ar American Express) or check. An additional charge card fee will zpply. - A fiee is to be paid for}:erhti;leii(ioples or ds

This is in addition to the fee for each certified copy requested. Cerfificates requested via IECOJ;dS, or for _a search of the files of recox

internet, pvw.vitalchek comenmeky-sxpress-hirth-SemifioResass, mey be refumed by |” WREILTIO GOPY 15 available. The fee fora .

certified copy of a birth certificate is $10.00.
Telephane: Orders mey be placed by telephone using a creditcard (Visz, MasterCard, Add;txonal copies are $10'OO Gad} Mz_xke

_ Discover or American Express) or check. An additional, charge card fes will spply. This is iz check or mopey orde.r paf)"'%ble to “Kentocky
addition 1o the fee for cach cerfified copy requested. Certificates requested via telephone may State Treasurer.” This fee is non refundable,

. be retuned by overnight courier for the cost ofthe additional shipment fee. The telepbone C ' '
number to-place your order is {800) 241-8322, choose eption L.

overnight courier for the cost of the additional shipment foe if that record is available.

. Certified Copies @ $10.00 each
) . . . _ How many .

Mail: Orders are accepted by mail, using & check ar money order for payment. If can take o : -
up to 30 working days to process your request from the date payment is posted. Mail to )
Vital Statistics, 275 Best Main Strost 1B-A, Franicfort, K 40621, The Office of Vital Total Amount Enclosed
Stafistics telephone number is (302) 564-4212. : .

Wallein: You may arder a cerfified copy of the birth record by coming fo this office. The
- office is located at the address above, Orders are acospted for same day issuance from 8:00 AM -
until 3:30 PM Monday through Friday. ' ) : .

"THIS SECTION MUST BE COMPLETE FOR ALL ORDERS

RBQUESTORS INFORMATION: | o
" MAILING ADDRESS

)

 CITY, STATE, ZIP CODE




SOCIAL SECURITY ADMINISTRATION
Application for a Social Security Card

Applying for a Social Security Card is frée!
USE THIS APPLICATION TO:

e Apply for an original Social Security card
o Apply for a replacement Social Security card
e Change or correct information on your Social Security number record

IMPORTANT: You MUST provide a properly completed application and the required evidence before we
can process your application. We can only accept original documents or documents certified by the
custodian of the original record. Notarized copies or photocopies which have not been certified by the
custodian of the record are not acceptable. We will return any documents submitted with your application.
For assistance call us at 1-800-772-1213 or visit our website at www.socialsecurity.gov.

Original Social Security Card

To apply for an original card, you must provide at least two documents to prove age, identity, and U.S.
citizenship or current lawful, work-authorized immigration status. If you are not a U.S. citizen and do not
have DHS work authorization, you must prove that you have a valid non-work reason for requestmg a
card. See page 2 for an explana’non of acceptable documents. :

NOTE: If you are age 12 or older and have never received a Social Security number, you must apply in
person.

Replacement Social Security Card

To apply for a replacement card, you must provide one document to prove your identity. If you were born
outside the U.S., you must also provide documents to prove your U.S. citizenship or current, lawful,
work-authorized status. See page 2 for an explanation of acceptable documents.

Changing Information on Your Social Security Record

To change the information on your Social Security number record (i.e., a name or citizenship change, or

. corrected date of birth) you must provide documents to prove your identity, support the requested change,
and establish the reason for the change. For example, you may provide a birth certificate to show your
~correct date of birth. A document supporting a name change must be recent and identify you by both your
old and new names. If the name change event occurred over two years ago or if the name change
document does not have enough information to prove your identity, you must also provide documents to
prove your identity in your prior name and/or in some cases your new legal name. If you were born
outside the U.S. you must provide a document to prove your U.S. citizenship or current lawful,
work-authorized status. See page 2 for an explanation of acceptable documents.

LIMITS ON REPLACEMENT SOCIAL SECURITY CARDS
Public Law 108-458 limits the number of replacement Social Security cards you may receive to 3 per
calendar year and 10 in a lifetime. Cards issued to reflect changes to your legal name or changes to a
work authorization legend do not count toward these limits. We may also grant exceptions to these limits if
you provide evidence from an official source to establish that a Social Security card is required. *

IF YOU HAVE ANY QUESTIONS
If you have any questions about this form or about the evidence documents you must provide, please visit
our website at www.socialsecurity.gov for additional information as well as locations of our offices and
Social Security Card Centers. You may also call Social Security at 1-800-772-1213. You can also find
your nearest office or Card Center in your local phone book.

Form §S-56 (08-2009) ef (08-2009) Destroy Prior Editions
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EVIDENCE DOCUMENTS
The following lists are examples of the types of documents you must provide with your application and are not all
. inclusive. Call us at 1-800-772-1213 if you cannot provide these documents, -
IMPORTANT: If you are completing this application on behalf of someone else, you must provide evidence that
shows your authority to sign the application as well as documents to prove your identity and the identity of the
person for whom you are filing the application. We can only accept original documents or documents certified by
the custodian of the original record. Notarized copies or photocopies which have not been certified by the
custodian of the record are not acceptab!e

Evidence of Age |

In general, you must provide your birth certificate. In some situations, we may accept another document that

shows your age. Some of the other documents we may accept are;

* U.S. Hospital record of your birth (created at the time of birth)

o Religious record established before age five showing your age or date of birth

e Passport

» Final Adoption Decree (the adoption decree must show that the birth information was taken from the original
birth certificate)

Evidence of Identity

You must provide current, unexpired evidence of identity in your legal name. Your legal name will be shown on

the Social Security card. Generally, we prefer to see documents issued in the U.S. Documents you submit to

establish identity must show your legal name AND provide biographical information (your date of birth, age, or

parents' names) and/or physical information (photograph, or physical description - height, eye and hair color,

etc.). If you send a photo identity document but do not appear in person, the document must show your

biographical information (e.g., your date of birth, age, or parents' names). Generally, documents without an

expiration date should have been lssued within the past two years for adults and within the past four years for

children.

As proof of your identity, you must provide a:

e U.S. driver's license; or

"o U.S. State-issued non-driver identity card; or

¢ U.S. passport

If you do not have one of the documents above or cannot get a replacement within 10 work days, we may accept

other documents that show your legal name and biographical information, such as a U.S. military identity card,

Certificate of Naturalization, employee identity card, certified copy of medical record (clinic, doctor or hospital),

health insurance card, Medicaid card, or school identity card/record. For young children, we may accept medical

records (clinic, doctor, or hospital) maintained by the medical provider. We may also accept a final adoption

decree, or a school identity card or other school record mamtalned by the school.

If you are not a U.S. citizen, we must see your current U.S. immigration document(s) and your foreign passport
with biographical information or photograph

WE CANNOT ACCEPT A BIRTH CERTIFICATE, HOSPITAL SOUVENIR BIRTH CERTIFICATE, SOCIAL
SECURITY CARD STUB OR A SOCIAL SECURITY RECORD as evidence of identity.

Evidence of U.S. Citizenship

In general, you must provide your U.S. birth certificate or U.S. Passport. Other documents you may provide are a
Consular Report of Birth, Certificate of Citizenship, or Certificate of Naturalization.

Evidence of Immigration Status

You must provide a current unexpired document issued to you by the Department of Homeland Security (DHS)
showing your immigration status, such as Form |-551, 1-94, 1-688B, or I-766. If you are an international student or
exchange visitor, you may need to provide additional documents, such as Form I-20, DS-2019, or a letter '
authorizing employment from your school and employer (F-1) or sponsor (J-1). - We CANNOT accept a receipt
showing you applied for the document. If you are not authorized to work in the U.S., we can issue you a Social

- Security card only if you need the number-for-a-valid-non-work reason=Your-card-will-be-marked-to-show-you=—= -

cannot work and if you do work, we will notify DHS. See page 3, item 5 for more information.

Form SS-5 (08-2009) ef (08-2000)




HOW TO COMPLETE THIS APPLICATION

Complete and sign this application LEGIBLY using ONLY black or blue ink on the attached or
downloaded form using only 8 2” x 11” (or A4 8.25” x 11.7”) paper.

GENERAL: Items on the form are self-explanatory or are discussed below. The numbers match the
numbered items on the form. If you are completing this form for someone else, please complete the .

items as they apply to that person.
4. Show the month, day, and full (4 digit) year of blrth for example, “1998” for year of blrth

5. If you check “Legal Alien Not Allowed to Work” or “Other,” you must provide a document from a U.S.
Federal, State, or local government agency that explains why you need a Social Security number and

that you meet all the requirements for the government benefit. NOTE: Most agencies do not require
that you have a Social Security number Contact us to see if your reason qualifies for a Social Security

number.

6., 7. Providing race and ethnicity information is voluntary and is requested for informational and
_ statistical purposes only. Your choice whether to answer or not does not affect decisions we make on

your application. If you do provide this information, we will treat it very carefully. -

9.B., 10.B. If you are applying for an original Social Security Card for a child under age 18, you MUST
show the mother's and father's Social Security numbers unless the mother and/or father was never
assigned a Social Security number. If the number is not known and you cannot obtain it, check the

“unknown” box.

13. If the date of birth you show in item 4 is différent from the date of birth currently shown on your
Social Security record, show the date of birth currently shown on your record in item 13 and provide

evidence to support the date of birth shown in item 4.
16. Show an address where you can receive your card 7 to 14 days from now.

17. WHO CAN SIGN THE APPLICATION? If you are age 18 or older and are physically and mentally
capable of reading and completing the application, you must sign in item 17. If you are under age 18,
you may either sign yourself, or a parent or legal guardian may sign for you. If you are over age 18 and
cannot sign on your own behalf, a legal guardian, parent, or close relative may generally sign for you. If
you cannot sign your name, you should sign with an "X” mark and have two people sign as witnesses in
the space beside the mark. Please do not alter your signature by including additional information on the
“signature line as this may invalidate your application. Call us if you have questions about who may sign

vour application.
HOW TO SUBMIT THIS APPLICATION.

In most cases, you can take or mail this signed application with your documents to any Social Security
office. Any documents you mail to us will be returned to you. Go to hitps://secure.ssa.
gov/apps6z/FOLO/fo001.jsp to find the Social Security office or Social Security Card Center that serves

your area.
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"PROTECT YOUR SOCIAL SECURITY NUMBER AND CARD
Protect your SSN card and number from loss and identity theft. DO NOT carry your SSN card with you.
Keep it in a secure location and only take it with you when you must show the card; e.g., to obtain a
new job, open a new bank account, or to obtain benefits from certain U.S. agencies. Use caution in
giving out your Social Security number to others, particularly during phone, mail, email and Internet
requests you did not initiate.

~ PRIVACY ACT STATEMENT
Collection and Use of Personal Information

Sections 205(c) and 702 of the Social Security Act, as amended, authorize us to oellect this
information. The information you provide will be used to assign you-a Social Security number and

issue a Social Security card.

The information you furnish on this form is Voluntary. However, failure to provide the requested
information may prevent us from issuing you a Social Security number and card.

We rarely use the information you supply. for any purpose other than for issuing a Social Security
number and card. However, we may use it for the administration and integrity of Social Security
programs. We may also disclose information to another person or to another agency in acoordance
with approved routine uses, which include but are not limited to the following:

1. To enable a third party or an agency to assmt Social Security in establlshlng rights to
Social Security benefits and/or coverage; -

2. To comply with Federal laws requiring the release of information from Social Security
records (e.g., to the Government Accountability Office and Department of Veterans'

' Affairs); 4

3. To make determinations for eligibility in similar health and income maintenance
programs at the Federal, State, and local level; and

4. To facilitate statistical research, audit or investigative activities necessary to assure the
integrity of Social Security programs.

We may also use the information you provide in computer matching programs. Matchirig programs
compare our records with records kept by other Federal, State, or local government agencies.
Information from these matching programs can be used to establish or verify a person's eligibility
for Federally-funded or administered benefit programs and for repayment of payments or
delinquent debts under these programs.

Complete lists of routine uses for this information are available in System of Records Notice
60-0058 (Master Files of Social Security Number (SSN) Holders and SSN Applications). The
Noticé, additional information regarding this form, and information regarding our systems and
programs, are available on-line at www.socialsecurity.gov or at any local Social Security office.

This information collection meets the requirements of 44 U.S.C. §3507, as amended by Section 2 of the
Paperwork Reduction Act of 1995. You do not need to answer these questions unless we display a
valid Office of Management and Budget control number. We estimate that it will take about 8.5 to 9.5
minutes to read the instructions, gather the facts, and answer the questions. You may send comments
on our time estimate fo: SSA, 6401 Security Blvd., Baltimore, MD 21235-6401. Send only comments
relating to our time estimate to this address, not the completed form. :

Form’SS:S’(O&”ZOOQ)“‘ef'(08-'2009)




SOCIAL SECURITY ADMINISTRATION
pplication for a Social Security Card

Form Approved
OMB No, 0960-0066

+|IF OTHER THAN ABOVE

o NAME > First Full Middle Name Last
+TO BE SHOWN ON CARD
FULL NAME AT BIRTH First Full Middle Name Last

| OTHER NAMES USED ON YOUR
|SOCIAL SECURITY CARD

‘| Social Security number previously assigned to the person
 |listed in item 1 —_—]

Select One or More D Alask

2| Are You Hispanic or Latino?
.| (Your Response Is Voluntary) D Asian

{ (Your Response is Voluntary)

Edves [dNo

|PLACE '
{OF BIRTH ‘
i 1 (Do Not Abbreviate)  City State or Foreign Country 5 MM/DDIYYYY
s ;‘: v Legal Alien Legal Alien Not - Other
A CITIZENSHIP > D U.S. Citizen Allowed To D Aliowed To Work (See D (See Instructlons
(Check One) Work Instructions On Page 3) On Page 3
S ETHNICITY RACE D Native Hawaiian E]American Indian D Other Pacific islander

a Native D Black/African American D White

[] Male E] Female

[SEX: B

First Full M

- |A. MOTHER'S NAME AT
| "HER BIRTH —P

iddle Name Last Name At Her Birth

|B.MOTHER'S SOCIAL SECURITY
. NUMBER (Seeinstructions for 9 B on Page 3)

1 Unknown

First

|A.FATHER'S NAME —p>

Full Middie Name

Last

10

. |B.FATHER'S SOCIAL SECURITY
1 NUMBER (ses instructions for 108 on Page 3)

—p

] Unknown

{4 |card before?
D Yes (If "yes" answer questions 12-13)

DNo

'|Has the person listed in item 1 or anyone acting on his/her behalf ever filed for or received a Social Security number

Don't Know (If "don't know,"
skip to question 14.)

O

City

(Do Not Abbreviate) ————p>

Name shown on the most recent Social First Full Middle Name Last Name
1 2 Security card issued for the person
-~ listed in item 1 B
13 Enter ény different date of birth if used on an
-~ |earlier application for a card MM/DD/YYYY
. I TODAY'S 15 DAYTIME ( ) -
14 |DATE MMIDDIVYYY 19 PHONE NUMBER Avea Code Nomber
- Street Address, Apt. No., PO Box, Rural Route No.
1 6 MAILING ADDRESS State/Foreign Country ZIP Code

11 declare under penalty of perjury that | have éxamined all the mformatlon on thi

is form, and on any accompanying statements or forms,

~“|and it is true and corréct to the best of my knowledge

17 YOUR SIGNATURE

YOUR RELATIONSHIP TO THE PERSON IN ITEM 1 IS:

1 8 Self Natural Or Legal Other (Speci
i L E D D Adoptive Parent E] Guardian - E:] (Specify)
DO NOT WRITE BELOW THIS LINE (FOR SSA USE ONLY)
NPN |poc [NT! CAN [Tv
PBC [Evi EVA [Eve |PRA’ NWR [DNR luniT
. SIGNATURE AND TITLE OF EMPLOYEE(S) REVIEWING

EVIDENCE SUBMITTED EVIDENCE AND/OR CONDUCTING INTERVIEW

- - — . DATE. -~
- o - DCL_ - ~ DAE____| _18.
Form SS-5 (08-2009) ef (08-2009)  Destroy Prior Editions o




 Authorization for Release, Use or Disclosure of PHI -

' @04305' . R '
(5/28/2003) .~ PLEASEPRINTLEGBLY
 CABINET FOR FAMILIES AND CEILDREN . L Q_% :
 COMMONWEALTH OF KENTUCKY * = | =~ Zegdicy
_ AN YRS Ranmehi . S EDUCATION ‘
T B .\ e
. PROTECTION AND PERMANENCY - -

DEPARTMENT FOR COMMUNITY BASED SERVICES
AN EQUAL OPPORTUNITY EMPLOYER M/F/D

{name of client, parent guardian/lbgal‘reprcsenmvc)EEREBY AUTHORIZE . \
ERVICES.IN THE CABINET FOR .

irL :

PROTECTION-AND PERMANENCY IN THE DEPARTMENT FOR COMMUNITY BASED .SEl
FAMILIES AND CHILDREN TO DISCLOSE AND USE THE SPECIFIED INFORMATION BELOW OF: . '
Name (Print):_- . e 3 Sccial Security Number -
Address (Pont) .-~ o s : ) " o T T
(Street name & number)’ _ o ' - Date of Birth _ _ CaseRecord#

4 : : - County where case record maintained

: __(City) (State) (Zip)  Telephone Number |

(T__.J : (Home) (__-J_- ___(Work) o

o ‘ X R
’Indi'vidilaJ/Agcncy Name (Prmt)_- '
Address (Print) . - : o o o
(Street name & mumber) ' - : - . Individnal/A gency Telephone Number - '

) o R : . ( ). o - (Home) ( ) ) (WOﬂC)

City) .~ (State) __ (Zip) ~ ' .

The name of the individual whose information you are requesting: .

saming [ JEligibility Determination [ ] Continuity of Service

~The purpose of the use and Giscloswre 15:
(Personal Protected Health Information Only) .

[Assessment [ ] Placement [ ] Treatment[ | P
- [JAtthe Request of the Individual

Health Information (PHI) to be used and/or disclosed is: - ‘ C
' tal Tnformation [ ] Benefits Eligibility Records

The specific Protected
Immunizations [ ] Treatment Information [] Developmen ]
urt Custody Order or Court Order) -
(Provide Court Custody Order or Conrt’

[ ] Medical History [ ]
[] Payment Records [] Medlicaid Claim Information [ ] CPS Information (Provide Co
[] Guardianship Information.(Provide Court Custody Order or Court Order) [] APS Information
Order) [] Other” ' ' ' ' '
NOTE: Authorization for a nseor disclosure of ps
Release, Use or Disclosure of Psychotherapy Notes .

" [] Other..

305A, Authorization for

ychotherapy notes must be authorized using formCFC

. Please read ca_reﬁﬁly
and mail o the Cabinet for Fiamilies a
275 East Main St., Section 3E-G, Frankfort,

s . Complete this form within ten (10) days nd Children, Department of Community Based .
" Services, Records Management Section, Kgntucky, 40621 ' '
~ Tunderstand this authorization will expire in ninety (50) days.. . . - ' o
o Iunderstand I have the right to révoke this authorjzation at any time, however 1 must do so in vriting, I further understand that
* actions already taken-based ot this authorzation prior fo revocation will not be affected. S ' .
I understand I have the right to a copy of this authorizaton. S ‘ : R
" s " T understand that authorizing the use/disclosure of PHIL is voluntary. I'need not sign this authorization in order to assWe service. 1 may
request to inspect or receive a-copy of information to be nsed or disclosed, as provided in 45 CFR 164.524. 1 further understand that -
* “any disglostire of PHI caies with it the potential for an mmarthorized disclosure and the information may not be covered by federal
 confidentiality rules. If I have questions about disclosure of PHII can contact the Ombudiman’s Office at (502) 564-5497 or the
address listed above. - Co ‘ ’ U L
s The following statement applies to any aloohol and/or drug abuse treatment information that we disclose. This information has been
42 CFR. Part 2, prohibit you from

disclosed to you from records whose confidentiality is protected by federal law. Federal regulations,
~making firther disclosure of it Wi to whom it pertains, oOr a8 otherwise _speciﬁed .

thout the-speeific written authorization of the person
5 by gnch regulations, A general aitho [pose

rization for disclosure is not sufficient for this

) Signaters of C ‘

Signafure of Witness i :
resemiative L

Sipmatis of Parent Logal Gn ardinn/Roprese
(Tnclude & copy of legal authority tb act on client’s behalf)




v

Auﬁ:onzahon fcr Rbhiasc Use aor stclos‘ara of PBI

CFG305 . A o
- (5/28/2003) ' ~ '’ pLEASE PRINT LEGIBLY , . :

..,

[_—_] Damed

An{bnnzauon has becn D Approvcd o )
N ote.All request for review on demzl of authorxzatmn should be directed to the Cabmet for Families. and Chlldren, Ombndsn_ N
Ofﬁce ('H]PAA Compha_nce Officer) at (502) 564—5497 or bymml at 275 East Main St. (lE-B), ankfort, Kentucky 40621
Namc of stsz procr:ssmg rcqucst - ' L " |

‘ T/
Datc Reccivcd

Date Sent o Oﬁice of Records Managcmeni:
. Signature of Compham:e Officer or designee

¢

D'af:é Rcceivcii' ' * Daté Wmiég' denial sent fo client :Date fhe disclosure sent to client .

record for PHL |

Datc cntcrcd n chenr‘s accomﬂmg of disclosurc

gmeofsmﬁproccssmgrcqucst L C : 4 .
o o : L e
. \.
s
: A
3
r —_—-
)
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Medical
Information







| Adult Care -

As young people grow from childhood into adulthood, many will move from care by
pediatricians into aduft medicine. Moving 1o a different town due to school or a
change of employment will also create a need to find a new doctor, espedially if you
happened to grow up with chronic health issues. So, how do you find a doctor who
will meet your medical needs, that will be covered by your health plan, and who will
give you the care you are looking for? .

= Before you start fooking for a new doctor, think about what do you want:

o s where the office located important? Will you need help with transportation?

Do you need an office that is wheelchair accessible or do you need other

 special assistance in the doctor's office? Are office hours convenlent? How
do you contact the doctor at other times? What hospital do you want to use,
and is this doctor on the staff there” .

o Do you want someone who will take time with you during an office visit or are
you comfortable being seen by someone who is "good" in his or her field but’
perhaps does not have the best bedside manner? ‘

o lsitimportant that this new doctor is knowledgeable about your special health
care needs or do you think you can provide that information or connect the
new doctor with those who could provide medical insight?

s Ways to look for a new doctor include:
' o Ask your current doctor o :

Check out the doctor your parents or ofher family members see

Call a family support group or adult disability agency and check around
Ask adults who have health needs similar to yours for recommendations
Refer to your health insurance company hooklet of approved providers
Ask a Vocational Rehabilitation or Independent Living Center counselor
Find a university health center (sometimes there are research studies going
on which offer free care) - : '
Contact your local Medical Society, American Academy of Family
Practitioners, or Internal Medicine Society either through the Yellow Pages or

on their national websites - o

¢ 0O 0 0o o

O.

Since your wellness depends on the medical services you receive, it is important
that you are comfortable talking with your new doctor and feel that he or she
understands your concerns. Consider scheduling a "get-acquainted” interview
before you make a final choice of a new
it is NOT covered by insurance benefits. An ideal interview time is about 15 to 30
minutes and should not waste your time or the doctor's. The best time to see.a new
physician is when your health condition is stable so you aren't asking for crisis care
while séeing if you can develop a working relationship. ' :

Think about (and write down) questions that are important to you:

« Is the doctor knowledgeable about your health issues andfor willing‘to fearn from you

and from previous doctors? . ,
» Do you like the communication style with the doctor and in ttie office?

doctor. You will.have to pay for this visit, as

23
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Health Kentucky

Since 1984, Health Kentucky, a statewide non- proﬁt orgamzatlon has coordmated access
to free health care for more than 300,000 citizens who do not qualify for govemment
programs and cannot afford health insurance. Health Kentucky is not-an insurance ,
program. It coordinates a statewide network of volunteer health care providers who agree to

‘see individuals who are eligible for the program at no charge to the patient.

Eligibility
Criteria for eligibility:
o Kentucky resident
* Uninsured (without private msurance or pubhc assxstance through Medrcald or

Medicare) - .
e Family income at or betow 100 percent of the federal poverty gu1delmes

¢ Resource limit of $2,000

‘Individuals can get additional information about Kentucky Physician's Care by calhng the

toll-free hot line at 1-800-633-8100 or apply by visiting the Department for Social lnsurance
office in the county where they resnde : : ,

Ehglbll[ty is determined on an annual bas:s Once a person is determined eligible, he or she
has the physician, pharmaceutical, hospital, dental, home health agency and hospice

- services available to them for one year from the datehe or she was S|gned up. After the

year is up, a person can reapply.

Each county's Department for Community Based Servxces office determines ehglbthty for-
the Kentucky Physicians Care program. Ask for the Kentucky Physicians Care PA 47
apphcatton and someone there will help you complete the apphcatlon

Signing Up for the Program
First, you need to'sign up for the program at the Department for Community Based Servnces

office in the county where you reside. Once the Department for Community Based Services
office determines you're eligible for the program, call our hot line at 1-800-633-8100 for the

 pame and phone number of a partlcrpatlng primary care physician in your county. When you

call the physician's office; tell them you're eligible for the Kentucky Physicians Care program
and that you would like to make an appointment. SHow up for the appointment and if you
need a prescription, the doctor will write one. Take that prescription and your copy of the
eligibility form to a participating pharmacy and get the prescription f[lled It's that easy!

Medications, thsrCIan Visits, and Specialist Referrals

Participating physicians write prescriptions from the list of available medications. You can
take the prescription and your eligibility form to one of the 500 participating pharmacies
across the state and have the prescription filled for free. To find a participating pharmacy in
your area, call the our hot line at 1-800-633-8100. As long .as you're eligible for the program,

you can access as many medications as a physician believes is necessary.
Once a person has been determined eligible for the program, he of she can call the

. Kentucky Physicians Care Hotline at 1-800-633-8100 to geta referral to a physician or a

specialist. Specialist referrals are made after a patlent has seen a pnmary care physxcnan
who provides a referral to a specxahst ‘




Kentucky Rx Card

‘FREE PRESCRIPTION DRUG CARD IN KENTUCKY
Kentucky Rx Card will Provide Prescription Assistance to All Residents within Kentucky.

The program, which is free to all residents of the Commonwealth, will

provide savings of up to 75% on- prescription drugs (savings should average roughly
-30%). This program has no restrictions to membership, no income requirements, no age
limitations and no applications to fill out. Kentucky Rx Card is accepted at over 50,000
pharmacy locations across the country. '

Kentuckians can download a “FREE” card by visiting
MWW KENTUCKYRXCARD.COM. ~ . o :

“Anyone not able to access the website, or otherwise obtain a member card from various
distribution sites, can simply visit any CVS/pharmacy or Kmart location in Kentucky and
ask the pharmacy to have their prescription processed through the Kentucky Rx Card
program. _ ‘ o : ‘ .

Kentucky-Rx Card was launched to help the uninsured and underinsured residénts of
Kentucky afford their prescription medications. However, the program can also be used
by people who have health insurance coverage with no prescription beheﬂts‘, which is
common in many health savings accounts (HSA) and high'deductible health plans.
Additionally, people who have : : -

. prescription coverage can use this program for non-form ulary or non-covered

~ medications. ’ - : :

Kentucky resident‘s'can.download a free card, search drug pricing,‘and-locate
participating pharmacies at ‘ ' - -
VWWW.KENTUCKYRXCARD.COM.

= '
B F b
LESTASNAT ¥

SN S L%

i |
i N
bR,

& e &
LN N O NS (O

KENTU

g
3

25







N

N

\4Co
\\\\\\

The Office of the Attorney General .
Gregory D. Stumbo, Attorney General
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LIvING WIiLLS IN KENTUCKY

A Living Will gives you a voice in decisions about your medical care when you are
unconscious or too ill to communicate. As long as you are able to express your own
decisions, your Living Will will not be used and you. can accept or refuse any medical
treatinent. But if you become seriously ill, you may lose the ability to participate in
decisions about your own treatment.

You have the right to make decisions about ybur health care.
No health care may be given to you over your objection, and
necessary health care may not be stopped or withheld if you
object.

The Kentucky Living Will Directive Act of 1994 was passed to ensure that citizens have
the right to make decisions regarding their own medical care, including the right to
accept or refuse treatment. This right to decide - to say yes or no to proposed
treatment -- applies to treatments that extend life, like a breathlng machme or a feeding
tube.

In Kentucky a lemg Wl" allows you to Ieave mstructlons m four critical
areas. You can:

+ Designate a Health Care Surrogate

» Refuse or request life prolonging treatment

» Refuse or request artificial feeding or hydration (tube feeding)

o Express your wishes regarding organ donation

Everyone age 18 or older can have a Living Will. The effectiveness of a Living Will is
suspended during pregnancy.

It is not necessary that you have an attorney draw up your Living Will. Kentucky law
(KRS 311.625) actually specifies the form you should fill out. You probably should see
an attorney if you make changes to the Living Will form. The law also prohibits
relatives, heirs, health care providers or guardians from witnessing the Will. You may
wish to use a Notary Public in lieu of witnesses.

The Living Will form includes two sections. The first section is the Health Care Surrogate
section which allows you to designate one or more persons, such as a family member or
close friend, to make health care decisions for you if you lose the ability to decide for
yourself. The second section is the Living Will section in which you may make your '

wishes known regarding life-prolonging treatment so your Health Care Surrogate or

Doctor will know what you want them to do. You can also decide whether to donate
any of your organs in the event of your death.

When choosing a surrogate, remember that the person you name will have the power to
make important treatment decisions, even if other people close to you might urge a




different decision. Choose the person best qualified to be your health care surrogate.

_ Also, consider picking a back-up person, in case your first choice isn't available when
needed. Be sure to tell the person that you have named them a surrogate and make
sure that the person understands what's most important to you. Your wishes should be

laid out specifically in the Living Will.

~If you deCIde to make a Living Will, be sure to talk about it
with your family and your doctor. The conversatlon is just as
important as the document. :

A copy of any Living Will should be put in your medical records. Each time you are
admitted for an overnight stay in a hospital or nursing home, you will be asked whether
you have a Living Will. You are responsible for telling your hospltal or nursing home -
that you have a Living Will.

If there is anything you do not understand regardlng the form, you might want to
discuss it with an attorney. You can also ask your doctor to explain the medical issues.
When completing the form, you may complete all of the form, or only the parts you
want to use. You are not required by law to use these forms. Different forms, written
the way you want, may also be used. You should consult with an attorney for advice on

drafting your own forms.

You are not required to make a Living Will to receive healthcare or for any other reason.
The decision to make a Living Will must be your own personal dec:smn and should only
_be made after serious consideration.

For additional coples of this packet, you may download it from the Attorney General’s
website at www.ag.ky.gov/livingwill or make photocopies of this packet.

This packet Is provided to you by the Office of the Attomey General for informational purposes only.

The OAG does not discriminate on the basis of race, color, national origin, sex, rellglon, age or dlsablhty in employment or
in the provision of services and provides upon request, reasonable accommodation necessary to afford individuals with
disabilities an equal opportunity to parhcnpate in all programs and activities,

Copies printed with state funds.
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Instructions for completing the Kentucky Living Will form

The Living Will form should be used to let your physician and your family know what kind of
life-sustaining treatments you want to receive if you become terminally ill or permanently
unconscious and are unable to make your own decisions. This form should also be used If you
would like to designate someone to make those healthcare decisions for you should you become
unable to express your wishes.

NOTE: You may fil out all or part of the form according to'your wishes. Keep in mind that filling
out this form is not required for any type of healthcare or any other reason. Filling out this form
should solely be a personal decision. A

1. Read over all information carefully before filling out any part of the form.
2. At the top of the form in the designated area, print your full name and birth date.

3. The first section of the form on page one relates to designating a “Health Care
Surrogate.” Fill this section out if you would like to choose someone to make your
healthcare decisions for you should you become unable to do so yourself. When choosing a
surrogate, remember that the person you name will have the power to make important
treatment decisions. Choose the person best qualified to be your health care surrogate.
Also, consider picking a back-up person, in case your first choice isn't available when needed.
Be sure to tell the person that you have named them a surrogate and make sure that the
person understands what's most important to you. Do not complete this section if you
do not wish to name a surrogate.

4, The next section of the form is the “Living Will Directive.” Fill out this section to identify
what kinds of life-sustaining treatments you want to receive should you become terminally ill
or permanently unconscious.

Life Prolonging Treatment :

Under this bolded section on page one, you may designate whether or not you wish to -
recelve treatment (such as a life support machine), and be permitted to die naturally,
with only the administration of medication or treatment deemed necessary to alleviate
“pain. If you do not want treatment, except for pain, and would like to die naturally,

check and initial the first line. If you want life-sustaining treatment, check and initial the -

- second line. Check and initial only one line.

.Nourlshment and/or Fluids

Under this bolded section on page two, you may designate whether or not you wish to
receive artificially provided food, water, or other artificially provided nourishment or fluids
(such as a feeding tube). If you do not want to receive artificial nourishment or fluids,
check and initial the first line. If you want to receive nourishment and/or fluids, check
and initial the second Ilne Check and initial only one line.

Surrogate Determination of Best Interest

Important. This section cannot be completed if you have completed the two
previous bolded sections.

Under this bolded section on page two, IF you have designated a person as your
surrogate in the first section, you may allow that person to make decisions for you
regarding life-sustaining treatments and/or nourishment. Check and initial this line ONLY




if you wish to allow your surrogate to make decisions for you and if you do not want to
_ detail your specific life-sustaining wishes on this form.’ :

Organ/Tissue Donation :

Under this bolded section on page two, you may designate whether or not to donate
your all or any part of your body upon your death. If you wish to donate all or part of
your body, check and initial the first line. If you do not want to donate all or part of your
body, check ‘and initial the second line. Check and initial only one line.

5. ' On page three, you will sign and date the form. Sign and date the ferm in the presence of
two witnesses over the age of 18 OR in the presence of a Notary Public. -

The following people CANNOT be a witness to or serve as a notary public:
(a) A blood relative of yours; - _
(b) A person who is going to inherit your property under Kentucky law;
(c) Anemployee of a health care facility in which you are a patient (unless the
employee serves as a notary public); '
(d) Your attending physician; or . ,
(e) Any person directly financially responsible for your. health care.. -

6. Once you have filled out the Living Will and either signed it in the presence of witnesses or in
the presence of a notary public, give a copy to your personal physician and any contacts you

have listed in the Living Will.” A copy of any Living Will should be put in your medical records.

Remember, you are responsible for telling your hospital or nursing home that you have a
Living Will. Do not send your Living Will to the Office of the Attorney General.
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| Lving Wi Direcrive |

KENTUCKY LIVING WILL DIRECTIVE
'AND HEALTH CARE SURROGATE DESIGNATION

(PRINTED NAME)

(DATE OF BIRTH)

-My wishes regarding life-prolonging treatment and artificially provided nutrition and hydration to be

provided to me if I no longer have decisional capacity, have a terminal condition, or become
permanently unconscious have been indicated by checking and initialing the appropriate lines below.

- HEALTH CARE SURROGATE DESIGNATION |}
By checking and initialing the line below, I specifically:

D (check box and initial line, if you desire to name a surrogate)

Designate as my health care surrogate(s) to make health

care decisions for me in accordance with this directive when I no longer have decisional
capacity. If : ' refuses or is not able to act for me, I designate

as my health care surrogate(s).

Any prior designation is revoked.

4 If I do not designate a surrogate, the following are my directions to my attending physician. If I have

designated a surrogate, my surrogate shall comply with my wishes as indicated below. By checking
and initialing the lines below, I specifically:

Life Prolonging Treatment (check and initial only one)

D (check box and initial line, if you desire the option below)
Direct that treatment be withheld or withdrawn, and that I be permitted to die naturally with
only the administration of medication or the performance of any medical treatment deemed
necessary to alleviate pain. '

(check box and initial line, if you desire the option beloW)
DO NOT authorize that life-prolonging treatment be withheld or withdrawn.




KENTUCKY Livine WrILL DirecTive AND HEALTH CARE SURRDGATE DESIGNATION
PAGE 2

| LIvING WiLL DIRECTIVE - CONTINUED |
~ Nourishment and/or Fluids (check and initial only ;)ne)

D : (check box and initial ling, if you desire the option below)
Authorize the withholding or withdrawal of artificially provided food, water, or other artificially
provided nourishment or fluids. ' '

l:j ‘ (check béx and initial iine, if you desire the option below) _
DO NOT authorize the withholding or withdrawal of artificially provided food, water, or other
artificially provided nourishment or fluids.

Surrogate Determination of Best Interest

NOTE: If you desire this option, DO NOT choose any of the preceding options regarding Life
Prolonging Treatment and Nourishment and/or Fluids ‘

l:]' (check box and initial line, if you desire the option below)
Authorize my surrogate, as designated on the previous page, to withhold or withdraw
artificially provided nourishment or fluids, or other treatment if the surrogate determines that
withholding or withdrawing is in my best interest; but I do not mandate that withholding or
withdrawing. '

Organ/Tissue Donation (check and initial only one) |

(check box and initial line, if you desire the option below) :
Authorize the giving of all or any part of my body upon death for any purpose specified in KRS
311.185. '

(check box and initial line, if you desire the option below)
DO NOT authorize the giving of all or any part of my body upon death.
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KENTUCKY LivInG WILL DIRECTIVE AND HealTH CARE SURROGATE DESIGNATION
Pace 3

In the absence of my ability to give directione»regarding the use of life-prolonging treatment and artificially
provided nutrition and hydration, it is my intention that this directive shall be honored by my attending

- physician, my family, and any surrogate designated pursuant to this directive as the final expression of my legal

right to refuse medical or surgical treatment and I accept the consequences of the refusal,

If T have been diagnosed as pregnant and that diagnosis is known to my attending physician, this directive shall
have no force or effect during the course of my pregnancy.

I understand the full import of this dlrectrve and I am emotionally and mentally competent to make this
directive:

Signed.this day of ; 20

Signature and address of the grantor,

Have two adults witness your signature OR have signature notarized*

In our joint presence, the grantor, who is of sound mrnd and eighteen (18) years of age, or older, voluntarily
dated and signed this writing or directed it to be dated and srgned for the grantor.

Signature and address of witness.

Signature and address of witness.
- OR -

STATE OF KENTUCKY, County

Before me, the'undersigned authority, came the grantor who is of sound mind and eighteen (18) years of age,
or older, and acknowledged that he voluntarily dated and signed this writing or directed it to be signed and
dated as above. :

Done this day of , 20

Signature of Notary Public ) Date commission expires

*None of the following shall be a wrtness to or serve as a notary public or other person authorlzed to administer oaths In regard to any advance directive made
under this section:

(a) A blood relative of the grantor;

(b) A beneficiary of the grantor under descent and distribution statutes of the Commonwealth;

(c) An employee of a health care facllity in which the grantor is a patient, unless the employee serves as a notary public;

(d) An attending physician of the grantor; or .

(e) Any person directly financially responsibie for the grantor's health care,

NOTICE: Execution of this document restricts withholding and withdrawing of some medical procedures, Consult Kentucky Revised Statutes or your attorney.

A person designated as a surrogate pursuant to an advance directive may resign at any time by giving written notice to the grantor; to the Immediate
successor surrogate, if any; to the attending physician; and to any heaith care facility which Is then waiting for the surrogate to make a health care decision.




Housing







Chafee Independence Program
Room and Board

Kentucky Housing Corporation

Kentucky Housing Corporation can provide housing assistance for up to 6
months for homeless youth who have aged out of foster care at 18 but are not
over age 21.

KHC will assist participants with finding a suitable home, provide a home
inspection, assist with leasing paperwork, security deposits, utility deposits, and
may also be able to provide household start up funds.

It you are interested in the Chafee Room and Board Program through Kentucky
Housing Corporation and want to see if you qualify please confact:

Your local Independent Living Coordinator
or
Kentucky Housing Corporation Representative
Keli Reynolds
Self-Sufficiency Manager

kreynolds@kyhousing.org

1231 Louisville Road
Frankfort, KY 40601-6191
(502) 564-7630 ext. 376
(502) 564-9963 (fax)
(800) 633-8896 (toll free in KY)

www.kyhousing.org
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Chafee Independence Program

Room & Board Referral

Kentucky Housing Corporation
[Jpces  []DiI KHC ID Number
Name: (Last) (First) (M.L)
Youth Address:
City: State: Zip:
County
Phone Number: ( )y - (G P
Email:
Date of Birth MM -DD-YY): _ _ -_ - __
Sex: [ Male [] Female Race: [_] American Indian or Alaska Native

Employed: [ ]Yes []No

Education Level:

Does the youth have a mentor?

Mentor Name:

[] Yes [] No

[ ]Asian [ ] African American
[ ] Native Hawaiian or Other Pacific Islander
[ ] Hispanic/Latino [_] Caucasian
[ ] Other:

Mentor Address:

Mentor Phone Number:

Mentor Email: _

ILC Signature:




. Rights and Responsibilities of Landlords

Landlord*s rig_h_té:._

* Charging extra if rent is late (amount specified in lease agreement). . S
" *Keeping part or all of the security deposit if you leave before the lease is up (as specified in the
Jease). . - o ' S - C
* Charging rent through the length of the lease if you aren't living on the premises.
* Keeping all. or part of the security deposit if you damage walls, floors, or fixtures, or if you make
~“alterations that have to be fixed after you move out. o '
* Keeping all or part of the cleaning deposit if you don’t leave the premises clean when you move out.

" Landlord’s responsibilities:.

* Making repairs in a reasonable amount of time.

* Keeping premises safe and sanitary. =~~~ :

* Entering premises only at agreed-upon time to make repairs (unless there is an emergency), or fo
show the apartment to potential renters if you are moving out. '

* Collecting rent. ‘ ' :

* Maintaining exterior grounds of building.

Rights and Responsibilitiés of Te.na'nté |

Tenant's rights:

* Wfthholding rent if the landl.ord' doésn'_t make repairs in a reasonable amount of time.

* Safe ‘and sanitary premises. . |
* No changes in terms and conditions for the length of the lease. -

Tenant's i'esp_on's:ibilities;

.~ *Paying rentontme. . _ ‘

* Using the rental for the purpose stated in the lease.

* Taking reasonable care.of the property. B

* Notifying the landlord if any major repairs are needed.

~ * Giving notice if leaving at the end of the lease. - : .
* Giving notice if leaving before lease is up and paying rent for balance of lease if landlord can't find
‘new tenants. ' o X s ' SN

* Paying for any damage to the walls, floors, and furniture.

* Not making alterations that the landlord must fix fater.

*Giving landlord a new set of keys if you change the locks.

* Paying all of feht if roommates move out and you stay.

Ab
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HelpfulHints to Rental Housing

The Lease .
A lease is a binding, legal agreement. It usually spells out the obligations of a landlord and a

tenant to one another. Although the lease may limit you in some ways, it can offer protection
you would otherwise not have. Insist on a written lease. Read the lease carefully and do not

.sign.it until you fully understand all obligations.

The lease'should contain a descnp’non of the premises; the length of time the Iease is to be in
effect: the name and address of the landlord or owner and who receives legal nofices on his/her
behalf; the amount of the rent, it's due date, where it should be paid and any associated late
charges; termination requirements; the landlord's rules and regulations; and responsibilities for

utility payments. .

The security deposit
The security deposit serves as insurance to the landlord that the unit will be mhablted for a set

period of fime. Usually, it serves as a damage deposit too. Before paying a deposit, which
sometimes equals one or two month's rent, ask the person in charge: the exact amount of the
deposit, the purpose of the deposit, what conditions will effect its refund, and when the refund

will be made.

 Tenant responsﬂallrtres

As a tenant of rental property, you have some basic responsrbllrtles to: pay rent on time, abide

‘ by the landlord's rules and regulations, keep your unit as clean and safe as possiblg, not

damage or remove parts of the property respect your nelghbors nghts fo peace and quet

Right to entry
Your landlord has the right to enter your apartment/house for several reasons. They are: to

make repairs, to provide maintenance, and to show the property o prospective renters or
buyers. Since you occupy the premises, you have a right to privacy. The landlord should come

at times oonvenlent fo you.

Moving
Always give the landlord written notice of your plans to move. Follow the requirements stated in

the lease. [f you have no lease, or if it states no requrrement give 30 days written notice if you -
pay monthly and seven days written notice if you pay weekly. '

.The landlord may have the right to keep your security deposit, depending on the terms of the

lease. He/she may also have the right to demand that you make future rent payments due under
the lease The landlord has these options, if it is.stated in the lease. .

Eviction ’
Remember that withholding your rent can be considered nonpayment and may subject you to

eviction. If you fail to pay rent on time or break any rules of the landlord or provrsmn of the
lease, the landlord can go to court and may get an evrctlon noftice.

The landlord must inform you first of this intenfion. If you receive an eviction notice, consult an -

-attorney immediately. You may go to court and explain your situation. If you have not lived: up to

the lease and/or have not paid your rent on time, you probably will not be allowed to remain in
the apartment/house. The landlord cannot, however, remove your possessions wrthout a court

order,




Gurdehnes fo dvo:d problems '
- The following is a list of five basic gurdehnes to help avord problem areas renters sometimes

encounter: _

1. Know the rental situation before you sign. Ask who will be responsrble for repairs. Find
out how and where to contact that person, day or night. Be aware of any rules on
painting and papering walls, hanging pictures, allowing pets‘and noise restrictions.

2. Read the lease carefully. Some contracts may limit your rights under state law. Ask
- questions before you sign. Make changes if necessary (and if possrble) and have the
landlord initial the changes along with your own mmals Keep cop|es m a safe place. Do

. not rely on verbal promises.

3. Before renting, you and your landlord should inspect the apartment/house together.
Take pictures and/or make a checklist of all pre- existing damages and poor conditions,
which could later be charged fo you. Both of you should sign and date the checkiist and
you each should keep a copy. If your landlord will not agree to this, have another-
person perform this job and have the list notarized. The return of your security deposrt
could depend on having an accurate checklist.

4. Try to maintain good relations with your landiord. Before reporting problems to
authorities, discuss them with the landlord. If he/she will not help you, at least you have

. tried to cooperate and improve the situation-on your own.

5. Report problems immediately fo the landlord or-manager. Minor problems are repaired
more easily before they become major ones. In addition, the sooner problems are
acknowledged, the less tlme you should have {o live- wrth them. Remember fo keep

accurate records

Discrimination '
You cannot be denied housing on the basis of race, color, rellgron sex, natlonal origin,

handrcap, or familial status. However, there are some exceptions. You may contact the
Kentucky Commission on Human Rights for more information.

The U.S. Office of Housing and Urban De\}elopment (HUD) offers the following signs of possible

discrimination: You are told the unit you wish to rent is not available when it really is. You are -
offered different rental terms or condifions from those offered someone else. You are being

"directed to rent in a particular neighborhood in order to keep people of your partroular race,
oolor relrglon sex, or natronal origin from obtaining -a unit in a certain area. .

ff you feel you have been dxscrnmmated against, call HUD's tol-free number 1-800-669-8777; or -

call the Kentucky. Commission on Human Rights at 1—800-292-5566 These agencres can assist
you in filing a complaint. :

(Commonwealth of Kentucky, 2010)
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Helpful Hin'ts' anundEn{g Education

You've decided that you want to pursue a degree from a college or trade school; but you've '
heard how expensive it can bel If you are like most of us; you dor’t have an endless supply of
money, but don't let this discourage you! Studies have shown that the benefits of ed(ucation after
- high school are well worth the costs. There are many financial aid options out there so don't let
the cost of any school cause you to not apply if you feel you are qualified to go there! We can

help you find a way to fund your future! . :

Before you look at the financial aid options available to you take a look at the costs typically
associated with college or trade school. You will need money for tuition, books, fees, school
supplies, transportation, and other miscellaneous items (movies, laundry, the phone bill, and, if
you're lucky, the occasional datel) and room and board if you choose not to live at home.

. Tuition generally refers to money that is charged to cover the cost of instruction. The cost of
tuition will vary from school to school. Public institutions tend to be less expensive than private
schools for students who are residents of the state. Tuition can also be less expensive at
community colleges and trade schools than at larger colleges and universities. Like it.or not, you
will have to buy books for your classes when you get to college. These costs are not included in

your tuition.

Fees tend to include charges for costs not associated with instruction and will also vary from
school to school. '

Room and board refers to where you will live and what you will eat. These prices will also vary
by institution and will be affected by whether you prefer to live on campus, in“the surrounding
neighborhood, or at home. - : A o

The amount of money you spend on transportation will be affected by how far away school is
from home and how close to campus you plan on [iving. : : '

As you can probably imagine, these costs add up quickly making the collége experience a
potentially expensive pursuit. Don't worry—there are lots of options when it comes to funding
your education. More than half of all students receive some type of financial aid.

Different Types of Financial Aid ,
Grants and Scholarships: This is money that, in most cases, does not have fo be paid back.

Students typically obtain grants and scholarships based on merit or need. Often this type of aid
is awarded to students who have demonstrated high levels of academic performance, show
potential for success, have special talents, .or special needs. Sometimes conditions accompany
this type of aid, for example, students might remain eligible for the aid only if they are able to
maintain a certain grade point average while in school.,

Loans: This type of financial aid is available for both students and parents and is based on

need. Loans are a type of financial that must be paid back. Typically the interest rates on these

loans are low and, often payment does not start until after the student has finished school and
found a job. - '

Work Study: This involves students wbrking both on and off campus to help defray college .

- casts,
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Aoolvmq foanancral aid

So, how do you get your hands on all this money for college? Well there are a few things you

need to do. The first one is the most important - APPLY!ll Many students don't take the time to
_apply for financial aid because they don't think they have a chance at getting any. Everyone is

ellglble for some kind of financial aid. -

Thmgs That Determine Financial Ald Ellglbllxty o -

* You should have financial need o o
e You must have a high school diploma or the equivalent

* You must be enrolled in'an eligible program of study

« You must be a U.S. ditizen or an eligible non-citizen

« You must be registered with the selective service (if male) .

* You must complete all required forms

* You must make safisfactory academic progress

Eligibility is consndered to be the dltferenoe between. the amount of money needed for your
education (costs) and your Expected Family Contrlbutlon (EFC)

You must oomplete a free application for federal i nancxal aid (FAFSA). These forms are
available in your school counselor's office, college and trade school financial aid offices, and at
wwvy.edu.gov or complete it on fine at wwaw.fafsa.ed.gov). If you find you need help filling out the
FAFSA the Department of Education has provided some online instructions for you to follow or
‘ask your guldance counselor for help. ~

You must complete and send the FAFSA as soon as possible after January first. Financial Aid is
awarded on a first come - first serve basis. You-should contact individual schools for their
financial aid deadlines as well. You will receive a Student Aid Report (SAR) approx1mately 4-6
‘weeks after the FAFSA is sent in. In addition, the schools you named on the FAFSA will receive
information. You should receive an-award letter from the Financial Aid Office of the school you

have selected that indicates the type of aid that you are eligible for

You should check with the schools you have applied to and find out lf any additional paperwork
is required in order fo receive your fi nancral aid.

To receive information about FAFSA or to request The Student Guide by writing to:
Federal Student Aid Information Center . :

P.O. Box 84, Washington, DC 20044

Or call toll-free 1-800-4FED-AID -

Remember There IS a way to fund your futurel Don't let educatlon
costs keep you from achieving your dreams |

MCHB Healthy and Ready To Work Projects
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DPP-333, 922 KAR 1:450

INSTRUCTIONS FOR COMPLETING THE
TUITION WAIVER FOR FOSTER AND ADOPTIVE CHILDREN

Section 1:

The student completes the student information section and Section
1of the form. ‘

Please include all information as follows:

L]

© ¢ e © o

First, middle and last names;

House number, street name, city, state and zip code

Phone number, including area code;

Month, day and year of birth;

Social Security number;

Foster or adoptive father’s full name, including middle name or initial and foster or
adoptive mother’s full name including maiden name;

Indicate date of high school graduation or GED Certiﬁcate;

Indicate date of anticipated entry into public post-secondary institution;
Indicate whether student has previously applied for the waiver;

Check the correct eligibility criteria box;

Check box for release of information; and

Sign and date the form.

After c'ompletion\of the student information section and Section 1 of the form, turn the form in
to the public post-secondary institution.

Section 2:

Completed by public post-secondary institution.

Section 3:

Completed by the Cabinet for Health and Family Services.

°

Verifies eligibility criteria. Marks the appropriate box;
If the applicant meets the eligibility criteria, signs the form and mails it to the post-

~ secondary institution within thirty (30) working days from the. date of receipt from the

requesting institution with a copy to the applicant;

If the applicant does not meet the eligibility criteria and is found ineligible, returns a
copy of the signed form to the post-secondary institution and applicant;

Forwards to the applicant a copy of the DPP-154A, Notice of Intended Action and the

DPP-154, Service Appeal Request. -
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DPP-333, 922 KAR 1:450

TUITION WAIVER FOR FOSTER AND ADOPTED FOR
CHILDREN

SECTION 1 — APPLICANT INFORMATION
FULL NAME: (please print)

STREET: ' CITY:

STATE: ZIP: COUNTY:
E-MAIL ADDRESS: -

PHONE NUMBER: DATE OF BIRTH: SSN:

FOSTER OR ADOPTIVE PARENTS’ FULL NAMES (Include Middle &/or Maiden Name):

DATE OF HIGH SCHOOL GRADUATION OR GED CERTIFICATE:

DATE OF ANTICIPATED ENTRY TO INSTITUTION: :
Student requests waiver under the following conditions (check all that apply):

[] Is currently committed and placed in foster care by the Cabinet for Health and Family Services.
[] Is in an Independent Living Program funded by the Cabinet for Health and Family Services.
] Was in the permanent legal custody of the Cabinet for Health and Family ‘Services prior to being adopted and the

family received state-funded adoption assistance.
] Was in the legal custody of the Cabinet for Health and Family Services on his or her eighteenth (18") birthday.

Has applicant previously applied and received a Tuition Walver for Foster and Adopted Children?
Yes : No If “Yes”, when?

Release of this information shall not constitute a breach of confidentiality required by KRS 199.570 and 620.050. I agree
to the release of the above-referenced information to the post secondary institution.

(11 agree to provide the Cabinet for Health and Family Services the date of my graduation.

Student or Guardian Signature k Date

SR SN SN TR SR S0

R s e Y

o, R L P A AL R S S R e Al RIS

SECTION 2 — PUBLIC POST-SECONDARY INSTITUTION REQUEST

I am requesting that the information in Section 1 be vern‘"ed to determine the eligibility of the above named applrcant

Name of Institution Address of Institution

Phone number ' 'Date Instltutlon Contact Person (Please prmt) ,

' SECTION 3 — TUITION WAIVER VERIFICATION

CABINET FOR HEALTH AND FAMILY SERVICES
ATTN: Project Administrator, Chafee Independent Living Program
ATTN: Tuition Waiver
275 East Main Street Mail Drop 3 E-D
Frankfort, KY 40621
502-564-2147 or 800-232-5437
(FAX: 502-564-5995) or (Email: chafee.ilp@ky.gov)
ELIGIBLE INELIGIBLE

If ineligible, you have the: nght to appeal in accordance > with 922 KAR 1: 320

SIGNATURE OF AUTHORIZED CABINET PERSONNEL - DATE




DPP-334

. 08/03)

922 KAR 1:500

INSTRUCTIONS FOR COMPLETING THE
REQUEST FOR EDUCATIONAL AND TRAINING VOUCHER FUNDS

Section 1: The student completes Section 1 of the form.

Please include all information as follows:
e First, middle and last names; :
House number, street name, city, state and zip code;

e Phone number, including area code;
e Month, day and year of birth;
e Social Security number;
» Name of the school or job training program the student is attending;
e The college major or job training program name/certification;
« Student’s school address, including dormitory name, box number, school, city, state and
zip.code
e Student’s school phone number including area code;
e Student’s school classification (i.e., freshman, sophomore, junior, senior);
o Time period for which funds are requested;
o Check the correct eligibility criteria box;
s Indicate whether student has previously applied for the funds;
s Check box for release of graduation/completion of program date; and
 -Sign and date the form.

After completion of Sections 1 and 3 of the form, mail or fax the form to the address listed on
the form. -

Sectmn 2: Completed by Cabinet for Famliles and Children authorized
staff.

= Verifies eligibility criteria. Marks the appropriate box; :

e If the applicant meets the eligibility criteria, signs the form and makes arrangements for
payment of funds;

s If the applicant does not meet the eligibility criteria and is found ineligible, returns a

copy of the signed form to the applicant;
o Forwards to the applicant a copy of the DPP-154A, Notlce of Intended Action and the

DPP-154, Servnce Appeal Request.
Section 3: The student completes Section 3 of the form.

o Complete expenses and income;

» Calculate transportation expenses in the table provided;
o Sign and date the form and obtain signature and date of Independent Living
Coordinator. The Independent Living Coordinator may be located by contacting the

local office or Central Office at 502-564-2147 ,
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DPP-334
(Rev. 08/03)
922 KAR 1:5¢00

TIONAL AND TRAINING VOUCHER FUNDS

SECTION 1 — APPLICANT IN FORMATION
FULL NAME: (please print)

MAILING ADDRESS ' CIry STATE

Z1P

PHONE NUMBER (include area code): DATE OF BIRTH: . SOCIAL SECURITY NUMBER:

NAME OF SCHOOL/3OB TRAINING PROGRAM ATTENDING:

COURSE OF STUDY/JOB TRAINING:

STUDENT'S SCHOOL ADDRESS:

STUDENT'S SCHOOL PHONE:

STUDENT'S SCHOOL CLASSIFICATION: _ Freshman Sophomore Junior Senior
TIME PERIOD FOR WHICH FUNDING IS REQUESTED:
Student requests funds under the following conditions (check all that apply):

1 - Adopted from Kentucky foster care system at or after the age of 16 -

Full names of adoptive parents
] Left the legal custody of the Cabinet for Families and Children on or after his/her eighteenth (18 birthday

Date of e><|t from Kentucky foster care system «
Has applicant previously applied for and received Education/Training Voucher funds? Yes No
If “Yes”, when?

(1 agree to provide the Cabinet for Families and Children the date of my graduation/completion of training program.

STUDENT OR GUARDIAN SIGNATURE DATE

Mail or fax to: - )
CABINET FOR FAMILIES AND CHILDREN

ATTN:, Chafee Independence Program
Education/Training Voucher Funds
275 East Main Street Mail Drop 3E-D
Frankfort, KY. 40621
502-564-2147 or 800{232-5437 phone; 502-564-5995 fax

************************************************************
SECTION 2 — EDUCATION/TRAINING VOUCHER FUNDS VERIFICATION — agency use only

Date of adoption:

Date of exit from Kentucky foster care system:

ELIGIBLE INELIGIBLE

If ineligible, you have the right to appleal‘in accordance with 922 KAR 1:320.

SIGNATURE OF AUTHORIZED PERSON DATE

1o




DPP-334
(Rev. 08/03)
922 KAR 1:500

REQUEST FOR EDUCATIONAL ANDTR

SECTION 3 — APPLICANT EXPENSES AND INCOME

AINING VOUCHER FUNDS

Education/Training Voucher Expenses -Resources/Income
Tuition (per semester) - $ PELL Grant Amount . o $
Dormitory room, fees, supplies $ Supplemental Educational Opportunity $

Grant (SEOG)
Books, supplies, fees $ College Access Program (CAP) $
Meal Plan $ Kentucky Tuition Grant (KTG) $
| Day Care (while in classes or tutoring) $ Kentucky Educational Excellence $
Scholarship (KEES)
Equipment $ National Direct Student Loan $
Parking Permit $ Kentucky Transitional Assistance Program $
(K-TAP)
Transportation Allowance (use the block $ Work Study $
| below to figure amount) -
Other (please list) $ Summer Earnings $
Vocational Rehabilitation $
Veteran's Administration $
Tuition Waiver for Foster & Adopted $
Children
Other (please list—include private $
scholarships)
Early Childhood Development Scholarship $
KHEAA Teacher Scholarship $
| TOTAL EXPENSES $ TOTAL RESOURCES/Income $
Requested Funds $
Restrictions:
Comments:
Student Signature Date
.Independent Living Coordinator Date

Use the biock beiow to figure transportation aliowance:

2. How many
trips per week?

1. Distance between
~ home & school/job
training (mjles)?

Reimbursement Rate
(multiply by blocks 1, 2
& 3)

3. How many weeks
per semester/time
period?

TOTAL Travel Allowance per
Semester (enter amount under
expenses above)

32

$
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 Education Training Voucher (ETV)
Guidelines

1. The Education Training Voucher (ETV) process is determined by central office personnel
(Frankfort) rather than the regional Independent Living Coordinator (ILC). The regional
ILC will help you fill out and submit all necessary paperwork and help with any problems
that may occur throughout the semester.

2. EIV funds are not fo be considered an income, nor should you become dependent on
receiving the check the same day every month because there may be many delays in
this process. It is, by federal mandate, a supplemental limited amount of funds to
augment your federal financial assistance, KEES, CAP, private scholarships and any pari-
or full-fime employment or work study job on campus.

3, ETV applications are processed and forwarded with a check request to Generdl
Accounting, usually the same day it arrives in Frankfort. However, this process is handled
by more than one government agency and after it leaves Central Office we have no
more conftrol over if.

4, Each month if your password or user name changes you will need to call Keith Jones' or
shelley Brown's Office 502-564-2147 to update your user name and password. A check
cannot be requested until we have the updated user name and password. If you are
attending a private school that does not have Id and Passwords then you must fill out a
verification form every month and mail it to Keith Jones or Shelley Brown. When we
receive the form or the updated account information; on the 15t of each month, we will
make a check request and send it to the accounting department. After that, another
division directs the process and we no longer have confrol over it.

5. If you move during the semester please provide us with your new address IMMEDIATELY
so that it does not slow up the process. Call Keith Jones or Shelley Brown (502-564-2147)
to make this change.

6. In order to qualify for ETV each semester your grade point average needs to be at least
a 2.0. Each semester, Keith Jones & Shelley Brown will check grades monthly, unless you
are going to a private school, then you must supply those grades each month along with
the verification form.

| have read the guidelines listed above, understand and agree to abide by them. Failure fo
do so may result in my ETV funds being terminated. You will need to provide the username
and pass code to Keith Jones keith.jones@ky.gov or Shelley Brown shelley.brown2@ky.gov
BEFORE you receive your next ETV Check.

Student Account Information:

User ID: Password:

Date Client Date ILC

A5




INSTRUCTIONS TO THE STUDENT

Continued eligibility for Chafee Independence Program Educational and Training
Voucher funding is based on academic standing and/or progress in an
educational/job training program.

You are required to provide the Cabinet for Families and Children with monthly
verification that you are in good academic standing and/or making satisfactory
progress toward the completion of a degree or program. It is your responsibility
to take the attached form to the Registrar’s/Program Director’s Office at
your school/program and have it completed, signed, dated and sealed.

After the school/program has verified your standing, send the form to:

CABINET FOR FAMILIES AND CHILDREN
ATTN: Chafee Independence Program
Education/Training Voucher Funds
275 East Main Street Mail Drop 3 E-D
Frankfort, KY 40621

The form must be completed and sent to Frankfort by the 10™ of every month.
Failure to provide the required verification will result in termination of funds.

For further information or if you have questions, feel free to call, fax or email:

Keith Jones / Shelley Brown
Phone: 502-564-2147 ext. 3154
Fax: 502-564-5995
Keith.Jones@ky.gov / Shelley. Brown2@ky.gov

49




P-335
v, 08/03)

DP
(Re
922 KAR 1:500

MONTHLY ACADEMIC STANDING AND ENROLLMENT VERIFICATION

Continued eligibility for Educational and Training Voucher funding is based on
academic standing and/or progress in an educational/job training program.

In order to determine a student’s continuing eligibility for funding, the Cabinet for
Families and Children requires verification from the institution of higher education
of the following:

is enrolled/participating in an

Student’s Name

educational/job training program at , and
| Name of Institution

[ ] Isin good academic standing in a degree program, or

[ 1 Is making satisfactory progress toward completion of a job training program.

Printed Name of Registrar or Program Director

Signature of Registrar or Program Director

Date

‘Please attach official school/program seal.




AUTHORIZATION FOR ELECTRONIC DEPOSIT OF PROVIDER PAYMENT
(Please print or type all information)

Enter the following provider infdr:ﬁatioh7.,~Pl_ease remember to attach a voided check.

Provider Information

Provider SSN/FEIN:

Provider/Organization-Name:

Account Name:

Street:

City: State: Zip:

Telephone # _, Contact:

Email Address:

Financial Institution Information

Bank Name:

Branch: '
Or correspondent Bank (if applicable)

City: ' . State: . Zip:

Bank Routing #

Account #

S S S O A A N

Account TYpe (select one) () Checking Account ( ) Savings Account

1, the undersigned, authorize the Commonwealth of Kentucky to initiate accounting transactions to deposit payments
directly to the account indicated above and to correct any errors which may ocour from the transactions. I also authorize
the Financial Institotion to post these transactions to that account, This authorization Is to remain in force until the
Commonwealth of Kentucky receives written notice of cancellation from me, '

Signature Date

Name Printed

1, the undersigned, hereby cancel the authorization for the Commonwealth of Kentucky to originate electronic deposit
entries into my checking/savings account. The cancellation is effective as soon as the State of Kentucky has reasonable
opportunity to act upon it. )

Signature : Date

Name Printed
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Murray State
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Program







Chafee Mentor

An adult who is a positive role model, and
provides a youth with support, guidance, and
encouragement, is a mentor.

Mentors assist committed youth ages 16 and older with daily living skills such as
home management and problem solving skills. They share ideas and experiences.
Mentors help youth with career exploration, job shadowing and

' educational planning.
Mentors help youth develop self-confidence as they share the ups and downs in life.
They help youth build upon their individual strengths and
accomplish personal goals. They teach the youth to become more
| responsible.

Foster youth transitioning from care are often unsure about who they can count on for
ongoing support. Many of their relationships with adults have been based on professional
connections which will terminate once the transition from care is complete.

The mentoring program facilitated through Murray State University helps build a structured
and trusting relationship that brings youth together with caring individuals who offer lasting
‘quidance and support to develop strong, capable youth ready to transition into adulthood on
their own.

Murray State University Mentor Program

- Lauren Carson
Toll Free:1-877-994-9970

lauren.carson@murraystate.edu
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RESOURCE DIRECTORY

Bath, Bracken, Fleming, Lewis, Mason
Menifee, Montgoméry, Morgan, Robertson

and Rowan counties
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RESOURCE DIRECTORY

Bath, Bracken, Fleming, Lewis, Mason, Menifee, Montgomery,

Mdrgan, Robertson and Rowan counties

Address/Contact

Alcoholics Anonymous

Arson Hotline

Ask-A-Nurse Hotline

::Cancer Information Service

Child Support Enforcement Hotline
Community Mental Health Centers
| Crisis Line for Parents

Emergency Management
Fire/Emergency

HUD

In-State Callers—Road Conditions
KY Missing Person Hotline

KY Physician’s Care Program

KY Regional Poison Center

KY State Child Abuse Hotline

KY State Police (Morehead Post)
KSP Emergency & DUI Hotline
Marijuana and Drug Hotline
Roads/\Neather} Information

Suicide Prevention

County
All
All
All
All
All
All
All
All
All
All
All
All
All
All
All
All
All

All
All
All

Telephone/Fax
1-800-467-8019
1-800-272-7766
1-800-866-3444
1-800-422-6237
1-800-248-1163
1-800-928-8000
1-800-432-9251
1-800-255-2587
911
1-800-955-2232
511

1-800-543-7723

1-800-633-8100

1-800-222-1222
1-800-752-6200
1-606-784-4127
1-800-222-5555
1-800-367-3847
1-866-737-3767
1-800-273-TALK

jg(o




ADULT AND HIGHER EDUCATION OPPORTUNITIES

Academy of Cosmetology (Maysville)
Bath County Adult Education
Bluegrass Beauty School (Moréhead)
Bracken County Adult Education
Camargo Adult Learning Center
Community and Adult Education (Mt. Sterling)
Fleming County Adult Education
Lewis County Adult Education
Mason County Adult Education
Mason County Schools Technology Assistance Center
Maysville Community & Technical College
Maysville Campus
Rdwan Campus
Montgomery Extension
Maysville Community & Technical College ‘Culinary Arts
Menifee_ County Adult Education
Montgomery County Adult/Community Education
Montgomery County Schools KY Tech Campus
Morehead State University
MSU at Mt. Sterling
MSU at West Liberty
Morgan County Adult Education
Morgan County Schools ATC

606—564-6767
606—674-2664
606-783-1030
606-402-0024
859-497-8740
859-497-8732
606-845-0954
606-796-0245
606-783-9575
606-564-31 25

606-759-7141
606-783-1538
859-398-5959
606-564-9992
606-768-6384
606-497-8732
606-783-1538
606-783-2221
866-870-0809

1-800-648-5371

606-743-1599
606-743-8453
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Robertson County Adult Education 606-724-2216

Rowan County Adult Education ‘ 606-783-2871
EMPLOYMENT SERVICES
Department for Employment Services : 606-564-3347

Serving: Bracken, Fleming, Lewis, Mason, Robertson counties
Department for Employment Services 606-783-8525

Serving: Bath, Menifee, Montgomery, Morgan, Rowan counties

Adeco Staffing 859-498-1444
Kelly Services 606-759-4470
Nesco Service Company 606-563-0000
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American Red Cross Bath 606-674-2505

Bath County Ambulance Service Bath 606-674-8158
Bath County Attorney Bath 606-674-2454
Bath County Child Support Bath 606-674-9624
Bath County Family Support Bath 606-674-6344
Bath County Courthouse ‘ Bath 606-674-6821
Bath County High Schoc;l Bath 606-674-6325
Bath County Middle School ' Bath- 606-674-8165
Bath County Protection & Permanency Bath 606-674-6308
Béihel Elementary School Bath 606-247-2621
Child Care Assistance Bath 606-674-6344 ext 108
Court Designated Workel; Bath 606-674-6480
Cross Roads Elementary Bath | 606-674-2101
Fire Department (Owingsville) Bath 606-674-2311
Fire Department (Sharpsburg) Bath | 606-247-2282
Frontier Housing Bath - 1-877-308-3837
Gateway District Health Department  Bath 606-674-6396
Good Shepherd - Bath | 606-784-2858
HANDS Program Bath 606-674-6396

Hillcrest Hall Bath 859-498-6574




Housing Authority of Owingsville
Owingsville Elementary School
Ow'ingsvillé Police Department
Pathways

Augusta Independent School
Bracken County Ambulance Service
Bracken County Attorney

Bracken County Child Support
Bracken Circuit Court

Bracken County Family Supporit
Bracken County Health Department
Bracken County Literacy Program
Bracken County High School
Bracken County Middle School
Bracken County Police

Bracken Co Protection & Permanency
Child Care Assistance

Comprehend

Fire Department

Meadowview Regional Center (Hospital)

Bath
Bath
Bath
Bath
Bracken
Brackeh
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken
Bracken

Bracken

606-674-6778
606-674-2722
606-674-2341
606-674-6690
606-756-2105
606—674—81 58
606-735-2905
606-845-3066
606-735-3328
606-735-2193
606—;/35—21 57
606-735-3569
606-735-3153
606-735-3425
606-735-3553

606-735-2195

606-845-9011 ext 123

606-735-3611
606-735-2700

606-759-5311
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St. Augustine Elementary School
Taylor Elementary School

Child Care Assistance
Comprehend

EP Ward Elementary School

Ewing Elementary School
Family/Youth Resource

Fire Department

Fleming Countians for Literacy
Fleming County Ambulance Service
Fleming County Aftorney

Fileming County Child Support
Fleming County Family Support
Fleming County Health Department
Fleming County High School
Fleming County Hospital

Fleming Co Protection & Protection
Flemingsburg Elementary School
Flemingsbhurg Police Department -

Frontier Housing

Bracken
Bracken
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming
Fleming

Fleming

606-756-3229

606-735-2169

606-845-9011 ext 123

606-849-2212
606-845-9151
606-267-2601
606-876-3131
606-845-7413
606-845-0795
606-845-4444
606-845-0014
606-845-9151
606-845-7561
606-845-6511
606-845-6601
606-849-5000
606-845-2381
606-845-9871
606—845—2321

1-877-308-3837
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Hillsboro Elementary School Fleming 606-876-2251

Housing Authority of Flemingsburg Fleming ' 606-845-1651
Licking Valley CAP Fleming 606-845-0081
Multi-Family Housing/ Rental Assistance . Fleming 606-845-2851
Simons Middle School Fleming 606-945-9331
Boys & Girls Club Lewis 606-796-2582

Bright Horizons Counseling &

Academic Services Lewis 606-796-2588
Child Care Assistance Lewis 606-845-9011 ext 123
County Wide Ambulance Services LeWis 606-796-2335
Comprehend : : Lewis 606-796-3021
Department of Juvenile Justice Lewis 606-796-3053
Fire Department — Black Oak Lewis 606-796-6065
Fire Department- Camp Dix Lewis 606-796-9189
Fire Department- Vanceburg Lewis 606-796-2321
Foster Meade Career & Technical Center Lewis 606-796-6106 -
Garrison Elementary School | Lewis | 606-757-2122
Housing Authority of Vanceburg Lewis 606-796-2241
Laurel Elementary School Lewis 606-796-2214
Lewis County Adult Education Lewis 606-796-0245

Lewis County Attorney Lewis 606-796-3201




Lewis County Central

Lewis County Child Support
Lewis County Extension Office
Lewis County Family Support
Lewis County Health Department
Lewis County High School

Lewis County Middle School
Lewis Co Protection & Permanency
Lewis Couﬁty Sheriff

Licking Valley CAP

People’s Self-Help Housing, Inc.
Primary Plus (Medical)

Salvation Army

Tollesboré Elementary School
Vanceburg Police Department
Charles Straud Elementary School
Child Advocacy Center

Child Care Assistance
Comprehend, Inc

Court Designated Worker

Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Lewis
Léwis
Lewis
Lewis
Mason
Mason
Mason
Mason

Mason

606-796-2831
606-845-9151
606-796-2732
606-796-3037
606-796-2632
606-796-2823
606-796-6228
606-796-2981
606-796-2912
606-796-3893
606-796-6333
606-796-3029
606-757-4717
606-798-3231
606-796-2111
606-564-9047

606-563-0572

606-845-9011 ext 123

606-759-7161

606-564-5255
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Fire Department

Housing Authority — Maysville
Mason County Attorney

Mason County Child Support
Mason Counfty Family Support
Mason County Health Department
Mason County High School

Mason County Middle School
Mason Intermediate School

Mason Co Protection & Permanency
Maysville Ambulance Service
Maysville Police Department
Meadowview Regional Medical Center
Women’s Crisis Centér

Beayer Creek Apartments

Botts Elementary School

Child Care Assistance

Family/Youth Resource Center

Fire Department

Frontier Housing

Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Mason
Menifee
Menifee
Menifee
Menifee
Menifee

Menifee

606-564-9411
606-564-4409
606-564-5585
606-564-3193
606-564-6876

606-564-9447
606-564-3393
606-564-6748
606-759-2000
606-564-6818
606-564-9411
606-564-9411
606-759-5311
606-564-6708
606-564-6363
606-768-8052
606-783-8560
606-768-8333

606-768-3405

1-877-308-3837
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Frenchburg Apartments

Ménifee‘ Co Academy Alternative School
Menifee County Attorney

Menifee County Child Support

Menifee County Elementary School
-Menifee County Family Support
Menifee County Health Department
Menifee County High School

Menifee County Middle School

Menifee County Protection & Permanency
Menifee County Sheriff '

New Hope Children’s Center

Pafhways

Project Worth and Outreach Progfam
Wainut Grove Apartments

C_amargo Elementary School

Child Care Assistance

Fire Department

Gateway Children’s Services

Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Menifee
Montgomery
Montgomery
Montgomery

Montgomery

Gateway Christian Church Learning Cenfer Montgomery

606-768-3398
606-768-2111
606-768-2144
606-768-3946
606-768-8351
606-768-2118
606-768-2151

606-768-8102

606-768-8252

606-768-2154
606-768-3875
606-768-3800
606-768-2131
606-768-6384
606-768-6500

859-497-8776

606-674-6344 ext 108

859-497-0120
859-498-9892

859-498-7713
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Hillcrest Hall Treatment Center
Hope Hill Children’s Home
Housing Authority
M&M Food Pantry

- Mapleton Elementary School

McNabb Middie School

Montgomery County Child Support
Montgomery County Family Support
Montgomery County Health Department
Montgomery County High School

Montgomery Co Protection & Permanency

Montgomery County Sheriff

Montgomery Co Youth Service Center

Montgomery Early Learning Center

Mt Sterling Elementary School
Mt Sterling Housing Authority

Mt. Sterling Police Department
Mt Sterling Sheppard’s Sheiter
Pathways

Salvation Army

-Montgomery

Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery
Montgomery

Montgomery

- Montgomery

Montgomery

Montgomery

859-498-6574

859-498-5230

859-498-5592

859-499-2870

850-497-8752
859-497-8770
859-498-8718
850-498-5308
850-498-3808
850-497-8765
859-498-6312
850-498-8704
859-497-8779
850-497-8724
859-497-8730
859-498-5592
859-498-8899
859:498-7111
859-497-7075

859-498-6312
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St. Joseph Hospital

Appalachian Regional Hospital
Child Care Assistance

East Valley Elementary School

Ezel Elementary School

Fire Department (West Liberty)
Fire Department (519)

Frontier Hqusing

Liberty Heights Housing

Morgan Central Elementary School
Morgan County Atiorney

Morgan County Child Support
Morgan County Family Support
Morgan County High School
Morgan County Middle School
Morgan County Health Department
Morgan Co Protection & Permanency
Pathways

United Methodist Mountain Mission

West Liberty Elementary School

Montgomery

Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan
Morgan

Morgan

859-498-1220
859-743-3186
606-783-8560
606-725-8152
606-725-8202
606-743-3468
606-743-3009
1-877-308-3837
606-743-4416
606-743-8552
606-743-7620
606-743-1000
606-743-3127
606-743-8052
606-743-8102
606-743-3744
606-743-3158
606-743-3139
606-743-1278

606-743-8302
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West Liberty Police Department
Woodsbend Boys Camp -

Child Care Assistance

Deming Elementary School
Deming High School

- Robertson County Child Support

Robertson County Family Support

Robertson County Health Department

Robertson Co Protection & Permanency

Robertson County Rescue Squad
Robertson County Sheriff

Cave Run'Clinic

Child Care Assistance

Clearfield Elementary School
Court Designated Worker

DOVES Domestic Violence Shelter
Family/Youth Service Center

Fire Depértment

Frontier Housing

Gateway Homeless Shelter

Morgan -
Morgan
Robertson
Robertson
Rbbertson
Robertson
Robertson
Robertson
Robertson
Robertson
Robertson
Rowan
Rowan
Rowan
Rowan
Rowan
Rowan
Rowan
Rowan

Rowan

606-743-4385

606-743-3177

606-845-9011 ext 123

606-724-5421
606-724-5421
606-845-3066
606-724-5414
606-724-6222
606-724-5413
606-724-5554
606-724-5511
606-784-7551
606-783-8560
606- 784-5792
606-783-8580
606-784-7980
606-784-5383
606-783-1138
606-784-2131

606-784-2668
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Hope Pregnancy Center Rowan
Housing Authority (Divide Hill) Rowan
Hqusing Authority (Heritage Place) Rowan
Legél Aid of the Bluegraés Rowan

Maysville Community & Technical College Rowan
McBrayer Elementary School Rowan

Morehead Center (Women’s Residential) Rowan

Morehead Clinic Rowan
Morehead Police Department - Rowan
Morehead State University Rowan

Morehead Youth Development Center

Alternative School Rowan
MSU Adult Learning Center Rowan
Pathways Rowan
Pine Ridge Apartments Rowan
Rodburn Elementary School Rowan
Rowan County Attorney Rowan
Rowan County Alternative School Rowan
Rowan County Child Support | Rowan
Rowan County Family Subport Rowan

606-784-2488
606-783-1187
606-784-4314
606-784-8921
606-783-1538
606-784-1204
606-784-5882
606-784-6641
606-784-7511

606-783-2871

606-784-9132
606-783-2871
606-784-4161
606-783-1202
606-784-3000
606-784-4640

606-780-9992

 606-784-2225

606-783-8535
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Rowan County Guardianship

Rowan County Health Departmént
Rowan County Middle School

Rowan County Preschool Center

Rowan Co Protection & Permanency
Rowan County Senior High School

St. Claire Materqity Center |

St. Claire Medical Center

Sunrise Children’s Services (foster care)

Tilden Hogg Elementary School

Rowan

Rowan

Rowan

Rowan

Rowan

Rowan

Rowan

Rowan

Rowan

Rowan

606—783—8547
606-784-7810
606-784-8911
606-784-7721
606—783-8555
606-784-8956
606-784-3771
606;783—6500
606-783-0550

606-784-4604
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Practical Tips for Finding a Job That's Right for You

Find Employment Following These Guidelines .
By Karen Curley

Are you a recent college or high school graduate looking for employment? In these difficult economic times with
unemployment at an all time high, finding a job is overwhelming. The following tips and strategies for finding employment
_ are helpful tools that will get you in the door of the interview room.

Be aware of what you want in a job. Don't just go out there, applying to every job you see. This will only lead to
_ disappointment in the job you find and probably a short lived stay at the new position. Always know what you want from a
job position. Take time to think about the type of work that will not only give you a pay check, but personal satisfaction, as

well,

Go into the interview with a positive attitude. Being positive will give the interviewer a good feeling about you. You don't
want to walk into the room like a sad sack, with bad vibes emanating from your slouched shoulders and scuffing feet. Walk

into the room with a smile and a winning attitude.

Make a good impression during an interview by being confident. Step in the door with an 'in charge' posture, head high and
shoulders back. If you show that you are self-assured, others will be optimistic about your abilities. Remember to dress for

success. Wear appropriate attire for the job interview that reflects the confidence you have in yourself.

Be proactive in your job search. Wake up in the morning ready to put a full day into developing your resume, searching the
want ads for appropriate prospects, making phone calls to prospective employers, and searching job databases. There are
hundreds of people who will be applying for the same job you do, so don't lose heart if you don't get.the first job you apply. ..
for. Keep going. Every day follow the same routine. Your job is to get a job. Treat the job search as full time work. Don't
procrastinate, putting off that phone call, or sending out your resumes. Stay proactive and you will find the job you are

looking for. ,

Realize that you will not be offered every job you apply for. Rejection is part of the job search process. Let the rejections
roll off and keep at it. Your persistence will pay off in the end. After applying for a job or sending a resume to a company,

~ call the human resources department and inquire as to the status of your application. Try to get some specifics about how
many applicants there were for the position and when to expect a response. If you are passed over, go on to the next job
application. Just remember not to take rejection personally. There is a job out there for you; all you have todo is
persevere.

In the past, newspaper ads were the only places to look for available job openings, but today, most people search the
online job banks. Try a few of the following sites for your job search. You will be amazed at the number of available jobs in

a variety of fields.

Indeed is one of the best online sources for job openings. It incorporates many of the job listings from other sites into one
place.

Monster.com is a very popular job site. The listings are current and there are jobs listed from all over the world. This is a
great place to get a feel for the types of jobs that are available in your area of expertise.

Job.com updates available jobs on a daily basis. You can post your resume on this site for free and maybe an employer
will come looking for you, instead of the other way around.

HotJobs is another site where you can post your resume for employefs to look at. This job site also offers career advice
and salary information. '

These are just a few of the online job search sites available. Do a search on Google and you are sure to come up with
many more, but the sites listed above are great places to get started on the job search.

Also, check out the local unemployment agency in your area. You can look at their job banks right at the unemployment
office for all the jobs available in your area. This is a great place to find local jobs, especially if you don't have a computer
at home. They also have counselors that will work with you for free, helping find the right job for you.

When you go on the job interview, make sure you bring the important papers you will be asked for. These include: resume,
references, a license or other proof of identity, and your social security card. Don't run into a roadblock before you even
begin the interview by not having the necessary paperwork. '

Keep in mind that the person interviewing potential employees will ask questions. Speak with self-assurance and
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confidence when answering the questions. It's a good idea to practice with a friend before the interview. Have your friend
ask typical questions that an employer might ask and practice answering the questions. One of the most common
questions is: Tell me a little about yourself. A lot of people are not prepared for this question. Don't begin the answer
with,"Ah, uhm, ah..." Know what to say before you get there. Remain calm and confident, embellishing your strong points
and let the interviewer know what you want form this job. The next day after the interview, send a thank-you note to the
interviewer, thanking him or her for taking the time to interview you. A thank-you note shows a little class and makes a

great impression. :

Hopefully, these job search strategies will help you find the employment you are looking for. Don't become oné of the
unemployment statistics. Begin your job search today and don't give up until you find what you are looking for.
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Tips for Finding a Summer Job
Easy, Effective Tips for Getting the Job You Need
By Michael Santiago

Summertime is here again and for many of you in high school or those of us Takeaways
coming home from college for break, it is that wonderful time of year where we
must pull up our bootstraps and go out and find a summer job. For many of us, this How to find good job sources
is a very daunting and intimidating task, filled with resumes and interviews and

seemingly endless job searches. It is a very familiar feeling for me, one that | have Several good places to find work

had many times over. | have worked a diverse spectrum of jobs and each time | , : ;
find myself in need of a new one, | feel very intimidated and am not highly How to treat the job-finding
motivated to get myself out there. | am sure that many of you feel this way as well. process

It is for this reason that | present to you several helpful and important tips for

finding the right job for you over the summer. These tips are those thal | have
-learned over the years of job hunting-and | have met much success in sticking to these principles. While not each tip will
guarantee you a job for the summer or even a high-paying job for the summer, | believe that they will prove extremely
helpful in getting you to where you need to be until school starts again in the fall.

Several very helpful ways of finding a job include:

1. Craigslist

Of all of the ways | have tried searching for a job, | have had the most success here, Craigslist is an outstanding source for

--finding the jobs that are available in your area. To find the jobs in your area, simply go to Craigslist, look up your city under
“us cities" and then select from the list of job types in the large column entitled "jobs". Here you will find an extremely
comprehensive list of job types. There are jobs in retail, nonprofit, medical, general labor, government, customer service,
education, and virtually any other area you may be interested in. The great thing about Craigslist, is that the job listings are
updated constantly. If you don't find anything that you like in the morning, go back at the end of the day and you will find
plenty of new job listings for you to choose from. Some of these jobs require certain experience, just like any other job
listing. Some do not pay very well and scme pay extremely well. The large selection of jobs on Craigslist gives you an
immense freedom. You can lock for jobs that require only a few Hours of work or jobs that require a full-time commitment.
You will find jobs that pay minimum wage but just as often, jobs that pay fairly well. | have gained a couple very good jobs
from Craigslist as well as several job offers from employers | had inquired with. However, amongst all of the good jobs,
there will always be fake jobs out there. Be cautious when applying for jobs. If they promise huge amounts of money for
very easy work, it is very likely to be too good to be true. In addition, use prudence when jobs require living with someone
or working alone with someone. It pays to be cautious. That being said, despite the fact that there are scam artists on
Craigslist, the majority of these people are honest employers who are seeking hard working individuals to work for them
over the summer. | highly recommend Craigslist as a way of finding a summer job.

2. Snagajob.com

| must admit, that | have not personally used this website to gain a job. | had already gained a job by the time the jobs
started pouring in from Snag a Job. However, despite the fact that | have not gotten the job from this website | still
constantly receive e-mails from them with new jobs available in my area. | find this to be extremely convenient. Whether or
not | have a job, | find that Snag a Job constantly keeps me up-to-date on those businesses hiring near me. If | ever find
myself in need of a job it is very easy for me to simply open my inbox and see what Snag a Job has for me for the day.
Because Snag a Job is so consistent in updating its subscribers to the jobs in the area, | would highly recommend this
website for those of you who would like to keep updated on employment opportunities in the area.

3. Friends and family

You would be surprised at how easy it is to find a job through friends and family. Many a job can be gained by talking to
your mom's friend's cousin's brother who owns his own business. | personally got one of my highest paying jobs from a
friend of mine who owns his own landscaping business. The added benefit of getting jobs through friend and family
connections is that, assuming the person knows you well, it does increase your chances of being hired. In addition,
knowing your employer personally also makes it a little easier to work for them (usually), as you already have a
relationship (normally) from before the job. If you are in need of a summer job, it is my advice that you start inquiring with
your parents, your friends, and any other people you may know to see if they are aware of any jobs that would be good for
"you, You will be surprised by the amount of opportunities that will present themselves. Sometimes they will be the
consistent Monday through Friday jobs and sometimes they will be small one-time jobs such as housesitting. Either way,
connections through friends and family are assets which should not be ignored.

4, The mali
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In regards to the mall, you should hit this opportunity up earlier in the summer, before all of the jobs are taken. Malls are
hotbeds of employment opportunities at the beginning of the summer. Help is constantly wanted and the upside is that you
can search for jobs at the same time that you are simply hanging out at the mall. Keep a lookout next time you're shopping
with friends or going to a movie. The job opportunities are literally all around you when you go to the mall at the beginning

of the summer.

5. Don't be picky

This particular piece of advice, | must admit, is hard for even me to follow. | would much rather be working for $12 an hour
in an air-conditioned office than for minimum wage flipping burgers for the summer. However, money is money and if you
find it difficult to-find a very good job, do not be afraid to take the less glamorous, lower paying jobs in your area. After all,
it's only a summer job, and within a few short months you can stop deep frying the fries and go back to where you were

before the summer.

While | cannot guarantee that any one of these tips will get you a job on its own, you can be certain that by combining all of
these steps and pursuing any lead that you are presented with, it will not be hard to find a summer job. | hope these tips

prove as helpiul to you as they have been to me over the years.
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Tips for Writing a Better Resume
By Tiffany Bell

Having a strong resume can change your life. Your resume is your gateway into a new job. You want it to look professional
and you want it to stand out to the person who will be reading it. Here are some tips to make your resume a little better.

1. Design each resume to fit each particular job. Make sure you are tweaking each resume that you send out so that it
pertains to the job you are applying for. Sending out a generic resume does not stand out to a future employer.

2. Be specific. Use numbers, dates and names when describing something in your resume. The absence of dates on your
employment history can raise some red flags. :

3. Present information that is most impressive first. This will help you decide if you should put experience or education first
on your resume.

4. Use everyday language and short, conicise paragraphs. You do not want to sound like you used a thesaurus for every
word in your resume. People can tell when you do that.

5. Get someone else's reaction to your resume before you send it out. Sometimes that person may catch a mistake that
you did not see or they can help you improve the format of the resume.

6. Proofread for spelling and grammar before you type of the final copy. You do not want to submit a resume that has
errors in it, as it does not look very professional.

7. Use boldface type, underlining and indentations to make your resume easy to read.

8. Make sure that you include all of your experience. You want to include all volunteer work, achievements, extracurricutar
activities (related to your job) and awards. But when doing so, do not put ridiculous things on here just to fill up space. If
you got highest honors back in your junior year of high school and you are now 40 years old, don't include that. The
employer will not care about something you did back in high school over 20 years ago.

9. Make sure that you have good references. You do not always have to include references on your resume, butitis a
good idea. That way, the employer can see that you are willing to give them up front and will not have to call you for them.
Make sure that your references are people that would be professional if they got called by one of your future employers.

10. Make sure that your resume reflects what the employer wants and not what you want. You want something that will be
noticed by the employer, Look at from their point of view and then write.
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Tips for Preparing for a Job Interview

By Ariana R. Cherry: The Rural Freelance Writer

Being-out of a job, and searching through the job market can be quite stressful. Once you score that first interview from a
possible job prospect though, things can get quite exciting, while being nervous ali at the same time. No matter what
happens, and how nervous you are, it's best o keep your mind open, and your feet on the ground. While the interview
process may seem scary, if you follow a few simple steps and advice, it will be simple and less stressful to make it through

as you make your first impressions.

The first thing you should do before any interview is try to do some research about the company that you might have future
employment with. Find out what their company motto is, how many employees are employed, and what some of its best
attributes have been through the past few years. Also, study more about the position that you are applying for. While you
may be familiar with the type of work, it's good to have an idea what you will be doing, so that you can ask the appropriate

questions that will be needed.

A few days before your interview, write down some questions that you would like fo ask during your interview. Once the
possible employer has explained the job and it's company, he or she will usually ieave some time open so that you can ask
any questions that you may have as well. Being familiar with the questions that you are going to ask will help you think
more clearly even while you are nervous. Practice some of your questions by saying them aloud with a partner too.

After writing down some of your guestions from the interview, then write down why you feel that you could be a good
employee_for this company. Explain what your good qualities are and what would make you a key employee to them. Also
write down some of the main reasons why you would like to work 4t this job, and what made you interested in applying for

the position. . R
About a day or two before your initial interview, decide on your interview wardrobe. Browse through your closet and look
for an outfit that will present yourself as a professional, yet approachable at the same time. Looking to "stiff” may turn
others away and perhaps make them afraid to approach you. By wearing something that has a little bit of color to it, but still
is professional, can make you seem like an easy person to approach. Last of all-don't forget to smile when you walk into
the room. There's nothing else that makes the mood a little bit lighter when you have a smile on your side.

On the day of the interview, browse through the questions that you have prepared for the interview. Rehearse some of the
things that you might plan on saying. Also, try to relax by doing some breathing exercises or listening to some light music
before you head off to your interview. Remember not to worry, and that the employer who is interviewing you-he/she is a
person too! There's no reason to be scared, and this is your chance to shine and show everybody what you are made of.
Walk in with confidence and a smile, and you are sure to be the bright light in the room.
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More Employment Interview Tips

More Questions You May Encounter at an Employment Interview
By Brian Wilkerson

An employment interview. just thinking about it can make you tense up. How many interviews have you been at where you
spend half of your time trying to answer their questions and end up saying only "Uh, well, uh...". If you knew ahead of time
what the questions were, you could be ready and never again be struck by the "Uh's"

More common questions asked by interviewers include:

How long would it take for you to make a meaningful contribution?

They want to see that you are a "go getter", a person who can get right in there, roll up their sleeve's and get right to work.
* The answer is never "In about a month" "In a week" "After my training is complete”. The answer is always "Right away",

and then tell them how you could,

How would you describe yourself? ’
You want to say something about being honest, trustworthy, hardworking, never late, etc. Tell them about all of your
positive traits. You don't want to mention the time you called in sick because you just didn't feel like going in (don't worry,

we've all done it. Even your new boss)

How would your last boss describe you? '

This one is tougher. It's asking you to think about how another person sees you. Regardless of what your former boss
thinks tell them all kinds of positive things. It is very unlikely that this new person is going to take the time to call your
former boss and ask what they really think of you. ' _ P -

Why do you want to work for us?

If you have done your homework and researched the company, you can tell them all sorts of stuff. How you want to work
for a company that is going green, a company that produces certain products, whatever you want. Just make sure you
know what the company does. Tell you want to work for a company that does something they don't do and it could spell a

quick end to an interview. :

This should help a bit more. Comments are always welcome.

More resources
www.monster.com

www.uniquetechworld.com |

- www.careerbuilder.com
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Material from Interviewing for a Job by Stuart Schwartz and Craig Conley .

PREPARING A RESUME:

Many job applicants need resumes. A resume is a summary of a person’s
experience, job skills, and education. Employers learn about applicants from
resumes.

Good resumes are no more than two pages long. They are written clearly.
Resumes are typed or printed from computers. Resumes should have correct
information.

A resume begins with an applicant’s name, address, and phone number. The
applicant’'s education comes next. It includes the names of schools. It includes
degrees earned and the dates the applicant attended each school.

Then the resume lists work history. It lists the applicant’s previous jobs. It
includes the dates the applicant worked at each job. It tells the names of past
employers. It lists the duties the applicant performed at each job.

Many job applicants also need references. A reference is a person who has
worked with an applicant. A reference can tell an employer about an applicant’s
skills. A reference also can talk about the applicant’s work habits.

CHOOSING REFERENCES:

Applicants choose references in different ways. They think about their past
employers. They may think about people with whom they have worked in the
past. Teachers can be good references too. Applicants should ask each
person’s permission before listing the person as a reference.

Applicants usually give employers the names and addresses of references. They
must give references’ phone numbers. People serving as references should
know that employers may contact them.

Some employers ask applicants to submit letters of recommendation with their.
resumes. A letter of recommendation is a letter from a reference. It tells
employers why an applicant is a good worker. These letters tell what skills
applicants have. Applicants can give copies of these letters to employers.

THE JOB APPLICATION:

Many employers ask applicants to fill out job application forms. A job appllcatlon
form gives an employer basic information about an applicant. Sometimes
applicants fill out applications at interviews. But applicants usually fill out
applications before interviews.

Applicants must fill out applications neatly. They should read directions carefully.
Applicants can print with a pen. But it is best to type an application if possible.
Applicants ask for social security numbers. Applicants must give addresses and
phone numbers. Applications also ask where applicants have worked. They ask
where: applicants have attended school. They ask applicants to list their skills.
Applications also ask for more specific information. They ask for the address and
phone number of past employers. They ask for names of references. Applicants
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should collect this information in advance. Then they have all the information
they need for job applications.

PLANNING FOR THE INTERVIEW:

Applicants must plan for their interviews. Applicants should plan to arrive on

time. They should think about how they will get to the interviews.

Applicants should also think ahead about questions employers may ask during

interviews. Employers may ask why applicants want the jobs. They may ask

why applicants left their last jobs. Some employers ask about applicants’

strengths and weaknesses.

Applicants can prepare answers to these kinds of questions. Applicants must be

able to explain their skills and experience. They should know how their skills are

right for the jobs.

Many employers ask applicants’ career goals. A career goal is a plan for future
“work. Applicants should think about how the jobs will help them reach their

career goals.

PRACTICE INTERVIEWS:

Many people are nervous before interviews. Practicing can relieve nervousness.
Friends and family members can ask the applicant questions about skills and
experience. They can pretend to be interviewers. An interviewer is a person
who asks applicants questions and answers applicants’ questions.

For example, an applicant might interview for a job as a child care worker. A
friend can ask how the applicant would treat a crying child. The friend can ask
the applicant about previous experience with children.

Applicants should practice answering the questions. They should take their time.
They should think about what they want to say. When they are ready to answer,
they should speak clearly. They should make their answers short but complete.
They should give honest answers.

Applicants can also play the part of the interviewer. This will help them
understand how applicants look to employers. They will be able to ask questions
and listen to the answers.

WHAT TO BRING TO AN INTERVIEW:

Applicants should bring everything they need to mterwews They should bring

several copies of their resumes. They should also bring the names, addresses,

and phone numbers of their references.

Applicants should carry their papers in folders or briefcases. They should be

able to find what they need quickly.

Applicants should bring pens and note pads to interviews. This is because

employers may ask them to fill out forms. Applicants may also want to take

notes.

Some employers want to see more than resumes and references. An applicant

for a newspaper reporting job should bring writing samples. An artist should

bring copies of drawings or paintings. A hair stylist should bring a copy of his or
her license. A license is a document giving official permission to do something.
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APPEARANCE:

Applicants shouid look their best for interviews. They should wear clothes that
are neat and clean. But they should be comfortable, too. An applicant for an
office should wear a suit or a dress. An applicant for a factory posmon should

* wear dress pants.

If applicants wear leather shoes, they should polish the shoes. Applicants should
not wear hats. They should not wear brightly colored clothes.

Applicants should clean and trim their fingernails. Women should not wear too
much makeup. Applicants’ hair should be neat and clean. Applicants should not
chew gum or smoke at interviews.

Applicants should try on their interview clothlng before interviews. They should
make sure their clothing is clean and free of wrinkles. This will help applicants
feel more relaxed during their interviews.

MAKING A GOOD IMPRESSION,;

- Making good impressions can help applicants get jobs. A professmnal attitude

makes a good impression. Having a professional attitude means thinking and
acting like a serious worker.

Applicants who want to make good impressions go to interviews alone. They
arrive on time. People with professional attitudes dress neatly. They bring all the
information they need.

Interviewers notice applicants’ body language. Body language is the way a
person moves his or her body. A person who sits with folded arms looks nervous
or angry. A person who does not make eye contact looks shy.

People who sit up straight seem confident. People who make good eye contact
seem confident. People who relax their hands look calm.

Applicants should be polite and friendly. They should shake hands with
interviewers when they meet (if the interviewer extends his/her hand). Applicants
should thank interviewers at the end of their interviews.

THE INTERVIEW:

The interviewer will describe the employer and the job. The applicant will learn
what the duties are. The interviewer will also ask the applicant questions.

For example, an applicant is applying for a job as a driver. The interviewer might
ask about the applicant’s driving record. The interviewer might ask the
applicant’'s knowledge of local roads.

The interviewer will usually ask if the applicant has any questions. The applicant
can ask questions about the job. The applicant might ask about the working
hours. Applicants need to find out if jobs are right for them.

Sometimes more than one person interviews an applicant. An applicant might
also meet with a supervisor. A supervisor is a person in charge.

AFTER THE INTERVIEW:
Applicants should contact interviewers about one week after interviews. This is
called following up. Following up shows interviewers that applicants want jobs.




- Many applicants write follow-up letters. Follow-up letters should tell interviewers
that the meeting was enjoyable. The letters should also thank interviewers.
Applicants should write that they are interested in the jobs. The letters should
remind the interviewers how the applicants’ skills fit the jobs.

Applicants also can call interviewers. Applicants should ask if employers have

- made any decision about the jobs. They-should thank the interviewers for taking
their calls.

JOB INTERVIEWS AND YOU: _ :

Job interviews are challenging. But you can take steps to make them easier.
Prepare your resume before an interview. Put your work history, job skills, and
education on the resume. Have your references ready for the interview, too.
Practice interviewing with a friend or family member. This will help you develop
good answers to the questions that interviewers ask.

Look you best at each interview. Pick out neat, clean clothing. Check your
appearance.

Arrive at the interview on time. Be polite and friendly. Think about your body
language during the interview. Follow up with a letter or telephone call after each
interview. _
Remember the purpose of the interviews. They are your chance to meet
employers. They can be the first step toward finding a job that is right for you.
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Common Interview Questions:
Tell me a little about yourself.
What is one of your greatest accomplishments?
What is one of your weaknesses?
What did you like best about your last job?
Why did you apply for this job?
What about the job will be challenging for you?
What plans do you have for your future?
What will your former coworkers say about you?
Why should | hire you?

Questions to Ask the Interviewer:
Who will | be reporting to?
What opportunities will | have for advancement?
Why is this job open?
How will this company be different five years from now?
What are the specific responsibilities of the job?
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How to File Federal Income Taxes

By an eHow Contributing Writer

Every person living or working in the United States and every U.S. citizen living anywhere in the world is responsﬂ:
she owes, if any. ‘

Instructions

1. Determine whether you have to file a federal income tax return. If your income is low, you may not have to file,
- even children have to file if they meet certain income levels or have certain types of income. ™ ™~

2. Find out what filing status you qualify for. In some circumstances you have a choice of filing statuses. Some fil
statuses are better than others.

3. Determine how many personal and dependent exemptions you have. Personal exemptions are for yourself an
spouse. Anyone can be your dependent if he or she qualifies.

4. Calculate your income. Many types of money you receive can be taxable income, but some types are not.
5. Calculate your income adjustments. You are allowed to subtract some things from your income and lower youl

6. Calculate your deductions. You can choose between a standard deduction and itemized deductions. Deductio
taxes. ‘

7. Determine your income tax. Taxable income minus adjustments, minus deductions, and minus exemptions eq
or schedules will tell you how much your income tax is.

8. Determine your credits. You can get credits against your income tax for certain situations or expenses.
9. Determine your additional taxes. In some circumstances - for example, if you are self-employed - you may hav

0. Find out your total payments. This includes taxes withheld by your employer, estimated tax payments you mac
much you have paid or has been paid for you.

1. Find out the amount you have overpaid or underpaid. This will be your refund or the amount of tax you still ha
your taxes, but only if you were off by a significant amount. -

2. Get the right tax forms and fill them out.
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How to File Federal Income Taxes | eHow.com

Tips & Warnings

e Always start with Form 1040.
e The IRS has detailed instruction publications for every form you may have {o fill out. Use them.

Even if your income is low enough that you don't have to file taxes, you may want to anyway. By filing, you can
o qualify for the earned income credit, which will give you money even if you don't owe any taxes.

If your situation is not simple and straightforward, or if you own a business or are self-employed, consider going
e know of many ways to lower your taxes.

o Always file your tax return even if you can't pay your taxes. The penalties for nbt filing are many times worse th

o Never put down information that you know is false or should know is false. The IRS takes this very seriously.

Who Can Help

e Low interest rates save you money. High credit scores get you a low rate. See yours now for $0 at FreeScore.c

http://www.ehow.comvhow_10847_file-federal-income.html
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Top things to know
1. Budgets are a necessary evil.

They're the only practical way to get a grip on your
spending - and to make sure your money is being
used the way you want it t0 be used.

9. Creating a budget generally requires three steps. ‘
- Identify how you're spending money NOw.

- BEvaluate your current spending and set goals that
take into account your long-term financial ‘

objectives.

- Track your spending to make sure it stays within those guidelines;

3. Use software to save grief.

If you use a personal-finance program such as Quicken or Microsoft Mbney, the built-in budget-making
tools can create your budget for you. ‘ :

4. Don't drive yourself nuts.

One drawback of monitoring your spending by computer is that it encourages overzealous attention to
detail. Once you determine which categories of spending can and should be cut (or'expanded),
concentrate on those categories and worry less about other aspects of your spending.

5. Watch out for cash leakage.

If withdrawals from the ATM machine evaporate from your pocket without apparent'explanation, it's
time to keep better records. In general, if you find yourself returning to the ATM more than once a week

or so, you need to examine where that cash is going.

6. Spending beyond your limits is dangerous.
(5
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But if you do, you've got pienty of company. Govemmeht figures show that many households with total
income of $50,000 or less are spending more than they bring in. This doesn't make you an automatic
* candidate for bankruptcy - but it's definitely a sign you need to make some serious spending cuts.

7 Beware of luxuries dressed up as necessities.

If your income doesn't cover your costs, then some of your spending 18 probably for Juxuries - even if
you've been considering them to be filling a real need. ' S

8. Tithe yourself.

Aim to spend no more than 90% of your income. That way, you'll have the other 10% left to save for
your big-picture items. :

9. Don't count on windfalls.

When projecting the amount of money you can live on, don't include dollars that you can't be sure you'll
receive, such as year-end bonuses, tax refunds or investment gains.

|
10. Beware of spending creep. - ‘

As your annual income climbs from raises, promotions and smart investing, don't start spending for
Tuxuries until you're sure that you're staying ahead of inflation. It's better to use those income increases

as an excuse to save more.

If you're the type of person who alwéys has plenty of cash, knows exactly where every penuy goes and
never has trouble paying bills, skip this chapter. You're either too tich or too smart to need it.

For the rest of us, unfortunately, making - and sticking to - a budget is the essential tool for ensuring that
our money gets used the way we need it to. Even if you're in the happy situation of having plenty of
income, the homework involved in drawing up a budget can be instructive, since you may find that you
are spending more than you wish on items like DVDs, electronic gadgetry or restaurant meals.

Drawing up a budget is usually pure drudgery enlivened only by the reality of staring your foolish
spending habits in the face. Why do you have a lugury sound system if neither you nor your spouse
listens to it? In fact, one of the chief impediments to budgeting is that most people would rather not
know how they really use their money.

It's bad enough to learn this kind of information on your own. It's even worse when a spouse T
significant other finds out, since it usually confirms his or her worst fears - and provides new
ammunition for future "discussions.”

Take heart. Any spending mistakes you're making are probably common and not impossible to kick.
Moreover, the bulk of budgeting's pains are at'the beginning.

After you have a budget in place - and you've fine-tuned it with a couple of months of actual spending -
tracking your expenditures becomes almost automatic. ”

If your boss at work were to ask you for an analysis of the department's spending, you'd figure it out
quickly enough. Budgeting your hdusehold should be approached in the same businesslike fashion. A
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variety of electronic tools can make the process easier. . ~
There are three steps to creating a budlget:.

1) Ident'ifyv how your money is currently being spent.
2) Evaluate that spending to seé if it rﬁeets ﬂle financial priorities you specified in Lesson 1.

3) Track your ongoing spending to make sure it stays within those guidelines (or to understand how your
budget needs to be revised). ‘ : )

If you happen to use Quicken, Microéoft Money or other such software, you're in luck. These programs
generally make it easy to draw up a budget.

In Quicken, for example, every time YOu make a deposit, write a check, pay a credit card bill or dispatch
an electronic payment you are asked fo assignitto a particular category, such as "salary," "clothing,"
"groceries," "child care” or "health insurance.”

You can also create subcategories, dividing "auto" expenses into "fuel," "insurance” and "service." The
program comes with a set of categories that handle most of the basics. You can edit the list to create

categories that make better sense for your particular household.

| . . :
And if you're away from home, you can track expenses at the Quicken Web stte and then download the
fransactions later. '

The drawback, of course, is that entering and categorizing all of your income and outflow 1s a tedious
chore. ,

You can reduce the tedium by judiciously selecting categories. Let's say you are only worried about
tracking your spending for recreation and leisure pursuits. You could create categories that cover those
types of expenses, and let everything else accumulate under nmiscellaneous revenue' Of "miscellaneous

expense.”

The problem with that approach is that you forgo the opportunity to spot problems in other spending
areas that you may not even be aware of.

A better solution is t0 track expenses using electronic banking. That way, you can download your
payments and deposits directly from the bank, rather than having to enter them by hand.

The downloaded banking transactions generally show up without any categorization - meaning you'll
have to add the categories by hand. But if you use a credit card that is issued by a bank that permits
clectronic access, then the downloaded charges from your card sometimes do come with categories
attached (they aren't always right, so check them). '

Either way, once'you'vé got your spending tracked by category, drawing up a report requires only a few
_clicks of the mouse. Even better, such programs often have an automatic budget-creation feature that
scans your spending in the past in brder to estimate how much you'll spend going forward.

If your finances aren't wired, you éan still get a good handle on your spending the old-fashioned way.
Start by getting all your records together from the past 12 months, including pay stubs, loan proceeds,

17
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withdrawal slips, canceled checks and itemized credit-card statements. Then go through them and
compile totals for your income and expenses in a set of categories that makes sense for you.

At the end of this exercise, you may still have a sizable lump of spending that's undocumented -
typically, the money you withdraw in cash and then spend on day-to-day needs. If this portion of your
budget seems to be getting out of hand, keep a journal for the next four weeks in which you record every
nickel you spend. You can use those results to extrapolate how your cash is being spent throughout the

year.

Now that you've got a good picture of where your money is going, you can proceed to evaluate which
parts of that spending should be raised or lowered. You might start with our Ideal Budget calculator,

which compares your spending with recommended levels.
{

Once you have a budget, it's time 10 go through your spending and figure out where you need to cut
back.

This is especially urgent, obviously, if you spend more than you make - a scary position, for sure, but
not uncommon. In fact, Labor Department numbers show that many families making $50,000 or less are

spending at least a few percentage péints more money each year than they actually bring in.

That doesn't mean that they, or you, ate headed for bankruptcy. But it does show that Americans are in
the habit of borrowing to COVEr both short-term eXpenses, like those on credit cards, and long-term ones,

such as buying cars and homes.

Let's just say that if your spending exceeds your income, then your top priority in constructing a budget
should be to slash your spending, pronto.

If your household runs in the black, fyou may still want to reallocate some of your spending. The
calculator helps identify trouble spots by highlighting categories where your annual expenses are sharply
higher or lower than average for households with similar demographics.

In some cases, a divergence will be perfectly reasonable. The average family spends only a few percent

of its income on education, for exarple. But if you have a child in college or private school, or are
taking some courses yourself, your education spending will be a lot higher - and more power to you.

On the other hand, if the calculator shows that you're spending twice as much as the average family on
meals away from home, and there's no obvious reason why that should be so, you may want to consider
eating in more often. §

1
When projecting your income, don't include money that you can't be sure to receive, such as highly
variable year-end bonuses, tax 1¢ inds or gains on investments. Instead, wait until the extra cash arrives,
then save or invest it to produce more revenue for the future. '

Your goal should be to reduce you’r spending to about 90% of your income, with the aim of plowing the
rest of that money into the fmancia}l objectives you deem most important.

Once you've set your budget goals, you need to develop the habit of tracking your expenses on an

ongoing basis - sOmethjng that's most easily accomplished using personal finance software. The aim
here is to make sure the spending stays within the limits you've set.
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But there's a second aim: Very likely you will discover that some of the goals you set were unrealistic. If
so, ease them slightly. No point in giving yourself an unreachable hurdle, but neither should it be too

easy.

Often it takes two or three revisions before you achieve a budget that you can really stick to. If juggling
the numbers leaves you wishing you could free up some extra cash, push on to the next section of this .

lesson for suggestions.

The most common spending problemé are caused by a house that's to0 large, a car that's too luxurious or
a credit-card lifestyle that'stoo lavish, for your income. Those who see a virtue in moderation may have

had budgeting in mind. -

Whatever your situation, here are some common ways that people can reduce monthly bills.

Eliminate trivial but needless costs.

Look first for small savings - not because they'll end your budget problems, but simply because they're

_easy to find and take advantage of. For example, swear off that mid-afternoon Danish or expensive

premium latte. Shop for clothes and household furnishings only during sales. Higher gasoline prices
make it a good idea to "bundle” one's various shopping trips. Keep your house warmer in summer and
cooler in winter. Take on chores that you usually pay someone else to perform, such as mowing the

lawn or shoveling Snow.
Seemingly inconsequential savings do, in fact, add up.

Reduce larger expenses

These recommendations are decidedly more painful. If you smoke, for instance, take steps to quit. Don't
buy season tickets to anything. Trade in your luxury car or sport utility vehicle for something a lot
cheaper to buy, fuel and maintain (we did say this was painful). '

On the assumption that those kinds bf changes may be too wrenching, here are Some other specific areas
where many people can find savings: '
Refinance your mortgage f
1 .
If new mortgages are costing at least two percentage points less than the rate you're paying, refinancing
may save you significant dollars; check our refinancing calculator to be sure. '

!

Cut your taxes

Usually this means taking better advantage of itemized deductions, which is a lot easier to do if you're
either self-employed or have some income from work you do outside of a regular job. That opens up &
range of new deductions - from expenses for work-related items to a home office - that are much harder

to claim if you're an ordinary working stiff.

On the investment side, you can save some money by selling, and then writing off, investments that

have lost money: You can use such losses to offset any gains you may have in a given year. If your

losses outweigh your gains, you can deduct as much as $3,000 of investment losses from your ordinary

income each year. Those with higher incomes may also be able to save some money by shifting money
, \

S
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out of taxable bonds into tax-free munjcipal bonds. -

Appeal your home assessment !

If you're a homeowner, you may even be able to cut your real estate taxes by challenging the value that
the local assessor puts on your property. You have to have good evidence, of course. You should call the
assessor's office first to make sure yoy understand the formula for determining the house's value (the
assessment listed on tax bills is often only a fraction of the real value that determines your tax).

TIf recent home sales in your neighborhood Jead you to believe that your house is worth less than its
assessment and a qualified real estate agent writes an appraisal in support oftyour claim, then you cal
file a grievance with the assessor's office and possibly get your bill reduced. The cost: $200 to $300 for
the written appraisal. If an attorney handles the appeal for you, he or she will typically charge 50% of

the first year's tax savings.

The above suggestions won't work for everyone, and you may have considered them already. But since
you alone are privy to the numbers in your budget, you alone know how radically you need to cut. If our

suggestions don't appeal, find your own alternatives.

One last word of caution

- Over time, your income should rise as your career progresses and you manage to save money for
. investing. But, also over time, inflation will raise the cost of living. A mere 304 annual rise in prices will
double the cost of everything within 24 years. At that time, you'll need twice as much money as you do
today to live as well as you do now. So don't start spending your rising income on luxuries you've been
denying yourself until you're sure that you're staying ahead of inflation. & ;

More Money 101
lessons

EVﬂﬁatmg them

Find this article at: . '
http:l/money.cnn.com/magazines/moneymag/money101/Iesson2/index.htm

[} Check the box to include the list of links referenced in the article.

© 2007 Cable News Network LP, LLP.
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Top things to know
1. Mohey in a bank account is safe.;

A bank is one of the safest places to stash your
cash. In an effort to shore up consumer confidence
during the credit crunch of 2008, the federal
government said it would temporarily insure
accounts against loss by up t0 $250,000 per
depositor. After January 1, 2014, the'standard
insurance of up to $100,000 per depositor returns,
excluding certain retirement accounts, which will
remain at $250,000 per depositor.

2. You pay for the cohveniénce of? bank
account. t

Banks pay lower rates on interest-bearing accounts than brokerages and mutual fund conipanies that
offer check-writing privileges. What's more, bank fees can be high - account costs can easily add up to
$200 a year or more unless you keep a minimum required balance on deposit.

3. Inflation can eat what you earn from a bank.

Fven at a low rate of inflation, the annual creep in the cost of goods and services usually outpaces what
banks pay in interest-bearing accounts.

4. Not all interest rates are created equal.

Banks frequently use different methods to calculate interest. To compare how much money you'll earn
from various accounts in a year, ask for each account's "annual percentage yield." Banks typically quote

both interest rates and APYs, but only APYs are calculated the same way everywhere.

5. You can get better rates

Certificates of deposit (CDs) offer some of the best guaranteed rates on your money and are insured up
to $250,000 each. As with all other deposits, insurance will return to the standard $100,000 in 2014.

; _ L
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The catch: you have to lock up your money for three months to five years or more. If interest rates fall
before the CD expires, the bank is out of luck and must give you the rate it quoted. If rates c¢limb, you're

stuck with the lower rate.

Also with rising interest rates, moneyfmarket accounts can become an attractive option, too. They pay
more than banking accounts and you don't have to lock up your money for a specific amount of time.

6. ATM fees can take a significant l;ite out of your budget.

The con‘verﬁence of using automated teller machines is an increasingly pricey one.On average, the fee -
your bank charges you to use another institution's ATM is $1.32, according to a Bankrate.com survey in
© 9009. That's on top of the average $2.22 that the other institution will charge you to use its ATM.

7. Getting the best deal takes work.

You won't get a great deal on a car if lyou just walk into a dealer and plunk your money down. Likewise,
you won't get a great banking deal unless you comparison-shop and ask about price breaks. For
example, a bank might offer free checking if you are a shareholder or if you direct deposit your
paycheck.

8. Use the Internet to shop for bank services.
You can use the Internet to compare fees, yields, and minimum deposit requirements nationwide. Sites
like Bankrate.com allow you to search and compare the highest yields and the lowest costs on banking,
savings, loans and deposit rates nationwide. You can also search by geographic location or use
CNNMoney.com loan center. ' : ‘

t

9. Banking online can make pill-paying easier.
Electronic bill-paying can save you the monthly hassle of paying your bills. And if you couple online
banking with a personal-finance management program, such as Quicken or Microsoft Money, you'll be

able to link your banking with your budgeting and financial planning as well. But be careful. Some
vendors only warn the consumer of price hikes in the fine print of a bill.

10. You can bank without a bank.ﬁ

A number of financial institutions offer accounts that resemble bank services. The most common: Credit
union accounts; mutual fund company money market funds; and brokerage cash-management accounts.

Banks offer several different types of checking and savings accounts: Some pay interest, some don't.
Some offer perks, some don't. Some are specifically for senior citizens or students, while others are
geared to those with low incomes. They all share one thing in common, though. They each have
restrictions, fees, and opportunities to waive fees if you meet certain requirements.

When shopping for a bank, consider:

How much money you plan to park at the bank

The higher your average balance, the mote likely you are to get "free" checking with interest. Though

minimum balance requirements vary widely from bank to bank, a £all 2009 survey from Bankrate.com
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found the average balance required for a no-fee, interest-bearing account was more than $3,372 if you
want to avoid monthly fees. If you settle for a non-interest bearing checking account, however, the
average minimum balance is just shy of $185.75 to avoid a monthly charge, according to the same

study.

How many checks you write a month l

Some no-fee accounts limit the number of checks you may write and charge high fees if you exceed that
limit. On the other hand, the consumer advocacy organization U.S. Public Interest Research Group
suggests if you only write a few checks a month and probably won't meet the minimum balance required
to avoid fees, you might benefit from amo-frills, flat-fee checking account. ’

1

How many related banking services yo{1‘d like

If you use ATMs frequently, make suré the bank has plenty conveniently Jocated near you. If you use
another bank's ATM, you might pay $3.00 or more for the privilege, once you combine the surcharge
imposed by the other bank and the fee your bank charges for going to a competitor's machine.

How many different types of accounts you want to set up at the bank

The more accounts you have with youij bank, the greater your chances of getting price breaks and perks
on its services and products. S0 if youhave a checking and savings account and are taking out a
mortgage or signing up for the bank's credit card, be sure to ask if you're entitled to any discounts.

f .
Using the Internet is one of the easiest'ways to compare fees, yields and minimum deposit requirements
nationwide. To comparison shop, use the search fields on CNNMoney.com's Banking page.

. . . . ‘ - . . .
Deciding to put your money in an 1nte\rest-bear1ng account may seem like a no-brainer. But sometimes a
no-interest checking account may be more cost-effective. Here's why:

|
Interest-bearing accounts don't bear much

Sometimes banks offer to waive fees if you maintain a higher balance in your account. As tempting as
this may seem, make sure the expense of maintaining the account doesn't exceed the interest paid. There

can be an opportunity cost to tying up; all that cash in a low-yielding account.

Say you pay $4 a month (or $48 a year) in account and ATM fees. If you earn 2%, interest, you need to
keep at least $2,400 in your account just to break even. And you'll have a hard time earning any real
return on your deposits, even if you don't pay fees. That's because the interest rates you earn on 4
checking or savings account often don't exceed the average annual inflation rate, which was just a hair

over 3% from 1926 through 2009. In short, you end up losing purchasing power.

Consider CDs

'

‘There are, however, other ways to get better returns ata bank. Instead of parking the majority of your
cash in a savings account, you could open a certificate of deposit (CD). If you've opened one at your
bank, ask if your CD, checking and savings accounts can be "linked" - that way, you'll have an easier
time meeting minimum balance requirements in your checking account. When you open a CD, you
agree not to withdraw your money for a period of time ranging from three months to five years or more.

The shorter the term of the CD, the lgwer the rate you'll get.-
' 13
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If interest rates fall, you're in luck because the bank must give you the rate it quoted when you bought
the CD. If rates climb, however, you're stuck with the rate you agreed to even though it's lower than one
you could get if you bought a new CD.

You can get money out of a CD prematurely, but you'll pay a penalty - typically three months' interest.
If you have more than $100,000, you ean put it into a so-called jumbo CD that pays even higher rates.

However, any amount over $250,000 isn't insured, so the excess is only as secure as the bank itself. And
at the end of 2013, the federal government insurance will drop back to $100,000.

When opening a CD, be sure you understand whether the rate is fixed or variable, and how often the
interest compounds. A CD interest rate can yield different sums of money depending on whether a rate
is compounded daily, weekly, monthly, quarterly, or yearly.

Banks also offer money market deposit accounts (MMDAs), which invest your money in short-term
Joans to government agencies and corporations. Typically, they require you to keep around $2,500 on
deposit. Because the minimum is high, a money market account is often free, and you're likely to get
free checks to write against your account's balance. However, there may be a minimum check-writing
amount, and you may be limited to the number of checks you can write a month.

‘When shopping for an interest-bearing account, keep the following in mind:

Banks frequently review yields

Yields are updated regularly, often ona weekly basis, and may Jower or raise the rates quickly. That
means the rate that's offered when you open your account may be dramatically different a year later, or

even a month later.
Banks can quote rates that compound daily, weekly, monthly, quarterly, or yearly.

Over a period of 12 months, interest that compounds yearly could yield less money than a lower interest
rate that compounds daily. To compare how much money you'll earn from various accounts in a year,
ask for each account's "annual percentage yield" in addition to its interest rate. Banks typically quote
both interest rates and APYs, but only APY's are calculated the same way everywhere.

To see how quickly your money will grow in an interest-bearing account, try our CNNMoney.com
savings calculator. :

Few people would pay a bank $15 or $20 a month for an account that pays no interest if they knew how
to avoid it, and if avoiding it didn't take too much work.

Here are several easy, cost-cutting tips:

Buy cheap checks

If you write a large number of checks, it may pay to shop around. Some banks charge $24 or more for a
box of 200 checks. You can get that;same box for less than $10 by ordering direct from the printer.
There are a numerous services, including Checks in the Mail (800-733-4443) or Checks Unlimited (800-
210-0468) for more information. The online services also offer a far wider range of designs on the

checks than any bank.

3
1
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Get overdraft protection

It's usually free to set up. The average bounced check fee ranges from $20 to $30. If ever you write a
check that exceeds your account balance, overdraft protection automatically covers the extra money
needed. But be sure your bank isn't hitting you with a daily fee in addition to the non-sufficient funds fee
if you bounce a check. Also, make sure you get 30 days to repay the overdraft. A number of banks hide
charges and restrictions for people who use their overdraft protection service.

Ask for discounts

Periodically check with your bank to see if there are better deals for your money. Over time, your
financial situation changes and you may qualify fora higher-interest, lower-cost account.

If you have a debit card, ask for cash

Another way to dodge ATM surcharges is to ask for extra cash when you make a purchase with your
bank's debit card. Just ask your grocer for an extra $50 in cash, and you'll pay no fees in most cases.
(Most banks don't charge a fee, but make sure your bank is not in the minority, because you may be
charged anywhere from 15 cents to $1.50 per debit transaction. Ifthis is the case with your bank, be
more cautious with the card's use -- or get a new bank that doesn't charge for debits.)

Tnvest in the bank

Some small- and mid-size banks offer free checking and free checks fo shareholders. Contact a few local
banks and ask if they offer special dehls to shareholders. If they do, invest in a single share and open an
account. Use a discount broker to buy that share.

Limit bank visits and transactions

Some banks offer no-fee checking accoimts if you agree to do all your banking at its ATMs. If you must
visit a teller, make sure it's for a transaction that you couldn't perform at an ATM, otherwise you'll be
charged a fee. Banks also may offer low-fee checking if you confine yourself to 10 or fewer transactions
a month, including ATM withdrawals, checks, and debit card purchases.

Find out what 'free' means

Most banks will give you "free" checking if you maintain a balance of at least $500 to $2,500 inalow-
or no-interest account. But say your bank requires a $2,500 minimum to avoid fees, and you need only
$1,500 to cover your checks every month. The remaining $1,000 could be earning more interest for you
in a money market account at a brokerage or mutual fund company. Of course, the difference may be
less than what you'd pay in checking fees if you didn't keep the required minimum balance, but "free"

checking it's not. (
Link your accounts :

One way around this hidden cost: Ask your bank to link your accounts. For example, if you have a high-
yield CD in addition to a checking account at the bank, you can satisfy the minimum balance
requirement if your bank treats the money in all your accounts as one combined balance.

Many U.S. households already perférm banking transactions online and the penetration rate is rising.
145
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Online banking can come in many forms. It can be nothing more than a recurring bill paid to a company
by your traditional bank, to a high-yield account at an online bank that has no physical presence.

The best bank Web sites go beyond bill payment and balance updates to let you check your credit card
accounts, look at both your banking and brokerage accounts, make trades, and get free'stock quotes.

Banks with online services have gone 0 great lengths to increase the security of their transactions in
recent years, adding new layers of encryption. , '

Still, 'phishing' scams thrive online. Phishing is when an email or site is designed to appear legitimate
for the purpose of luring unsuspecting users into giving over their account details and passwords. That
information is then used to steal the victim's money or identity.

!
If you think you'll do all your banking online and are in search of better rates, you might be considering
an Internet bank. Internet banks can often provide higher yields on accounts and lower rates on loans
than traditional banks due to the reduced cost of their operations. But in exchange you forfeit some of
the conveniences of a traditional bank.

Often transactions occur more quicklﬁf online than in person, but there are some cases when you just
need a human teller. :

Internet banks don't usually have their own ATMs, so you will pay surcharges every time you use
another institution's, although you may be offered some reimbursement for these fees by your bank.
Also, be aware of the occasional Internet bank whose accounts are not insured by the FDIC.

Checking and savings accounts are not the exclusive domain of banks. They are also offered by some
non-bank businesses. Here are three of the most common:

1

- Credit unions :

!

Credit unions operate much like banks, and deposits in member credit unions are federally insured up to
$250,000 by the National Credit Union Share Insurance Fund (N CUSIF). As with more traditional bank
accounts (insured by the FDIC), the insurance on credit unions returns to $100,000 at the end of 2013.

The key difference is this: Credit unions are nonprofit, member-owned cooperatives whose members
share something in common, such as a labor union, college alumni association, employer, or
community. Members' immediate family may also be allowed to join.

Since credit unions return profits to their members, interest rates for savings and checking accounts at
credit unions tend to be higher than at commercial banks, while fees and minimums tend to be lower.
But a credit union may offer fewer sgrvices than a bank and they may have more restricted accessto

ATMs.

To learn whether you are eligible to join a credit union, or to locate a credit union near you, visit the
Credit Union National Association or call 800-356-9655.

Money market mutual funds

Mutual fund companies offer money market accounts that tend to have higher yields than those on
. banks' money market deposit accounts (MMDAs). Mutual fund company accounts, however, are not
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typically insuredv against loss by the FDIC, whereas MMDAs are.

Nevertheless, mutual fund companies imake it a practice to kick in extra dollars whenever necessary 0
make sure that they maintain a constant price of $1 per share, s in practice your chance of losing money
slim. ' )

Mutual fund money market accounts require a minimum opening deposit -~ typically $500 to $5,000 -- at
may require that you maintain a minimum balance. Many also let you write checks on the account, thoug
there may be a minimum check-writing amount (typically $100 to $500) and/or a limit to the number of
checks you can write per month or per year.

* Cash management accounts ;

A cash management account works like a combination bank/brokerage account, consolidating your
investments with your day-to-day cash flow.

Cash-management accounts (CMAs) are offered by brokerages for affluent customers who had
discretionary income to invest but also wanted a liquid, bank-like account that earned higher interest thar

traditional bank account.

In a CMA, your cash earns money market rates, and you get checking and credit card privileges, an ATN.
debit card, and often a line of credit or a margin account. If you overdraw your account, the interest you'r
charged on the loan is likely to be lower than that on a bank overdraft. In many instances, too, the interes
may be characterized as margin interest, which can be tax-deductible.

The fee for a CMA typically ranges from $50 to $180 a year, though it may be waived if you have $50,0(
to $100,000 or more in your account. In addition, you may pay fees if you make trades through your
account or consult with an investment adviser at your brokerage or who is affiliated with a subsidiary of
your bank. Cash up to $100,000 in a brokerage CMA is protected by the Securities Investor Protection

Corp. #

More Money 101
lessons

Savings calqulator

Find this article at: A
http://money.cnn.com/magazines/moneymaglmoney101/lesson3/index.htm

!

7 Check the box to include the list of links reférenced in the article.

© 2007 Cable News Network LP, LLP. .
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Top things to kné;w

1. Americans are loaded with credit—dard debt.

The average American household with at least one
credit card has nearly $10,700 in credit-card debt,

according to CardWeb.com, and the average e o e
interest rate runs in the mid- to high teens at any S
given time. : =

2. Some debt is good.

Borrowing for a home or college usually makes
good sense. Just make sure you don't borrow more
than you can afford to pay back, and ‘shop around
for the best rates. |

3. Some debt is bad. ‘

Don't use a credit card to pay for thirigs you consume quickly, such as meals and vacations, if you can't
afford to pay off your monthly bill in full in a month or two. There's no faster way to fall into debt.
Instead, put aside some cash each month for these items so you can pay the bill in full. If there's
something you really want, but it's expensive, save for it over a period of weeks or months before
charging it so that you can pay the balance when it's due and avoid interest charges.

4. Get a handle on your spending. '

Most people spend thousands of dollars without much thought to what they're buying. Write down
everything you spend for a month, cut back on things you don't need, and start saving the money left
over or use it to reduce your debt more quickly. :

5. Pay off your highest-rate debts first.
The key to getting out of debt efficiently is first to pay down the balances of loans or credit cards that

charge the most interest while paying at least the minimum due on all your other debt. Once the high-
interest debt is paid down, tackle the next highest, and so on.
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6. Don't fall into the minimum frap.

If you just pay the minimum due on credit-card bills, you'll barely cover the interést you owe, to say
nothing of the principal. It will take you years to pay off your balance, and potentially you'll end up
spending thousands of dollars more than the original amount you charged.

. ! ‘
7. Watch where you borrow.

It may be convenient to borrow against your home or your 401(k) to pay off debt, but it can be
dangerous. You could lose your home or fall short of your investing goals at retirement.

8. Bxpect the unexpected.

Build a cash cushion worth three months to six months of living expenses in case of an emergency. If
you don't have an emergency fund, a broken furnace or damaged car can seriously upset your finances.

9. Don't be so quick to pay down your mortgage.

Don't pour all your cash into paying off a mortgage if you have other debt. Mortgages tend to have
lower interest rates than other debt, ar;ld you may deduct the interest you pay on the first $1 million of a
mortgage loan. (If your mortgage has a high rate and you want to lower your monthly payments, .
consider refinancing.) '

10. Get help as soon as you need it.

If you have more debt than you can rﬁanage, get help before your debt breaks your back. There are
reputable debt counseling agencies that may be able to consolidate your debt and assist you in better
managing your finances. But there are also a lot of disreputable agencies out there.

Tt's almost impossible to live debt-free; most of us can't pay cash for our homes or our children's college
educations. But too many of us let debt get out of hand.

!
Ideally, experts say, your total monthly long-term debt payments, including your mortgage and credit
cards, should not exceed 36 percent of your gross monthly income. That's one metric mortgage bankers
consider when assessing the creditworthiness of a potential borrower.

It's far too easy to spend more than you can afford, especially when you pay by credit card. The average
U.S. household with at least one credit card carries nearly a $10,700 balance, according to
CardWeb.com, and personal bankruptcies have hit record highs in recent years.

Of course, avoiding debt at any cost is not smart either if it means depleting your cash reserves for
emergencies. The challenge is learning how to judge which debt makes sense and which does not and

then wisely managing the money you do borrow.

Good debt includes anything you need but can't afford to pay for up front without wiping out cash
reserves or liquidating all your investments. In cases where debt makes sense, only take loans for which

you can afford the monthly payments.

Bad debt includes debt you've takeﬁ, on for things you don't need and can't afford (that trip to Bora Bora,
for instance). The worst form of debt is credit-card debt, since it usually carries the highest interest rates.

129
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Sometimes the decision to borrow doesn't hinge on how much cash you have but on whether there are
ways to make your money work harder for you. If interest rates are low, compare what you'll spend in
interest on a loan versus what your money could earn if it were invested. If you think you can get a
higher return from investing your cash than what you'll pay in interest on a Joan, borrowing a small
amount at a low rate may make sense.

Debt is not always a bad thing. In fact, there are instances where the leveraging power of a loan actually
‘Thelps put you in a better overall financial position.

Buying a home

The chance that you can pay for a new home in cash is slim. Carefully consider how much you can
afford to put down and how much loan you can carry. The more you put down, the less you'll owe and
the less you'll pay in interest over time. ’ ‘

Although it may seem logical to plunk down every available dime to cut your interest payments, it's not
always the best move. You need to consider other issues, such as your need for cash reserves and what

your investments are earning.

Also, don't pour all'your cash into a home if you have other debt. Mortgages tend to have lower interest
rates than other debt, and you may deduct the interest you pay on the first $1 million of a mortgage loan.
(If your mortgage has a high rate, you can always refinance later if rates fall. Use our calculator to
determine how much you might save.)

A 20 percent down payment is traditional and may help buyers get the best mortgage deals. Many
homebuyers do put down less - as little as 3 percent in some cases. But if you do, you'll end up paying
higher monthly mortgage bills because you're borrowing more money, and you will have to pay for
primary mortgage insurance (PMI), which protects the lender in the event you default.

. L]
For more on financing a home, read Money 101: Buying a home.

Paying for college

When it comes to paying for your children's education, allowing your kids to take loans makes far more
sense than liquidating or borrowing against your retirement fund. That's because your kids have plenty
of financial sources to draw on for college, but no one is going to give you a scholarship for your

retirement. What's more, a big 401(K) balance won't count against you if you apply for financial aid
since retirement savings are not counted as available assets. ’

Tt's also unwise to borrow against your home to cover tuition. If you run into financial difficulties down
the road, you risk losing the house. :

Your best bet is to save what you can for your kids' educations without compromising your own
financial health. Then let your kids borrow what you can't provide, especially if they are eligible for a
government-backed Perkins or Stafford loans, which are based on need. Such loans have guaranteed low
rates; no interest payments are due until after graduation; and interest paid is tax-deductible under

certain circumstances.

For more on educational financing, read Money 101: Saving for College and."Beating the Financial Aid
Trap." ‘ '
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|
Financing a car

Figuring out the best way to finance a car depends on how long you plan to keep it, since a car's value
plummets as soon as you drive it off the lot. It also depends on how much cash you have on hand.
t

If you can pay for the car outright, it makes sense to do so if you plan to keep the car until it dies or for
longer than the term of a high-interest car loan or pricey lease. It's also smart to use cash if that money is
unlikely to earn more invested than what you would pay in loan interest.

Most people, however, can't afford to put down 100 percent. So the goal is to put down as much as
possible without jeopardizing your other financial goals and emergency fund. Typically, you won't be
able to get a car loan without putting down at Jeast 10 percent. A Joan makes most sense if you want to
buy a new car and plan to keep driving it long after your loan payments have stopped.

‘ _

You may be tempted to use a home equity loan when buying a cat because you're likely to geta lower
interest rate than you would on an auto loan, and the interest is tax-deductible. But before going this
route make sure you can afford the payments. If you default, you could lose your home. And be sure you
can pay it off while you still have the car since it's painful to pay for something that has been consigned

to the junkyard.

Leasing a car might be your best bet if the following applies: you want a new cat every three or four
years; you want to avoid a down payment of 10 percent to 20-percent; you don't drive more than the

15,000 miles a year allowed in most leases; and you keep your vehicle in good condition s0 that you
avoid end-of-lease penalties. :

Whatever route you ohbose, shop for fthe best deals. Remember, it's in the car dealer's best interest to
finance at the highest rate possible, so look at what you'll pay overall, not just the monthly amount. If

you tell your car dealer you can spend $400 a month, you could end up with a new car for $400 a month
based on an uncompetitive interest rate.

For more on auto ﬁnancing, read Money 101: Buying a car. And to get a sense of how much car you
really can afford, click bere. !

Besides life's big-ticket items - home, car and college - you may be tempted to borrow money to pay for
an assortment of other expenses such as furniture, appliances and home remodeling.

Generally speaking, it's best to pay up front for furniture and appliances since they don't add value to
your home and are depreciating assets. If you do finance such purchases, however, read the fine print.

Retail stores bften charge high mterést rates. And even if they offer a low-interest or no-payment period
for several months on a purchase, you may be required to pay for the item in full at the end of that
period or risk being charged a high interest rate dating back to the day of sale.

Taking a home equity loan or home equity line of credit makes sense if you're making home
improvements that increase the value of your house, such as adding a family room ot renovating your
Kitchen. The interest you pay in many cases is deductible, and you increase your equity.

If, however, a home project doesn't boost your house value, consider paying cash or taking out a short-
term, low-interest loan that will be paid off in five years or less.

131
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If you're saddled with a lot of high—intérest credit-card debt, you might be tempted to pay it off quickly
by borrowing from your 401(k) or taking out a home equity loan.

There are two primary advantages t0 Home equity loans: They typically charge interest rates that are less
than half what most credit cards charge. Plus, the interest you pay in most instances is deductible. (Note,
however, that when you use a home equity loan for nonhousing expenses, you may only deduct the
interest paid on the first $100,000 of the loan, according to the National Association of Tax
Practitioners.) ‘ : '

!

But there is one potential and very sigi?iﬁcant drawback when you borrow against your house to pay off
credit cards: If you default on your home equity loan payments, you may lose your home.

Borrowing from your 401(k) is even less advisable. That's because you lose out on two of the biggest
advantages to workplace retirement plans: tax-deferred compounding of your money and tax-deductible
contributions. Sure, you pay yourself back with interest, but that interest is paid with after-tax dollars,
and it will be harder for you to make new contributions while you're repaying your old loan.

Also, if you quit or lose your job, you'll probably have to repay the entire borrowed amount within three
months. If you aren't able to do that, you'll owe income taxes on the money, plus a 10 percent penalty if
you're under 59-1/2. ;

One other word of caution if you take any kind of loan to pay off your credit cards: Once your credit-
card debt is paid off, you have to be vigilant about not running up your balance again because you still

will have big loan payments to make.

If you're having chronic trouble paying off your credit-card debt, it may be time to consult a debt
counseling service for help managing your finances in the future. For assistance in finding a reputable

one, click here.
|

Outside of fixed monthly bills such és your housing or car payment, you probably don't have a precise
idea of how you spend most of your money. :

If you want to get your debt under control, start by figuring out your spending patterns and identifying
unnecessary expenses. ‘ ‘

For one month, write down every ceilt you spend. "Every" means “gvery,"~including that $2 cup of
coffee that starts your workday or that $4 magazine you buy on a whim. That will clarify in black and
white how much of your spending is fixed and how much is variable (and hence easier to curb).

Tally the expenses on the list and compare the sum to your monthly income.

How much do you bring in after taxes? How much do you have left at the end of the month after paying
fixed expenses? How much do you spend on variable items like that $2 cup of coffee every morning?

|

Consider, too, whether there's any way to boost your take-home pay. If you get a big tax refund every
year, that means you're having too much withheld from your paycheck. If that's the case, you can reduce
your withholding by changing your ‘W-4 at work.

Next, make a list of all your debt oHligations and the interest you're charged for each.
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Once you've done all that, you're read}; to start lightening your debt load.

The basics of debt reduction are simple: Cut down on your variable spending and put the extra money
toward your debt payments. Once you determine the maximum amount you can pay off each month, pay
down the debt with the highest interest rate first - that usually means your credit-card balance - while
paying at least the minimum monthly amount due on all other revolving bills.

Once the debt with the highest rate is wiped out, put your money toward paying the debt with the next-
highest rate. One exception: If you have a credit card with a low teaser rate that will go up after a fixed
amount of time, strive to eliminate that balance before the low rate expires.

You might also consider moving some of your high-interest credit-card balances to a card with a lower
interest rate. But read the fine print on any invitation to transfer balances. Sometimes such low-interest-
rate offers are only in effect for short periods of time, after which the rate skyrockets. What's more,
consolidating your debt on one card may lower your credit score if your debt-to-available-credit ratio

WOrsens.

For many people, reining in discretionary spending for a few months goes a long way toward tackling
~ debt. But if that's not enough, try to reduce your fixed expenses. Take steps to lower your household
bills; refinance your mortgage to get a lower interest rate; or, if you have a good payment history, ask
your credit- card company to Jower the interest rate you're charged.

For budget tips, read Money 101: Making a budget.

While you're cleaning up your debt, order copies of your credit reports, which are free, and your credit
scores, which cost about $15, since the information contained in them will directly affect the interest
rates you're offered on credit cards, mlortgages and other loans. '

There are three major credit bureaus: Experian, Equifax and TransUnion. Each collects information on
your credit history which is culled into a credit report. From that report, a credit score is derived. That
score is a quick way for lenders to assess how risky you are as a potential borrower. The higher your
score, the less risk you pose to lenders and the more likely it is that you'll get their best available rates.

The score most commonly used by le‘:nders is the FICO score, developed by Fair Isaac.
: |

‘When lenders review your credit reports and resultant FICO scores, they take into account not only how
much you owe but also how much credit you have available to you. Too much of either, and they may

not loan you any more money.

So when you get your reports, check for inaccuracies; the bureaus are required to investigate and correct
them once you report them. Look, t0o, for things that may lower your credit rating, including open lines
of credit you never use or accounts you thought had been closed long ago.

The bureaus may have different information about your credit history, which means your credit score
can vary somewhat from bureau to burean. So it's important to view reports from all three.

You can get any of the bureaus' credit reports free at werw.annualcreditreport.com and your FICO score
from MyFICO.com. Then check if this is true: If you've been turned down for credit, employment or
housing in the past 60 days, you may receive a free credit report from all of the three credit bureaus. ®
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Money101 Lesson 17: Buying a Car
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Top things to know
1. Make sure you are getting the right vehicle.

This seems obvious, but you could wind up an
unhappy car owner if you haven't thonght carefully
about how many people and how much luggage or |
gear you need to carry.

2. Assess the worth of your old car.

Whether you plan to trade it in or sell it, your
current car can be an important factor in your
budget. Checking the right Web site and maybe
your local newspaper will give you a realistic
valuation. Selling it directly instead of just trading  ~
it may also mean a sizable difference in what you get for it, though it may take a while longer to reap the

proceeds.

3. Decide whether new or used is best for you.

Cars are built better now than in the ?aét, so used cars make a lot of sense. But if you get a rebate or
other cost break, the math may be on the side of a new vehicle. '

.4, Consider whether leasing or buying makes more sense.

Leasing provides lower monthly payments than buying with an auto loan. But it's not for everybody. If
you don't have money for a down payment or if you trade your car every two or three years, you may be
a good candidate for a lease. '

5. Do your homework and set your target price.

The Internet has made it easier than jever +o find out the dealer's cost for each vehicle and its options.
That's the first step to getting the best possible deal.

6. Shop for money before you shop for the car. |
‘ | 135
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If you plan to buy with a loan, check your credit union or Jocal bank quotes online to find the lowest
rate. Getting a pre-approved loan will give you added confidence in negotiating a good price.

7. Negbtiating a lease.

In the complicated world of leasing, the dealer will have the upper hand unless you learn the jargon and
how to negotiate the various segments of a lease deal.

8. Negotiate a purchase.

If you are doing it yourself, get bids from several dealers, keeping the focus on the dealer's invoice price,
which you will know from your research. You may be able to get bids without going to showroom after

showroom.
9, If you hate haggling, consider usi}ng a car-shopping service.

Auto-buying services, such as Web sites or discount chubs, make things easy with pretty good, no-
haggle prices. But with most of them, you get quotations from only one dealer. Consumer services that
shop several dealers near you may deliver even better prices. '

10. Don't let the deal-closer close out your savings.

The finance manager isn't there just for the paperwork. He or she wants to sell you high-profit financial
and mechanical add-ons. These are seldom worth the money.

Hey, wait. Don't go down to the car dealer and start shopping immediately. Are you sure that the car,
pickup, sport utility or van you have in mind is what you really need? :

If you rush into a deal without carefully considering how you will really use the vehicle, you could be
making a $25,500 mistake, at the average new-car price. '

Sure, you want a car that will make you smile. But consider the purpose of most of your driving. Is it
commuting? Hauling kids? Weekends? Vacations? '

If you drive more than half an hour to work every day, a combination of a comfortable ride and
reasonable gas mileage is important. If you frequently drive clients or co-workers to lunch, a sleek coupe
won't be welcoming for whomever has to crawl into the back seat; you need a four-door sedan.

4

If you frequently haul your kids and their many friends or classmates, a minivan or sport utility with
three rows of seats may be essential. If weekend errands involve hauling building materials or large

bushes, that same utility or van will come in handy.

Be honest with yourself. What is the largest number of people you carry regularly? What is the biggest
pile of gear, luggage or haul from Home Depot that you regularly carry?

Once you have made this practical matchup, however, you still have lots of choices. With careful
planning, you can get a vehicle that you need and really want. o

After your mortgage or rent, car loan or lease payments are likely to be the next-biggest item in your
monthly budget. So calculate carefully what you can really afford. Remember to take into account such

|
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iterns as insurance costs, which can run as high as 12%, but more typically 5% to 8% of the purchase
price.

A new (or used) car calls for a new state registration, with fees typically running from $50 to $125.
These items usually figure into the total amount you borrow with a loan or finance with a lease -- and

therefore help determine your real-life' monthly payments.

A good rule of thumb is to plan on spefnding 10% to 15% of your total monthly budget on all automotive
expenses. If you are buying a new car, your warranty will cover major repairs for at least the first three
years in most cases, but will usually not cover routine maintenance such as oil changes or replacement

" for items such as batteries, windshield wipers or tires.

A new car means higher insurance costs. (Opting for a late-model used car can cut those costs.) Your
premiums for liability coverage, required of all drivers, may not change much from your old car. What
will increase is the so-called collision and comprehensive portions of your policy.

Collision pays to repair accident damage to your car, while comprehensive cOvVers theft, fire and natural
disasters. Since you will want these types of coverage for a new car, your costs could shoot up sharply --
especially if you have been driving an older car or truck and have dropped collision and comprehensive

coverage to save money.

!
t

Check the record. One way you can cut your insurance costs before you buy is to choose a model that
has a good safety record and/or a low theft rate. Tnsurance costs vary not only by model but also by
metropolitan areas, and even from city to suburbs within those areas. So when you have narrowed the
aumber of cars or trucks on your wish list to a handful, call your agent for a rate quote, or check theft
and safety records on the Web.

For federal crash test results, go to wew.safercar.gov. The site operated by the insurance company-
sponsored Highway Loss Data Institate will give you rankings for injury and property losses for any
vehicle, plus a list of the most- and léast—stolen models. Both those factors affect insurance costs as well

as your safety and peace of mind.

There's nothing like that new-car sméll. Buying a new car has a lot of allure: It's brand new and it's all
yours; nobody has abused it. You cah get the vehicle equipped just the way you want, and you get the
full factory warranty. But hold on. Your best deal could well be a late-model used car.

The used-car market has changed dramatically in the past few years. To start with, today's new cars -
and thus used cars - are simply made better. Overall quality and durability has increased as U.s.
manufacturers pushed hard to catch up to imports. A second factor is the rise of leasing.

There are plenty of well-kept 2- and 3-year-old cars returning from leases. These cars provide a good
supply of attractive, reliable used cars. New used-car superstore chains are making it easier than ever to
buy with huge inventories and no-haggle shopping. The kicker is that if you opt for a 3-year-old model
instead, you could save as much as 30% to 40% over new.

In the last few years, car dealers, backed by manufacturers, have introduced what they call "certified”
used-car programs for newer used cars (usually up to 3 years old). Manufacturers insist that a used car
must pass a series of inspections before it can become certified. And once a car passes, the manufacturer

adds a fresh warranty, sometimes 12 months or more.

137
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If you want a used car, start by checking prices of the vehicles that interest you. Among the best Web
sites are Edmunds.com and Kelley Blue Book's KBB.com. Both are free, and both will let you check the
going prices for almost every make, model and year you could want. (Both sites list new-car prices as
well.)

v |
Sites like Autotrader.com and Cars.com list classified ads for used cars, mostly from dealers. Enter your
zip code and you'll get a selection of cars within 100 miles or so of your home. While ads for these same
vehicles undoubtedly also are running in your local paper, you get more detail online. :

For those willing to venture farther from home, eBay Motors, part of the eBay auction site, lists used
cars for sale. You can restrict your search to cars in your area, but you'll probably do better by looking at
cars all around the country. eBay provides various protections, as well as partnerships with used-car

_inspection services, to take some of the worry out of buying a used car entirely online. Read the eBay
Motors "How to buy" page and see if you feel comfortable with the process.

Once you Zero in on some possibilities, you need to double-check them. Unless you are buying a
certified used vehicle, spend a little extra to check any specific car, truck or van you are close to buying.

First make sure the odometer is honest and that the car has never been totaled. (The used car business
may have become less sleazy than it used to be, but problems still do oCCur.)

Firms like Carfax and Autocheck will track down the history of your prospective vehicle by its Vehicle

Identification Number (V IN), usually listed on a metal plate just inside the windshield. If, for instance,
the car had 50,000 miles when its title last changed but now shows 30,000 miles, take a pass. If the car
has ever been sent.to a junkyard, a salvage title will show up on the report. About one in 10 cars in its
database has some kind of problem, say Carfax officials.

Once a car has passed those big hurdles, you still need to get it checked by your own mechanic, if you
have one. If you don't, many cities have specialized mechanic services that will make on-the-spot
inspection of used cars. If you are considering spending $15,000 for a used car, that $100 to double-
check it may be well spent. ;

If you're buying on eBay Motors, they've got an auto inspection agreement with SGS Automotive.
Sellers can have their car inspected a?d a report posted for potential buyers to see.

The most important thing to remember: Anything's negotiable except the right to inspect. If the seller
won't let you and your mechanic inspect the car, walk away, no matter how nicely it runs.

Often, this rule of thumb means you'll be buying from an individual rather than a dealer, for many
dealers don't allow inspections. Those who do typically won't let you take the car off the premises and
won't let you use their lift. .

Unless you have an unusually close relationship with your mechanic, he'll want you to bring the car to
his shop. This isn't unreasonable, for a lift is essential for hunting nasties like rust, worn brake drums
and deteriorating exhaust systems. However, a good mechanic can tell a lot from sliding underneath the
car, inspecting the exterior paint for repaired body damage, and checking the odometer reading against
actual wear. ‘

Confining your search to individuals usually means you'll get a lower price - but it's more time-
consuming because there's only one car at each location. Regardless of where you buy, there are some
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rules you can follow. ,

H
Jack Gillis, director of public affairs for the Consumer Federation of America, recommends what he
calls the "touch and comment" technique often used by new-car dealers when they inspect trade-ins.
"When you review the car, visibly point out the various problems that you note," he says. "An '
exaggerated touch of some loose parts Or running your hand along body damage can put the seller m a
defensive position." - ; -
This tactic can be used effectively when your mechanic is conducting an inspection within earshot of the
seller. Have your mechanic mention each problem, allowing you to comment grimly.

Having your expert on hand can make all the difference, because even if you know a lot about cars, you
need an expert witness to present the damning evidence. Like any expert witness, however, mechanics
must be paid. Some shops offer a pre-purchase checkout for a set amount that can vary widely
depending on the shop and the procedures performed. Others offer on-premises inspections for their
hourly labor rate, which can range from $40 to $70 an hour, depending on the region and the type of
shop. ‘

While indispensable, your mechanic is your consultant, not your agent. To get the best possible deal on
a used car, you must do some work yourself. Some pointers:

- Before going to look at cars, visit nadaguides.com and peruse the Official Used Car Guide of the
National Automobile Dealers' Association. It lists recent prices fetched by specific year models in your
region. The range between the trade-in value and retail value is your room to maneuver. If you can buy a
decent car from a dealer for less than its NADA book trade-in value, more power to you.

- If the seller touts the car as an immaculate jewel, be sure to negotiate an acceptable price before
bringing in your mechanic. Failing to,do so could leave you with no bargaining leverage if the car
actually is in great shape. Make sure the seller understands that the agreed-on price is entirely contingent
on the vehicle making Phi Beta Kappa. Once your technician determines the car's shortcomings -- and
there are few used cars on the market without any -- it's your job to put a generous price on each repair
needed. After all, you intone, the initial figure was based on perfection.

- Before buying, try to arrange a test drive at night and another on a rainy day. Nothing reveals a cheap
windshield like oncoming headlights, and a replacement windshield may mean the car's been wrecked
and then given a convincing paint job. Also, it's impossible to know if trunk and door seals are leaking
except when it's raining. Again, leaking seals may mean that the car's been wrecked, especially on a car

only a few years old.

There is a point at which too many glitches should climinate the car from consideration. Says
automotive author Mortz Schultz: "If you find a major problem, or if you rack up enough minor ones,
forget the car." P

In return for your rigors, do you get an absolute assurance that you won't regret the purchase? Of course
not. Tt's still a used car, after all. Buyers must accept the occasional ping, ding or rattle. But if your
mechanic is competent, and you negotiate adroitly, you can get a great vehicle for a substantially
lowered price.

If you decide, however, that you really want a new car, you have a different choice to make: Should you
buy or lease? '
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In those new-car ads on TV, lease payments look awfully low. And they are, compared with loan
payments for buying the car. But leasing is not for everyone. '

Ieasing is the easiest way to geta new car every few years while letting the dealer or leasing company
worry about disposing of the old one. Leases have some major disadvantages.

One of the biggest drawbacks _-especially if you are not accustomed to leasing -- is that you are forced
to make a major financial decision when your lease expires. You must either turn that car or truck back
and buy or lease a new one, or decide to exercise your option to buy the vehicle at the lease-end price.
(Typically, the value of your car or truck at the end of the lease is set in advance.)

Leasing a car rather than buying it will generally cost you much more than simply financing a purchase
from the start. If you think you might fwant to buy the car, do that from the outset. Lease only if you're
sure you don't want to keep the car long term. -

If you buy a car or truck, you can postpone any decision about replacing it at least until mechanical

trouble forces your hand. If you don't mind driving an older car, the best decision on purely economic

grounds usually is to buy a new car and keep on driving it long after your loan payments have stopped.

If you typically trade for a new car every four years or less, want to avoid the loan down payment of

10% to 20%, drive close to but not moxe than the 15,000 miles a year allowed in most leases and

typically keep your vehicle in good condition to avoid end-of-lease penalties, you might well be happy
.leasing.

Keep in mind that there is a reason why those low lease payments look so attractive: Instead of paying
for the entire car, you're only paying the estimated depreciation over the time you are leasing it. So to
get areally good lease deal, you need to look further than just the payments. You need to understand
how leasing works, do your homework, and negotiate as hard as if you were buying the car. Hereis a
step-by-step guide: ‘

Master the jargon. You can't successfully negotiate a lease without becoming fluent in the industry's
terms. What you need to know before you start to bargain: The capitalized cost is the equivalent of the
selling price, which you want to get down as low as possible. The residual value is the estimated worth
of the car at the end of your lease. Your monthly payments are determined by the difference between
these two figures, plus an interest charge known as the money factor. Thus, raising the residual value or
lowering either the capitalized cost or the money factor will lower your payments.

Look for a manufacturer-subsidized lease. These deals, often promoted in splashy ads in newspaper
auto sections, are likely to be the cheapest available. To identify a generous subsidy, go to
LeaseWizard.com and, for about $25, download a software kit that identifies the best current leasing
programs in your region. It also includes the standard residual value data published by Automotive
Lease Guide, an independent research firm, and provides options for changing lease terms and mileage
limits. :

Set a target and negotiate hard. You can find out the so-called dealer's invoice cost for any car or
truck by checking sites like Edmunds.com or Kelley Blue Book. Set a target price about 2% above the
dealer's cost ($400 on a $20,000 car, for instance). Start bidding below your actual target and plan to
wind up near that figure.

Be aware, though, that manufacturer-to-dealer incentives may lower the dealers costs to far less than the
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invoice price, which means you may have a Jot more room for negotiating. Consult Edmunds.com,
which provides some information about manufacturer-to-dealer incentives. Or go to Kelley Blue Book's
site, KBB.com, where you can access the actual prices people are paying for cars, as well as whether
manufacturer-to-dealer incentives are being applied to a particular vehicle.

The Web site for the car-buying service CarBargains.org also sells a monthly newsletter. detailing
available incentive plans including dealer incentives.

‘When you go to a car dealership to negotiate for a new car, you're in a stronger position if you have a
pre-approved loan. Unless your model has a special low-rate financing offer backed by the
manufacturer, a local bank or credit union is likely to give youa better deal on a loan. And in most
cases, you can take a rebate in place of any low-rate financing and use that to lower your purchase price.

Credit unions typically charge 1/2% to 1% lower interest than bank car loans. You may have access toa
credit union where you work, or may be eligible through a professional organization (teachers,
government employees). f‘ ,

If you don't have ready access toa credit union, check out your local bank offerings. Web sites
specializing in loan inforrnation will give you a quick rundown on average rates and the best rates in

your area. «

When you get a pre-approved loan, that commitment usually is good for a month or more. S0 you can
shop for the car you want knowing your financing 1s ready to go.

In addition to getting financing before you go fo a dealership, you also need to do your price homework.

That's our next lesson -- setting your target price.

Having more information gives you more power. Not long ago, auto dealers had the ﬁpper hand because
they had most of the information abo@t price, but knowing where to look online can give you an

advantage.

Using Web sites like Ed unds.com or Kelly Blue Book's KBB.com, you can find out the dealer's cost
for any vehicle. You can also find out about customer or dealer rebates, subsidized lease deals, or other
special breaks that can cut your cost. Best of all, you can decide exactly what you intend to pay for the

car or truck before you ever go near a showroom.

The number most often cited as the dealer's cost is the so-called invoice price -- the wholesale price that
the manufacturer bills the dealer on shipment. But that is not the whole story.

The manufacturer may offer so-called "dealer incentives" for slow-moving models - in effect, rebates
paid to the dealer instead of the car buyer. Unlike heavily advertised consumer rebates, these dealer
‘ncentives are rarely publicized. If you have done your homework and know such an incentive exists,
you often can negotiate half or more of that amount for yourself.

A hot-selling new vehicle may sell fér a while at full MSRP with no bargaining possible. But for more
ordinary vehicles, a good starting point is to aim for a target price of 2% over the dealer invoice price.

For a slow-selling model, you may be able to go even lower. If you discover that the model you want
carries a sizable consumer rebate or dealer incentive of $750 or more, let that alert you to bargain harder,
since the dealer and the manufacturer wart to move that model.

| . |41
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Before you head for the dealership you will have already done your homework, so you will know the

dealer's invoice price, whether rebates or dealer incentives are available, and your target price, as well as
where you plan to start bidding. :

You want to start the bidding as low as you reasonably can, but not so low that you will seem like an
uninformed buyer just making a low-ball offer. Pull together a folder showing your data and sources for
these details so you can readily refer to them yourself or show them to the salesman.

At the showroom. Establish quickly that you are a serious buyer, not a browser. If you come across as
just shopping, the salesperson will be eager to move on to a likelier sale. Don't say: "I'm looking at the
Ford Taurus." Say instead: "I plan to buy a Ford Taurus LX within the next two weeks and I know pretty
much how I want it equipped. I will buy where I get the best price. Let's talk about it." - '

That keeps you in control. The sglesma,h wants to know as much about you as possible to start spotting
potential profit points. Stay pleasant, but just turn away questions and say: "We can talk about me later.
Let's talk about price." : ‘

Focus on the invoice price. As soon as you can, try to switch the discussion away from the MSRP, or list
price, to how much you intend to bid over the dealer's invoice cost. Bring out your Internet printout to
show you have done your research on this. The salesman may well say: "That is not the right invoice
price for the car." He or she may in fact know less than you do since traditional dealer training focuses
on the MSRP and many dealers do not give salesmen the invoice prices. Say: "This is the invoice price
for the car I want with the equipment I'want." Show him your printout.

A note on buying cars as a couple: If you're negotiating to buy a car with your spouse, make sure that
you both agree beforehand on what you're going to say and not say. If you're buying as a team, it's
imperative that you act like one in front of the salesperson -- who will doubtlessly try to exploit any
division of interests you and your spouse may have. The negotiation table is no place to sort out
monetary or philosophical differences with your mate.

Start low. Though your target is $200 above invoice, you need to leave room for the dealership to budge
you a little. So start out bidding at the invoice price on a car like the Taurus, where a rebate signals you
to negotiate hard. You know you are entitled to the $500 consumer rebate that was offered recently, but
don't bring that up yet. If that $500 had been a dealer instead of a consumer sales incentive payment, you
would start out bidding to try to capture at least half that money. In that case, you would bid $300 below
invoice and make it clear how you got that figure. "Since the dealership stands to get a $500 payment
from Ford as a sales incentive, $300 below invoice seems fair."

He who hesitates loses. At this point, the salesman is likely to say something like: "I think this is way
too low, but I will take your offer to my sales manager and see what I can do for you." He or she may
not even intend to talk to the sales manager, but plans to keep you waiting in the glassed-in office to
pressure you into a higher offer before even seeking approval. Tell him or her you do not intend to wait
long. Then don't just sit there. Wander around the showroom or go outside to look at other cars. That
usually brings the salesman back quickly. It's likely that he will bring the news that your initial offer was -
not good enough. At this point, if you ;started the bidding at the invoice price, agree t0 $100 over

invoice.

If you getit, take it. If the dealership has a car in the color and equipment you want, and the salesman
offers $200 over invoice, accept the offer. If not, get the best offer and take it to another dealer. If the
second dealer beats the original offer, keep the competition going -- play it back to the first dealer.

. . i
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When you hit your target or come as close as you think you can, agree on the price. Now, and not
before, is the time to talk about a trade-in. You already will know what your car is worth from checking
local ads and looking up your model on sites like Edmunds.com and Kelley Blue Book. If your car isa
popular model in good condition and you are sticking with the same brand, you might match or slightly
beat that price with your new-car dealer who sees potential profit in selling your used car. 1f the trade-in
offer is a good one, say yes. If not, plan to sell it yourself or take it to the used-car lot of other dealers for

a price quote.

Once your price and trade-in are set, you still have to finalize the deal. In our next section, we tell you
how to close. ‘ '

The salesman may call it "doing the paperwork” or some similarly innocuous description. But the
finance manager you are about to meet hopes to boost dealer profits at your expense with attractive-
sounding offers of mechanical and financial add-ons. In most cases, just say, "no." But there are some

exceptions. :

t

EBvenifyou already have financing apléroved, go ahead and let the dealership's financing officer give
you their best offer. It may still be better than what you have in hand.

The next pitch you are likely to hear is for an extended warranty. In most cases, you'll want to pass on
this. Unless you're buying a car that has known dependability issues, extended warranties usually don't
pay off, according to research by Consumer Reporls magazine. Instead, research the long-term
dependability of the manufacturer you're considering buying from. Try to buy a car that doesn't make
you feel like you need an extended warranty.

If you decide to buy one, ask when the extended-warranty coverage kicks in and what it covers. (So-
called "power-train only" warranties, for instance, may exclude expensive electronic repairs common in
today's cars.) Also be sure you know how long the manufacturer's warranty runs. Volkswagen and
Hyundai extend power train coverage for 10 years and luxury models Lexus and Infiniti for six to eight

years. S

The latest vogue in add-ons (replaciné rustproofing now that almost all new cars are rustproof to start
with) is security etching. Having your vehicle identification number etched into the glass on your

windows may, as claimed, make your car somewhat less likely to be stolen. But it is certainly not worth
the $1,100 some dealers charge.

For new car buyers, the real wonder of the Web is how easily you can get reliable price information that
will give you a much stronger negotiating stance. But the Web is also powerful if convenience and low
hassle matter a lot to you. ‘

If you plan to buy from a dealer, know your target price before you start shopping. Popular Web sites
like Edmunds.com, KBB.com and AOL Autos can tell you the manufacturer's suggested retail price, or
MSRP, the dealer's invoice price and an estimate of what others in your area are paying for the car.

Focus any negotiation on that dealer cost. For an average car, 2% above the Dealer's Invoice Price (that
would be $400 on a $20,000 car) is a reasonably good deal. Once you're done your research and figured
out exactly what car you want -- down to the options and a few color choices -- use the telephone or e-
mail to start negotiating. Many dealerships today have inventory listings on line so you can see exactly
the car you're negotiating for. ‘
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Call several dealers in your area and ask for the "Internet sales manager" or fleet manager. It may take
several rounds of calls to get the best piice. Before you agree to go in and seal the deal, ask the
dealership to fax you all the paperwork with the agreement in writing. That way you can be sure you're
not getting drawn into a bait-and-switch routine.

Do not rely on connections to geta good deal. Unless you have an official relationship with the
carmaker entitling you to an employee or supplier discount, don't think that knowing someone at the
dealership or car company is going to get you the best price. The dealer's incentive to offer the lowest
price comes from competition with other dealers, not from the desire to do someone a favor. Your
relationship might get you a good deal, but not the best deal.

Join the club

Internet services like CarsDirect.com and buying clubs like those operated by Costco and Sam's Club
offer a simple, no-hassle way to get a good price. These services pre-negotiate discounts with local
dealers. In theory, the dealer should offer club members good prices in exchange for the business these
services bring in. They want to keep you happy in order to keep CarsDirect.com or Costco happy. You '
may still be able to get a better deal negotiating on your own, but you might consider the hassle-free
experience worth the risk that you're not getting the best possible deal. u

Glossary | Take More Money‘ 101
the test lessons

Find this article at: _‘
http://money.cnn.com/magazines/moneymaglmoriey101/lesson17/index.htm

71 Check the box to include the list of links referenced in the article.

© 2007 Cable News Network LP, LLP.
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Top things to know

1. If you get a big refund each year, you're
having too much withheld from your paycheck.

In effect, you're giving the government an interest-
free loan.

2. If you have too little withheld, you may be
charged an underpayment penalty.

You must pay 90% of what you owe for the tax
year by the end of that year or an amount equal to
100% of your tax lability for the previous tax year,
whichever is smaller.

&2 PRI

Powered by @ {

3. Not every dollar of your taxable income is taxed at the same rate.

That's because portions of your carned income fall into different brackets, which are assigned different
tax rates. Generally speaking, the first dollar you make will be taxed at a lower rate than your last dollar.
Your marginal tax rate is the tax bracket at which the highest (or last) portion of your income is taxed.

4. Your combined tax bracket determines how much tax you'll owe on income from investments

such as CDs and money market funds.

Your combined bracket is the sum of your top (or m

arginal) federal tax rate and your top state income

tax rate. Tt may be less if you itemize deductions since you will be able to deduct your state income tax

on your federal return.

5. If you file your return by. April 15, but don't pay the tax you owe, you may receive a late

payment penalty..

The same goes if you file for an extension. An extension only allows you to file your return after the due
date. But full payment is still required by April 15. If you make a partial payment by then, you may be

charged interest on the amount outstanding.

6. You can reduce your chances of being audited.

1 1
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One of the best ways is to fill out your retarn completely, correctly, and on time every year.

7. You should pay estimated taxes if you're self-employed; expect hefty investment income or
profits from a property sale; or if you don't have enough taxes withheld to cover the taxes you'll

owe on non-wage-related income.

Retirees should also consider paying them if they haven't opted for voluntary withholding on their ‘
pension or IRA payments. Estimated taxes are due four times a year (April 15, June 15, Sept. 15, and

Jan. 15).

8. Your adjusted gross income (AGI} is your total income minus certain ""above the line"
deductions such as deductible IRA contributions, alimony payments, ox health savings account
contributions. !

Your AGI primarily determines whether or not you're eligible for tax breaks. Almost every break, be it a
deduction, exemption, or a credit, has its own AGI limit.

9. Your taxable income is your AGI minus exemptions and deductions.

The less your taxable income, the less in taxes you'll owe. That's why it's in your best interest to take
advantage of tax breaks where you can.

10. A credit is better than a deduetion.

A credit is a dollar-for-dollar reduction of the taxes you owe. A $100 credit means you pay $100 less il
taxes. A deduction reduces the taxes you owe by a percent of every dollar you're allowed to deduct.

Vou calculate the worth of your deduction by multiplying your marginal (or top) tax rate by the amount

of the deduction. If you're in the 25% fax bracket, a $100 deduction means you'll pay $25 less in taxes
(0.25 times $100). '

Doing your tax return isn't always as éiaunting as it seems. In fact, it actually can be a great opportunity
to get your financial house in order. |

i

If that opportunity lacks appeal or your finances are just t00 complicated to handle on your own, there
are plenty of tax professionals who ce}m do the work for you. ‘

No matter which route you choose, héwever, you should understand tax basics for two reasons: You are
legally responsible for your tax return; and being tax-savvy throughout the year can save you a great
deal of money over time. ’ :

In this lesson we'll go over some tax essentials, including:

- How much you should withhold;

_ What those oft-heard but rarely defined phrases on your 1040 mean,

- What tax records you should keep; :

- How you can avoid an audit; and
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-'Some good tax-planning strategies.

Unless we note otherwise, we're talking primarily about federal taxes. State and local governments
impose a variety of income, sales, and property taxes that are too complex and varied to address here.

Not every dollar of your income is taxed at the same rate.

That's because portions of your incomé £411 into different brackets, which-are assigned tax rates that
increase on a graduated scale. Generally speaking, the first dollar you make will be taxed at a lower rate

than the last dollar you make. i

Your taxable income is not the salary your boss told you you'd make Whén you got your job, but the
amount of income left over after you've made your pre-tax contributions to your 401(k) and after you've

subtracted the tax breaks to which you're entitled.

The income ranges that-define tax bradketS'are adjusted for inflation, change yearly and differ depending
on your filing status (.g., single or married filing jointly).

i
Tax rates can change as well. '

Here's an example of how income is taxed: Say you are single and report $80,000 in taxable income for
the 2009 tax year (filing in 2010). In accordance with the income ranges defining federal tax brackets for
single filers in 2009, the first $8,350 of your income is taxed at 10%; dollars $8,351 through $33,950 are
taxed at 15%; dollars $33,951 through $80,000 are taxed at 25%.

When people ask you what your tax bracket is, they're really asking for your marginal tax rate. That is,
the percent at which the highest portion of your income is taxed. In the example above, if you report
$80,000 of taxable income for 2009, your marginal tax rate is 25% -- the rate at which the last dollar of

that $80,000 is taxed.

i
Your marginal rate is the rate you use to calculate the value of a deduction. For example, if your
marginal rate is 28%, a $100 deduction reduces your taxable income by $28 (100 x 0.28).

Your effective rate, meanwhile, is the’f_overall percentage of your taxable income that was actually paid
in income taxes at the end of the day. And that rate will be lower than your marginal rate because much
of your income will be taxed at rates lower than your top rate.

You should also be aware of what's known as your combined tax bracket. That's the sum of your federal
tax bracket and your state tax bracket, minus the amount of state taxes you can deduct from your federal

return.

For example, if your top federal rate is 28% and your state tax rate is 5%, your combined rate is 33% if
you take the standard deduction on your federal return.

But if you itemize deductions on youi‘ return, your combined rate is likely to be less since you may
deduct the state income tax you pay on your federal return, unless you're subject to the alternative

minimum tax.

Your combined tax rate determines how much tax you'll owe on income from your investments. If your
combined bracket is 33%, then 33% of your investment income will go to the federal and state
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governments. Put another way, you'll be able to keep 67% of your investment income.

If you're like most people, you probably pay Uncle Safn throughout the year by having your employer
withhold tax from your paychecks. .

i
|

Your employer, using tables supplied by the government, determines how much of your paycheck
should be withheld based on information you provide.

Surprised? That's because you've probably forgotten about that Form W-4 you filled out, something
most people do when they start a new job.

The W-4, which can be amended at any time, lets you mark your tax filing status (single, married, etc.)
and the number of allowances you want to take.

An allowance essentially reduces the amount of taxes withheld, and increases the amount of your take-
home pay. Each allowance represents an exemption, credit, or some other tax benefit you plan to claim
when you fill out your return.

(For detailed instructions on adjusting your tax withholding, see IRS Publication 919.)

Your goal at the beginning of every tax year should be to have withheld at least 90% of what you think
you'll owe for that year, but not much more.

~ "If you use the worksheet that accompénies your W-4, you should definitely have that 90% covered,"
says Tony Bardi, an enrolled agent in Gresham, Ore.

Fach January, your employer sends you and the RS a Form W-2 that reports your earnings for the prior
tax year and the total amount of tax you had withheld. '

You're then responsible for calculating how much more you owe (and paying the difference by April
15), or, figuring out how much the IRS$ should refund you if you overpaid.

Although a lot of people consider a refund found money, the truth ié, getting a refund check just means
you've given the government an interest-free loan. It's money you earned and should have had access to

throughout the year.

Say you get a $1,200 refund (the average is about $2,700). You could have pocketed more money if you
had adjusted your withholding so that you got an exira $100 a month and invested that money in an
interest-bearing account. ‘

Or, if you carried a oredit card balance, the extra amount could have been used to pay off some of your
high-interest debt. S

Under the Federal Insurance Contributions Act 12.4% of earned income up to an annual limit must be
paid into Social Security, and an additional 2.9% must be paid into Medicare.

That limit is $106,800 for 2010.

There are no earned income limits on Medicare taxes -- so even if your salary is well above the cap for
Social Security tax, you will still owe Medicare tax on your total earned income.
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If you're a wage ot salaried employee, you pay only half the FICA bill (6.2% for Social Security plus
1.45% for Medicare), and the tax {s automatically withheld.

Your employer contributes the other half.

For most people that means 7.65% of their paycheck is withheld and their company pays another 7.65%
on their behalf. :

If you're self-employed, however, you';re expected to cough up both the employee and the employer
share of FICA. You are, however, permitted to deduct half of this self-employment tax as a business

expense. f
. Ifyou're self-employed, anticipate having a lot of investment income, are selling property in a given tax
year, or don't have enough taxes withheld from your paycheck to cover an influx of non-wage related

income (e.g., alimony or rental income), there's @ good chance you will need to pay estimated taxes.

They're due four times a year (April 15, June 15, Sept. 15 and Jan. 15) and are filed using IRS Form
1040-ES. '

If you're a retiree, you might also consider paying estimated taxes if you make unexpected lump-sum
withdrawals from your nest €gg during the year or if your IRA custodian does not withhold tax on your

regular withdrawals, says enrolled agent Tony Bardi.

On April 15, you have to file an annual return (Form 1040) for the previous year, and make your first
estimated payment for the current year.

Figuring estimated payments can be tricky, so keep IRS Publication 505, "Tax Withholding and
Estimated Tax," handy, and consult with a tax professional.

If, after taking all your deductions, exemptions, and credits, you don't think you will owe any more than
$1,000 on April 15 on top of what you've already paid in taxes for the year, then you're not required to
pay estimated taxes, Bardi says.

As such, if you're expecting a substantial income boost from the sale of stock or property, you may be
able to avoid the complication of estimated taxes by increasing the withholdings on your W-4.

That should allow you to offset the rémaining tax you'll owe at the end of the year. Likewise, if you're a
shareholder in an S Corporation from which you receive a salary and distributions, then you can boost
your withholding to counterbalance any taxes you'll owe on the distributions.

Even if you balk at how much you pay the federal government, at least try to minimize your aggravation
by doing all you can to avoid paying penalty and interest charges. ~

There are plenty of circumstances in ‘which such charges apply. Here are a few common ones:

Underpayment

Most of us look to Aprﬂ 15 as the day we must pay our taxes. Actually, it's the day we need to finish
paying our taxes. :

1
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Indeed, the Internal Revenue Service will charge you a penalty if you haven't paid 90% of what you owe
for the tax year or an amount equal to 100% of your tax liability for the prior year, whichever is smaller.

In other words, if you owed a total of $25,000 in taxes last year, and will owe $35,000 this year, you're
in the clear as long as you have paid at least $25,000 by Dec. 31.

Late payments

There are three other key ways you'll gét hit with extra charges if you don't give the IRS its fair share by

the appropriate date: g

b

If you file your taxes on time, but don't pay the full amount you owe, you may be charged:

. - Interest on the unpaid tax from the due date of the return through the date of payment; and

- A late payment penalty.

t

If you file your taxes late and owe mon'ey, you may be charged:

- Interest on the unpaid tax from the due date of the return through the payment date;

- A late payment penalty and;

- A late filing penalty. .

{

If you file for an extension but don't péy the tax you owe by April 15, you will avoid the late filing
penalty. But you still may be charged:

- Interest on the unpaid tax from April 15 through the payment date; and

- A late payment penalty.

In January of every year, you will receive a host of tax statements -- the information you'll need to fill
out your return.

Any information you receive will also have been sent to the IRS, so look them over carefully and be sure
to report their data accurately on your return.

- Your W-2 form reports how much money you made at your job and how much tax you paid for the
year.

- The 1099-G reports unemployment compensation or state tax refunds.
- The 1099-R reports retirement-plan income.

- The 1099-MISC reports income if you're an independent contractor, collected rent, or received

royalties. :

- Other 1099s, such as the 1099-B, 1099-DIV, and 1099-INT, report income from financial transactions
(in this case, capital gains, dividends and interest income, respectively).

|
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- Many of your 1099 forms get reported on the schedules that round out your 1040. For instance, if
you're self-employed, you may need to file Schedule C and Schedule SE. If you received rent or

royalties, you may need to file Schedule E. Capital gains get reported on Schedule D. Interest and
dividends, if they exceed a certain amount, get reported on Schedule B.

By simply going through the 1040 line‘by line you'll see what schedules you need.

The number at the bottom of the first page of the 1040 is your adjusted gross income (AGI) -- your total
income minus certain adjustments, such as IRA deductions, alimony payments, and medical savings
account contributions. ‘

"Your AGI determines whether or not }ffou're eligible for tax breaks and also determines whether you're
eligible to make deductible IRA contributions or to open 2 Roth IRA.

Your AGI minus all other exemptions ji.and deductions to which you're entitled equals your taxable
income. Say your AGI is $70,000 and you can subtract $7,850 in deductions plus another $6,800 for
personal exemptions. Your taxable income is $55,350.

The more exemptions and deductions you take, the lower your taxable income.
You're entitled to take a personal exemption for yourself, a spouse, and each dependent.

Everyone is also given a standard dediiction, which is inflation-adjusted; for tax year 2009 it is $5,700
for singles, $11,400 for married couples filing jointly and $8,350 for heads of households.

But you might be better off itemizing your deductions if you add up everything that you're permitted to
deduct, such as mortgage mterest, charitable contributions, and state taxes - and that arhount exceeds
the standard deduction. If that's the case, list all your deductions on Schedule A and attach it to your

1040.
Tax credits

Unlike deductions and exemptions, which lower your taxable income, tax credits are dollar-for-dollar
reductions of the taxes you owe and dre worth more than a deduction or exemption of the same amount.

Say you're in the 28% bracket and oWe $1,000 in taxes. If you can take a $100 tax credit, you'll only
have to pay $900 in tax ($1,000 minus $900). A $100 deduction, by contrast, only reduces your tax
liability by $28 ($100 multiplied by 0.28), which means you'll pay $972 in taxes.

There are lots of books to help you S(:)rt through your annual return and give you a basic understanding
of taxes. Three favorites that you'll find in any bookstore: "J.K. Lasser's Tax Guide, Ernst and Young
- Tax Guide," and "The Wall Street Journal Guide to Understanding Your Taxes."

You also can find online sources of help by checking out the CNNMoney Tax Center. If you need
federal forms and instructions, go to the IRS Web site.

Maybe you've managed to ignore the recent spate of tax-reform stories, but that doesn't mean you'll
dodge the Alternative Minimum Tax or its higher tax bite.

The AMT system comes with a bombletely different set of rates and deduction rules. People pay it only
| 151
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if their AMT tax amount is higher than their traditional taxes. Translation: If you're paying the AMT,
you are by definition paying higher taxes.

The system created to make sure the uber-rich didn't dodge the tax bullet is under fire because it's now
affecting middle-class Americans. And reforming it could mean increased tax payments for everyone.

The problem? What defined uber-rich in 1969, when the AMT was first enacted, has never been
“adjusted for inflation. That means what made you affluent back then doesn't now — but you're still taxed
like it does. P

A tale of two systems

Under the regular IRS rules, you start with your gross income and subtract deductions like state taxes
you paid, and exemptions like child credits. Bventually, you arrive at your taxable income.

. t
Under AMT rules, you still start with your gross income, but many of the usual deductions and

exemptions are disallowed. Suddenly, your taxable income is a lot higher.

Even though some deductions still stand, including those for mortgage-interest and charitable donations,
some key breaks are lost. They include: state and local income taxes and property taxes; child-tax
credits; and home-equity loan interest.;

FEven though the highest tax rate under the AMT -- 28% -- is lower than that in the regular tax system -~
359 .. AMT victims are paying more because they're paying on a greater amount of taxable income.

Short of moving to a low-tax state like, say, Texas, said Len Burman, co-director of the Tax Policy
Center, there's not a lot you can do to avoid AMT's clutches.

Exemptions and phase-outs

|

In trying to determine tax liability under AMT, you do get to exempt a certain amount of income from
your calculations.

The problem is that the exemptions granted under the AMT have not kept pace with inflation -- while
the average paycheck has. For mstance, in 1982, the exemption for married couples filing jointly was
$40,000. Adjusted for inflation, that would be $103,119 today.

For tax year 2009, the exemptions are only $70,950 for married couples filing jointly and $46,700 for
singles. And they would be even lower if Congress didn't vote through a "patch" every year. '

Really high earners may not even get; the full exemption since it is phased out above certain income
levels. ' | :

For tax year 2009, the phase-out for married couples filing jointly begins at $150,000 (after the

deductions that are allowable). The deduction shrinks by 25 cents for every dollar earned above that -
amount until finally, at $429,800, there is no exemption at all.

Who gets burned?

- By law, everyone who files taxes is obligated to figure out whether they have to pay AMT, and they are
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prompted to do so on line 45 of Form 1040.

There, taxpayers are referred to the AMT worksheet. If the taxable income on the worksheet is higher
than the taxable income on the 1040, you are subject to AMT and must fill out the special AMT Form

6251.

But the worksheet and Form 6251 can be daunting, and 75% of AMT payers hire a professional to do
their returns, according to the President's Advisory Panel on Federal Tax Reform.

"The first time most people hear about the Alternative Minimum Tax is when they get a letter from the
IRS saying that they still owe money," said the Tax Policy Center's Burman.

So how do you know if you'll be one of the unlucky?

If your total deductions and exemptions under the normal tax code come close to the AMT exemption,
you want to be on the lookout for the AMT, said Tom Ochsenschlager, vice president of taxation with
the American Institute of Certified Public Accountants.

f

The IRS also offers "AMT Assistant,” an online tool that helps you determine whether you need to pay.
the AMT. '

- Also be on the lookout if your adjusted gross income changes dramatically because of: a lot of itemized
deductions; high local and state tax deductions; child exemptions; or a mortgage deduction.

Then it may be time to get some professional help or some good tax software.

The best way to minimize your chances of being questioned by the IRS is to file on time, attach all
necessary schedules, fill out every form completely, and double-check your math before submitting your
return, according to Frederick W. Daily, author of "Surviving an IRS Tax Audit.”

Of course, you can't completely eliminate your chances.

To ensure that you're well prepared in the event that you are audited, maintain good records and receipt
files. These include any forms and statements that show income or support deductions (W-2s, 1099s,
canceled checks, receipts, etc.) as well:as copies of your return.

Under the statute of limitations, the IRS has three years in which to audit a return, so keep your tax
records for at least that long. The same: goes if you filed a return but didn't pay the full balance owed.

But many experts recommend keeping your records for up to six years since that's the time limit the IRS
has to come after you if you underreport your gross income by more than 25%; and your state may have
longer time limits for audits. ‘

It's worth noting, too, that if you don't file a return and you owe taxes or if you file a Jfraudulent return,
the IRS can come after you at any timeto claim what's due.

There are some records you should keep indefinitely for tax purposes. These include:

- Statements documenting retirement-account activities, especially records of your after-tax
contributions so you don't get taxed on them again when you withdraw them.
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- Records of your investments (what you own, what you paid, when there were splits and distributions),
which are useful both in determining your tax basis when you sell and allowing your heirs to trace the
origins of an investment if it's bequeathied to them.

- Home ownership papers, as well as receipts documenting home improvements, which will come in
handy when you sell your home. :
t
- Copies of old tax returns. ‘
!
Tax planning involves far more than scrambling in April to defer income and boost deductions.

If you want to minimize what you pay ;in capital gains tax, reduce your year-end tax bill, and give less of
your estate to Uncle Sam, you should be aware of the short- and long-term tax consequences of all your
financial moves. ' '

One tax-savvy strategy is to contributei regularly to tax-deferred savings plans, which let you defer your
tax payments until you make withdrawals.

The benefits are two-fold: The more you contribute to a 401(k) or deductible IRA, for instahce, the more
you reduce your taxable income for that year. Plus, the money you invest grows at a much faster rate
since it's not dragged down by taxes.

If you're looking to reduce your taxable estate, a quick way to do that is to make tax-free gifts up to
$13,000 a year per person. (For more on estate planning strategies, including trusts that serve as tax
shelters, visit the Money 101 Jesson on estate planning.)

When you're investing outside of retirement plans, you have a number of tax-smart options. There are
tax-managed mutual funds, which seek to minimize the turnover in holdings and hence limit the number
of taxable gains distributions to shareholders.

There are also tax-free CDs, bonds and money market funds.

But a tax-free CD or money market fund may not always save you more than their taxable cousins.
Here's how to tell which is best for you:

' f
Compare your after-tax return on the taxable investment with the return on the tax-free investment. To

figure out your after-tax return, you need to know your combined income tax bracket (federal plus state),
since that determines how much of your investment income you can keep.

If you pay 28% in federal taxes and 6% in state taxes, your combined bracket is 34% , which means you
keep 66% of the income the investment generates.

Qo if a taxable investment guarantees a 7% return, you'll only pocket 66% of that, and will net a return
of 4.6%. If a tax-exempt instrument offers less than that, you'll pocket more with the taxable option.

Generally speaking, if you're in a top tax bracket, you will benefit more from tax-free investments since
the yield on a taxable investment would have to be very high to match your return in a tax-exempt

instrument.

Another tax-friendly savings strategy!‘: If you have a taxable éccount of stocks and funds, take advantage
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of your capital losses to reduce your tax bill.

"Capital losses are allowed to the extent that you have capital gains plus an additional $3,000," said
enrolled agent Cindy Hockenberry of the National Association of Tax Professionals.

In other words, if you have $10,000 in capital losses and no capital gains this year, then you can claim on
$3,000 in losses. But if you have $5,000 in gains, then you can claim $8,000 ($5,000 plus $3,000) in loss
Any unused losses may be carried over to future tax years. :

Taxes may be one of the things you can be sure of in life, but the same can't be said of tax laws. They car
change at any time. And they often do.

More Money 101

Glossary
lessons

Find this articie ai: o
http://money.cnn.comlmagazines/moneymag/money101/Iesson18/index,htm

|71 Check the box to include the list of links referehced in the article.

© 2007 Cable News Network LP, LLP.
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Top things to know

1. You're a statistic.

To an insurer, you're not a person; you're a set of §
risks. An insurer bases its premium (or its decision -
to insure you at all) on your "risk factors,"
including your occupation, who you are, what you
own, and how you live.

2. Know your home's value.
Before you choose a policy, it is essential to

establish your home's replacement cost. A local
builder can provide the best estimate.

3. Insurers differ.

As with anything else you buy, what seems 1o be the same product can be priced differently by different
companies. You can save money by comparison shopping.

4. Don't just look at price.

A low price is no bargain if an insurer takes forever to service your claim. Research the insurer's record
for claims service, as well as its financial stability.

5. Go beyond the basics.

A basic homeowners policy may not promise to entirely replace your home.

6. Demand discounts. Insurers provide discounts to reward behavior that reduces risk.
However, Americans waste money every year because they forget to ask for them!

7. At claims time, your insurer isn't necessarily your friend.

Your idea of fair compensation may not match that of your insurer. Your insurer's job is to restore you
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) !
financially. Your job is to prove your losses so you get what you need.
8. Prepare before you have to file a claim.

Keep your policy updated, and reread it befbre you file a claim so there are no surprises.

It boils down to one word: risk.

To an insurance company, you ate a collection of risks. Your sex, your age, your marital status, and
what neighborhood you live in all contribute to an insurer's prediction of whether you'll file a claim.

If, for example, you are a homeowner who lives in a coastal area prone to storms, or a vrural region far
from fire stations, you are judged to be a higher risk because people in such situations have tended to
file more -- and their claims usually are more expensive. '

The good news is that all insurers don't price the same risks ideﬁtically. While insurers are highly
regulated in many states, they still operate as competitive businesses, focusing on certain markets and
avoiding others. What's more, some operate their businesses more efficiently than others, passing on the

savings to consumers.

That means you may be able to save hundreds of dollars a year by shopping regularly, even if your
insurer rewards long-time customers. A great quote from a new carrier may trump the loyalty card.

1

In the following sections, we'll look at some sensible ways to find the best coverage, whether you live in
a mansion or studio apartment. :

First, you need to determine the cost of rebuilding your home.

Insure your home for its replacement cost - that is, the amount it would cost to rebuild it if it were

totally destroyed. That means determining the average local building cost in your region, and applying it
to your home's size, style, and quality of construction. '

Your best resource for this is a builder. For a flat fee, you may be able to have a local contractor go
through your home and provide an estimate. Try to find someone who builds individual, custom homes
that don't benefit from the economies of scale that tract homes offer.

If you want the same antique moldings, stone fireplace, and plaster-and-lathe walls as before, make sure
the builder takes that into account. Otherwise, the estimate may reflect less costly modern materials.

You could also invite an insurance or real estate agent to your home. An agent who visits your home can
eyeball the construction quality and point out any special features.

If you deal with a direct marketer (a cbmpany with no local agents), you can better ensure proper
coverage by accurately reporting your home's details — built-ins, antique wood, glasswork, upscale
kitchen appliances, marble bath tile, etc.

Just as there are different home styles, insurers offer a menu of different policies. For the majority of
single-family homeowners, the most appropriate policy is the HO-3, sometimes called the special policy
(in Texas, for some reason, it's known as the HO-B). It insures all major perils, except flood, earthquake,
war, and nuclear accident. '

; 157

et s nier mrintthic rlirkahility eom/ntlent?action=cntétitle=Money1 01+Lesson+19... 6/25/2010




Money101 Lesson 19: Home InsuramcaI Page 3 of 7

You'll need deep coverage, up to and including 100% of your home's replacement cost. By insuring at,
say, 90%, you're making the reasonable bet that your home won't ever be a complete loss. That may be a
reasonable bet. The basement usually remains intact almost regardless of what happens to the rest of the
house. Still, victims of the devastating Oakland Hills, Calif. fire in 1991 witnessed the destruction of
even their basements. If you want to play it safe, insure at 100%.

Insurers generally cover a home's contents up to between 50% and 75% of the home's value. Make a list
of your home's contents for a more exact estimate of your needs. That also provides a written record

.

that's useful when you file a claim. The industry-sponsored Insurance Information Institute provides
useful instructions on how to put together an inventory.

You'll also have to pick a deductible, which is the amount you pay yourself before the insurance kicks
in. The higher you go, the more you'll save. ' ‘

Buy the guarantees
Traditional guaranteed replacement cost coverage promises to pay whatever it takes to rebuild your
home, even if it costs more than the original limits you purchased. That's crucial in the event that labor

and building costs balloon after a majar disaster. In many states, large insurers now cap the guarantee at
120% to 125% of purchased limits.

Your safest bet is to seek a company with no cap. However, if you've properly valued your home's
replacement cost, the caps shouldn't scare you. It's unlikely that building and labor costs will go up to

more than 120% of your home's insured value.

If it's not built into your policy, ask for replacement cost coverage for your home's contents. Without it,
you'll end up with just the depreciated value of any object that's damaged or stolen.

Get these types of important coverage, too:

-Inflation gnard

This option annually increases your premium at the rate of local building-cost inflation.
--Ordinance-and-law coverage

This rider, which covers the costs of b;ringing your home into compliance with current building codes, is
a must if your home is more than a few years old.

Limit your liability

Your homeowners policy protects against lawsuits for accidents that happen on your property. It also
covers you if your dog bites someone:

You rrﬁght also consider umbrella liability coverage, which is additional coverage over and above your
regular homeowners liability limits. -

Consider these options:

:—Displacement
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Your homeowners policy also provides for living expenses if you're displaced; replacement of structures
such as garages and sheds; and limited medical coverage for someone injured on your property. Don't
buy more than the minimum offered. Depending on your situation, however, several other types of
coverage may be worthwhile:

--Floods

1

Floods aren't covered by ordinary homelzowners insurance. Flood insurance is available through the
Federal Emergency Management Agency. In California, you may need earthquake coverage; check with
the California Barthquake Authority. '

--Home business coverage

Business property worth more than $2,500 isn't covered by a homeowners policy, so buy a separate
policy -- also known as a rider — to fill the gap. Business liability coverage must be purchased

separately, t00.

~-Riders for valuables

A standard policy provides only minimal coverage for antiques, collectibles, furs, silver, jewels,
cameras, computers, musical instruments, and firearms. For these, you need separate coverage.

Cast a wide net
Tirst, check what's out there. Get quotes from at least four carriers.

Try a free database such as InsWeb, which offers quotes from yp 1o 8 insurers, or Quicken
InsureMarket, which provides up to 16 quotes. The larger the database, the better.

Try these options.

Companies like State Farm and USAA that deal directly with consumers without using independent
agents are called "direct writers." In theory, they can pass on their savings by eliminating the-
middleman. |

Read your junk mail. Direct marketers like Geico and Progressive Insurance Co. save on overhead -- and
pass on the savings -- by marketing by phone, mail, or the Internet.

Let your state be your guide. Most state insurance departments offer online shopping guides for
homeowners insurance. Your state's guide may identify little-known companies with competitive rates.
Insure.com can link you to your state guide. . ‘

Look at service

No discount in the world will make up for slow claims processing, so find out as much as you can about
a company's service before you sign on. Consumer Reports periodically publishes service ratings for
Jarge insurers. You can also ask a representative about a company's claims turn-around time; a shorter
turn-around is an indication of better service.

Focus on financials :
|
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Several insurers were hit hard by Hurricane Katrina in 2005 -- the industry paid out nearly $60 billion to
cover losses from the storm. For that reason, it's wise to look at the financial ratings of your home
insurer. Ask the company for that information, or check out one of the financial ratings services on the

Web.
An A rating or higher from Standard & Poor's or an AA ranking or better from Moody’s Investor Service

is a good indicator of strength. Weiss Ratings, the most independent of the ratings services, and arguably
the most stringent, publishes a list of the currently weakest homeowners insurers.

As a last resort, there's your state
Unfortunately, if your home's in a hurricane zone, you may be stuck with just one expensive option,

your state-sponsored high-risk pool. But try shopping again a year from now. Private insurers are
continually looking for new ways to cut up the market, and one comparny's black mark is another's

business opportunity.

Some states provide assistance -- either; shopping help or special coverage -- for homeowners who can't
find insurance in urban or vulnerable coastal areas. Check with your insurance department for details.

You can't change many of your risk factors. But you can save money by taking advantage of discounts
that insurers offer for behavior that lowers your risk.

That could be anything from driving less than the average number of miles per year to quitting smoking.

Certain types of people - senior citizens, for instance -- also are eligible for price cuts. You'll also save
by installing certain safety or protective equipment in your home.

There's one catch: You have to ask. By one estimate, consumers lose some $300 million a year by not
taking advantage of discounts. '

Here are some other money-saving tactics:

Combine coverage. Because it's cheaper to service two policies from the same customer, insurers often
cut premiums up to 15% if you link auto and homeowners policies.

Sweat the small stuff. Frequent claims are red flags for insurers; some won't renew policyholders with
more than two claims in three years. So try to carry more of the risk by covering claims under $1,000.

Also: Try to boost your credit score. Mény insurers give better rates to homeowners with good credit
histories.

The company you've paid to protect you can become your adversary.

While it's the insurer's job to restore yofu financially, it's your job to prove your losses. And your
perspective on what's fair compensation won't always jibe with your insurer's.

Know when to hire help.

The more information you can provide on your claim, the more likely you'll get your due. If you've
taken the steps outlined in this lesson, you shouldn't need outside help in filing your claim. The insurer
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will send an adjuster to assess what was Jost, stolen, or damaged, and offer a settlement to replace or
rebuild. Independently, you should get three estimates from local contractors whose reputations you've

researched.

But if you've faced a very big, traumatic loss and don't feel confident gbing it alone, consider hiring a
public adjuster Jicensed by your state to walk you through the process.

Typically, they take between 50, and 15% of the settlement. Because the public adjuster works for you, t
or she has no obligation to reduce costs for the insurer.

Twelve states - Alabama, Alaska, Arkansas, Towa, Kansas, Mississippi, Louisiana, North Dakota, South
Dakota, Tennessee, Virginia, and Wisconsin -- don't have licensing laws that apply to public adjusters. B
you can obtain the names of public adjusters in every state who have passed the voluntary certification
process sponsored by the National Asspciation of Public Insurance Adjusters.

Information is the best protection.

Whatever your claim, your best protecﬁon is to keep good records. Record your version of the event; tak
photos, if possible. Get the police report. Call your insurer as soon as you're able, and keep notes of all
related conversations.

b

Track resulting medical, home-care, baby-si’tting, or housekeeping bills, since some policies cover a porti
of those costs. Keep track of living expenses if you're forced to live elsewhere temporarily.

Add this to your reading list.

Truth be told, you'll be most satisfied with your settlement if you know in advance what's covered. That
means eyeballing your policy now. Pay particular attention to the exclusions section, which as the name
implies, outlines what's not covered.

Why subject yourself to such torture? An insurer's definitions can make the difference between comfort 8
calamity. Check out the declarations page, which outlines the limits of your coverage. Coverage D of the
‘homeowners policy, for instance, outlines how much an insurer will cover if you have to relocate
temporarily. Does your insurer pay up:to 10% of your home's insured value, or offer to pay "reasonable”
expenses over 12 to 24 months?

Finally, update your policies regularly . Inform your insurer of improvements and additions to your home
including redecoration - of $5,000 or more. & '

Glossary . Take More Money 101
f the test lessons

Find this article at:
http://money.cnn.com/magazines/moneymag/money101/Iesson19/index.htm
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Top things to know
1. All policies fall into one of two oamﬁs.

There are term policies, or pure insurance coverage.
And there are the many variants of whole life,
which combine an investment product with pure
term insurance and build cash value.

2. Insurance is sold, not bought.

Agents sell the vast majority of life policies written
in the U.S. because the life insurance industry has a §
vested interest in pushing high-commission (and :
high-profit) whole-life policies.”

3. Whole life is expensive.

Policies with an investment component cost many times more than term policies. As a result, many
people who buy whole life often can't afford an adequate face value, leaving themselves underinsured.

4. Whole-life policies are built on assur‘nptions.

The returns quoted by the agent are simply guesses - not reality. And some companies keep these
guesses of future returns on the high side to atract more buyers.

5. Keep your investing and insurance strictly separate.

There are. better places to invest - and without the high commissions of whole-life policies.
6. Buy enough term coverage to fill your needs.

Life insurance is no place to skimp, especially with rates at historic lows.

7. Match the term of the policy to your ’needs.

You want the policy to last as long as it takes for your dependents to leave the nest - or for your
163
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retirement income to kick in.
8. Buy when you're healthy.

Older people and those not in the best of health pay steeply higher rates for life insurance - so buy as
early as you can, but don't buy until you have dependents. -

9. Tell the truth. ;

There's no sense in shading the facts on your application to get a lower rate. Be assured that if a large

claim is made, the insurance company will investigate before paying.

10. Use the Web to shop.

Buying life insurance has never been easier, thanks to the Internet. You can get tons of quotes - and
avoid the pushy salespeople.

Whole-life policies, a type of permanent insurance, combine life coverage with an investment fund.
Here, you're buying a policy that pays a stated, fixed amount on your death, and part of your premium

goes toward building oash value from investments made by the insurance company.

Cash value builds tax-deferred each year that you keep the policy, and you can borrow against the cash
accumulation fund without being taxed. The amount you pay usually doesn't change throughout the life

of the policy.

Universal life is a type of permanent insurance policy that combines term insurance with a money
market-type investment that pays a market rate of return. To get a higher return, these policies generally
don't guarantee a certain rate. ‘

Variable life and variable universal life are permanent policies with an investment fund tied to a stock or
bond mutual-fund investment. Returns are not guaranteed. '

The other type of coverage is term insurance, which has no investment component. You're buying life
coverage that lasts for a set period of time provided you pay the monthly premium.. Annual-renewable
term is purchased year-by-year, although you don't have to requalify by showing evidence of good
health each year. : “:

When you're young, premiums for anﬁual—renewable term insurance are dirt cheap - as low as a few
hundred dollars per year for $250,000 worth of coverage.

As you get older, premiums steadily increase. Level-premium term has somewhat higher - but fixed -
premiums for longer periods, anywhere from five to 30 years.

Life insurance is a highly competitive business, in which the salesforce depends almost entirely on
commissions.

Insurance companies pay fat commissions to their agents for selling whole-life policies - perhaps 80
percent of your first year's premium goes to paying the agent's commission - and the premiums for these
polices are often five times that of term. By contrast, the typical comrmission to the agent who sells a
term policy is about 10 percent.
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It's no wonder, then, that égents push whole-life policies as if their livelihoods depend on it, because,
well, they do. If whole-life policies werfe beneficial to consumers, our story would end here. The fact is
the vast majority of those who need insurance should buy term.

Today, the annual premium on a $500,000 term policy for a healthy, nonsmoking 40-year-old male
might be about $500. The same policy for a healthy woman, aged 30, might cost about $260 annually.

Not long ago you couldn't buy term policies with Jevel premiums for periods of more than 10 or 15
years. Today you can easily find 20- and 30-year term policies.

Agents will argue that whole-life policies are superioi because you can keep them the rest of your life
and build up cash in them tax-free, which can then be borrowed. -

That's true enough, but they don't tell you about the high fees and commissions built into whole life as -
well as surrender charges (if you want to cancel the policy) that often leave you with little or no cash
value five and even 10 or 15 years after you take out the policy.

The point of a tax-free buildup of cash just isn't that powerful anymore, given the proliferation of IRAs,
401(k)s, and other tax-advantaged savings vehicles that have tiny commissions, much higher yields and
complete portability. '

S0 stick with term, and do your investing elsewhere.
There is no simple answer to how much coverage is enough.

Some financial planners say you need enough insurance to replace five fo seven years of your salary. If
you have young children or significant debt, you should bump up your coverage so you have enough to
replace as much as 10 years of your salary, they say. That would mean a person making $50,000 a year
should have anywhere from $250,000 tio $500,000 worth of coverage or more.

Remember, the sole purpose of life insurance is to replace your income in case you die, so that your
dependents can maintain their current lifestyle.

!

" Factors to consider include whether the surviving partner will have child care expenses if one partner is
out of the picture. Do you have other assets on which to draw? Will your children be out of the nest
soon? These, and many other factors, influence the decision on how much coverage you need.

Buying a whole-life policy doesn't necessarily mean you are fully insured. Because of the investment
component of whole life, the policies are much more expensive than term. Don't simply buy less
coverage, as it defeats the purpose of buying insurance in the first place: to cover dependents.

Next, you've got to figure out how long you need the policy.

Agents like to talk about policies you can keep throughout your life. What they sometimes won't tell you
is that you don't need life insurance coverage throughout your life.

The secret to buying a policy with the right term is figuring out how long you need to be insured. You
start by estimating when your children will be out on their own and no longer in need of your financial

support.

1G5
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So if your children are 3 and 5 now, you'd probably want a policy that covers you at least until the
youngest is 22, so that's about a 20-year term. But this depends somewhat on your age as well.

Say you also want to cover your 'spousé for your lost income until what would be your normal
retirement age, 65, and you're only 35 now. Then you would want a 30-year policy.

Keep in mind that insurance gets very éxpensive as you leave your 50s. So you may pay more to cover
yourself until 65, even if you lock in a level-premium, 30-year policy when you are 35. Coverage past
age 70 or so may be unattainable.

Life insurance is not a substitute for a retirement plan. You want to plan so that you'll have enough to
live on when you retire, and you won't have to keep paying insurance premiums.

There are exceptions, however. People who start families late in life, or who have complex estate-
planning issues, may well have a need for life insurance beyond the customary retirement age.

One more thing: Steer clear of so-called mortgage insurance policies, which pay off the balance on your
mortgage if you die. The problem is that you are paying for a steadily declining amount of coverage, as
you pay down your mortgage. It's best to include the mortgage payments in your calculations when
determining how much coverage you need.

The cheapest rates, known in the business as select or preferred, go to those who are in good health and
who have a family history of good health.

If you take heart medication or are grossly overweight, you may pay 50 percent more than preferred
rates. ‘ » \

If you smoke, have a risky occupation, or engage in risky sports like skydiving, you'll pay even more for
life insurance. ;

If you fall into one of these more expensive categories, it pays to shop around. One company may
charge much more than another, depending on how it estimates the risk of your condition (that's called
underwriting). This is where a knowledgeable agent may come in very handy. Internet and phone quote
services aren't set up to deal with nonstandard policies.

Why, some people might ask, should I tell the insurance company about negative information that will
raise my rates? Well, even if you somehow get around the medical tests and other checks done before
the policy is issued, it doesn't pay to try to fool the insurer.

Insurers may investigaté suspicious claims. If the company finds out you've lied, the claim may be
denied; or your heirs could be tied up m court for years.

So there's a good case to be made for getting a policy early in life while you are still in good health.
However, it doesn't make much sense to buy one until you have dependents.

Many companies now sell life insurance on the Web, as well as give free quotes and advice.

The key to buying on the Web is to ‘shop by price and by the company's rating. Several agencies,
including Standard & Poor's and A.M. Best, rate insurers on their claims-paying ability. Stick with
companies with low prices, the term you want, and a top rating.

i

i
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Here are some sites that sell the policies of multiple companies:

- Insure.com has quotes from over 90 ciompanies and plenty of detail on the policies available. The site al
supplies ratings for the msurers from the major rating agencies, such as AM. Best.

- Insweb has some pretty good worksheets and advice, lets you save quotes for later retrieval, and lists an
800 number. ' :

- Accuquote has over 1,600 policies in its database. But you need to fill out a lengthy form to get a quote.
The site is an independent service. &

Glossary Take More Money 101
the test lessons

Find this article at: ’
http://money.cnn.com/magazines/mqneymag/money1 01/lesson20/index.htm
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T} Check the box to include the list of links referenced in the article.
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Money101 Lesson 22: Auto Insurance A‘

s PRI
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Top things to know
1. You're a statistic.

To an insurer, you're not a person, you're a set of
risks. An insurer bases its premium (or its decision
o insure you at all) on your "risk factars,"
including some things that may seem unrelated to
driving a car, including your occupation, who you
are and how you live. :

2. Insurers differ.

As with anything else you buy, what seems to be
the same product can have different prices,
depending on the company. You can save money
by comparison shopping.

3. Don't just look at price.

A low price is no bargain if an insurer takes forever to service your claim. Research the insurer's record
for claims service, as well as its financial stability.

4. Go beyond the basics.

Most states require only a minimum of auto-insurance liability coverage, but you should look for more
coverage than that.

5. Demand discounts.

Insurers provide discounts to reward behavior that reduces risk. However, Americans waste money
every a year because they forget to ask for them!

6. Ask for the real thing.

Insurers cut costs by paying only for car parts made by companies other than the car's manufacturer.
These parts can be inferior. Demand parts by the original equipment manufacturers (OEMs).

‘
‘
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7. At claims time, your insurer isn't pecessarily your friend.

Your idea of fair compensation may not match your insurer's. Your insurer's job is to restore you
financially. Your job is to prove your lgsses so you get what you need.

8. Prepare before you have to file a ciaim.
Keep your policy updated; and re-read it before you file a claim so there are no surprises.

Your 16-year-old son has passed his driver's education course, and scraped together enough cash for his
own car. You take a deep breath and give your blessing, until your agent tells you the rather large
amount that will be added to your car insurance premium ... just to insure a lousy used sports car.

Why can insurance sometimes cost as thuch as the car? Why are insurers so tough on kids, or Corvettes?

It boils down to one word: risk. !

To an auto insurance company, you are a collection of risks. Your sex, your age, your marital status,
driving record, type of car and place of residence all contribute to an insurer's prediction of whether

you'll file a claim.

An insurance company can't know, for certain, what kind of driver you are. They can only guess, based
on the accumulated statistics-for drivers like you. Even if you're a stellar driver, if you happen to be
young, single, male and own a sports car, the insurer is probably going to place youin a category with a
high premium - or it may reject you entirely.

The good news is that not all insurers price risks identically. While insurers are highly regulated in many
states, they still operate as competitive businesses, focusing on certain markets and avoiding others.
‘What's more, some operate their businesses more efficiently than others, passing on the savings to

consumers.

That means you may be able to save hundreds of dollars a year by shopp{ng regularly, even if your
insurer rewards long-time customers. A great quote from a new carrier may trump the loyalty card.

In the following sections, we'll look at some sensible ways to find the best coverage, whether you're age
16 or 86. ”

Cover your assets and your family ﬁrsf.

Most states require bodily-injury liability insurance to cover medical treatment, rehabilitation and
funeral costs incurred by your own passengers, other drivers, their passengers and even injured
pedestrians. Other costs covered include lawyers' fees and non-monetary losses related to pain and

suffering.

State minimum-coverage limits are too low to protect the assets of most motorists. Unless your income
and assets are minimal, buy at least $100,000 per person, $300,000 per accident.

Property-damage liability covers repait, or replacement of other people's cars and property. State
minimum limits average about $15,00Q. With the average cost of a new car at $25,000, however, buy at

least $30,000 in coverage. -

¢4
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When a hit-and-run driver, or someone who's inadequately insured, strikes your car, uninsured-motorist
and underinsured-motorist coverage pays for the medical, rehabilitation, funeral, and pain-and-suffering
costs of the victims in your car. This crucial coverage also insures your household members as
pedestrians. Buy this coverage at the same limits as your bodily-injury liability coverage.

Personal-injury protection (PIP), often known as "no-fault," covers medical, rehabilitation and funeral
costs for household members, as well as some lost wages and in-home care. Unless your health and
disability coverages are slight, buy the minimum required.

If your budget permits, consider the foJlowing options:

Collision pays to repair or replace your, car after an accident. If you have bought a new car with a loan,
you'll be required to buy this coverage.

Comprehensive pays if your car or its contents are stolen, or if your car is damaged by fire, water or
other perils. Lenders will also require this coverage.

For both, you'll have to choose a deductible: a dollar amount you fork over to the repair shop before the
insurer antes up. The higher the deductible you carry, the more you'll save. Try to carry a deductible of
at least $500 on each coverage. ' ' '

For cars worth less than $5,000, comprehensive and collision probably aren't worthwhile. Over time, the
premiums you'll fork over will probably exceed the payout, even if your car is totaled. Plus, in an
accident that isn't your fault, you can figure that the other driver's insurance will cover your car. (To
estimate your car's market value, consult the Kelley Blue Book.)

You can probably do without these:

o Medical-payments pays the deductibles and co-payments not covered by your health insurer, or
the insurer of any of your passengers. It also covers some funeral and rehabilitation costs. It's not
useful unless you face very high health-insurance deductibles. If your state requires it, buy the
minimum. ,,

o Towing and labor only pays if you can't drive your car away from an accident. Members of auto
clubs with such privileges don't'need this coverage.

o Rental insurance costs only a few dollars per year, certainly a worthwhile expense if you travel
and rent cars frequently. But spare the expense if you don't rent cars often and can depend on
another car in a pinch. P

o Glass breakage coverage can add up to 20 percent to your comprehensive premium. When it's not
built into the premium, avoid it

Cast a wide net.
{

First, check what's out there. Get quoti‘es from at least four carriers. Try a free database such as InsWeb.

Try these options.

Companies like State Farm and USAA that deal directly with consumers without using independent -

agents are called "direct writers.” In theory, they can pass on their savings by eliminating the
middleman.

1
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Read your junk mail. Direct marketers like Geico and Progressive Insurance save on overhead - and pass
on the savings - by marketing by phone, mail or the Internet. '

Let your state be your guide.

Insurance departments in 33 states and the District of Columbia offer online shopping guides for auto
insurance. Your state's guide may identify little-known companies with competitive rates.

Look at service. ,

No discount in the world will make up for slow claims processing or shoddy repairs, so find out as much
as you can about a company's service before you sign on.

Consumer Reports periodically publishes service ratings for large insurers. You can also ask a
representative about a company's claims' turnaround time; a shorter turnaround is an indication of better

service.

Focus on financials.

It's wise to look at the financial ratings of your auto insurer. Ask the company for that information, or
check out one of the financial ratings services on the Web.

An A rating or higher from Standard & Poor's or an AA ranking or better from Moody's Investor Service
is a good indicator of financial strength. Weiss Ratings, the most independent of the ratings services, and
arguably the most stringent, posts a list of the currently weakest companies.

As a last resort, there's your state.

If your driving record is bad, you may ihitially have only one option other than taking public
transportation: your state-sponsored high-risk pool and it's expensive.

If you must join the high-risk pool for now, try shopping again a year from now. Private Insurers are
always looking for new ways to serve more customers, and one compary's black mark is another's
business opportunity. Progressive Insurance, for instance, has thrived by insuring people and property
that other carriers won't touch. ) : :

You-can't change many of your risk factors. But you can save money by taking advantage of discounts
that insurers offer for behavior that lowers your risk - from driving less than the average number of
miles per year to taking a defensive driving class. Certain types of people - senior citizens, for instance -
also are eligible for lower rates. You'll also save if you have certain safety or protective equipment

installed in your car, like anti-lock brakes or a security system. Make sure you ask about these discounts.
Your agent may not tell you about them. ‘

Here are some other money-saving tactics:

Combine coverage.

As with any product, it's cheaper for insurance companies to sell more to one customer, so insurers often
cut premiums up to 15 percent if you link auto and homeowners' policies.
I

171

—~ e L~ e - - ane v A~ e e Yl e Yo R A




Money101 Lesson 22: Auto Insurance Page 5 of 7

Sweat the small stuff.

Frequent claims are red flags for insurers; some won't renew policyholders with more than two claims in
three years. So try to carry more of the risk yourself by paying for repairs costing under $1,000 out of
your own pocket. Or, if the damage is purely cosmetic, you could just ignore it.

1

Raise your deductible.

The average driver files a collision claim once every three years, and a comprehensive claim once every
10 years. Increasing a collision deductible on your auto policy from $200 to $500 can save up to 30
percent annually. Given the likelihood of filing a claim, you might come out ahead with the higher
deductible. '

Drive safely.

A clean driving record - for at least 36 months - keeps your premiums low. Completing a defensive
driving course can also qualify you for a discount.

Pick the car carefully.

Cars that cost a lot to repaii, or that are popular with thieves, can cost more to insure. The National
Insurance Crime Bureau has a list of the most frequently stolen cars.

Park your teens in one car.

Name teenagers as the occasional drivers of your least-expensive car, and make sure they only drive that
car. (Good luck explaining to them why the sports car is off-limits.)

Get your records straight.

Insurers have access to all sorts of personal information, including your motor vehicle record, credit
record, and your history of claims with other insurers. It makes no sense to lie about your background.

: !
Mistakes can happen, however, and a gﬁtch on your report could make you look like a worse risk than
you are. If you haven't done so in a few years, consider obtaining your credit report from all three credit
reporting services - Equifax, Experian, and TransUnion. For a combined report, check out Qspace.

Sad but true: When you really need it, the company you've paid to protect you can become your
adversary. :

While it's the insurer's job to restore you financially, that doesn't mean they have to go along with your
assessment of what that means. Be prepared to prove your losses.

Don't compromise on quality.

Take a collision claim, for instance. A shop in your insurer's network of preferred providers - an
automotive version of an HMO - may fix your car faster than others because you won't have to wait for

an adjuster, or argue over repair costs.

However, because of their mandate from the insurer to keep repair costs low, such shops may stint on
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quality. It's probably better to find a repair shop whose reputation you trust; if it happens to be on your
insurer's list, so much the better. i

Watch out for "generic" replacement patts, particularly hoods and fenders. They may not fit or resist rust
as well as parts by the company that made the car, the original equipment manufacturer (OEM). Before
you authorize the repair, scan the repair order for generic parts labeled LKQ (like kind and quality).
Most likely, you'll prevail if you insist on OEM parts.

If you can't convince your insurer to supply OEM parts and your car is fairly expensive, consider paying
an appraiser to determine if your car's market value is significantly lower after the repair. Your policy
should enable you to collect the difference between the old and new values.

The insurer may decide your car is totaled - even if it still looks drivable. In insurance lingo, "totaled"
means the car's market value, after the deductible, is less than the restoration costs. In other words, it
would theoretically have cost less to buy the exact same car of the same age than to repair your car. The
insurance will just pay you the value of the car rather than pay for repairs. '

If your car was in exceptional condition, prior to the accident; provide whatever documentation you can
to support that fact. Otherwise, the totaled car will be valued as if it were only in average condition.

After making a claim for a totaled car, you probably don't want to keep buying comprehensive
protection on the same vehicle. (If you have another accident in the same vehicle, it will be much more
difficult to prove to the insurance company that a twice-totaled car has any value for which it's worth

compensating.) f
Information is the best protection.

Whatever your claim, your best protection is good records. After a car accident, take down the names
and license numbers of all drivers involved, and identify any witnesses. Record your version of the
event; take photos, if possible. Get the police report.

Call your insurer as soon as you're able, and keep notes of all related conversations. Track resulting
medical, home-care, baby-sitting or housekeeping bills, since some policies cover a portion of those
costs. ‘

Add this to your reading list. ;

Eyeball your policy now, because you'll be most satisfied with your settlement if you know in advance
what's covered. Pay particular attention to the exclusions section, which as the name implies, outlines
what's not covered.

Why subject yourself to the torture of reading all that insurance mumbo-jumbo? An insurer's definitions
can make the difference between comfort and calamity.

. |
Although it will cost you more, report it to the company when your teenager's ready to drive. To be sure,
the insurer would probably pay if a teenager, not mentioned on your policy, were in an accident. But
they would drop you immediately afterward for dishonesty. Finding coverage once you've been dropped
can be a nightmare, so up-front honesty is the best policy. = :
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Acknowledgment of Receiving Documents

Last First ) MI DOB  mm-dd-yyyy
Street City State Zip

Social Security # 123-45-6789 Phone # (123) 456 -7890

Commitment of the child to the custody of the cabinet for placement for an indeterminate
period of time not to exceed his attainment of the age eighteen (18). To allow
participation in state or federal education programs or to permit the cabinet to assist the

* child in establishing independent living arrangements, any person who is or has been
committed to the cabinet as dependent, neglected, or abused may request that the court
extend or reinstate his commitment up to the age of twenty-one (21). The request shall
be made prior to the person’s attaining eighteen (18) years and six (6) months of age.
Upon receipt of the request and with the concurrence of the cabinet, the court may
authorize commitment up to the age of twenty-one (21). KRS 620,140 1D

I , acknowledge that I have until six
' months after

my eighteenth birthday to recommit myself to the cabinet. I also acknowledge that have

received the following information provided by my Independent Living Coordinator
and/or my DCBS Social Worker.

Open Records Request

Application for Birth Certificate

Application for Social Security Card

Information regarding the Chafee Foster Care Independent and

Educational Training Vouchers and Program

Comparison Chart of Tuition Assistance, Tuition Waiver, and ETV

Information on Rental Housing, which includes the Rights and

Responsibilities of Tenants and Landlords

List of all Independent Living Coordinators

Client . Date
Independent Living Coordinator . Date
DCES Soctal Worker ' . Dafe

FSOS ' Date







