[bookmark: _GoBack]LABORATORY PERSONNEL COMPETENCY ASSESSMENT 
Employee Name ___________________________________Annual (year) __________________Semi-Annual (date/year)_______________________________
 Competency Assessor ___________________________________________________________Date ______________________________________________
Laboratory Director Review (as applicable) ___________________________________________Date _______________________________________________
	Guidelines (Competency based on direct observations & record review) 
	 
	 
	 
	
	
	
	

	
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 
	Yes 
	No 
	NA 

	1. Demonstrates good laboratory safety practices, including universal precautions 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2. Follows specimen collection, labeling and handling procedures 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3. Properly identifies the specimen before performing test 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4. Ensures test request contains required information and corresponds to correct specimen 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5. Performs test according to accepted procedure 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6. Performs QC, including evaluation of results & corrective action prior to reporting patient test 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7. Correctly interprets and reports patient test results & corrective action prior to reporting patient test 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8. Documents and retains all testing records and reports 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9. Performs required preventive maintenance & troubleshooting 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10. Participates in proficiency testing 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Areas of employee competency that requires improvement __________________________________________________________________________________ 
Training plan and date of completion_____________________________________________________________________________________________________
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